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PREFACE

Toe Bengal Public Works Department Code, First Idition, was published
as early as in 1925, With the passing of vears and the attainment of the
country’s independence in 1947 and the partition of Bengal. the Bengal
Public Works Department Code was outdated and required thorough
revision. The work of its revision was accordingly taken wup ~with the
appointment of a Special Officer {n September, 1952,

2. Tn preparing {his new Code of the Public Works Department,
Government of West Cengal, the arransements in the old Benwgal Pubhie
Works Department Code, 1st lidition, have been closely adhered to. The
new Code has, however, been made as compreliensive as possible embodying
in it all the relevant rules of the Bengal Public Works Depavtment Code
which are still in foree. as also the varions orders, rules and procedure
relating to administration, execution and management of works of the
department as issued by Government from time to time. An opportunity
has also been taken to incorporate in the new  compilation a chapter
describing fully the powers which the vurious otficers of the Public Works
Directorate as well as some local officers of other depavtments of this Govern-
ment now excreise e the different spheres of activity ot the Public Works
Department. The rules regarding contracts have also  been elaborately
dealt with in the Code for the guidance of officers of the Directorate. The
new Code has been divided info two volumes—Volume 1 contains the text
and Volume 2, the appendices and forms.

3. For facility of reference, a concordance has been inserted as an
annexure to Volume 1 showing the source of each rule in the new Code.
The Accountant-Greneral, West Bengal, and the Heads of 'epartments
under the Public Works Department are requested to bring to the notice
of the Public Works Department any sugwestions for corrections or additions
that may be considered necessary,

D. N. BANERJEE,
Joint Secretary
to the Govt. of West Bengal.

A, K, BITATTACHARY A,
Npecial Officer,
Public Works Department,
CavrcurTa,
The 10th April, 1067,
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Public Works Department Code with Appendices
CHAPTER I—ESTABLISHMENT
A. INTRODUCTORY

1. This Code defines the scope of the administrative and executive
functions of officers and subordinates of the Public Works Department and
is applicable to the whole of the State of West Bengal. It embodies such
rulings as are necessary in the interest of State control over matters placed
under the administrative control ot the Public Works Department in relation
ta “public works" specified in the “State List’’ and the “Concurrent List’’
i the Seventh Schiedule to the Constitution ot India, viz.—

(a) State List—Communications that is to say, reads, bridges, ferries,
and other means of communication not specified in the *‘Union
List”" in the Seventh Schedule; ropeways; works, land and
buildings vested in or in the possession of the State.

ihi Concurrent  List—Avrchaeological sites amd remains other than
those declared by Parliament hy law to be of national importance.

2. This Code does not deal with the question of pensions nor directly

with those relating to leave and allowances except where the rules governing
the same ave peculiar to the Public Works Department, nor with the pro~
cedure to be followed in comnection with the Departmental Accounts. The
Fundamental and Subsidiary Rules, the Finanecial Rules, the West Dengal
Services (Revision of Pay) Rules, 1950, the 1West Bengal Service Rules,
Parts 1 and II as well as rules in the Civil Account Code, the Audit Code
and the Public .\Works Account Code are applicable to the Directorates
attached to the Department as circumstances require, except in so far as
they may be overridden by express provision in this Code. The Superior
Civil Services (Revision of Pay, Passage and Pension) Rules, the Civil
Service Regulations and the Revised Pension Rules, 1952, will .nppl;( in
matters relating to peusion of Government servants in the Public Works
Department as circumstances require.

3. (_'JL{U;\XIZ:\'[‘.U'*X OF THE PUBLIC WORKS DEPARTMENT

4. The immediate control of operations of the P'ublic Works Department
is, irrespective of the source from which the funds are provided, entrusted
to the Governar of West Dengal.

4. The functions of the Public Works Department <hall be executed
through two Directorates, viz.—

I. Public Works Directorate, and
I1I. Archaeological Directorate.
5. The establishment of the Public Works and Archaeological
Directorates shall consist of —

I. Lpgineering Services comprising—

(i) West Bengal Senior Service of Engineers.

(i1) West Bengal Service of Engineers.

(iii) West Bengal Subordinate Engineering Service:
TI. West Bengal General Service.
T1I. West Bengal subordinate services and posts.
IV. Divisional Accountants and Senior Accounts Clerks,



C. RECRUITMENT OF OFFICERS IN THE DIRECTORATES UNDER

TIIE DPURBLIC WORKS DEPARUTMENT
I. General

6. Subjeet to the provisions of any special rules relating to his recruit-
ment. wo person shall be appointed in the Divectovates nuder the 'ublic
Works Department, whether temporarily or in a permanent capavity,
without o wedival certificute of fitness from the approprinte authority :

Provided that—

(1v except as provided tw sub-pova. (110 below, certificates of medical
ftness frowe Disbiet Medical  Ofticess in distriels and from
Pre<idency Surgeans in Caleatta or from the Medical Board,
where necessary, will have fo be produced by selected candidates
even in the case of wemporary uppointments, before the candidates
ave allowed to join;

(D) a cortificate of fitness will, however, nol he necessary where the
appointieeit Is tav o period of less than six months., Where au
apportment for less than six months is subsequently extended,
such o certificate witl he neeessary hefore the expivy of six months
Lrom the date ol fivst appointient :

(ii1) a temporary employee, found medically fit on entering Govern-

went servive, nead not ordinavily: he again exomined medically

should he be found otherwise 61t for confirmation, though it will
alwavs be open to the appointing authority to insist on a subse-

quent medical examination prioe {0 confirmation if he <o deems
neCeasary ;

av) in individual cases, the production of a wmedical certificate may be
~dispensed with, in the ease where the pay or the maximum in the
seale of pay for the post does not exceed Rs. 50, by the authority

. . 3 - H
having power to make the appointment, and by Government in
other cases.

7. Subject to the provisions of any special rules relating to his I'GE‘I‘lliF-
ment, no person may he appointed in the Divectorate  under  the  Publiv

Works Depurtment who is not a citizen ot India as defiued in Part 7T of the
Constitution of Tndia.

in. the Directorates uuder the
or post which is substantively
sppointed on probation and the

8. All parsons appointed pernauently
Public Works Depariment to any service
vacant ou or after st April 1850 <hall he
period of probation shall be—

(8) in the case of persons directly uppointed to w servico or post 2 yeurs,

(b) in the cuge of porsons nppointed by prowotion to

(i) the Weat Bengnl Senior Sorvico of Engincers, West
Benenl  Engincoring  Service, Woest  Bongnl
Subordinote Engincering Sorvice, wnd posts of
Electrical Executive and Assistant Entincers
and Government Architect.

1 year,

(if) worviees or posts not ingluded in (i) whove. .. Suel period us may Lo
fixod by the wuppoint.
ing sauthority subject
to n moaximum of 2
yours,
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9. Except as otherwise provided in the Code, no person whose age
exceeds twenly five years may be admitted into any pensionable service
or post under Government.

1. As regards matters not provided for in the speeial rocruitment rules
to se.vices and posts in the Directorates under the Public Works Department
hereinafter provided. the general provisions of the Bengal Provineial
Services Recruitment Rules shall apply in so far as the West Bengal Senior
Service of Engineers and West Bengal Service of Engineers are concerned
and the general provisions of the Bengal Subordinate Services (General
Recruitment) Rules, 1936, shall apply in so far as the West Bengal Sub-
ordinate Fngineering Service and other ~ubordinate services and posts are
concerned. B

I, Public Works Engineering Services

11. The special rules Nos. 12 to 25 hereunder provided apply to the
Engineering 31.-_-\'1_,19, ol the Public Works Deportment, Government of
West Bengal, with effect from the 7th August, 1959

Parr I—Canre.

12. (1) There shall be the following three services, namely,—

ra) West _]‘r_'n,r:‘nl Nenior Nervice of Engincers consisting of the posts of
Chief Engineers,  Superintending Engineers and Executive
Engineers.

(b) West Bengal Service of Engincers consisting of the posts of
Assistant Engineers.

(¢) West Dengal Subordinate Engineering Service consisting of posts
nf SubtiAssistant Engineers.

(2) Eighty per cent. of the vadres of Executive Engineers and of
Assistant Engineers on the date of promulgation of the rules shall be placed -
on a permanent footing.

13, There will be an examination held by the Public Service Com-
mission, West Bengal, for recruitment to posts of Assistant Engineer. A
certain proportion of such posts as may be determited by the Public Works
Department from time to time, will be filled up by candidates in order of
merit, who will be given a higher initial pay of Rs. 325 per month in the
time-scale of pay for Assistant Engineers. In order to be eligible for such
higher initial pay a candidate must secure 66 per cent. or above of the total
marks in the said examination.

14. The seale of pay for diffcrent posts shall be as follows:

Chief Bngineer—Its. 1,800—100—2,000.

Superintending Engincer—Rs. 1,300—50—1,500.

Fxeeutive Encineer—Rs. 500—30—680 (E.B.)—40—1,000 (E.B.)
—40—1,200, ’

Assistant  Bngineer—1Is.  250—25—850—Selection grade 3 per cent.
‘of the cadre at Rs. 1,000 (I5.B. after 10th and 18th stages).

\West Bengal Subordinale Bngineering Sarvice—Rs, 125—H5—240—10—
250 (1.1, after 12th stage),

Not.—The initial pay of an Assistant Ingineer when appointed to
officiate as Fxecutive Engineer, shall be the pay in the Executive
Engineer’s scale equal to (or if there be no such pay in that scale,
the pay in the scale next above) the aggregate of the officer’s pay
in the time-scale of West Bengal Nervice of Engineers plus Rs, 1560.
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Parr II—Renes or Recrviryiesg

Ao The West Bengal Senior Service af Enyincers
Posts of Chief Engineess and Supe

15.  Recruitment to the
Engineers shall ordinarily
{ending Eungineers und I
merit, :

rintending Encineers
1osts of Chief Engineer
be made by
xecutive

and Superintending
Promotion from the ranks of Superin-
Engineers, respectively, on the basis of

Executive Engineers

16, An Assistant Engineer will be eligible to officiate as an Executive
Engineer after he rearlies the st

y _ age of Rs. 400 per month in the time-seale
of pay for Assistant Engineers and will be eligible for confirmation g4

an Executive Engiucer stage of Rs. 475 per month iy
that time-scale.

after he reaclies the

17, An Assistant IEngiueer, promoted trom the Subordinate Engincuriug
Service, shall not be eligible to officiate o to be confirmed as an Executive
Engineer unless he has acquired an Engineering degree or equivalent
qualifications, e.g., Sections A and B of Associnte Membership Examination
of the Tustitution of Engineers (Indiy).

Do The West e

nyal Service of Eng:lﬂl"e?'s
Assistant Lngineers

18. Recruitment to the permanent post< of Assistant Engineers shall
be made us follows: —

(a) Forty pe: cent. of the vacuncies shall be filled hy direct recruitment
on the resulis of a competitive examination to be conducted lf_V
the Public Service (“‘ummi.-:siuu, West Bengal, as meutioned iy
rule 13 supra.

{b) Forty per cent. of the vac

ancies shal] be filled by selection from
amongst. directly

. ¥ nl %
recrutted temporary Assistant Engineers who
have rendered two years’ satisfactory service, selection being magde
by the Public Service Commission, West Bengal,
(c) Twenty per cent. of the vac

confirmed Sub

19. Recruitment to temporary posts of ‘Assistant Engineers shall be
made as follows :—

ancies shall be filled by promotion of
-Assistant Engincers. -

(a) Eighty per cent. of the vacancies shall be filled by direct recruit.
-ment on the results of

a competitive examination referred to iy
rule 18(a) above,

(b) Twenty per cent. of the vueaye

ies shall be filled by promotioy vl
confirmed Sub-Assistant Fngii

eers.
20. (1) Qualifications required for dire

ct recruitment to the posts of
Assistant Engineers, nermanent or fe

mporasy, shall be as noted beloy .
(i1 A degree in Civil Engineering of o
other qualification in Cjvil 1
from appeaving in Se
Examination of {le

recognised University or any
‘ugineering exempting a candidaie
ctions A and B of of Associate Meml

‘ ership
Institution of Fngineers (India).



b)

(ii) One year’s post-graduate practical training or study or research
or practical engineering experience.

(i1i) Age not more than 27 years on the first day of August of the year
in which the recruitment examination is held.

Note.—The age-limit shall in the case of candidates who have been in
the employ of the Central or the State Governmentor of the Damodar
Valley Corporation or of any other statutory body recvgnised for
thee purpose by the Government and who are not out of such em-
plorment for more than a year on the said date be relaxable to
the extent of actual period spent continuously in such employment.
This relaxation of age-limit will not be permitted to a candidate
who had already appeared in the examination thrice.

(2). No candidate will be allowed to take more than three chances.

(3). Departmental eandidates are eligible to apply provided they fulfil
the requisite qualifications,

21. Notwithstanding anything contained in these rules, the Governor
may, in case of emergency, fill up vacancies in the posts of Assistant En-
gineers—both permanent and temporarr—by advertisement and interview,
through the Public Service Commission. West Bengal.

22. A Sub-Assistant Engineer shall not be promoted as a temporary
or permanent Assistant Engineer unless he has rendered 10 years’ service.
To he eligible for promotion, he must pass a' written and an oral examina-
tion which will: be conducted by the Public Service Commission, West
Bengal, and will be of the same standard as Professional Examination
raferrea .to in Chapter VI of the Services (Training and Examination)
Tules, West Bengal. Sub-Assistant Engineers who have been confirmed in
tlieir posts.and’ have rendered 8 vears’ service including temporary service
in that post shall be eligible to sit for- such examination. A panel ‘of
Sub-Assistant Engineers fit for promotion as temporary or permanent
Assistant Engineers shall be maintained in consultation with the Public
Service Commission, West Bengal.

C. West Bengal Subordinate Engineering Service

Posts of Sub-Assistant Engineers

23. Recruitment to the posts of Sub-Assistant Engineers shall be made
by the Chief Enginecer, Public Werks Directorate, West Bengal, by selec-
tion from amongst candidates possessing the following qualifications:—

(i) Essential—Overseer Certificate or L.C.E. Diploma or any equi-
valent qualifications:

(ii) Desirable—One year’s practical training after completion of the
. course. ¥ %

iii) Age—Not ordinarily mace than 25 years on the fitst day of August

) & of the _vear‘ in which recruitiment is made provided tlmtgthe
age-limit shall, in the ecase of candidates who have been
in the employ of the State Government as temporary Sub-
Assistant- Bngineers, be relaxed to the extent of the actual
period spent in such emplovment.
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Pant FII—TraNsITI0NAL PROVISIONS

24, All permanent vacancies in the rank of Fxecutive Engincer avail-
able on the date of promul

#ation of these sules, shall he filled by selection
from amongst the permanecnt Assistant I

ngineers serving in the Public
Works Department ineluding those on  deputation to the Development
(Roads) Department and elsewhere who have rendered at least six years''
satisfactory service, selection being made by the Public Service Commission,
West Bengal. All permanent vacancies occurring thereafter will be filled
under rule 16 alove.

25. Lichty per cent. of the permanent vacune
of conversion of the temporary posts of Assistant
of promulaation of these rules will be filled hy se
directly reciuited temporary  Assistant Eneinee
Works Department [including  those on deputation to the Development
(Roads) and Housing Depariments] wlo have rendered two years’ satisfuc-
tory service and the remaining 20 per cent. wil| be filled by promotion nf
confirmed “ub-Assistant FEngineers who have rendered Ul yenrs® servier
selection being made in hoth cases by the Public Service Uemimlssion, Wesl
Bengal. 1i suiiable candidates from amongst Sub-Assistant Engineers are
not available for the vacancies weserved for them, such vicancies may bo
thrown open to selection from amongst directly recruited temporary Assist-
ant Engineers who have rendered two years' satisfuctory service.

es available as a result
Inginecrs on the date
lection from amongst the
r4 serving in_ the Public

IT1.  West Bengal Conoral Sopvice

26. (1Y The West Bengal General Service under the Iwblic Works
Directorate shall consist of posts of Sdaperintendiue Engineer, Electrical
Circle, Electrical Executive Engineer, Tlectrical Assistant Engineer, Goy-
ernment Architeet, Junior Assistant Architoet, Mechanical Executive Tnyi-
nears and Mechanical Assistant Kngineers,  Heeruitment to pPosts other than
the post of Junior Assistant Architect shatl he made by prognotion of officers
serving in the same service und in ranks subordinate to #hat to be filled up,
and/or by selection from outsiders. Recruitment {o the posts®of Junior
Assistant Avchitect shall be made by selecti~n only.

{2). The West Bengal General Service  under the
Directorate shall: consist of posts of the
Superintendent of Archaeology.

Archaeological
Director of Archacology and
27.

-

Recruitment of offive:

s {0 each of the posts by method of selection or
otherwise shull be made

subject to the following rules:—

AL Public Works Diveetorate
(a) Post of Superintending Bngineer, Ilectrich] Circle—

A candidate must nat be less than 36 yeurs of ayge. He must possess
a recognised degree (or equivalent diploma) in Electrical En-
sineering with three years’ practical oxperionce iu an electrical
or' echanical engineering workshop or electrical power station,
fol ywed by regular engagement for a period of not less than ten
years in the practice of Tlectrical Tingineering. Prei'e_rgn_('e will
be wiven to persons who have held positions of responsibility ang
wlo have the knowledge and capueity for formulating and carry.
mf out hydro-electrical schenes and schemes for harnessing and
developing the clectrical resources of the State.
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(b) Post of the Electrical Executive Engineers—

A candidate must not be less than 30 years of age. He must possess a
recognised degree or equivalent diploma in Electrical Engineer-
mg with three years’ practical experience In an electrical or
mechanical engineering workshop or electrical power station,
followed by regular engagement for a period of not less than five
years in the practice of Electrical Engineering.

(¢) Post of the Electrical Assistant Engineers—

A candidate must not be more than 30 years of age. He must possess
a recognised degree or equivalent diploma in Electrical Engineer
ing with two vears’ bractical training or apprenticeship followed
by one year’s experience in a responsible position, both periods
being served with approved electrical concerns.

(d) Post of the Government Architect—

A candidate must not be more than 40 years of age. He must possess
a degree in Architecture of a recownised University or Associate-
ship of the Itoyal Institute of British Architects or recognised
equivalent qualifications with three yvears’ experience 1n an

Architect's office or with the Architectural Department of some
Tublic Body.

(e) Post of the Junior Assistant Architect—

A candidate must not be more than 40 vears of age. He must possess
a degree in Architecture of o recognised University or Associnte-
ship of the Royal Tustitute of British Architects or diploma in
‘Arr[ntecturc_ of a recognised institution with one year's experience
in an Architect’s Office or with the Architectural Department
of tome Public Body or of Government.

(f) Post of the Mechanical Executive Engi-neer-—-

A candidate must not be more than 40 vears of age. Ha must possess
a B. I. degree in Mechanical Ingincering of the Calcutta Univer-
sity or any other equivalent degree or diploma of an. Indian or
Foreign University with at least seven years’ experience of
running independently a Mechanical workshop of repute, and
must have carried out the installation, operation, maintenance
and repair of mechanical equipment; as well as have sufficient
administrative ability and experience in the control and manage-
ment of big engineering stores.

(z) Post of the Mechanieal Assistant Engineer—

A candidate must not be more than 30 vears of age nm_l must have a
a degree in Mechanical Engineering of any recognised University
or any equivalent qualification with one year’s approved post-
graduate practical training or study or research.or practical
engineering experience. Experience in the working and main-
tenanre of rond-rollers, tractors, serapers, graders, ete. is desirable.

I}. Archacological Directorate

(L) Post of the Director of Archacology—

(1) Recruitment. ghall he made by selection/or transfer f1'(m_1 West
Benaal Senior Tdueational Service, cubject to the condition that
the Eiﬁvm' to be appointed by trgnsfer shall possess the qualifica-
tions preseribed for direct recruituent or promotion.
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(ii) A candidate shall not be more than 45 years of age.
(11i) Cawlidates must possess first or sveond  class
Ancient Indian History and Culture with
as a special subject, or in Archacole
or equivalent degree or diploma of u foreign University, with
Sanskrit or Pali as one of the subjects in the degree course (1.e,
at the graduation stage) together with practical experience at least
for five years in excavation and exploration work with a fair idea
of conservation and  substantinl knowledge of topography
preferably with some rescarell work.
(iv) A first class honours degree in History or Sanskrit or an oriental
language or Archacology at the graduation stage 1s desirable,
(1) Post of the Superintendent of Archaeology—

M.AL degree in
Indian Archaeology
gy of an Indian University

(1) Recruitment shall be made by selection,

{1i) A candidate should not ordinarily be more than 27 years of age;
in exceptional cases the age-limit may be reluxed up to 30 years
and for members of the Scheduled Castes and Tribes the limit
may be velaxed by five yvears,

(1) A candidate must bhave at least o second elass ML A. degree 1n

Ancient Indian History aud Culture or in Sanskrit (Gr. I) with
Indian Arclhacolo

‘ gy as a special subjeet or in Archaeology of an
Indian University or equivalent degree or diploma of a foreign
university together with one vear's experience In exploration
work,

(iv) A first class Hounours degree 1n History or

Sanskrit or an oriental
language or Archaeology at the gradu

ation stage is desirable.

IV. West Bengal subordinate services and posts

28. (1) The subordinate services and posts under
Directorate will comprise of posts of the Electrical Overseer and Estimator,
Wfechanical Overseer and Assistant Mechanical Foreman, Draftsman, Tracer.
Typist, Clerk, Work-ussistant, and all other superior non-gazetted posts and
fourth grade posts.

the Public Works

Q) The subordinate services and vosts under
warate will comprise of the posts of (
Posts of typists and fourtl grade posts

the Archacological Direc-
‘onservation Assistant, clerical yosts,
29. Recruitment

to the posts mentioned above shall be regulated by the
following rules:—

A, Public Works Dircctorate
(a) Electrical Overseers and Estimators—

(Q Recruitment shall be made by sclection.
(1) A candidate must not Le more than 80 vears of age.

(iii) He must hold a Licentiate in Ilectrical Engineering diploma
granted by the State Council for Technical Tducation, West
Bengal, and shall have one year's practical trainlug in a recognised
workshop.  ITe will he required to acquire Electrical Supervisor's
Certificate of Competency under rule 48(1) of the Tndian Tlectri-

city Rules, 1937, for parts 1, 2, 3, 4 and 11 within two years of
appointment.



(L1 Mechunical Overscer

(1) Recraitment <hall be made by selection.

(i) A candidate must hold a diploma of Licentiate in Mechaniial
’]-‘.ngmpezmg granted I:y.: the State Council for Engineering aad
I'echuical Iducation, West Bengal or its equivalent.
(iii) He must possess practical experience in Meehanical Encineerine
for at least one vear, ; ae
(¢) Mechanical Iforeman—
(1) Reervuitment shall be made by promotion or selection
(i A candidate must cither hold the Licentiate in Mechanical Fne
gineering diploma with at least four vears” practical eXperience
i the repair and maintenance of internal combustion engines, or
ghall e a Matriculate or hold an equivalent certificate with at
least eight years’ practical experience in the repair and main-
tenance of ternal combustion engines out of which four vears
must have heen <pent in g SUPErVIsOry capacity, ’

(d) Mechanieal Assistant—
(1) Recruitment <shall be made by selection.

(1 A candidate wust either hold the Licentiate in Mechanieal Fnoineer-
ing !Iqulc?m;n awd have practical experience in Mechanical Eng-
neertig for at least one year; or shall be a Matriculate or nold ar
equivalent certificate with fom years’ practienl expericpce in
some workshop in repairs and maintenance of internal combustion
engines.

(e) Draftsman— )

(i) Grade T in Government Architect’s Office—Recruitment shall be

made by promotion or seleetion. A candidate must be » matii-

culate o Lold an r-{|1|n'n‘!nnf qualification aud hall he g Pitasedl

draftsman from a recogmsed svl_mul of Art topetiiar with at least

10 vears' experience as an Architectural Draftsman and Designer

m oan Architectural firm of repute ar in <ome Arciitect's oflice:

lie should be able to draw perspective and have a thorough
knowledge of .constructional details. '

(1) Grade IT in Government Architect's Office—Recruiiment shall be
made by promotion or selection. A candidate must pass the
Drattsmanszhip Examination of a recognised school of Art ana
shall possess at least seven vears™ experience in Architectural
arawing and designing inoan Architectural firm of repute or in
some Architect’s office: he should be able to draw perspective
and have a thorough knowledge of constructional details.

(iit) Geade IIT in Government Architect’s Office—Recruitment shall be
made by promotion or selection. A candidate must have studied
for at least 2 vears the draftsmanship course in a recosnised
school of Art and possess at leaxt 5 vears’ experience in the work
of an Architectural Draftsman and Designer in an Architectural
firm of repute or in some Architect’s office, or shall have two
vears' experience in draftsmanship in some Civil Engineer’'s
Office.

“(iv) Draftsmen in other t:fﬁvcs—-l{r‘(-._'.‘llitm{‘nt shall be made by selection.
Minimum qualification necessavy is o draftsmanship ceitificate
from the State Council for Tngineering and Technicol Eauca-
tion, West Bengal or any other equivalent qualification.
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(v) Tracers—Recruitment of tracers shall be made by selection on the
basis ot a practical test, )

(f) Typists—

Recruitinent shall be made by selection on the basis of a practical test.
A candidate must be o matriculate or possess equivalent quali-
fication and have u fair knowledge of typing,

() Clerks of different grades—

Direct recruitinent to the posts of clerk will ordinarily be made in the
lowest grade, e v gvde TVO A ppointments” in higher grados
will be made by promotion of clerks in the next lower grade on
the criteria of merit and seniority., Minimum qualification for
recruitment in Grade IV is passing of matriculation or equivalent
examination.

~ (h) Work-Assistant—There are two categories of posts of work-ussistants.
vize, posts on lower scale and posts on higher seale, reeruitment to which
shall be regulated by the following rules: —

(1) Yor recruitment to the !11\\'1-1- seale post, o candidate must e o
matriculate or hold equivalent qualification and recruitment shall
be made Ly selection.

(ity Fifty per cenfum of the posts on higher scale will ordinarily be
filled by dirveet reerutbment and fifty per centum by promotion ot
work-ussistants on the lower scale.

@ity For direct recruitment in the post of higher seale, o candidate
must possess a sub-overseership certificate gr its equivalent.

(iv) Promotion to the posts on the higher seale shall be on the basis of
an examinalion to be held anmeally by o Committee consisting
of a Superintending Fogincer as President and two Executive
Engueers as members. The Connnittee shall be constituted Ly
the Chict Fowineer. Public Woiks Directorate and shall have
the power to co-opt other mwembers from  the Electrical und
Mechanieal Brauches of the Dirvectorate when exumining work-
assistunts of these hranches, A Work-nssistant who has put iu

1+ at lewst five years' satisfuctory service in the lower scale jwst
i’l\f- dn\_[':. o will he eligilile to sit tor the aforesatd examimation.

assistants in the lower scale of pay to that in the higher scale

:}"\-'-."' ,fb- shall be 2:1.

ﬂ'ﬁf’/:“/’ e B.  Archaeological Directorate

(i) Conservation Assistant—

;{Jr-}h’ A. | Note.—lu each Division, the ratio of the number of {msis of Waork-
/

(iy Reeruitment shall Le made Dby selection  from  outsiders or by
transles of pernnanent Sub-assistant Fnoineers serving under {he
Public  Works Directorate, uand Irrigation and

Wauterways
Dircctorate, ele, under the State Government.

(n) A candidate direetly reeruited shall not ordinarily be more than
25 vears of age on the first day of August of the year of recruit-
ment, provided that the age lmit may be relaxed in exceptional
cases. Departimental ‘candidates shall not be more than 35 vears
of age ou the first day of August of the year of recruitment.



(iii) A candidate must hold a Licentiate in Civil Engineering diploma
of the State Council for Engineering and Technical Education.
West Bengal or its equivalent with experience of conservation
work for at least one year,

(3) Clerks and typists—

Recruitment to the clerical posts in the Lower Division and to the posts
of typists sliall be made through the Public Service Commission.
West Bengal. Appointment fo the Upper Division posts and to
the posts of Rection-incharge will ordinarily be made by promo-
tion from the next lower rank. .

(k) Peons. orderlies and other employees of the fourth grade if any,
shall be appointed by the Director of Archaeology.

30. In the absence of special instructions, Superintending Fnginecrs
will have the power to appoint clerks in Grade IV, Typists, draftsmen,
tracers and fourth grade Government servants namely, peons, orderlies, ete.
in their respective offices.

31, In the ubsence of speeial instructions, TExecutive Engineers will
Liave the power fo appomt foretly ;:rﬂlll\ Government servanls, sucl as peous,
avdorlies, ete, o their respective offices. 5

V. Divisional Accountants and Senior Accounts Clerks

A2, The Divisional Accountants and Senior Accounts Clerks are employed
in the Divisions under the Public Works Directorate, - They are, however,
cecruited by the  Accountant-Genera),  West Beneal and their
estahlizshments are controlled by him. Candidates on p:?ssin:: the Initial
Rrecruitment Fxamination are generally admitted to the Cadre of Senior
Accounts Clerks.  The Senior Accounte Clerks, though under the conirol
of the Accountant-General, West Bengal, are governed by the rules framed
by the State Government. On qualifying himself in the Departmental -
Examination and on being adjudged fit in other respects, a Senior Accounts
Clerk is appointed in _the Cadre of Divisional Accountants, as and when
vacancy occuss.  The Divisional Accountants are not goveraed by the rules
framed by the Stnte Government.

. ANNUAL REPORTS
(a) Officers with Cazetted ranks

4. (1) In order fo ensure that promotions shall be given with the
utmost fairness to Officers on the one hand and with doe rezard to the
interests of the public service an the other hand, it is essentinl that close and
continuous attenfion <hould he paid to the work, character and capacity of
all Officers, A continuous record shall, therefore, be maintnined with
Government of the State of service of all gazetted Officers of Public Works
and Archaeological Directorates. The report should be written annually
and in the form prescribed by Government for writing annual confidential
report of gazetted oflicers. A statement in a concise and deseriptive manner
shall further be added to the report concerning each technical officer,
indieating clearly and with sufficient completeness the manner in which
he lins I“:'r“"“""" his duties during the year under report, his‘ qualifications,
ability, and anvthing else that may be of help to the authority with whom
the power of giving promotions rests in forming an opinion of the usefulness
and ecapacily of the l]fl‘lvf'("l‘. In particular, each report s]mu_!d contain a
definite expression of opinion as to whether or not an officer is considered
to be fit for promotion to the next higher rank.
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(3) Thre reporting officer shall normally be one
countersigning officer normally two grades higher

crade higher and the
with the report.

than the officer concerned
24 (1) The report shall he treated as confidential. | Annual reports
of all gazetted officers up to the zank of Superintending Engineers of Public
Works Directorate, and of Superintendents of Archaeological Directorate,
shall be submitted to (Government through /by the respective Heads of
Directorates as early as possible after it has become due for record in the
confidential report file of the officer concerned. Extracts from documents in
which wn officer las heen officially  praised or censured should also be
recorded in his personal file.

(2) Tn the case of Execcutive Eugineers posted in districts, the Superin-
tending Engineer shall first obtain a report of the District )Inglstr_n.te
concerned or the Deputy Commissioner, as the case may be on certain specific
items, which shall form a part of {he annual reports,

3. The communication to officers of tle Public Works Directorate of
unfavourable remarks, that may be made in regard to_them in the annual
reports or on other occasions, should be rexulated accordine to the prineiples
detailed below : —

Annual reports

@) When « report is built up on t
different departmental
opinion of the highest a
the point of view of com

) As o general vule an officer should never e ke
for any length of time of the fact that
suflicient knowledee of lis
cases where g

he individual opinions recorded by

superionrs in - gradation, it is only the

uthority “which need be considered from
munteation,

pt in total ignorance
his  superiors, after
issatisfied with him: in
or help to eradicate u
prompt communicat_ion are
ithheld the final authority
instructions, with reasous,

worl, are (
warning. might eradicate
particular fault, the advantages of
obvious; where criticism is to be w
to cousider the report should record

according to the nature of the defect discussed, us to the. period
for which communication is 1o be kept back.

(e) Only those defeets need be pointed out which ean be remedied.

() The reporting oflicer should specifically state whether the defects
reported have already been brought, in connection with any other

of the officer concerned.

(e) Remarks in cases in which the Government or the head of a depart-
ment or other officer suspends judgment should not be communi-
cated.

t

matter, to the notice

(f) Great attention should be

paid to the manner and method of
communication in order to

enswre that the advice given and the
warning or censure administered, whether orally or in writin

shall, having regard to the temperament of the officer connerneﬁ’,
be most beneficial to or effective on him,

Special roports
36.  Special ireports may be of any

(a) reports of particular incidents or acts which,
1s taken, required either regulur
after the defence of the office

of the fulluwing kinds—

if disciplinary action
proceedings or definite censure
r concerned had been taken;
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(b) reports in reply to inquirics whether an officer who has not been
well reported on in the past has improved and is fit for promotion;
or

() reports in answer fo requests for opinions as fo the fitness of an
oflicer for a particulay appointment, ete.

No special instructions are necessary in respect of the first class.
Remarks contained in reports of the other classes should st be commu-
nicated unless the reports disclose facts or allegations which, in the opinion
of Government, should be conveyed to the officer concerned.

(b) Non-gazetted officers of superior services

7. A continuous record of the services of each non-gazetted officer of
Superior Service Fstablishments under the Public Works and Archaeological
Directorates shall be maintained with the Chief Engineer in the cases of
Overseer-Iostimators and Sub-Assistant Engineers including those officiating
as Sub-divisional Officers, and with the Superintending Engineers in the
cses of ofher superior nonsrazetiod oflieers working under their vespective
creele, ol with the Director of Arehacology in the eases of all auperior
subordinate staff under him, and witly the Fxecutive Engineers in case of
others. The record should he written annually in"a concise and descriptive
manner in the form preseribed by Government for writing confidential
annual reports about members of the stalf other than the Gazetted Officers
and according to instructions noted thepein.

F. PUNISHMENTS, RESIGNATIONS, REMOVATS. DISMISSALS
AND DEATIIS

. Treatment of cases of miscondugt

38, All cases of misconduct or neglect of duty on the part of the
delinquent officers of the Public Works and Archaeological Directorates
above the rank of Assistant Engineers or the Assistant Architect or the
Superintendent of Archaeology, particularly the serious cases which would
sender them lLiable to removal from the Directorate must be reportea to
(Government. ,

39, Serious cases of misrnmlu_cr or negleet of duty on the part of
Assistant Engineers, Assistant Architeets and F%uperlntcndent_ of _Arrhaeolog_v
must be reported to (Government. I,c.-"-_s mmportant cases ot.uilsunm!h{ct l?r
negleet of duty on the part of such  officers  may hf‘ .tll.-a]u;m-r_ of by the
Fxventive, the Supertending ngineer or the Clief Ingineer, or the
Director of Archacology as the caze may he.

1l. Punishments

40, Subject to rules Iaid down in parts XII and :\‘III of the ’levll
Services (classifieation, control and appeal) Rules, rmgrfmmnt nm'\,l .01i
good and sufficient reaxons, impose the fellowing penalties upon _1:1:1‘171 nltz'n..
of {he serviees other than the suborlinafe services under the Public Waorks

Department, namely i —

(i) Censure. ‘ | |

(i) Withholding of inecrements or promotions, including  stoppage
af an eflictency har. | |

(iii) Reduction to a lower post or fime-scale, or to a lower stage in
a time-scale.
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(iv) Recovery from pay of the whole or part of any pecuniary loss
caused to Government by negligence or hreach of orders.
(v) Suspension,

(vi) Removal from the service which does not dizqualify from future
employment under Government:

(vii)Dismissal from the service which ordinarily disqualifies {rom future
employment under Government :

Provided that no member may be remove

d or dismissed by an authority
subordinate to that by which he

was appointed.
41. Subject to the provisions of the

(Discipline and Appeal) Rules, 1936, the offic

Archaeological Directorates may impose  (he

members of the subordinate services under
nanmely :(—

Bengal Subordinate Services
ers of the Public Works and
following  penalties  upon
their respective control,

(i) Censure.

(i1) Withholding of increments or promotions including

stoppage at
an efficiency bar;

(iii) Reduction to a lower post or time-seale, or to a lower stage in
a time scale.

(iv) Recovery from pay of dhe whole or part of any  pecuniary  loss
caused to Government by negligence or hreacl, of orders.
(v) Suspension.

(vi) Removal from service, which does nof disqualify from future
employment under Government.

(vii) Dismissal from service., which ovdinarily disqualifies from future
employment under Government

Provided that no member may be removed or dismissed by an authority
subordinate to that by which he was appointed.

42. - Without prejudice to the provisions of rule 55 of the Civik Services
(Classification, Coutrol and Appeal) Rules. no order imposing a penalty
specified in rules 40 and 41 of the Code, other than an order of censure or
suspensjon pending proceedings, or an order based on facts which have led
to lis conviction in a criminal court, shall be pussed against a member of
a service unless the officer conicerned has heen given an adequate opportunity
of making any representation that he wmay desire to make and such
representation, if any, has Leen taken into consideration hefore the order is
passed :

Provided that the requirements of thix rulé may. for suflicient reasons to
be recorded in writing, be waived where there ix difficulty in observing them
and they can be waived without injustice to the officer concerned.

43. Every member of a subordinate service shall be entitled to appeal
from an order other thun an order of the ﬂowr_unu'nt Imposing upon him
any of the penalties specified in rule 41 according to rules and procedure

laid down in the Bengal Subordinate Services (Discipline and Appeal)
Rules, 1934,

I11. Suspension

44.  Any person whose conduet i undergoing investigation on a serious
charge should he placed under suspension until his caae has been decided
by the authority competent to dismiss hin,
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IY. Resignation

45. Except with the sanction of appointing authority no person sbiall
be allowed to resign his post, or be transferred from the brauch in which
he is serving, while his conduct is under investigation. In forwarding to
superior authority any application for resignation or transfer, it should be
stated whether anything affecting the character of the applicant Las
veccurred.

Y. Dismissals

46, The following general principles should be observed with regard to
dismissals of public servants:

(i) It should be remembered that a distinetion exists between the
removal or discharge and the dismissal of a  public - servant.
Removal from an oftice for suely a cause as  unfitness for the
duties of that office need not usunlly entail any further counse-
quences. It ought not to bar re-appointment to another oftice for
the duties of which the person may be suited, and it <hould not
he acemmpanied by any subsidiary orders which would affect him
adversely. Removal should T the penalty when it 15 not thougiit
necessary to har lLis future re-cmployment under Government.
Dismissal precludes the dismissed officer Irom being re-emploved
under Government,

(ii) As a precaution against inadvertent re-employment of men, who
may have heen dismissed, all notficex reardinge dismissals and
exclusion from further service shall be =sent to the Special
Branch of Police, Calcutta, in the case of ai employee who is a
permanent resident of Calcutfa, and to the Deputy Inspector-
General of Police, Intelligence Branch. and the Superintendent
of Police of the district concerned in all other cases.

(iii) The dismissal of Government servants should Lie notified in the
official gazette only when it is necessary to notify the public of
the removal from service of an officer either because his appoint-
ment was previously gazetted or for any other ecause. The
reasons for the dismissal shonld not he stated in the notifieatinn
even in cases in which a conviction has heen obtained in a
Criminal Court. Tt will be sufficient to announce that ihe
Government has dispensed with his services.

V1. Deaths

47, Tn the event of the death of any officer or subordinate of the
Direclorate, if there is no one at hand entitled to administer his estate, the
cenjor memher of the Directorate on the spat will at onee take measures to
ensure the safety of all property the deceased may have possessed, except-
ing only the personal necessaries of his family (it any), and will take an
inventory of the same, forwarding o certified copy through his immediate
superior to the Head of the Department with an estimate of the value of
the property. A police guard should (when there is any risk of wix-
appropriation) be applied for and put over the effects immediately after the
death. until there is time to take an inventory.. The Government of West
Bengal will communicate with his relatives or friends, if none such were

preseni on the apot.

48 (Casualties of any persons holding appointments in the Directorate
must he reported immediately, through the regular channel, to the authority
Iy which the appointment was made.
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G. DUTIES OF OFFICERS O THE PUBLIC WORKS DIRECTORATE

I.  Chief Engineer

4. The Chief Ingineer is the protessional head of the Public Works

Directorate and is responsible for the cllicient working of the Directorafe,
He is the responsible professional adviser of Governwent in all  matters
relating to public works exclulding archacology,

0. It will he the duty of the Chjef Lngineer {u roec
et removals, fransfers sl postings of
Engineers within the Directorafe in his cha
Assistant Engineers from one cire

ommend to Govern-
Superintending  or Executive
rge, as well as the transfers of
le of superintendence to another,

2l. The Chief Eugincer will have no authority over the Audit Officer
in regard to audit matters, but will have a claim on him for assistance and
advice in malters relating to accounts ang finnnce. At the same time the

(hief Engineer-will be bound to arrange for the Audit Officer being kept
fully cognizant of all

procecdings and Proposals, to enable the latter to
fulfil Lis functions.

22. Whepy Military Works are placed under the administration of the
Pulilic Works De artment, (uestiong relating to military details will le
referved by the Chief Eugineer to the General Officer Commanding Divisions
or Brigades. “"The Chief Engineer may correspond direct with the heads of
rh-pa.-ln!ents on all matters rel

ating to  details  of buildings or ‘works
tppertaining to those departments.

A5 In regard to matters relating * fo finance and accounts, the Chief

Fogineer will—

(i) exercise a concurrent control,
the duties of the oflicers of
accounts, and wive legitim
I enforeing striet alfenti
bursement of nuoney,
accounts;

with the Accountunt-General over
~the  department  in maintaining
ate support o {he Accountant-Genaeral
m to the rules concerning ‘the (is-
the custody of stores nnd submission  of

(b)Y prepare, annually, the portion of 1), budget estimates 1ol

: works under |iis controly administer the grant,
object, keep a clove waleh over the progress of the expenditure
Aagainst it, with a view to seeing that no excess is permitted to
oceur, and that, it additiona) funds are necessary, application
for the same js nade ;

ating (o
and, with {his

(¢) see that the grant is fully expended in so far as is consistent with
general economy und flie prevention of large expenditure in the
closing months of the year;

d) also see that any money which is uot likely to be needed
year is promptly surrendered so as i

during the
for other purnose

to allow of its approprintion
s by the proper authority,

1. Superintending Engineer

24, The administrative unit of the Directorate is the Circle,
of a Superintending Engineer who ix responsible to the (!

the administration and general professional eontro] of publi
of officers of the Directorate within his circle,

in charge
hief Eugineer f{or
¢ works i charge
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55. It is the duty of the Superintending Engineer to inspect the state
of various works within his circle, and to satisfy himself that the system of
management prevailing is efficient and cconomical.  Besides regular tours
for inspection it is also the duty of the Superintending Engineer to proceed
to any place within his jurisdiction to report on any important design or
work, or on any serious accident or threatened danger connected with the
works within his charge.

5G. The Superintending Engineer is required to ascertain and report
on the efficiency of the subordinate, office, and petty establishments, and to
see that the stall cmployed in each division is  actually  necessary  and
adequate for its management. Ile will also examine the condition of
sutveying and mathematical instruments at the headquarters of divisions.

57. Superintending Engineers are empowered to transfer and post
executive subordinates, that is, officers below the rank of tliose belonging
to the State Services within their respective circles and to recommend
transfer to another circle.

S8 A Superintending Engineer may correspond direct with anv of
loeal authorities, civil or military, within his cirele.  He will  address
General Officer Commanding Divisions or Brigades  throuch  theiv Staft
Officers, and all other ollicers direct. 2

3. The Superintending Fugineer” will —

(a) inspect the various works in progress within his cirele and satisfy:
himself that the system of management prevailing is  eflicient
and economical; also inspect periodically all important public
buildings and other works within his jurisdiction:

(1) see that different articles in stoek are duly verified according to
the rules laid down, and that there is no accumulation of stock
in any division beyond its requirements; SR

{(¢) see that no delay is allowed {o oceur in the sulmission of Comple-
tion Rleports;

(1) inspect the divisional offices at leaxt-onee a year and forward, for
the information of the Chief Kngineer, reports of his inspections
of Divisional Offices detailing therein the results of his examina-
tion of initial accounts, accounts ot stocks. tools and plant and
stock manufactured, registers of works aml other divisional
books, mode of preparation of estimates, contruet agreements,
contractors’ accounts, system of recording plans and papers and
office work generally;

(e) see that the authorised system of accounts is maintained through-
out his circle:

() examine the books of nivi.-*-in_m:ﬂ Officers and their  subordinates,
and see that matters relting o the primary  accounts ave
attended to personally hy the Divisional and Subdivisional
Officers, and that the accounts fairly represent the progress of
each work;

(g) examine the register of works, watch the total expenditure to date’
under each sub-head of work in contrast with  the sanctioned
estimate, and see that revised estimates for any work, if.
required, are submitted in due time to the sanctioning authority;

and
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() make it his_special duty to see, during his tours, that the meusure-
ment books are carefully  kept and  measurements propetly
recorded, and that they are ecomplete  records of the uctual

Imeasurements of each kind of work dene for which certificntes
have been granted, '

[11. Covernment Architect
GO It is the duty of the Government Architeet—

() To advise Governmment o all estimates g plans - for  pullic
buildings which require the sanction of the Government  of
India or of the Siate Government and also  to undertake the
Preparation of sueh plans and estinates when called upon to do so,

(h) To advise and assist (Government in all matters relating to the
architecture of public buildings,

(¢) To enter into direct communication wit], Superintending Engineers,
and, when so authorised, with any of their Executive Engineers,
in regard to all matters of constructive  or  decorative details
relating to public buildings in course of design or coustructicn.

(d) To inspect important public buildings while under construction, and
to offer such advice or recommendations gy may be necessary,

(e) To submit an annual report to Government (through the Chief
Engineer) on the architeetural work of the year in the Stute of
West Bengal with brief deseriptions of the more important puhlie
bui]tlings sanctioned or completeq during the year,

(f) To prepare designs, without claiming additional remuneration, for
any public building which require {}e sanction of the Government
of India, and the Government of West Bengal, irrespective of

the source from which the funds are derived for the construetion

or maintenance of such building,

(g) To give advice on designs for buildings of
other questions requiring expert advice w
him by the Superintending Ingineer
in ovder to Lenefit by his professional

any importance, and O
hich may be referred to
when considered necessary,
advice to the fullest extont,

1V. Executive Engineer

61. The executive unit of the Directorate is the
Executive Engineer

the execution and m

division, in clarge of an
who is responsible to the Superintending Engineer for
anagement of all works within his division,

G2. An Executive Engineer can recejve

own departmental superiors, the Tend T the
officers duly authorised.

pesitive orders only from his
Administration, or other civil

63. An Executive Eugineer shall inspect, at least once o year, the more
important buildings'and works in his division and be responsible for seeing
that proper measures are taken to preserve them and {o prevent encroacli.
ment on Government lands in his charge. e wil] keep nceurate Plans of all
such lands and take care that his subordinates make themselyes acquainted
with the houndaries and see that they are respected,

(4. Every Executive Engineer is required to report immediately to the
Superintending Engineer any important accident Or unusual occurrence
connected with his division and to state how he has acted in consequence,
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v, An Executive  Engineer  may  transfer  subordinate  engineers,
that s, members of subordinate engineering serviees not llding charge of
subdivisions, Trom one station to another within his own aivison withom
reference to superior authority, The transfers will lie reported in the
ordinary eourse to the Superintending Engineer.

G, Lxecutive Engineers are strictly prohibited trom making or permit-
ting any deviations, except trifling ones, from any sanctioned design in the
course ot exceution exceept under specifie authority or in case ot emergency,
when the change should be forthwith  reported  to the  Superintending
Fngzineer.

(7. The divisienal wecountant is responsible to the Executive Engineer
for the correct compilation of the aecounts of the divisfon tfrom the data
supplied to him. The Executive Engineer is responsible to see that his
accounts are regularly posted from day to day and that the accountant
carries out his duties regularly and punctually. The relative position of a
divizional accountant to the Ixecutive Engineer in respect ol accounts is
analogous to that of u Subdividional Officer to an Executive Ineineer in
Tespecl oo work<. aud the responsihilities of ihe latter tor 10 work of the
divisional accountant are similar 46 those which attach 1o b in respeet of
the execeution of works in {he charge of other subordiuates,

G, Tionediadely on s hecoming appavent that, whether from excess
of certain rates or from departure from o design or any other cause. the
estimated cost of a work is likely to be exceeded, the Lxecutive Engineer
i= hound to report the fact forthwith (o the Superintendine  Engineer.
deseribing the nature and cause of the !n-nlmhlp excess and askine for
orders, This report should be made on the Works Slip For, Executive
Tneineers must also submit the Works Siip, with such explanarion as will
enalile the Superintending Engineer to pit=s orders on the case, on  the
aceurrence, or the probability of the occurrence, of any irvecularity in the
rate or cost of a subhead. Al important liabilities, not hroneht {0 account,
shauld also be noted on the Works Ship,

Note.—I will not be necessary_ for the Executive Engincer 6 submit
thie Works Shp in cases mowhich he can pass finally exeesses  over  esti-
mate s ander the powers delegated o him.

(i, The Iixvcutive 1€11_u-i|1m-1' 1% rlw!u1:}~ai11iu that {he .-lll'\'l"\'illg_' and
wathemetical iII*Tl'IIfIl_"iN*' in his division are properiy caved tor. and will
report on their condition o the Saperintending Bugineer at the end ot aach
wonking seasons Any mjury to the instrwments die to nezlect or careless-
ness shouhd be made @ond g1 {he expen~e of  the  ollicer or subordinate
yoshi psible tor the danage,

0. (1) As laid down in Subsidiary Rule  69¢i) under the Treasury
Rules, the exising strong room of {he Treasury and Sub-freasury will be
inspeetel annually by the Execntive Encioeer, or an experienced Assistant
Fpgineer, or s Subordinate Eneineer holding subdivisional eharge, deputed
by the Exccutive Bngineer for the purnose. The inspecting  officer  will
erant o certificate of safety and it is the duly of the Treasury  Officer to
obfain such a certificate annually. 8. I 69(1) under the Treasury Rules
gives {he eonditions of certificate to he wranted for the first time,

(2) The Executive Engineer will be required to inspect ot least once a
venr and {0 report on amd suggest measures for, the protectiom of any puhlie
mommient or building of architectural o historieal inferest, whether publie
or private property. which appears likely 1o fall into decay. aml he will he
held responsible for any negleet or destruetion which he lias failed to veport.
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In the case of private property it will he for Government to decide what
steps, if any, are to be taken to obviate turther neglect or destruction.

717 The Executive Engincer, in addition o his other duties. will consi-
der himself to be ex-ollicio the professiomal wdviser
Government within the limits ol his charge,
this sort with the chiof military or civil authorities within his division, wnd
it will be incwmbent on him to see that no undue formalities are allowed to
interfere with the pertormance ot those duties  whieh arg  essentinl or
pressing,

of all departinents of
He will transact husiness of

2. Ixecutive Ellgilmvl'h iy, where the services of an oficer of the
Military Works Services are not available, be called upon by General Officors
Commanding Divisions or Brigades to be members of committees appointed
to select sites and determine general boundaries of cantonments.

78 Executive Ingineers will address Officers Commanding Divisions,
Brigades or stations through their Staff Officers. :

4. The Ixecutive Engineer-in-charge of a division will—

(a) not commence the construction of any work or spend public funds
without the sauction of competent authority;

(h) close the acconnts immediately after the work s finished, wnd
prepare the Completion Report, if required by the rules;

(c) take mecessury steps for oblaining cash for the works under his
control, keep accounts and submit  them punctually 1o {he
Accountant-General, under the rules for the time being in foree;

.
(d) exercise a thorough ind efficient control and check over  his
divisional accountant, und carefully examine the books, returns
and papers from which the memthly aecounts ave compiled ;

(€) be responsible for the correctness. in all respects, of the original
recovds of cashoand stores, reecipts and expenditure  and’ for
seeing that complete vouehers are obfained ;

(f) afford information in eases of probability of excess of actual over
estimated cost of work, and report the tact forthwith to the
Superintending Ingineer describing the nature and cause of 1)e
probable excess; and

(8) be responsible for administering the grant made for public works
in his division, and with this object keep a close wately over
the progress of expenditure against it with a view to seeing
that no excess ix permitted to oceur and that, if additional funds
are necessary, application for the same is made in tine.

V.. Su'hdivismnal Officer

75.. A division is divided into subdivisions in charge of subdivisional
officers who may be Assistant Kngineers, or where no such officer is avail-
able, Subordinate Engineers, who shall be responsible to the Executive -
Lngineer in charge of the division for the management and execution of
works within the subdivisions and alsa for the due submission of their
accounts to the divisional office.
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H. DUTIES OF OFFICERS 01 THE ARCHANOLOGICAL
DIRECTORATE
I. Director of Archacology

76. (1) The Director of Archaeology will be in over-all charge of the
Archaeological Directorate. IHe will advise Governmment on the administra-
tion of the West Bengal Preservation of tlistorical Monuments and Ubjects
and Excavation of Archaeological Sites Act. 1157, He will act subject to
authorisation by the State Government in this behalf, as  the  “*Commis-
sioner’” within the meaning of the aforesaid Aei and will have necessary
appellate power over the decisions of the Collvetor under sub-section (3} of
section 7 of the Act.

(2) He shall discharge the financial responsibilities of the Head of
Department as laid down in the West Bengal Financial Rules. Volume 1
and shall also exercise the powers of the Head of Department a~ defined in
the West Bengal Service Rules, Part I.

I1. Superintendents of Archaeology

7. The Superintendent of Mrchaeolooy -will he the Executive aflieer
of tlis i\”.hmn.,ln;_vip:l_l Directorate.  He will undertake extensive e i the
State fo explore aneient monuments, objects, ~sites amud remains ot hastovieal
or archacologieal interest in the State as defined  in the West Benwal
I'reservation of Historieal Monuments and Objects  and  Excavation  of
Archaeological Sites Aet, 1157 and sulmit Treports  to " the  Director of
Archaeology. He will assist the Director .0 Archavology in the adidnistra-
tion of the Directorate and supervise the woikooi tue conservation a<~istants.

[. SCALES O PAY IN PUBLIC WORKS AND ARCHAEOLOGICAL
DIRECTORATES

78, The scales of pay for officers and subordinates of the Public Works
and the Archaeological Directorates shall e as given in Schedule I, Part
XL appended to the West Bengal Services cRevision of Pay) Rules, 1950,

79. (1) The essential qualitiex which should be taken into econsidera-
tion in determining the fitness of officers other than the Ixecutive Engineers
in the different services under the Engineering Establishment of  Pulilic
Works Directorate as well as of ofticers under the Arehaeological Directorate
to cross the efficiency bar, are physical health. intellect. will. quickness,
enelgy, perseverance, clearness, co-operativeness, initiative and integrity.
To each of these aftributes slt(mhl he assigned 19 points as full marks, and
any officer failing fo secure 0 per cent. of the fotal marks should e
declared as unfit 1o pass an efficiency bar.

(2) In each case the reporting '_‘ﬂil‘l’l' th"l]l_l be held responsible for the
corrociness of his statement regarding the attributex of the oflicer reported
on. A list of the marks assigned in each ease with the name and signature
of the reporting officer should be kept in the file of confidential reports of
the officer reported on, to be referred to in case of necessity at a later date.

St Inerements will be given for approved service only. An increment
which will carry an officer past an efficiency bar will require the sanction
of {he nnthoritﬁ: competent to sanction his appointment, and accordingly the
report on an officer, who reaches the stage of the efficiency bar, should he
submitted thrnug]l prn]lf‘l' channel to ll}u n]?]lqmlmp; ;mthm'll_\' not less than
three months prior to the date when his passing the bor falls due,
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J. SPECIAL PAY, ALLOWANCES AND ADVANCES
1. Special pay

S1. A member of a subordinate engineering service will, when placed
in cliarge of u subdivision, be entitled to o special pay of Rs. G0 a montl.
To qualify for the special puy the subordinate must have definite charge,
direetly under the Exeeutive Fngineer, of a duly authorised subdivision,
hut the charge of more than one subdivision does not entitle him to a special
pay of more than Rs. 60 o month.

820 The staft posted in the Terai aren of Darvjecling distrier will draw
Terai allowance at the rate o1 20 ter cent. of their’ pay out of which 10 per
cent. will be in the nature of speetal pay and 10 per cent. will be treatn)
a~ compensatory allowance.

83. Executive Enginecrs und Assistant Engineers posted in Buary will
be entitled to Duars allowince of Rs. 20 and Rs. 23 respectively per month,

Superior non-guzetteld staff posted in the area will met such allowance at the
rate of 124 per cent. of pay per month.

Il.  Allowances
(a1 Transit pay and triacclling allowances during joining time

S Trmsit pay and travelling allowanees duing joining time shall
Le pavable to the ofticers of  the Pullic Waorks  awd the .'\.l'l'h;ll‘llln:_:‘it':ﬂ
Directorates according to rules Lid down in the West Bengal Service Rules
Parts T and II, subject to the condition that a GGovernment Servant having
nosubstantive appointment under Government shall not be ontitled {o any
pay or leave salary during joining {inme, Lut if, while officiating in u post,
he is transferred in the public interest  to another pest, the authority
ordering the transfer mav allow him to draw during his transit pay which
he wonld have drawn had he not been {ransterred or {he pay which he will
draw on taking chavge of his new post, whichever is less,

S When it s necessary o by
distamee, they may be allowed, wages for the mumber of days vecupied in
the journey to and from the site of -{he work, provided they join the work
with proper despateh. At the discretion of the Fxecutive Engineer bona fide

travelling allowanee may also Le allowed to ithem. The above charges must
he horne hy the estimate of {le work.

8G. (1) When a candidate for o _specialist appointnient, reeruitment 1o
which is ot confined to {he residents"of the state, is  summoned for an
wierview, and such candidate is al {hal time resident outside West Bengal,
the authority upon whose stwmmons hie attends the interview may sanction

the payment of travelling allowanee 1o cover the expenses of his journey
in_aceordance with the following rules:—

ibourers  amd artificops fronn o

(iY The travelling allowance admissible to a candidate  summoned
from outside West Bengal (o altend an interview in connectinu

With o speeialist appointiment shall e {he cosl of o singlo
tieket each way, by rail or steamer, anl halting allowance at {he
rafes preseribed under pule 57, W.B.S.R., Part I1.

(i) For ihis purpose the grade of the candidate shall e determined
under rule 22 of W.B.S.T1.,

. Part IT with reference to the initial
pay of the post for which e is an applicant,



Y

Other candidates for appointments, whether specinlist or not, who may he
sunmmoned at an inferview, or at an examination of candidates or hefore a
Medical Board, shall not be entitled to travelling expenses.

(2) It should be definitely stated in the communication sumnioning a
candidate for appointment to appear at an  inferview before selection,
whether travelling expenses will be paid or not. with the necesxary parti-
culars regarding scale of pavment, if any. Any travelling allowance paid
to a_candidate under these rules shall be treated as a contingent charge of
the Department,

() Allowances to officers serving with an Ariny in the field

87. Extra allowances may be granted to civil officers and subordinates
of the department when serving with an Army in the field on the scale laid
down in the Army Regulations. These allowances will supersede all
departmental and local allowances, hut will not affect travelling allowances,
which will be granted at the ordinary rates.

111, Advances.

88. A Superintending Engineer or an Executive Lngineer of the Publie
Works Directorate may grant to any ofticer under his jurisdiction having a
substantive appointment wnder Government, including himself, under orders
of transfer an advance up to an amount” not exceeding one month's sub-
stantive pay plus the travelling allowance to which he may be entitled in
consequence of the transfer. The advances should e recorded on the
officer’s last pay certificate. The advauce of pay should he recovered from
the pay of the officer in three equal monthly instalments beginning with
the month in which a full month’s pay is drawn after the tramsfer. - The
advunce of travelling allowance should be, recovered in full on submission
of the officer’s tr:l\'gﬁ[ing allowance bill,

§9.  Advances may be paid to nongazetied oflicers or inferior servants
having a substantive appomntment under (Government swhile proceeding on
tour, by the head of their office, to an amount sufficient to cover their
personal travelling expenses for a month subject to adjustment on comple-
tion of their tour or 31st March whichever is earlier.

90. Advances may be paid by Superintending Engineers to engineering
subordinates having a substantive appointment under Government for the
purchase of a tent on the first occasion of their requiring one; such an
advance should he hmited to a reasonalle amount, and should be recovered
‘in twelve equal monthly deductions from pay commencing from three months
after the date of the advance,

91.  Advances of pay, efe. and other concessions may he aranted  to
Government servants proceeding to an authorised hispital or dispensary or
at the Pasteur Institute, Calcutta for anti-rabic treatment under rules
reproduced in Appendix I.

K. LEAVE
12, The principles governing erant of leave and submission of all
applications for leave shall he as contained in chapter XV of the West

Bengal Service Rules, Part T.
3



[. EXAMINATION

I. Professional Examination for Engineer Officers of Public Works
Directorate.

93.  All Assistant Engineers (including Fleetrieal Assistant Bogineers)
except those promoted from the Subordinate Fozineering Service or from
the Electrical Overseers Lstablishment shall have 1o puss the Professional
Examination prescribied in the tollowing paragranhs during the period of their
probation.

94. The Professional Lxamination shall e of a practical nature and
shall be conducted by the Public Service Commission uund may be held
twice every year namely in May and November.

95. The subjects for the examination, which will be partly written and
portly oral, will in the case of officers other than an Electrical

Assistant
Engineer be as given below :—

Paper 1.
(1) Preparation of simple designs and estimates.

(i1) Process for preparing materials for works.

LPaper 11,

(i) Resources of materials and mode of utilisation and management of
works.

(ii) Departmental Rules und accounts procedure.

6. (1) In Paper I the cu‘ud;dafes will he tested regarding their
capacity to draw up simple designs and prepare estimates in respect of works
ot a type usually undertaken by Government, '

(2) They will also be tested regarding their knowledge of recognised
processes of preparing various categories of materials and modes of
construction in use in India,

97. (1) In Paper IT they will be.examined regarding their knowledge
of the resources of materials available in the distriet where an officer s
posted and modes of their utilisation. The cupacity of officers regarding
management and control of staff and works will also be tested.

(2) The officer’s acquaintance with the departmental rules and accounts
pracedure in particular will also lie tested.

98. During the oral test the officers will he asked questions on the
gubjects stated in the foregoing rules. The candidates will be tested regard-
ing their capacity to give correct and clear answers promptly.

99. The following *

“table” gives the defails of the test and the stand-
ard thereof.

Subject Full darks  Pass Marks Time.,
Paper I (written) o 100 60 3 hours.
Paper 1I (written) 100 00 3 hours,
Oral Tost e 100 60 about 15 minutes each,
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L00.  The subjects for the examination in the case of Eleetrical Assistant
Fugineers, which will be partly oral and jartly written and will be of a
practical nature shall be as follows :—

(i) Technical Knowledge &aund ability to apply the same to
departmental prejects.

(ii) Preparation of simple designs and estimates.
(iii) Departmental Rules and Accounts procedure.

_ 101, The following table gives the defails of the test and standard
thereof in respect of the examinatiom for Electrieal Assistant Lngineers.”

Subject Full Marks Pass Marks Time
Written test ‘- 100 vo 3 hours
QOral test .- 100 60 about 15 minutes each

102. (1) An Assistant Engineer desirous of undergoing a Professional
Examination may apply in writing to the Chiel Engineer through the
Lxecutive Engineer concerned for being examined nceordingly. and  the
I'xecutive Engineer and the Superintending Fogineer shall in forwarding
such applieation submit a statement <showing the different types of wotk
ou which the intending examinee has béen emploved from time to time since
the date of his appointment on probation.  The Superintending Engiieer
will also attach therewith a special report reganling his qualifications which
car:not be tested by examination, specially in rezard to the officer’s physieal
encrgy and efficiency and practical work-and capacity to manage subordinate
staff.  These reports shall always e considered  hefore  holding  the
examination and until thie reports have heen received and found “satisfactory
by the Chief Engineer, the candidate shall not be entitled to be examined.

(2) The Chief Engineer shall forward the nanmes of selected candidates
to the Public Service Commission, not later than the J5th of April and

Octolier each year.

103. (1) For the purpose of conducting the examination, writlen and
oral. the Public Service Commission will constitute two committees in
consultation with the respective Chief Fingimeers,

(2) In respect of the examination for Lleetrieal Assistant  Eogineers
the Committee shall eonsist of the Superintending  Engiuecer.  Electrical
(‘ircie as President and two Eleetrieal lixecutive Fngineers. as members.
Tor the examination in respect of other oflicers the Committee shall be com-
posed of one Superintending Engineer as President and  two - Exeenfive
Engineers as members,

104. The questions iu the written tests, which shall be confined to
matters arising out of works in which the caudidate had practical experience,
will e framed by the respective committeos and forwarded to the Publie
Service Commission. The Committee will examine the feripts and also
conduct the oral tests.

105. The Committee will submit their reports on the results of the
examination in {he form given in Appendix 2A and forward the same to the
Public Service Commission. The results as finally approved by the Publie
Qervice Commission will be published in the Caleuttu Gazette.

106. The Assistant Engineers (including Electrieal Assistant Lngineers)
ent should he posted to such duties as will ofter un experi-

on first appointm Il of _
tn enahle them to pass the examination laid down

ence of work necessary
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in tle preceding rules. -Cases may, bowever, oceur in which owing to the
exigencies of the public service, illness or waunt of time or opportunity for
convening a committee. an officer may ot he able to pass the examination
in question within the presevibed peviod.  In osuel cases an ofticer may ut
the diseretion of the State Govermment he afforded a reasonabile extension
of time up to a lmit of one year and v hie passesowithin this further period
no penalty should be enforced. 1o the event op an otlicer failing to pass the
examination within the extended period, his pay, inerements and subse-
quent confirmation or otherwise should be governed by rules in Part A of
Chapter I of the Services (Training and Ixamination) Rules, West Bengal.

11, Departmental examination for Engineer Officers of the Public Works

Directorate
() Gencral
107.  All Assistant Engineers (inceluding Electrical Assistant Engineers)
recruited direct shall be required to pass the departmental examination ip
the following subjects during the period of probLation, yiz.:—
(1) Bengali,
(i1) Hindi.
(111) Accounts, Paper 1 (without haoks),
(iv) Accounts, Puper 11 (with books).
108, The Public Serviee ('l.r’lllllli.'-isit:l\. Wost
control these departmental examinations.

109. The departmental examinations shall he held every six months at

a single centre in Calcutta, ordinarily in the months of May and November,
uuless otherwise specified. The dates of the examinations and  the

fixed for each paper will be anuaunced in the Calcutta Gazette.

Boenaal, shall divect aud

time

110, The Heads of Directorates shall report to the Public  Service
Commission not Tater than the thind week of February and August, respec-
tively, or two clear wouths hefore e examination it held ot any other time,

the names of officers serving under them who are liable and intend {o sit
for the examination,

The report shall be given in the form prescribed in
Appendix 2B,

11l The Public Service Commission shall thereafter prepare a complete
list of all officers liable to appear at the examination and forward copies
thereof to the Heads of Directorates concerned.

112. The Public Service Commission shall appoint separate cominit-
tees .consisting of three members each for conducting the viva voce
examinations in Bengali and Hindi in terms of the rules set forth for such
examinations.

. 113. Officers whose mother tongue is Bengali shall not have to
in the examination in Bengali and officers whose mother
Urdu shall not have to appear in the ¢

Directorates shall be competent to ce

appear
Vhos tongue is Hindi or
xamination in Hindi.  The Heads of
rlify with regard to such exemptions.
114. The Public Service Commission shall notify in the “Calcutta

Gazette'”, the names of officers who have passed in the different subjects and
also indicate there the subjects in which they have stil] to pass. The names
of those who obtain distinetion, that is 80 per cent. ar above of {he full
warks, in a subject will also he indicated.
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I15. The date of passing the departmental examination shall be the
datz following the last date on which (he examination was leld.

116.  Government Officers undertaking journeys to attend tle depart-
nental examinations will be entitled to travelling allowauces in terms of
rules in Chapter X of the West Bengal Service Rules, Part II.

L7, (1) No application for leave from an officer liable to the depart-
mental examinations will ordinarily he enfertained if the following half-
yearly departmental examination tokes place hefore the expiry of the leave
applied for. unless the officer pives ap undertaking that he will attenit the
exaimination,

(2) I such leave is upplied for. the application for leave should be
forwarded to the Government iy e Public Works Department with the
aforesaid particulars so that Government may decide whether for reasons
stated the leave should he granted and, if so. on what conditions,

115, An officer may sit for the examination in any of the prescribed
suhjects hy lower or hishep standard or <uch other standard as the case may .
be and if he suceemls in passing i any ol the subjeets or papers, he <hall
not again he veguired o appear at the examination by the same standard
in the subjeet or paper in which he was suceesstul.  He <hall uot, however,
be deemed to have passed completely unless he passed in all the prescribed
standards, higher or lower or such other standard, as the case may be. '

119.  No probationer will be confirmed until he Ras paszed completely
the departmental examination prescribed for lim. Failure to -pass  the
examination within the probationary period-will make him liable to discharge.

(1) Ezamination in Bengali

120, The examination in Bengali shall consist ol two tests, lower and
higher, and no ofticer who is liahle to this_examination shall be deemed to
have passed unless he passes by hoth the standards,  An offcor may appear
at hnth the standardsz simultancously, hut unless he passes by the lower
standard also, he shall not he declared o have passed by the hicher standard.,

121.  The following tests are prescribed ;

(1) Lower Standard

Dotnils of aubjee Timn Full Mariks Pass Marks
A, Dictation from text books - A minutoes for dictntion 10 5
and 7 minutes for
revision,
B. (i) Translation into English from 1 hour. 20 10
toxt.-books,  (ii) Translation

into  Benaali Ifl'tml simple
passagos in Fnglish,

C. YViva Voce: (i) Simpl? conversa. about 13 minutes, 20 10
tion on topica of general in-
torest end (ii) reading ordinary
Mmanuseript letters,
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Gy Higher Standard
Details of the subject Time Full Marks Pass Marks
A, Dictation from selocted picces outside 10 minutes for dictation 10 5
toxt books, und 10 minuts for
revision.,
B. (i) Translation into Engilishi of passa-
© ges selected from text-books. (ii)
Translation into Bengali from
pnagages cut of English newspapers
and poriodicals,

1 hour, 20 10

C. Viva voce: (i) Conversation on tupics
relating to candidate's ofticinl
duties ; and tii) Reading of
newspaper  cuttings petitions,
Intters, ete.

About 15 minutes ench 20 10

122, TIf a candidate fails to pass in any of the parts in either standard

he shall not be deemed to have passed by the lower or the higher standard,
as the case may be.

123.

The following syllabus is prescribed for the examination—

(1) Lower Standard
Text-books—

(i) ‘Kishalaya’ for Class IlT—omitting the portion on Arithmetic—

published by the Education Directorate of the West

Bengal
(Government.

(ii) ‘Patha Parichaya Part IV’, pages 1.13, 43-48, (2-GS, 88-102, by
Rabindranath—published by the Vishwabharati.

Recommended as help to the study of the language—

Bykaranika by Samadhis Chandra  Muklhopadhyay—published hy
Mahajati Prakashak, 13 Bankim Chatteriee Streef, Caleutin-12.

¢ Mighor Standisd
Text-hooks—

(1) ‘Chandranath’ by Sarat Chandra Chatterjee,

(11) ‘Kapalkundala’ lLy ]hnkim-_L']mmh-u Chatterjee, Abridged Edition
by Dr. Bijon Behari Bhattacharyyva—published by Asutosh
Library, 5 Bankim Chatterjee Street, Calcutta-12.

Books and publications recommended as help io the study of the langnage—
(1) ‘Desh—a weekly magazine, of Calcutta.
(i1) *Madhya Bangla Byakaran® by Dr.

. : ; Suniti Kumar Chatterjee ond
Dr. Sukumar Sen—published by Bani Mandir, 14 College Square,
Calcutta,

(¢) Examination in Hindsi
124, The examination in Hindi <hall be held in two arts, viz,, Part 1—
Written, and Part I1—Oral.  Candidates passi : e

- ing in one part _sliall he
exempted from appearing at the same part again,
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o e | . a vl . o o : x :
125. Details regarding the two parts ot the examination are given
below.—

(i) Part I—Writlen

Details of subjects, Time, Full Marks, Pass Marks,
(a) Dictation from prescribed text— 10 minutes for 207
books. dictation and
10 minutes for
revision.
(b) Translation from English to Hindi ) 15
; I
(¢) Translation from Hindi to English | 15 35
| |
(d} Letter-writing 2 hours |
(i) Personel type ( 10
(ii) Official type lJ 10
Total i S0 35

(ii) Part 11—Oral

Conversation i Hindi on matters 10 15
of topical interest and matters
conneeted  with  officinl  dutiea
of enndidntes,

12G. (1) The fallowing books are preseribed.—
(1) ‘Nibandha Kusumkar'—published by Bangiva  Hindi Parisad,
15 Bankim Chatterjee Street, Caleutta-12,
(ii) ‘Saptosaroj'—Dby Prem Chang.

2) The following hooks are recommended ux heip hook<.—

(i) ‘Rashtrabhasa Prabesh’—Dby” Bidhu Bhusan Das Gupta.
(ii) ‘Rajbhasa Bodhini'—hy Debdut Bidvarthi—published by Akhil
Bharativa Hindi Parisad, New Delhi. -
(iii) ‘Gaban’ (abridgedi—a novel by Prem Chand.

Note 1.—All these books are abtainable from  the Bangiva indi
Paricad. 15 Bankim Chuatterjee Street, Second flnor, Calenita-12.

Note 2.—Candidates are udvised tn_'_]'ich-n to the broadeasts in Hindi by
the All India Radio,

{d) Eramination in decounts

127 The examenation in Aeeonnts shall eonsist ot two papers--aper
I and Paper THl—hoth in the higher standard. An officer will not be adjndgedd
to have passed in acennnts unless he has passed in both the papers.

124, Durving the examination enndidates will not he allowed (o vomsult
any book in answering Acceounts, Paper 1. In answering Aceounts, Paper
I1. they will Le allowed to ¢ n<nlf anannotated printed copies of Rules and
Codes.

120, The {Iuw-ti-'nn: in Acceomuts, Paper 1, will e more of a theoretieal
nature: while those e Xecounns Poaper LEowill, u---hur;q“yI-p.-nl\'in;_',‘ 'r."]atg
to practice anil procedure "'.“d will Ly inu*nd_»:[ fo fest \-'.m-lul-.m--.'l alilite 1o
apply rules 1o facts and eircvmstancees  within the  range  of - common
experience.
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130. (1) The questious fur both tlwe papers will he set b the Acenuntaat-
fil-nornl‘ West ];(‘ll,!_‘:;j]_ or ||‘\' NMovomt< Ollevrs -t'ill-['iml m l‘ntl-ﬂl“ilti"}ll \\'illi
him.

(2) The statement helow <how- {he Iall ks, th

eopass marks and the
time allotted for cach of the two Papers in Neconn -

Subject, Full mueli-,

o=~ marks, Tine,
Accounts, Paper [ nn 15 1§ hrs,
Accounts, Paper I1 - 1w 60 2} hr-,

131, The syllabus for the examinaion.

o Neccsunts <hall b ps
fellows :—

Accounts, Paper T (without banlks)

Questions will he of a thenretical nature and will Lave reference to {he
matter dealt with in the following chapters of = An introduction to Indiau
Government Accounts and Audit”, issued under 1he authority of the
Auditor-General of India—T.atest Fdition 1930 —

Pﬂl‘_t II-—-C]I:lptt‘I' l'i-—-'“l.l' G("Il(‘l':ll :‘-11'1!(’11119 o} 1];9 Fi.IlﬂI'lCi."ii Adlllilli,‘i-
tration in TIndia.  Chapter 7—Currency and Resources Arrange-
ments. Chapter S—The Working of Treasury, Chapter 10—
The Original Records. The Basis of  Accounts and  Audit.

Chapter 11—Classification of Rerceipts and Expenditure in
Government Aceounts., , ’

Part III—Chapter 13—Audit of Receipt-, Chapter  4—Audit  of
Expenditure. Chapter 21—Relations hetween the Audit Depart-
ment and the Finance Department of the Central and  State
Governments.

¢art IV—Chapter 27 —C(Contingent Expenditure,

Part V—Chapter 37—Compilation of Aeeount<.

Aecounts, l’:l|u-t' L (O e provcedure s cwity hoow

(1) Bengal  Finandial  Rules,  Fiper Fabrtion (Reprint). 1970,
Chaplers 1o G, 100 60 12 i Appeerelin 3,

(i) Treasury Rules, Bengal, and 1he Subisidinry Rules, Volume 1-
Part [——Sections IV, V. VI an X,
Part 1T—Chapter 17, soctions [ amd 11

Chapter 1V, section 1, sulisecfion I.oseetions 11 fo ¥V, o
VI o IX,

Chapter VI, scetion 111,
Chaprer V11, section< [ 1o 111,
Chapter X, seetion 111
Clhapter XTI,

(1) West Bengal Sepviee Rules, 1o | Chapters T o 1L,V
VIL IX o X1 and XV,

(1v) West Beugal Service Rules, Part IT—Chapters T tn TX, XIIT,

to
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(v) Civil Account Code, Vol. I, Chapter .

(vi) Civil Service Regulations, Part IV and Chapter XXV, Part V
aud Chapter XXXVIIT (Part V1,

(vi1) Bengal Audit Manual.
(viii) Account Code. Vol T
(ix) Aceomnt Code, Vol, I,

(x) Audit Code rexcept seetion |V V.
(N1) (a Pulilic Warks Neeount (e,
(1) Bengal Finaneial Rules, Chagaers ~ od 0

M. EMPLOYMENT ON LOCAT, FUND WORKS

52, Oflicers of the Directorate may be employed on Local Fund Works
at the diseretion of Govermment, and when so \lll]llu\ml they may alzo be
per: mitted 1o receive fees and lmnnl arin with prive sanction of the compereat
'Hllhnll?\‘ :li(nltlm“ to rulex Liid down (||.l]J “r \[ ol Ilu-' “ghi l!e'\'ral
Serviee Rules, Part 1. They will also he subijeet wthe special rujos belaw

14, ‘1} Oflieers, whiose <servie e ([II!‘IIiIIIl Lt lll ~ ol purpose nf
Superintending Local Fund Waorks and who are plaeed nmi. “the arders of
the local civil authority ar Local Board for the purpose. and paud entirely
from Tpeal Funds, may. at their option and subject to  the sanction of
Government, be pvrm:lnvnl‘l_\' transferred to the authority concerned and
be treated as supernumeravies; provided that awy officer thus transforead
permanently can return to the department in his former grade only at the
discretion of Government, hut he may he broueht back to the regular
e:tnir ishment of the th';lnlun-nf by the order of Goverument whenever his
services may be required in the s e any hicher grale as lnne!nmem
may think suitable.

2y In other eircumstaness the oflicer <hall he ftl ated seoon femporary
deputation for <ueh emplovient, wnd veained it [1-< of Pobbe Warks
Divectorate establishment, the entire {li..l}_{-\‘-\ beite horne b tie fooeal
Trunid-, ;

g, Otievrs, who are cmploved wholle oo Loeat Fand Waoorks wlieh
arve constructed ander the adunnisteation of the 0 S Fooinoer am! aeeor s
ing 1o the rales ob the Divectoraie, <ha!l be o sulibees 1 the pales of thie
Deparrtment

v, s s i cinploved an Powad Fund Wores dnoaddittan to
then aepntao duves ouly when cuch cplovnent - et detrimema! v the
public service,

[0, Supermtending Engineces may e veuieed to exercise, inaddition
to their ordin sy dities, supervision over bowal Fund expenditnre i come-
wunication with the civil oflicers wnder <uch sl ml tules o~ Giovernment
may lay down,

NoOINTER-STATE AND INTER-DEPARTMENTAL TRANSFERS

127, Before the teansfer of any officor ol the FEagonees establishmoent of
the Publie Works Threctoaate froan the State of Wt ]h nual o anether
State or from this Depavtment to another Department of 3l Goverumens of
this State i< earried out. u confidential report ot his eharaeter and guali-
fications should invariably he forwarded to the anthority by whone the
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transfer is ordered, for transmission to the State or  the department to
which he is under transfer. Tt should always e distinetly stated in  the

report whether the promotion of the officer wenld have heen recommended,
had he not been iransferred.

138.  Trans<fer of wembers o1 1the Engineering Services {from one State
10 another may be made with the mutual consent of the two Governnents
concerned.

139, The following rules <hall yegulate <ulmission of applications hy
the members of the Wext Bengul Ntate and Subonlinate Services or holders of
posts in the Pablic Waorks Direciotate tor transfor of  serviees  to  other
offices or departments of West Bengal Govermment or Lo any other Govern-
ment.  The instructions hall applv cqually o officers on leave whether
with or without leave salary:—

(1) A Government servant ~hall not apply far an  appointment i
another office or department of the West Bengal Government,
or under another Government, unless the head of such office or
department or such other Govermnent has invited applications
for the purpose.

(i) A Government servant must sulimit his application for such an
appointment through the appointing avthority of his own post
or service, who <hall deeide whether he shall e permitted to
apply.  Such permission shall ordinarily e granted. unless such
authority conziders that the application should not be allowed
on the ground that the travsfer would not be eonsistent with the
inerests of the public service.  Applications submitted divect to
the authority making the appointment shall he rejected, if the

aunthority is a department of sor subordinate to, the West Bengal
Government.

(ii1) No canvassing <11 he allowed in the case of applieations referred
to in this rule,

Exception.—A Government servant, who. wishes his name to be consi-
deved-for an appointment for which applications are not ordinarily invited,
may infor the authority which makes dhe appointment by a lefter sub-
mitted - through the appointing authovity of his awn post or serviee,

140, (1) In dealing with applieationis sulinitted by Engineer Officers,

verseer-estimators, Sub-assistant Engineers, ole., tor  employment  else-

where, the appointing anthority shall, wore or less,  be  guided by  the
following liroad principles :—

(1) Applications  of temporary  Engineer  Oflicers,  Sub-assistant
Engineers and eleetrical Oversepr-estimators, ete., who have no
reasonable chance of heing made permanent, may le forwanled
if the post applied forv ix of higher rank and statns, or i the post
is a permanent one.

(1) Applications from Engineer Oflicers, Sub-assistant Engineers and
electrical Overseer-estimators, ete., for ecwmplovment o private
firm shall ‘he withheld if an officer wishes {0 apply for such an

~emplavment, he shall first resign and then apply,

(1) Anplications for scholarships offered by foreign Governmeuts in
the caze of temporary Assistant Fnmineers may be  forwarded
with the clear understanding that thev shall have tn  rexign

hefore actually availing af the said <cholarship and that they
will have vo claim for reappointment an return.
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(2) Notwithstanding anything contained in sub-rule (11, application of
any officer may be withheld if it is decided that hix seivices cannot be
spared in the interest of public service.

0. EMPLOYMENT OF TEMPORARY AND WORK-CHARGED
ESTABLISHMENTS

I. Temporary Estahlishment

I41.  In order to mweet the demand for' extra supervision which may
arise from time to time. as well as to ensure that the Pullic. Works
Directorate establishments <hall be capable of contraction ws well “as  of
expansion as the expenditure on  works diminishes or  increnses, the
permanent establishments may be supplemented by temporary  establish-
ments to such extent as may he necessary, and may vary in strength from
time to time according to the nature of the work to be dine. Temporary
establishment will include all such non-permanent establishments, no matter
under what titles employed, as are entertained for the general purposes of a
division or subdivigion, or for {he purpose of the general supervision, as
distinet from the actual execution, of a woark or warks.

142, (1) Tn cases af al] officiating appaintments and appoinfments to
temporary posts, the appointments should be made, whonever practicable,
for a specified term which should be clearly stated i the appbintment
order. Persons thus employed temporarily will he on the footing of monthly
Government servants and they should he clearly informed in writing that
their employments carrv with them absolutely no claim. to pension or to
any leave salary bevond those conditionally given to temporary emplovees
under rules in Chapter XV of the Wext Bengal Service Rules. Part T.

(2) A month’s notice or salary in licu of notice is required to be aiven
in cases of discharge of persons  emploved tenmiporarily when in  their
appointment orders it is not specified that their <ervices are liable to” be
terminated with notice of a specified period, and also when the temporary
appointments are made until further orders wd or are terminable wichout
notice, or without reference to any such stipulation. P

(3} Wlhere the temporary appointiment is {or o specified terin no netice
ar silary in lien of xuch notice is required to be given when a remporavy
emjdovee is discharged on the expiration of the ferm of hix appointment.

" Note.—The above procedure shauld also apply and regular appointment
order should he is<ued as such, in every ease of appointment of contingeney
menials as well o< work-charged staff,

11. Waork-charged Estahlishment

143, (1) Works establishment will inelude <such  F<talblishment o< is
cmploved upon the actual exeention, ax distinet from the general  supor-
viston, of a specitic work or of sub-works of g specihie project or upon the
subordinate supervision of the departmental lalowr, stores, and machinery,
in connection with such a work or sub-works, When employees horne on
the temporary establishment are employed an work of this nature, heir
pay should, for the thme being, be charged (direct to the work,

Note.—Superintemling Engineers may waive the rule, which prescribes
thot works establishiments must he t'llf]\llll\'l,‘ll upon o speeitie work, and
determine in such casges the proportions in whicl the cost of sueh establish-
ment shall he allocated between {he works concerned.



34

(2) In the case of repair, however, the eost may be debited monthly in
accordance with the proportions fixed in advauce Ly the Superintending
TIngineer for the vear or the totul period ol engagement, irrespective of the
fact that the establishmeut has not yet heen employed on the particular
work during {he mouth for which the debit i made, provided  that  {he
estabilishimoent s employed on the work for some fooe daring fhe perionld it
is CIlgi].;_:l'd ad that no debit is e one seeonnt ol the Winthes af establish-
went for periods of uuemplovigent, exeept in cases o shart casual leave
granted on full pay or on rediuced wages, or i cises of sueh other leave as
may he wdmissible to them.

VL Superintending Engioeers and Dhoisional Oflicers way, sabjeet to
limifs of pay of Rs, 250 and R« 100 per wensemn, respectively, for vacl post,
sanction the entertainment of work-charzed establishiment subjeet to  the
condition that provision for the <ime has heen made in o separate sub-head
of the sanctioned estimate, TProvided, further. that the pay of no such
work-charged post shall exceed the prescribed rate in cases where such rates
have heen definitely laid down hy higher authority for any particular class
of posts.

Note.—Lump sums fixed in liew of estimate for repaivs will he deemed
to include such provision.

145, (1) The eost of works establishment must he shown us 0 separate
sub-head of the estimate.

(2) Special rules governing conditions of serviee of work-charged
establishment under the Public Works Directorate shall he as  given in
Appendix 3. ’

P. POLICE AND OTHER GUARDS

6. When marching or in camp on public duty, officers are allowed a
guard for the protection of public property.  Sueh guards  ave  supplied
without charge by the Police Departiuent, and=application for guards should
be made to the Superintendent of Police by an officer of not lower status
thau a divisional officer.  Such guards may  uwol,  however, he  supplied,
unless the officer travelling is in charge of Government money or valuahle
Government property, or unless the countey i+ distan b,

147, In all eases where thvough the inability of the Police Department
An Aupply a guard trom the regular Police Foree, special guards have o be
entertained, the sanction ol Government will e neeessary. Oflicers may,
however, in wrgent eases enfertain the guard o anticipation of sanetinn,
reporting their action at once to higher authority. The serviees of such
extian wuards should be dispensal with immediately they  are no louger
reguired.

(3. MIDICAT, ESTABLISHMENT
148, Civil Sub-Assistant Surgeons in cluwge of Publiec Works Diveetor-

ate dispensaries will be comsidered as part of the Direetorane estublishment
and furnished with medicines at the public expense.

R. MISCELLANEOUN RULES
I, Personal
149, All nficers of West Bengal Serviee of Fungineers shall be liable to

serve in any part of West Bengal, unless it is otherwise expressly stated iu
their agreements,
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150. DPersons employed in the Directorates shall bave no personal
pecuniary interest, directly or indirectly, in the con-truction of any public
work, or in the manufacture, supply or sale of building materials. They
shall further be subject to the rules laid down in **West Bengal Government
Servants’ Conduct Rules, 1959",

151.  Every officer ot the Directorates must cousider that his pay and
allowances, for the time being, or as define:] in any agreement, is his ~ole
legal yemuneration: and that the reeeipt of conunission, or any considera-
tion, directly or imdirectly, ou account of any business or transaction in
which he may be concerned on behalf of Goverument, is prohibited. Every
officer of Goverument shall be bound to report to his departmental superior
any infringement of this rule which may come to his knowledge,

Note 1.—An" exception is, however, allowed in cases of arbitration, as
follows :—

(i) An officer shall not act as arbitrator in any case witiwut the
sanction of his immediate superior or unless he he directed so
to act by a court having authority te appoint an arbitrator.

(i) No public officer shall act as an arbiteator in any ecase whieh is
likely to comg hefore him in any shape by vittue of any judicial
or executive oftice which be may be holding. o

(i) If an officer acts as arbitrator at the request of private disputants,
he shall accept no fees exeept as provided in rules under Chapter
VI of the West Bengal Service Rules, Part 1.

(iv) If he acts by appointment of a eourt of Jaw, he may accept such
fees as the court may fix.

Note 2.—There is also no objection to an otficer of the Directorates
competing for any prize offered hy a municipality tor preparing for it any
designs or estimates, and to his receéiving the award it le competes
successfully.

Note 3.—An officer of the Public Works Directorate, called upon by a
court to act as a Commission to  give reliable information on  certain
technical points of engineering, may comply with the request unless debarred
by the operation of clause (ii) of Note 1 above. 1f he accepts the comnuis-
sion, he may retain such fees as are fixed by the court.

I1. Publication of rules and notices

152, Dralts of rules, regulations and nolifications having the force of
law and affecting the outside public should, before final issue under any
Act he published in the preseribed manner with a  view to aseertaining
whether any valid objections ean be taken thereto. A similar course should
be adopted in the case of rules ar notifications attecting the outside publie
intfiemled to be issued not under any Aet or Rezulation but as executive
orders.

f1l. Anonymous communications

153, No anonymous communication reparding the conduct of any
Governmenl oflicer shall he acted upon without the permission of Govern-
ment, excepting so far as to endeavour to remove any apparently well-
founded cause of complaint which does not afiect the character of individuals.
With the above exception, every complaint hy nr against any person in the
department must he received and enquired into by his superior officer,
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IV, Procedure in regard to law suits

154, When any officer or subordinate in the depurtment s personally
sued in any civil court, by parties claiming from him  wages or mouney
arisiug out of transactious in which he is coucerned only in his official
capacity, and bona fide on Lehalf of Government, it will be necessary that
he defend the suit by pleading that Government should be made the defend-
ant as the party really inferested. But when the
respect ol au alleged wroangtul act ol g
agptioved mav, as a penesal e

suil is tor damages in
Ciovernment  ofbeer,  the  party

0 S R I QIS TUR (L L (00 S T
it would be no detence tor the otheer ~ued 1o contend  that  Government

ought to be the defendant. ‘Lhe pluintift wmay legally contend that he has
a rirht to look to the party hy whose aet he has been aggrieved, whedher
he could or could not have sued that party's principal. The distinction is
between suits on contracts and suits for wrongs. In cases of the latter kind,
it will remain with Government to determine whether it would be just and
proper that the defence should be curried on at the expense of Government,
This course should ordinarily be adopted only in eases where there is wno
reasonable doubt of the innocence of the accused.

155. An officer, receiving a subpocna to produce official documents in
a court of law, should, provided the documents be specitied, produce them
to the court unless they are wnpublished oflicial records relating to any
affairs of state, when he must refer to the officer al the head of lhis
Department.

V. Security deposits

356. (1) Cashiers, whether appointed permanently or -temporarily,
must furnish security but the post of cushier waus abolished from all Divisions
under the Public Works Directorate where the eash work is now done by
accounts elerks working under the divection of thv Divisional Accountaunt

who is hield vosponsibly in the matter of casl ehest, eash books and cheqgue
books.

(2) Storekeepers, cash sircars and dufudars as well as treasure guards,
burkundazes and chowkidars and other subordinates in charge of eash or
stores are required to furnish security deposits, the mmount being regulated
according to circumstances and to loeal custom in each case under the
sanction of the Chief Engineer. With the special sanction of the Superin-
tending Engineer in each cuse, half the security deposit may be paid down
and the balance by instalments of one-thivd of the pay, Members of Sub-
ordinate Bngineering Bervice other than those  helonging  to  temporary
establishment in charge of cash ov stores are, however, cxempted {rom
furnishing any security deposit. '

(3) Temporary sub-assistant engineers entrusted with the hundling and
custody of Stores are requu'etll {o furnish  security deposit of Rs, 1,000
(Rupees one thousand) only in cash and another Rs. 1,000 (Rupees one

thousand) only in fidelity bonds plus two personal securities of Rs. 2,000
(Rupees two thousand) only each.

~ (4) The Superintending Engineer of a cirele is also empowered to
dispose of the question relating 1o a refund of not more than one half of the

security depnsit of a subordinate officer of 20 vears’ pensionable servics or
upwards,
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V1. Stationary and forms

157. (1) The supply of stutionery shall be governed by the contingent
rules as provided in the Financial Rules and that ot forms by the rules in
the Forms Manual.

(2) The Chief Ingineer, the * Superintending ILugineers, the Govern-
ment Architect and the Director of Archaeology, are authoriced to submit
direct indents for free supply of forms. The Lxecutive Engineers wmay
submit indents for free supply of Public Works accounts forms direct and
indents for free supply of other. forms through their Superintending
Engineers. The Oflicer in charge, Drawing Othce should submit indents
for supply of forms through the Chief Engineer,

158. Account of receipts and issues of stationery articles in all offices
under the Directorates shall be maintained in the Bengal Executive Form
No. 402. The receipient and issuer of stationery articles will put their
respective initials in the.columns provided for the purpose at the time of
receipt and issue of stationery. At the same time the issuer will cancel
the blank columns. The opening and closing balances  will bLe struck
monthly by the clerk in charge of stationery articles.  The stoek of
statiznery will he verified Tialf yoarly hy o gozetied oflicor, aund o cortifieate
to this effect together with wuy remarks as to the defects which may have
been disclosed will he submitted to the head of the office concerned.

V1l. Destruction of official records

159. (1) The periods after which records in the offices of the Execu-
tive Engineers and their subordinates may bLe destroyed under orders of the
Executive Engineer shall be as specified in Appendix 4. The following
should, however, on no account he destroyed:—

(i) Records connected with expenditures which are within the statute
of limitation.

(ii) Records connected with claims to service and personal  matters
connected with persons in the service,

{2) In regard to destruction of records not referred to in Appendix 4, the
approval of the Accountant-General in the case of accounts records and of
the Superintending Engineer in the case of other records should Le obtained.
Similar ll]l]]]‘ll\'il‘ should ]IL‘ ()l}f{lillud in WY rase i“ whieh an Executi\'q
Ergineer is in doubt as fo whether « partienlar record should he destroyed,

¢h Supevintending Engineors shall e competent to  sanction  the
destruction of all other records in their own und subordinate offices as may
be considered useless, hut the records of experiments and  ohservations
should on no aceount be destroyed,

(4) Tull details of all records destroyed should be maintained permanent-
Iy in P.W.A. Form No. 97 in the office to which the records helong.

vill. Recording of plans and drawings

160. An Executive Engineer must keep on record in  his office the
following plans, or such of them as are required in his division:—

(i) Capies of all standard plans of buildings.
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(i1) Complete plans, sections and elevations of every building under
lis charge, whether military or civil, as actually constructed,
any departure from sunctioned design being  curefully  mnoted,
The boundaries of the ground attached to any building should
Le distinctly shown,

(111) Plans of roads under his charge ~showimy the  guarries  whenee

metal 15 obtained,

(iv) Dewniled dvawings including towndations, where practicable, of
all bridges wad other works i the division as acetually construeted
any departure from ~anctional design heing  caretully  noted.
The bouadaries of the ground attuched to any building stould
be distinetly shown,

I1X. General rules of office progedure

161. No officer should correspond direct with an authority superior to
the officer under whom he is immediately serving, or with the State Govern-
wmeut or the Governmenut of India, out of the regular course, except in a
case of extreme emergency, in which case he must send copies of his com-
mupications to his immediate superior.

163. Letters containing proposals concerning other departments should,
so far as is needful, be accompuuied by refercnce to the opinion of the officer
coucerned (in the case of u building, of the ollicer oceupying it) and of the
head of the department on the spot.

163. (1) Wherever, in any matter connected with the righls or
conditions of his service, u Government servint wishes to press a claim or
to seek redress of a grievance, the proper course for him is to address his
imumediate official superior, or the Ilead of hivoltice, or such other authority
at the lowest level, as is competent to deal with the matter. - Au appeal or
representation 1 a higher authority must not be made unless the approprivte
lower authority has already rejected the claim or vefused relief or ignored
or unduly delayved the disposal of the case,  Representations to still higher
authorities (e.g., those addressed to (he Uoyernon, or Lo Ministers) ninag
not Le made unless all meéans of securing attention or redress from lower
authorities may have been exhausted; even in such cases the representation
must be submitted through the proper channel (i.e., the llead of the office,
etc., concerned). There will be no objection at that stage, but only at that

stage, to an advance copy of the representation being sent direct to a higher
authority.

(2) If the Government servant persists in prematurely addressing the
higher authorities, suitable disciplinary action should be taken against him.

-(3) Any attempt by a Government servant to seek a decision on such
issues in a court of law (even in cases where such a remedy is legally
admissible) without first exhausting the normal official chaunels of redress,
should also be regarded as contrary to official propriety and subversive of
good discipline and may well justify the initiation of disciplinary action
aguinst the Government servant.

X. Periodical returns

164. With regard to periodieal returns not prescribed by the Govern-
ment of India, officers to whom such returns ave submitted should institute,
at convenient intervals of tine, an examination into the necessity for cach
return, with a view to the discontinuance of any that may be found to Lo
nn longer necessary.
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CHAPTER [I—WORKS

A, CLASSIFICATION OF THE OPERATION OF THE PUBLIC WORKS
DEPARTMENT

163, The operations of the department ure divided primarily into two
classes “Original Works"" and “Repairs or Maintenance'',

166. (1) Original Works comprise all new construction, whether of
entirely new works or of additions and alterations to existing works, except
as hereinafter provided; also all repairs to newly purchased or previously
abandoned buildings required for hringing them into use.

(2) Repairs or Maintenance include primarily operations undertaken to
maintain in proper conditions buildings and works in ordinary use and also
new works in circumstunces indicated in sub-rule 3 and the “exception™ to
sub-rule 4 below.

(3) When a portion of an existing structure or other work, not being
a rond surface, road bridge, cavseway, embankment, ferry approach, pro-
teetive or training work in connection with a rond is to he replaced or
remadelled (whether or not the change iavolves any dismantlementy and the
cost of the change represents o genuine inerense in the value of the praperty.
the work of replucement or vemodelling as the case may  be,  should  Le
classed ax “original work™, the original cost of construction (which should
Le estimated if not known) of the portion replaced or remodelled being
eredited to the estimate for “‘original works aml debited 1o “repairs”’. In
all ather cases the whole cost of the new work should be churged to
“repairs’’,

Note 1.—In case of immoveable Government properties the capital
value of uny portion of a property which is abandoned or dismantled with-
ont replacement should be written off the tofal capital valve of the property.
in avy pro forma account of its cost.

Yate 2.—The expenditure on minor additions and alterations to build-
ings., up fo the monetary Innits as hereinafter stated. may be classed at the
dizerefion of the Superintending Engincer as petty works expendiiure and
debited to repairs, provided that if sueh works relate tu residences, the
cost ix taken into account in determining the capital cost and in calculating
the rent in accordance with the rules iccued by Government—

(1) Rupees H00 should be the limit when these petty works operate to
reduce the maintenance churges; and

(1) Rupees 200 when these would inerease the maintenance charges.
The monetary limits of Re. 500 and Rs. 200 hereinbefore mentioned have
heen raised to Rs. 1,250 and Rs. 3500 respectively with Government
sanelion aeeorded on yvear ta year hasis,

(4: When an existing portion of a road surface, road bridge, eauseway,
embankment, ferry approach, profective or fraining work in connection with
a road is to be replaced or vemodelled (whether or not the change involves
any dsmantlement) and the chonge represents i genuine increase in the
value of the property. the whole eost of veplocement or remodelline, us the
case may be, should be vlassed ws new work™ and the cost or value of the
portion replaced or remodelled should not be debited to “‘repairs”.

4
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Erceptianw.—Petty and miscellaneous items of work in any material, as
hereinafier described, which ordinarily should be classed as ““new works"
should Le debited to “‘repair="" up to the lmit of Rs. 10,000 in any one case,
provided that the works in question do not in the opinion of the Superiutend-

ing Engineer form part of any compreliensive scheme or projeet covered
by a works estimate :— 4

(a) Super-elevation at curves.

(L) Widening the formation or carringeway of a road, widening a
drain, or cutting back o Il side to improve vision al curves,
provided that acquisition of Lund is uot involved in any cuse.

(¢) Improvements of alignment or gradients ar changes of grade at
Irish Bridges or dips, carried out al the tme of renowing o

surface, provided that the acquisition of land iy not involved in
any case.

(d) Improvements to or re-coustruction of the surface of a road in
some differeut waterial where it i+ desirable to curry out such
improvements or reconstruction at ihe  time  of  renewing  a
surface!

(e) The counstruction or reconstruction of road  surface in  difierent
waterials for the purposes of experiment.

(£) The recanstruction or remndelling of bridges, culverts, causeways,

embunkments, ferry approach, rrotective or training works in
connection with a road. :

The aforesaid limit of Rs. 10,000 hax  leen enbanced to s, 25,000 with
sanction of Government accorded on year to year hasis.

(5) In addition to all repairs and renewor~ in waterial similar to that
pre-existing, the following itews of road work ~hould he classed as “repairs’’.—

(1) Ovdinary repairs and waintenane, inchuling surface painting and
the necessary addition of <tone chips, gravel or sand,  bul ot

ineluding aspholtic conerete, ey saphalt moeadanm, hitumen
grout, bitumen semi-grout, mixen-plae,  crment eonerete, or
cement macadam,

(i1) Special repairs and periodical renewals,

(iii) Petty and miscellineous items of work in any  malerial, as
desceribed in “exception™ to clause 4) above,

B. ADMINISTRATIVE APPROVAL AND TRECHNICAL SANCTION

167, There are four main stages in the project for a work, namely,
administrative approval, expenditure sanetion. technical sanction, and
appropriation.or re-appropriation ot funds.

I. Administrative approval

163. (1) For every work (excluding repairs) initiated by, or connected
with, the requirements of another department, it is first necessary to obtain
the concurrence of the department concerned 3 the proposals, The

forinal acceptance by the department concerned is termed “‘administrative
approval™ of the work, awd is, in effect, on ovder to execute certain specified

work< ul a stated swn to meer the admintrative neads of the departmont
requiring the work, Such approval should not, however, be accorded until
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the professional authorities have intimated that the proposals are structurally
sound and that the preliminary estimate is sufficiently correct for the
purpose. In the case of works required to meet the administrative needs
of the Public Works Department, the administrative approval should be
accorded in that Departmment.

(2) No administrative approval is necessary in respect of werks charge-
able to repairs.

169.  Application for administrative approval should be submitted to
the authority competent to accord it accompanied by a preliminary report,
by an approximate estimate and by such preliminary plaus, information as
to the site and other detnils us may be necessary fully to elucidate the
proposals and the reasons therefor, The approximate estiniate and pre-
liminary plans should be obtained from the Public Works Directorate,
when the work is proposed to be carried out through that Directorate. If,
however, the work is not likely to cost more than Rs. 10,000, detailed plans

and estimates may be prepared in the first instance and submitted to ths
authority competent to accord administrative approval.

170. This procedure will also apply to modifications of the proposals
originally approved if such modifications are likely to necessitate eventual
<ulimission of a revised estimate, to material deviations from the original
proposuls vven though the cost of the sume may possibly be covered by
savings on other items, and {o cases where the detailed estimates, when
prepared, exceed the amount administratively "approved by more than 10
per cent. In these cases, as also in cases in which it becomes apparent,
during the execution of the work, that the amount administratively approved
may be exceeded by more than 10 per cent., owing to increase of rates or
other causes, the vevised administrative approval of competent authority
muxt be ohtained to the increased expenditure without delay, and in the
case of modifications during construction, without awaiting the preparation
of a detailed supplementary or revised estimate,

171. In the case of works required-not for a particular department but
in the interests of the general public, sueh ax communications, irrigation
works, and miscellaneous improvements, preliminary designs and estimates
should he submitted for scrutiny by and approval of the Administralive
Department concerned.

I1. Expenditure Sanction

172. Expenditure sanction means the concurrence of the Governmenti
to the expenditure proposed in cases where this is necessary. In all other
cases the act of appropriation or re-appropriation will operate as sanction 1o
the expenditure concerned. The duty of obtaining expenditure "sauction,
where necessary, rests with the department requiring the work.

11l. Technical sanction

174. l'or every work proposed to be carried out, except petty repairs
the cost of which is not likely to exceed Rs. 2,500, and annual repairs for
which a lump sum provision has been sanctioned by the Superintending
Engineer, a properly detailed estimate must he prepared for the sanetion of
competent authority; this sanction is known as the technicnl sanction to
the estimate. Such sanction can only be accorded in respect of works to
be executed through the Public Works Department by Government in the
T'ullic Works Department, or, where power has been delegated to them,
Ly officers of that department. '
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Note.—It is not essential that expenditure sanction  should invariably
be obtained before technical siunction is given: but, until funds for the wark
have actually heen allotted or promised hy compeient authority, a Divisional
Utheer can not be required, except by his  departwental  superiors, 1o
prepare the detailed plans and estintes for the  purpose  of  technieal
sanction.

1V,  Appropriation and re-appropriation

174.  Appropriation or re-appropriation represents the allotment of a
parucular sum of money to mect expenditure on a specified object; it i~
operative only for the official year for which it is made.

175, "It s fundamental that no work shall be commenced or Nability
incurred in connection with it until  administrative  approval  has  heen
obtained, a properly detailed design and estimate have  heen  sunctioned,
expenditure sanction has been accorded and allotment of funds made and
orders for its commencement issued iu writing by competent  authority.
Provision in the Budget Estimate for expenditure on u work convey< no
authority for the commencement of outlay.

C. REQUISITIONS BY (VI OFFICERS

1. General procedure

176, The locul heud of a civil department may call upon the Exceutive
Engineer to report on any proposals for construction of new. buildings and
for additions or alterations to the existing buildings in his use and to state
roughly the probable cost; but Executive lingincers can not be required,
except by their departmental supériors, to prepare the detailed drawings
and estimates, of projects which they consider likely to cost a sum greater
than that which can be adwministratively approved by the local head of the
department concerned, or those, however small their probable cost, in the
necessity for which thev do not conéur.

177.  When applieations for new  buildings, and  for additions or
alterations to existing huildings required for the use of any dopariment is
made, the Divisional Ofticer must in each case exercise his judgment on the
demund made, giving all proper weight to the opinions of the officers of the
departments concerned; but it shall be Lis duty to oppose any application
of the funds at his disposal to works of the real necessity for which he is
not satisfied; and in every case in which he thinks ‘that he can not
recommend the execution of a work called for by a duly constituted authority
he should explain liis objections to the officer concerned, and, if he fails to
.convince him, shounld rafer ‘the matter for the orders of the Superintending
Fugineer.

178. 'The actual execution. qf_\vgfklg, asked for by civil officers, must in
every case be dependent on the necéssary funds being available.

Il. Procedure in regard to original works

179, Requisitions for “‘original works” shall be prepared and (Jealt
with according to procedure stated below :—

-1

(1) When it is proposed to undertake any original work, the principal
local officer of the department concerned will furnisl: to the local Executive -
Engineer of the Public Works Directorate full particulars as to the
necessity and nature of the work and accommodation to be provided.
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(2) If the work can be classed us a minor work i.e. a work likely to cost
R=. 10,000 or less the loeal officer may at the same time request the
Lxceutive LEngineer to prepure necessary pluns and estimate. The P.W.A.
forma No. 32 may be used whenever suitable in the case of works costing
not more than Rs, 2,560, 1f, however, the work be @ major work i.e. a
work likely (o ecost more than Rs. 10,000, the local officer, if not himselt
the head of his Directorale, shall first obtain the concurrence of the head of
the Divectorate as to the neeessity of the work and accommodation to be
provided, and then address the Superintending Engineer to  instruet the
Faccutive Lngineer to prepure necessary plans and estimate.

(3) On receipt of a requisition the Exeentive Bngineer will prepare
plans and estimates which shoull ordinarily  be rough or approximate
estimates,  In the ease of minor works, the estimate may be prepared in
detail without a preliminary  rough  estimate, provided the Executive
Engineer is satisfied that the work is likely to be sanctioned on the lines
proposed and that the work is one which is likely to be financed in the near
future. A minor work estimate when prepared shall be forwarded direct to
the ofticer who ealled for it. If the estimate exceeds Rs. 10,000, it will be
ferwarded to the Superintending Engineer, who, after such changes us he
may consider necessary and eountersignature, will forward it to the civil
offiver concerned for administrative approval,

(4) If the estimate is in exeess of his power of administrative approval,
the civil officer will forward the estimate after countersigning it to
Government in the department concerned ({0 Government in.the Public
Waorks Department in the case of additions ynd alterations to residences
costing not more than s 200 which limit has heen raised to Rs. 400
temporarily with sanction of Government on vear to vear hasis), through
the usual channel  for administrative approval,  When administrative
approval hax been accorded, orders will issue in the Public Works
Department regarding the preparation or disposal of the detailed plans and

estimates.

(7) U the amount of the estimate is within the civil officer’s power of
administrative approval, he will coundersign the report prefacing the
estimate and the principal plans and will record his approval on the abstruct
of cost using the words “Aprroved for Rs, - ', over his signature.
He will then return the approved plans and estimate to the Public Works
Directorate officer from whom. they were received. The civil officer should
at the same time either allot funds for expenditure on the work and thus
enable the Public Works Directorate to sanction the estimate technically
and carry out the work at once, or intimate that the funds at his disposal
are exhausted, Grants from the Public Works Department Budget will be

laced annually at the disposal of civil officers to enable them to allot funds
?or works within their powers of administrative approval, Civil officers
should ordinarily restrict their approval and recommendation to projects to
the aggregate of the grant at their disposal,

(6) On receipt of an approved detailed estimate from the civil nfficer,
the Superintending or Executive Engineer will technically sanction it at
once if an allotment of funds has heen made by the ocivil officer. If no
allotment has been given, technical sanction to the estimate should be held
over till intimation of an allotment has been received.

111, Procedure in regard to repair works

180, The procedure to be followed in the case of repair works is as
follows:—



44

(1) The requisition will he made by the civil officer concernedd in
P.W.A. Form No. 32,

(2) On receiving the requisition, the Exceutive Engineer will  first
satisfy himself as to the propriety of the work and that there is
sufficient provision in the budget graut under the proper sub-
head of “Repairs’’.

(3) The Executive Engincer may then order the immediate execution
of the work, without the preparation of a detailed estimate,
provided that the cost ix not likely o exceed Rz 2,500,

(4) Should the Ludget  grant  under  the parficular  sub-head  he
insufficient to meet the outlay, reterence must be made to the
Superintending Engineer.

(5) When the approximate estimate exceeds Rs. 2500 a detailed
estimate must be framed and sanctioned by the authority
competent to accord technical sanction.

IV. Limitation of sanction

181. Nothing in the foregoing rules should be construed to mean that
a group of works or alterations or purchases, the aggregate cost of which
exceeds what an officer is empowered to sanetion, can be so split up as to
bring them within the powers of sanction of that officer with a view te
carry it out in parts.

D. PREPARATION OF PROJECTS

I. Ceneral Rules and procedure_(applicable to both original and repair
works)

182. (1) The papers to be submitted with the project for a work will
consst of a report, a specification and a detailed statement of measurements,
quantities and rates, with an abstract showing the total estimated cost.of
each item. These documents together form what is called ““‘the estimaie’.
In the case of a project comsisting of several works, the report may be a
single document for all the works, and likewise the specification; but details
of measurements and abstracts may conveniently be prepared for each work,
supplemented by a general abstract bringing the whole together. In the
case of estimates for ‘‘Repairs or maintenance’’, ounly the specification and
the detailed statement of measurements and quantities with the abstracts
will ordinarily ‘be required. The report should state in clear terms the
object to be gained by the execution of the work estimated for, and explain
any peculiarities which require elucidation, including where necessary the
reasons for the adoption of the estimated project or design in preference to
others. Where necessary drawings showing the proposals should accompany
the “‘estimate’”’ and 'should be in sufficient detail to enable the entries in the
estimate to be followed.

~ (2) In submitting revised estimate of any project, as and when necessary,
it is essential that such revised estimate should be' accompanied by the
original estimate as well as the variation statement in Bengal Form No. 2890

(PAV.D. Form No, 119).

183. Such details as are obtainable regarding land required for the
project, for which compensation must be paid, should be given.
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184. The statenent of detailed measurements following the specification
wiil include the measurements of land, approximate or detailed as the case
may be, for which compensation will have 1o he paid, the area of cach
deseription of Tand being separately shown.

i85, To facilitate the preparation of estimates, a schedule of rutes of
each kind of work commonly excented should be kept up in each division,
which must he revised and brought up-to-date at least once in every three
vears, and the rates entered in the estimate should generally agree with the
seheduled rates, but where from any cause these are not considered sufficient,
or in excess, a defailed stalewent niust be given in the report showing the
manuer in which the rate used in the estimate is arrived at.

186G,  Iractions of rupees should be omitted in showing the totul cost
of each kind of work in the abstruet of thye estinate and  miscellaneous
petty works may be entered in o the abstract without measurements, the
estitmated cost alone being given as a lump sum,

187. The abstract of the estimate may, under instructions of the
Superintending Lngineer, be framed to show merely the quantity and cost
of each completed item of artificer’s work, e.g., brickwork, etc., or it may
be framed to show the cost of labour and materials separately. The adoption
of either form of abstract should be determined with reference to the mode
in which it is proposed to carry on the work. TIf it is proposed to contract
for the completed item of artificer's work, such as masonry, etc., then the
first mentioned form of abstract will suffice; if it is intended to purchase or’
procure material and to employ labour for construction separately, then the

second form of abstract will admit of a closer, easier and earlier check on
the outlay and it will therefore be preferable,

188. Estimates slould inelude in addition to the usual charge of O per
cent, for unforeseen contingencies, all incidental expenditure which can be
foresven, such as compensation for or cost of land, sheds for workmen and
stores. The provision for conlingencies may not be diverted by the
Executive Engineers to any new work or repaiv which is not provided for
in {he estimate and of which the cost exceeds Rs. 2,000, without the
sanction of the Superintending Engineer.

189, (1) In the cnse of all works others than works on Natiounal
Highways executed by the Public Works THrectorate for the Government
ot India or for the other State Governments in Tudia or for other departments
of the Government of West Bengal, when the costs are chargeable to those
Governments or depariments, and in the case of non-government works in
general, the estimates shoull ordinarily provide for recovery of the cost of
extablishment and_tools and plant charges at the following percentage rates
on estimates of works outlay unless otherwise directed :—

Area. Establishment Tools & Plant Total
{per cent.) (per cent.)  (per cent.)
Works in all the Circles. 10 13 © 113

(2) An additional charge of one per cent. of works outlay for audit and
aceounts should further be provided in the estimate for recovery in respect
of all non-government works amd works done oceasionally  for Railways,
Defence and Posts and Telegraphs Deportmnent,

(3) The provision for establishment and tools and plant in the case of
works on National Highways shiould ordinarily include charges at the rate

of & per cent. on the estimate of works outlay for establishment and 1} per
cent. for tools and plant.
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1. Estimates for works, on which it i~ intended to use free labour,
will provide for the full market value of thy work to be done, but a unte of
the reduction, if any, to be effected thereby should be made at the foot of
the abstract of the estimate,

191. Duplicate and triplicate copies of report and abstract of rough
estimates with duplicate copies of plans weed only e submitted in respect
of works requiring administrative approval of Government when the cost of
the work exceeds Rs. 50,000, The duplicate copy of the report and abstract
will be retained by Government in the administrative department and the
triplicate copy of the report and abstract with duplicate copies of plans by
the Chief Engineer. Duplicate copies of plans, report and abstract will also
accorspany the detailed estimates of project costing over Rs. 2,00,000, when
it is sent up to the Chief Engineer for technical sanetion.

Il,  Special rules for original works
(a) Civil Buildings

192. The rough estimuies of the cost of building projects are liable to
material modification when sites are finally <ettled, if these sites are not
decided on prior to the preparation of the rough project for administrative
approval. Unless otherwise insiructed the Executive Engineer shall take
steps to have the site selected first according to rules laid down in Appendix
5 before the rough project is submitted for administrative approval, Under
any circumstances the site must be selected according to the prescribed
rules before the detailed designs and estimates are prepared for teclnical
sanction.

193. In the case of works or buildings which are intended to he
erected in the neighbourhood of any fort or cantonment the matter shouid,
in the first instance, be referred to the local Military Works officer for an
expression of his opinion from g niilitary point-of view, and then submitted
to the Government of India, Ministry of Defence for concurrence, and
when such concurrence has been obtained, no deviation shall be permissible
without previous reference to that Goverument.

194. Tules regarding Zounes of Defensive Works may be found in Army
Regulations, India. Special attention is drawn to the restrictions on the
construction of buildings, alteration of ground level and collection of
materials in such zones; and to the prohibition of the transfer of State lund
in such zones without the sanction of the Government of India,

195. While drawing up any building project the following special
instructions should be observed as ocircumstunces may require : —

{a) Powder magazines and all buildings, which from their height or
exposed situation afe likely to be struck by lightning; should be
provided with lightning conductors. These conductors and
their connections with the earth should be inspected and teated
periodically -and should not be allowed to fall into disrepair.

{(b) No structure with an inflammable roof should be erected within a
radius of 30 yds., nor any structure with inflammable walls and
corrugated iron or other type of pucca roof within a radius of
20) yds. from a building constructed of permanent materials.

(¢) All buildings other than residential building borne oo the Looks
of this Department should be provided either with buckets or
tanks filled with water or sand, or with patent and chemical



47

extinguishers, or with lLose pipes and hose pipe connections, or
any other type of up-to-date fire extinguishers for protection
against fire as the importance of the building may warrant.

{d) Preparation of building estimates should be based on type plans
where such plans huve been approved for any class of builldings
(office or residence!, and no deviation from the approved type
plans <hall be permivted during construction without the sanction
of Government,

(e) Line plins and clevation of desien of any huildings in sites where
the planning design ot o building will generally be  of vital
importance ~ucu u~ in Caleutta, and  plans  and  elevation  of
design of all huildings ot importance (lioth new construetion and
additions or modifications) should he referred to the Government
Architect for udvice. The detailed pencil plans and elevations
of all single mildings costing more than s, 2,00,000  euch,
and of Luildings of particular fmportance owing to their position
or use though costing less than Rs. 2,00,000 each should be
submitted to Chiet  Lngineer for approval before detailed
estimates are prepured.

(f) Building project, which includes botl electrical and non-eleectrical
work, may for the purpose of aclmini-:"rfntivehnppmvnl be drawn
up showing separate cubie (or square) foot rates for electrical
or non-electrical portions of the woerk in the estimate on  the
basis of past actuals. Detailed estimates  for  electriea! and
non-electrical  portions  may e prepared  and.  technically
sanctioned separntely hy the competent officers ot the respective
Branches of the ])iru.uh:-r:nlv with reference to  the combined
provision in the administratively apurovad rough estimate.

(g) The expert advice of the Chief Enginecy, Publie Heulth Direetorate
may be sought for and  obtained fhrough the respective
Superintending Engineer, where necessary.

196. The instructinons for earthquake resis{ani eonstruction  herein
deseribed, should also be followed while yrepmiine projects in the  hilly
distriets of this State and in the districts of West “Dinajpur and  Malda,
namely ;:— =

(a) In the hills—

(i) the building should he a framed one with frames of steel,
reinforced concrete or good timber. The panels hetween the
frames shall be of light type and of materials which can efficiently
be tied with the main frame.

(ii) For stone masonry buildings the foundation shall bLe reinforced
concrete slab, enrried over a hed of weak cement concrete. The
walls shall be built in gool lime or weak rement mortar instead
of portions with mud and portions with lime (kutcha-pucca
portions). Reinforced conerete continuous slabs, not less than
4 inches thick, =hould he provided over all walls to  the full
thickness of walls, at the level of plinth  and  over door and
window openings.  The roof and intermediate floors shall he of
reinforced conervlie over remmforced econcrete  leams or  steel
joists having o bearing to the full thickness of walls. “Arches
should be avoided.
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(iii) For unimportant buildings such us aut-houses the construetion
may be in reinforced concrete with corrugated iron <heet root
on steel or wooden frames,  Where such specification are found
to be expensive, the buildings may have salbullah posts with
suitable wooden frames, planked floor, corrugated iron sheet or
planked walls and corrugated iron sheet roof. Timber to he
used should he sound and freated with suittable preservatives.

(b) In the distriets nfl West Thnajpur and Malda—

(i) for double storied Luildings foundation pressure must not exceed
70 per cent. of the safe hearing pressure of the soil: foundation
should le of reintoreced coucrete slab  or raft: continuous
reinfarced concrete tie should he provided at the plinth level
and at the level of the lintels to the full thickness of walls; and
roof aud intermediate floors <hould be of  reinforced  concrete
glah having bearing to the tull thickness of walls,

(i1) for big size single storied buildings continuous reinforced
concrete tie should be provided at the plinth level and at the
level of the lintels to the full thickness of walls; and roof and
intermediate floors should e of reinforced concrete slab having
bearings to the full thickness of walls,

(iii) for small single storied Luildings aund buildings with pitched roof
and outhouses no extra precaution need be taken.

(b) Roac_i'.s

197. (1) Road projects connected with National Highwavs would
Tequire the technical approval and finaneial sanction of the Government of
India. Such projects should be prepared according to their dnstructions,
to contain matters listed under the following main headings, namely :—

1. The report
Specification
Estimate
Analysis of rates
5. Drawings.

_hl--c.-:‘{\'.'i

Each of these main headings should again be sub-divided into chapters with
sections dealing with the various points detailed in Appendix 6 to this Cnde,
informatian on which will he particularly useful to the Government of
India in considering the project. The docnments accompanying the project
should further be bound into separate bonks in accordance with the
instructions also laid down in the said Appendix 6. Plans-and drawings

should be prepared according to the preseribed standards and scales noted
therein.

(%) In the case of simple estimates, e.g., improvements to an existing
Nationa] Highway, where many of the items listed may not be applicable,
the report should include sub-heads such as earth-work, widening, soliug
and metalling, surfacing, berms, improvement of geomelric standards,
bridges and culverts, specifications, rates, ete. and other suitable sub-heads
out of the main list in the said Appendix G.

(3) Revised financial sanction of the Government of India shall be taken
if the amount sanctioned for the work hy the Government of India is
eaceeded by more than 10 per cent or Rs, 25,000, whichever is less, in any
onc case,
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(4) Upon technical sanction of deiailed estimates by compelent:
authority in each case, the name, number and date and amount of the

sanctioned estimates shall be reported to the Government of India for:
commuunivation fo Audit,

198. TRoad projects fo be financed from the Central Road Fund
allocations of {he State and from the Central Road Tund Reserve would
require 1he approval of the Government of India. Such projects should be

prepared lor submission to the Govermmment of TIndia  according to the
procedure hereinafter provided:

(i) In the case of voads 1o he finauced from the State’s Road Fund
Allocations a brief memorandum giving a general deseription of
the project and its position, and a copy of the standard road map
of the State with the position of the project clearly marked
theveon, should accompany the scheme when sent up to the
Government of India for approval. Estimates of works proposed
need not be sent to the Centre for approval in such cases. 'The
estimate should, however, he cm'efu]]ly prepared on the basis of
current r:lte::_:md the proposal to the Government of India should
be accompanied by a certificate from the State Government that

there is no reasonable chance of the estimate for the work being
exceeded during its execution, .

(ii) In the case of projects to Lie financed from the Central Road Fund
Reserve, if the Government af Indin on consideration of =
proposal sgbmitted by the State Government _according to
procedure m clause (i) above, agree to meet the whole or a part
of the estimated cost of the work from the reserve fund, the
detailed estimates with plans, etc, for such work should be-

submitted to the Government of Tndia for technical approval und:
financial sanction in eacl case,

(iii) Revised approval of the Central Government should be apphed for:
and obtained in the same manner as indicated in sub-clauses (i)
and (ii) above when the amounts approved by them are exceeded
in the case of roads financed from the State’s Road Fund alloca-
tions by more than 10 per cent., or in the case of roads financed:
from Road Fund Reserve by more than Rs. 1,000 in any one case.

(iv) Upon technical sanction of detailed estimates by competent:
authority in each case, the name, number and date and amount:
of the sanctioned estimate shall he reported to the Government:
of Indin for communication to Audit for aceepting the debit of
expenditure agamst the Central Road Fund.

199. In preparing road projects to he financed from other resources of
the State the structure prescribed for preparation of National Highway:
project should be followed generally, hut elabornte details of information:
on items contemplated in the structure with which the officers of the State-
are well conversant need not he given. The project for construction of:
new roads must, however, be accompanied by the following plans:—

(i) Reports including a Lrief note on the proposed gradients.
(ii) Abstract estimate of Cost.

(ii1) Index map.

(iv) A detailed survey and loneitudinal section
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{¥) Sheets of transverse seclions.

(vi) Drawings of all the masanry, concrete, steel or timber works in
the order in which they occur in the line,

111, Special Rules for Repair Works
(a) General (applicable to both Luilding and road repairs).

200. (1) Repairs may be divided into {wo classes: ‘ordinary” and
specinl’.  Ordinary repairs include—

(1) Those which as a matter of vegulation are carrvied out perindically
and which are usually of the same quantity from time to tie,
such as painting and white washing of a building, or a new
coating of metal on a road, ete.; and

(i1) such other occasional and petty repairs as become necessary from
time to time, which may have tn be carried out between the
times of periodical repairs, or at the time of periodical repairs
if found convenient.

(2) Special repairs include repair works which are neither periodical,
mor petty, nor frequent, such as re-roofing a building, renewal of flooring
of a building, new painting of a road, ete.

201. Except in the case where a lump sum has been fixed by the
‘Superintending Engineer for any repair work under rule 202, a separate
detailed estimate should Le prepared and sanctioned by competent authority
for the maintenance of each wark, or of each class of building in each
«division or subdivision, or of a portion of a work or group of works, so
that by recording the total outlay in the principal accounts against each
estimate vear after year, useful comparison can he made on the maintenance
of each particular set of buildings or works.

202. (1) In the case of any repair work, the Superintending Engineer
‘may fix. subject to revision from tifme to time, 2 lump sum limited to
Rs. 2,500 plus the amount of any municipal taxes payable by the Public
“Works Department, for the particular work, and within this amount
-expenditure will be permissible without any detailed estimate heing
prepared. Separate lump sums may be fixed for ordinary and quadrennial
repairs, Such lump sum should he fixed aftor cousideration of the cost of
‘maintenance in the past. If, in any working year, it is anticipated or known
that the lump sum will be exceeded, n detailed estimate must be prepared
and sanctioned under the ordinary rules. If the excess ocours so late in the
year as to render the preparation of an estimate purposeless, the excess may
be explained in a Completion Report or statement, but the amount of the
excess will be brought to the notice of the sanctioning authority at once,
so that fund to cover the excess may he arranged for.

(2) The lump sums fixed as above shall be trented as sanction to
estimates for the same amount for all purposes of this Code and all excerses
over such lump sums brought to notice in a Completion Report or state-
roent will be denlt with in the same way ns excessew over repair eatimate.

203. Repair estimates should provide for the removal of all rubbish
“which may have accummulated; for filling in unsightly pits etc., round the
“buildings, for all works establishment employed specially on the work, and,
under separate sub-heads, for all watchmen sanctioned by competent
authority for the care of vacant buildings, guarding works. etc. The
annual repair estimates should also include provision for municipal or other
daxes when payable by Government,
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24, (1) The waorking vear for all repair works will end on the 3ist
Marcelh each vear, Sanetion to an nn]in;ll"\' rv]a.lir estimate i'.lp,-n-:-i with the
close ot the working vear, that is oo the dlst March  of  each  year,  [f,
however, inconvenience arises in any exceptional case from the stoppage ot
the work on that date, the repairs may be carried on to  completion, the
expenditure after that date being treated as expenditure against a fresh
repair estimate for the next working year.

(2) Estimates for special repairs shall remain current till the completion:
of vepuirs in the smme manner as estimates for original works.

203, In cases of urgency, the Superintending Ingineer may authorise:
the ecommencement of periodical repairs in anticipation of the formal sanctiom
to the estimate: hut 1 such cases an approximate sum must be fixed, to
the expenditure of which sanetion is provisionally given, and the Executive:
Engineer will be responsible for the regular estimate being sanctioned or
submitted for sanction to the competent authority, as the case may be, at
the earliest possible date, .

206. In the case of all dexcriptions of work, for the renewal of which
any specific period of time has heen fixed, the estimate for its repair should
show the date when <uch item of work was last executed,

thy Npeeial rules for buildings repadrs

207. To facilitate the preparation of estimate< and bills for periodical’
repairs, a standand nieasurement hook should be prepared aceording to rules
]:‘nr] down in Appendix T ond maintaimed in the office of ench Executive:
Eugineer showing the detailed measurements of each kind of repair which
is nfunl].\' subjeet to renewal iir each work .under his charge.

208. (1) The special repair estimate when prepared will be submitted
to the officer occupying such building for countersignature in token of his
approval.  Other repair estimates (both annual and quadrennial) will be
drawn up by officers of the Directorate in charge of the huildings according
to availability of funds, and countersignature of ¢ivil officers on  such
estimates need not he abtained,

(2) In the case of buildings occupied by officers of the Civil Depart-
ment, occasional repairs not provided for in the annual estimate will be
executed on requisitions sanctiomed under rule 180.

(¢) Special rules for road repairs

209. TUnless metal is to be obtained by purchase on contract, delivered
on the road, the estimate should show the proposed cost, <divided under
“Cost of collection’’ and ““Carriage’; if the metal is to be manufactured,.
the probable outlay on each sub-head of the operation should be shown
distinet from ‘“Carriage’.

210. Tn the case of netalled roads the repair operations will include—-
(1) collection of metal;

(?2) spreading and consolidation of metal including making wup the
unmetalled portions of the road to the proper level;

(3) ordinary maintenance, ecither hy  maintenance gang  ov  other
establishment;

(4) repair of bridges;
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{9) repair of buildings und other works pertaining to (he road;

(6) repairs und renéwals of crockeries, utensils and other necessories
in Inspection Bungalows attached to roads.

211. Iu the maintenance of metalled roads it should be the endeavour
to spread the periodical renewals of metal over u series of yeurs according
to the period for which the surtuace is found to last so that equal portions
may as far as possible be renewed every year.

212. Specific approval ot the Government of India to  each detailed
estimate of expenditure for maintenance aud repairs an National MHighways
including special repairs, which can be met from the State’'s allotment for
National Highways for the vear, is not ordinarily required. But if additional
allotments are required for Special Repairs necessitated by serious flood
damages or by other conditions not provided against under ‘special repairs’
in the demand for ordinary maintenance expendifure on the basis of past
experience, or if additional allotments are required for repairs to newly
<constructed roads or roads previously maintained at a lower stundard than
1s now necessitated by traffic requirements, detailed estimates shall  be
submitted for specific approval of the Government of ludin in each  case
except in the case of mnor vepairs costing R~ 10,000 or less where  the
demand need only be accompunied by a statement indicating the necessity
wof the works and the reazon why it could not be foreseen,

15, CONTRACLS
. General

213. (1) The recognised systems for corrying out  work, otherwise
than by the employment of daily labour, are “Picce work'™ und “(onfract
work'. ““Piece work' is that for which only o rate is agreed upon without

reference to the total quautity of work to be done or the quantity of work
1o be done within a given perind,

(2) The term “Contvact’™, us used in this chapter, does  uwot " inelude
agreements for the execution of work hy picec-work.  All ather works done
under agreement is termed **Contract work”, and in agreements for such
work, - which should invarialily be in writing, there should generally he a

stipulation ns to the quantity of work to he done, and the time within which
it 1s to be completed.

(3) In case of petty works valued up to Rs. 2,000 each inclusive of cost
of materials, the procedure is further simplified and works may be undex-
‘taken by officers of the Pullic Works Directorate on “Work order” system

under which the contract may be executed in simple “Work order’’ agree-
ment form prescribed by Government.

Note.—Iu case of a “‘Contract work” where there is a stipulation as
to the time within which it is to be completed, the date of completion
should he taken as the date on which the contractor finishes all the work

covered by his contract.
214, (1) “Contracts” may be of three kinds, vig. :—
(i} Lump sum contract:
(i1) Schedule contract i.e. Tiem rate contract; and

(iii) Contract which way be a combination of lump sum contract and
item rate contract.
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(2) In lump sum contract, the contractor engages to execute the work
with all ils contingencies for a fixed sum

(3) Schedule contracts, that is item rate contracts, are those in which
the contractor undertakes to execute the work at fixed rates, the sum he is
to receive depending on the quantities und kind of work done or material
supplied.

(4) The third kind of contract i< o combination of Inmp sum contract
.and item rate contract. In such a contract o fixed sum is proposed for the
completion of the work as specified and o schedule of rates is agreed upon
by which to regulate the price to e paid or to be deducted for additions
or alteratious.

215. (1) Lists of approved contrictors shall be wmaintained .in  the
Public Works Directorate separately for three categories of works, namely,
(a) general works, that is works other than <anitary wwld plumbing or
eleetrical works, (1) sanitary and plumbing warks, and (c) eléctrical works.
List of approved contractors for each category <hall be divided into three or
four elasses or as many classes as muy he preseribed by Government from
time to time.  Enlistment of contractors in vach class shall be made and
the area of operation defined in cach ease as well as the finaneial and jor
techuical limit up to which eaeh cluss may _be endrusted with the execution
of works fixed according to prineiples Lkl down in Appendix 8, .

(2) Besides the aforesaid three categories of contractors, another list of
approved contractors tor lichtning conduetors shall alse he maintained for
execufion of the =aid category of  works. The list shall be drawn up
by the Superintending  Engineer,  Elecrrieal  Civele,  for  approval of
Government,

(3) Lists of approved eontractors onee published  <hall - continue  to
operate till amended,  Subsequent viecaneirs in the lists as may oceur for
any reason whatsoever <hall be filled up o issue of  supplementary  lists-
drawn up under the same prineiples laid duvu  in the  <aid  appendix 8.
The enlisted contractors may be removed, blacklisted, bauned or suspended
ir terms of the rules also Iaid down in the ~aid Appendix 8.

21G. (1) Original works up to  Rs, 5000 awl  repair  works up to
Rs. 2,000 may, at the discretion of the Fxeeutive Engineer or the Superin-
tendent, Governor's Estates and for reasons to be recorded in writing be
distributed to contractors in the upproved lists of the appropriate category
withont ealling for tenders, provided that in ease of plumbing works the
financial limits stated above tor original works and repair works shall be
reduced 10 R=. 2,500 and Rs. 10U respectively, and in case of electrical
worke to He. 00 and Rs, 200 yespeetively,  But tenders should alwags be
invited whenever there is suflicient time for such procedure.

(2) In all other cases of u general work up to a limit of Rs. 1,00,000,
of a sanitary and  plumbing  work up to a limit of Rs. 50,000, and of an
electrieal work up to a limit of Rs. 25,000, competitive tenders shall he
ealled for and the tenders shall he confined to the enlisted contractors of
the nppropriante elass and area for suel works, and the lowest tender of the
comtranctor of the approprinte class shall b acceptid by the  competent
anthority, Ivery ease in which o tender bigher  than the  lowest s
recommended tor aceeptance shall come up to Government for orders.

(3) It upon calling for competitive tewdvrs o single tender s received.
{hat tender shall not be aceepted ordinarily.  Fre<h tenders shall be called
for again without delay.  Where on the <econd call also, a single tender 13
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received, that tender may be accepted. Where on the scecond eall vo tender
is received, or where by comparisun with the tender(~) receiveld ot the
second call, the single tender received at the fivst call 1<) in the opinion of
the accepting autharity, the wost aeceptable, the <ingle tender received at
the fivst eall way be accepted provided consent < the contractor coneerned
las been obtained prior fo sucl seeeptanee and issie of work orders to bim.
Under the circumstances stated, the aceeptanee of -;ll;.'.'l\- tender shall nat
require a reference o Governwent provided that the tofal amount arrived
at on the basis of teudered vates does not exeeed 1he 1otal estimated amouot
heyond 95 per cent,

217. (1) Open competitive tenders <hall he -Ped for trom the publie
whenever the estimated cost ot the work of  ecaeli individoal  category
(general, sanitary and plumbing or eleetricaly proposed for execution by the
Directorate exceeds the finanecial it stided an <nberule 2 of rule 216 for
that cutegory of work. The enlisted contractons i classes 1 and I of the
lists of contractors for works other than sunitury wnd plumbing works and
the enlisted contractors in class 1 for sanitary and plumbing works shall also:
be eligible to submit fenders in such cases within their respeelive calegory.
In case of works, not being an elecirical work, the eulisted contractors of
still lower classes may also form o combination of the appropriate number,

such 2 combine will Lecome a new firnme and will be able to submit tender
for such works,

(2) The lowest fender for such works <hail he aecepted as a rule by the
competent authority. If for any reason, cconamical  or  otherwise, the
lowest tender s nat aceepted, reference ~lall Lo ade to Government tor
order as to which of the contractors the work sliawld e given.

Note.—By the term “combination of  the  appiepriate number’ it is
intended that the confractors in lower elusses <hould form o combination
among themselves in such a wav that the megreg e value in terms of the
tinancial limits of the contractors torming the conhination should at ienst
be equal {o the value of the work tendered tor, v

218, (1) When o big work worth above Rs. 1 done) lakh in value hus
to be_divided into component parts cach below R<. 1 lakh in value for the
suke of expedition in exceution of the  work and for other administrative
reaxons, the tender for each seetion should be teeeted as part of the tender
for the whole work and should accordingly Bie made in the open market and
accepted as sueh according to rules governiug open tenders provided that
in such eases individual contractors in Class 11T or in Class IV shall also be

«ligible to tender for the compouent parts of-such works if the value of the
same falls within their respective financial limite.

(2) Similarly, when contractors are invited 1o tender for the whole
length of a road, the estimated cost of which exceeds Rs. 1 lakh, or for
convenient sections of the entire length of that road, the character of the
tenders should be evaluated with reference to the estimated cost for the whole
length and._ the tenders should be regarded as open tenders and dealt with
aecordingly subject to the sume proviso as provided in suberule (1).

(3) In splitting up any work into component parts the following condi-
tions should be carefully ohserved—
fa) The primary consideration governing <plittine wp shall be expedi-
tion consistent with cconomy anild efficiency.
My When sphitting ap i< not justificd on condition () above, such o

course shall uot be resorted to tor the purpose of evading the
financial powers of the officer distributing the work.



b5

Care should be taken to see that splitting up does not technically
damage the value of the work as o whole, and where such a

possibility exists, the work shall not be split up into smaller
segrments.

219. Works falling within the financial limits of Class I contractors
mav, if considered expedient for the sake of their expeditious and proper
exeeution, be likewise split up inte component parts following the same
principles as laid down in rule 218, In such cases, tenders for each com-
ponent part shall be invited from the enlisted Class I contractors as also

from those enlisted lower elass contractors within whese financial limits the
valie of the individual component part may fall. '

990, Once the tenders ave opened, no tenderer should be allowed to offer
trexll quotations unless each ol the tenderers is given equal opportunity.
In such a case to give equal opportunity tp all the tenderers, where time
permits fresh tenders may be invited so as to leave no room for any complaint
or urievance whatsoever. If. however, there is no time for re-tendering, a
bid on the spot among all the (enderers will be the best method to distribute
the work without loss of time and on a really competitive basis; it will ba
within the competence of the competent Engineer Officer of the Directorate
to 'llr't‘EI}t “'IL' lO“’ESt bll] ‘I!l H“('h Cises “-ithout any f'urther referen(}e to
Government. provided that the lowest bid . remains within the estimated
amount of the work or within an excess of 5 per cent. of the estimated amount.

221, All contracts 1}'[19‘!1 finally settled in connection with works under-
taken by the Public Works Directorate shall be executed in one or other

of the followine forms. or such other forms~as may be evolved by Govern-
ment from time to time.

(i) For petty works costing Rs. 2,000 or less each, when executed
under the “Work Order” system—DBengal Form No. 2928.

(ii) For those orizinal works only, which can be executed on lump
sum contracts—Bengal Form No. 2912.

(iii) Tor other original works. which cannot be executed on lump sum
contracts, and for repair works—Bengal Form No. 2911.

(iv) Tor supply of materials—Bengal Form No. 2908.

992, (1) Contractors should be charged fees for contract forms at the
following rates:—

(a) For contract works of value up to Rs. 1,000 each for the number

of copies of the printed forms used by each contractor in each
case:

(i) Bengal Form No. 2008 at Re. 1 each.
(ii) Bengal Form No. 2012 at Rs. 2-8 each.

(b) For contract works of value above Rs. 1,000 each for only two
copies of the printed forms used by each contractor in each case:

(1) Bengal I"Inrm No. 2908 at Rs. 2 each.
(ii: Bengal Form No. 2012 at Rs. § each.
{¢) Tor contract works in Bengal Form No. 2911
(i) In case of works valued up to Rs. 10,000—Re. 1 for each form.

(i1) In case of works valued above R¢. 10,000 and up to Rs. 50,000—
Rs. 3 for each form.

[



(1) In caze of works valued above 1. Stan.—R<0 5 for eacii form,

(1) The Beneal Form No.o 20928, which v use:l gnly in connection with
petiy works executed under the " Work Order’ system 1s cost-free.

(2) Contractors may, where necessary. lie alse chaveed fees for copies vi
drawings, specifications, schedules, ete, at rates to he specified in the tender
nctice.

Il. Contract documents

223 Whenever a work other than a petiy work 10 be executed under the
“Work Order’” system is proposed to be given out on contrarct, the Ixecutive
Togineer or the Superintendent, Governor's Tsiates, as the case may be,
must prepare “‘Contract documents’ to inclwle:

(i) a complete set of drawings showing the general dimensions of the
proposed work, and szo far as neessary, details of the wvarious
parts:

(ii) a complete specification of the work to be done and of the materials
to he uszed, unless reference c¢an be made to some standard
specification;

(iii) a schedule of the quantities of the various descriptions of work and
© or a schedule of probable items with rates;

(iv) a set of “‘conditions of contract’ to he complied with as embodied
in one or other ot the prescribed forms 1n which the contract
shall be finally executed.

224. (1) The contract documents shall be prepared keeping in view the
following guiding principles: —

(1) The terms of contract must be precise and definite and .there must
be no room for ambiguity or misconstruction therein.

(i1) As far as possible legal and financidl advice should be taken in
the drafting of contract and before they are finally entered into.

(1ii) Standard forms of contract should be adopted wherever possible,
the terms to Le subject to adequate prior scrutiny.

(iv) Provision must be made in the contract for safeguarding Govern-
ment property entrusted to a contractor.

(v) In long-term agreements and contracts enduring or likely to

‘ endure for a period of more than five years, provision must be
made for an unconditional power of revocation or cancellation
of such contracts by Government at any time on the expiry of
six months’ notice to that effect.

(vi) In agreements for the execution of & work as a contract work
which should invariably be in writing there should generally be
a stipilation as {o the quantity of work to be done and the time
within which it is to be completed.

(vii) In works of great magnitude the contract deeds should be specially
prepared by the Government Law Qfficers.

(viii) Security should in all cases be taken for the due fulfilment of a
contract.
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(N I tmneng vonteacts ol any deseription care should be taken to
vetain in the hands of Govermnent the supply of imported wate-
vials i vegquired tooany eonstderable extent and to arrange the
ferms e usdinely,

2 e the amoune of the tendey is likely to be beyond  the Txecutive

Fnzineer's power of aceeptance. ot to be ot an unweunal character he should,

wtore fuviting tenders, submit the contract documents to the Superintend-

ine Fuetneer for o his oapproval  or vem ks, tosether with a copy of the
Cadver decment for tender e and the form in which tenders aie to be
e, The Superintendent, Governor's  Estates, should, under such

cedtanees, ~ahmit the eonteet doeaments to the Chief Eneineer direct
for aoproval .

11l,  Tender
225, oy Teader. which <hould always be sealed, should be invited in
the most open and pablic manner, whether by advertisement in local news-
papers, o0 by notiee in Paglish osnd verooalor pested v publie places.
In the cice whete open tendm hae cot to be ealled for from the publie under
the vedes, the tender must e fnvited by advertisement in important news-
papers throwsh the Pablicite Depactinent of Government.  The  tenderers
<hat! Bavve free aceess to the contrct documents. The aotice should in all

varses st ee—

) the vdace where awd the time when the contract doruments may

beoween, sl the blank formes of tiwler obtained ; also the amount
to he paid tor saeli s ob tender

. . ” . g
ci the olaee whene, the Jate on which and the thne when tewders are
to he submitted and ave 1o be o opened  (in the case of large con-

itaets this should e at least one month adter the date of first
advertizement o noliced; i

(i) the wnount of earnest money to accompany  the
amannt and watnre of
the accepted tender;

i _ ¢ tender and the
the security deposit required in the case of

tivy with whom or what authority the acreptance of the tender will
rest. : _

2r Authority should always be reserved to reject any or all of the tenders
<o received without the assignment of a reason, and this should be expressly
staterl in the advertisement or notice,

22, Notiees for “open general tender” shall not, s a  general rule,
inchirde any elanse requiring the intending tenderers to produce to the satis-
faction of the Superintending Fneiueer concerned credentials vegarding
their past experiences, finaneial sfability and special aptitude for the type
nl constractions for which fenders arve called for.  Particularly suceh creden-
tials should not he demanded from the enlisted Class I and Class IT con-
tractors in issninw tender forms {o them. Tn o special cases when such
restrictions are considered necessary even in respeet of enlisted Cluss T and
Class M1 eantraetors, prior sanction of Government shall be taken in each case.

2270 N advertisemaents oy notices of tender shanld o denwn up i the
precpthaed focae (Mengad Form Nay 200608, amd alt tenders should be submitted
by the contractors inoone v other of the preseribed forms (Bengal Forms
No, 2408, No, 2911 and Noo 2912, as the ease may be, exeept that in respect
of petty wark to be excecuted under the “Work Order’” system tenders may
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be submitted in plain papers, and the contractor whose tender for petty
work is approved for aceeptanee, will only be required to execute agreement
in the “Work Order’ form. that ix in Bengal Form No. 2928,

295, At the advertised time and place, all tenders for the same work
received in time shall be opened by the  Superintending  Engineér, the
Exceutive Fagineer or the Superintendent. Governor's Estates, as the case
may be, if present at the advertised time and place, or, in his absence, hy
such other officer ax mav he empowersl by i, i person, o the
presence of such intending contractors o their agents asmay chovse Lo
attend.

229, As a rule, no tender for the execution of works of any description
<hould be received except in cases referved to in rule 230 unless accompanied
by the deposit of earnest money 1o the extent which has heen notified by
t].lL‘ Ixecutive Ell;.\'illt‘t‘l' or other officer in the tender notice.

230. (1) Eunlisted contractors may deposit immediately a fixed perma-
nent security, as detailed below, against which he will be eligible to submit
tenders in all cases, other than vpen tender cases, for any number of works
within his class without having to deposit the earnest money as before along
with each individual tender:—

Class, Financial limit of each contract, Amount of fixed
. socurity.
1 2 3
(a) General works conatractors Rs,
I. For con‘racts each above R3, 50,000 and up to Rs. 1 lakh 5,000
11. For contrasts each above R+, 25,000 and up to Rs, 50,000 2,500
111, For contracts cach above Rs, 10,000 dnd up to ks, 25,000 1,250
IV. For contracts each up to Rs, 10,000 i 600
(b) Plumbing works contractors
I, For contracts each avove Rs, 20,000 snd up to Rs, 50,000 2,500
II. For contracts oach abovo Ras, 5,000 and up to 20,000 1,000
III. For contracts each up to Rs. 5,000 " 250
{c) Electrical works contractors
1. For contracts each above Rs, 10,000 and up te Rs, 25,000 1,250
1II. For contracts each above Rs, 1,000 and up to Rs. 10,000 500
III. For contracts each up to Rs, 1,000 50

(2) In cases of open tenders for works valued above Rs. 1 lakk or for
sections thereof, where enlisted (a) Class I contractors, or (b) Class II con-
tractors, or (c) Class ITI and Class IV contractors forming a combination of
the appropriate number, or (d) outside contractors are eligible to participate,
such contractors, if they so like, may each deposit with tliis Department a
fixed permanent security amounting to Rs. 50,000. This will entitle such
depositors to submit open tenders under this Department without having to
deposit earnest money along with each individual tender as before.



ad

(3) In cases of tenders for works up to the limit of Rs. 1 lakh for which
enlisted contractors alone are eligible, earnest money at 5 per cent. of the
estimated value of the work tendered for shall have to be deposited by those
tenderers who have not deposited the fixed securities as detailed in
sub-rule (1).

() In cases of the works in the open tenders costing more than
Rs. 1 lakh, or any component part thercof, an enrnest money amounting to .
2 per cent. of the estimated value of the work for which tender has been
called for, <hall have to be deposited by those tenderers who have not

deposited the fixed permanent security under sub-rule (2).

(9) The successful tenderer in the open tenders, who has deposited an
earnest money at 2 per cent. as in sub-rule (4), shall, within 7 days of the
receipt of an intimation sent to him by registered post, to the effect that
his tender has been accepted, deposit an additional sum which together with
the 2 per cent. of the earnest money, will amount to 5 per cent. of the cost
as per tendered rates of the works for which the tender has been accepfed.
Iailing to deposit this additional sum within the period specified above, the
carnest money shall forthwith stand forfeited to Government and the letter
of nceeptance of the tender will be considered as automatically cancelled.

231, All officers of the Directorate calling for tenders and receivm%
earnest money against tenders received should see that fhe earnest money o

the unsuceessful tenderers is refunded as early as possible, The earnest money.
of all the tenderers other than the three lowest tenderers in such case should

be refunded immediately after the comparative statement has been prepared
and checked. " ¥

292, Turther security should be taken for the due fulfilment of a con-
tract in accordance with the following rules in all cases other than in cases
where petty works are distributed on “Work Order’” form—

(1) Tuo respect of the successful tenderers amongst the contractors wno
nave deposited fixed permanent wecurities as detailed in sub-
rules (1) and (2) of rule 230, a subsequent secuth_nmuuntlnz
to a total of 10 per cent. of the value of work actually done shall
have to be deposited by deduction from the progressive bills ag
10 per cent. of each such bili.

(iiv In respect of the successful tenderers who have deposited earnest
mouey at 5 per cent. of the estimated value of the work as in sub-
rufe (3) of rule 230, and at 5 per cent, of-the tendered value of
the work as in sub-rule (5) of the said rule 230, the earnest
money, on acceptance of the tenders, shall be converted as a vart
ot the security money and an additional security shall be deduct-
ad from the progressive bills at 5 per cent. of each such bill so
that the total deduction together with the 5 per cent. security
already taken constitutes 10 per cent. of the total value of the
work as actually doue.

23, Government securities, National Savings Certificatez;l and Postal
Cash Certificates duly hypothecated to the Joint Secretary -to the Govern-
ment of West Bengal, Department of Public Works, may glso be accepted
at their muarket values as enrnest woney and/for as fixec sncﬁrity deposita
payable under rule 230. " ;

234. In framing contracts of any description care should be taken to
retain in the hands of “Government the supply of imported materials, when
considered desirable in the interest of public works, and to arrange the terms
accordingly. Such stores should either he supplied from the esisting
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Governmieni s i o be obtaine ! m the odinery comse by purenase an
aceordanee with <tores purehase rales in Appendis 10 of the West Bengal
Financial Hules, Volume 1L

255, Tagineers and theiv subordinates shall be responsible for the terms
of vontracts beine ~irictly entoreed, apd tor seeing that no act is done tend-
me to nitity or vitiate 0 contracl.  All agreements or seeurity bonds entered
into with 1he Publi Works Directorate by contractors tor the exerution of

worle or tor securing the due performance of contracts shall be exempt from
stampr duty,

1V, Officers empowered to excoute contracts

26, No authority lower than the officer-in-charge ot a subdivision shall
accept any tender or make a contract for public works. The officers lepally
empowered to execute on behalf of the Governor of West Bengal the difierent
classes of contracts and assurances are (detailed in Appendix 9.

207, It is permissible to wive out to different contractors a number of
contyacts teinting o one work subject to conditions imposed in connection
with the splitting up of works into component parts in sub-rule (3) of rule 218
even though such works may Dbe estimated to rcost more than the
amount up to which officers are empowered {o accept tenders. But no indivi-
dual vontractur may receive a contract amounting to more than this sum
nor. if he has received one contract, may hs receive a second in connection
with the same work or estimate while the first is still in force, if the sum
of the vontracts exceeds the power of acceptance of the auuthority concerned.

238. An Engineer Officer of the Directorate shall not accept, even
thonurh it is within his power of acceptance, a supplementary tender for
items of work forming a part of but not originally included in a tender
approved by any higher authority. The approval of the authority, who
aceepled the original tender, should invariably Le obtained,

239, Subject to the ftollowing limitations an Engineer Officer of the
Directorate may, in respect of the tender orviginally accepted by him,
authorise execution_ of supplementary items of work through the working
contractor provided that in no case of distribution of supplementary items

of work, the extra expenditure, where involved, shall be allowed to exceed
the sanetioned estimate heyond 5 per cent. ;—

(a) In cases iuvolving quantitative increase in items alreadyr tendered
for, the supplementary work may be distributed to the working
contractor by the BExecutive REpgineer under {he same tender,
up to the limit of 10 per cent. of the tendered value of the items
concerned.  Distribution of quantitatively -increased work
beyond this limit of 10 per cent. shall be referred to the
Superintending Tngzineer-in-charge in writing for decision. » The
Superintending Engineer may, in his discretion, sanction dis-
tribution ef such additional work to the working contractor up

to the desired. extent—subject to the overall financial restriction
of five per cent. hereinbefore mentioned.

(1) Supplementary teunder will, however, be necessary in case of addi-
tional items of works not covered by the original tender. Such
items of work may nevertheless be exccuted through the working
contractor after obtaining from him a supplementary tender,
up to 10 per cent. of the value of the tender originally accepted.
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() The works avising out ol substitution of the lendered items by
alternative items will also require obtaining a supplementary
teuder.  When such ifems of work can be executed out of the
savings in the original tender due to  the elimination of the
corresponding items from the original tender, those may always
be executed through the working contractor on obtaining a
supplementary teader from him.

tdy In cases, where the substituted items cannot be executed out of
the savings in the original tender, the value of the substituted
items distributed to the working contractor on a supplementary.
tender should not exceed 10 per cent, of the value of the items
substituted.  Substitution or alternation of any tendered items
must, however, have the prior approval of the authority who
sanctioned the estimate.

Nete.—TIn cases where the majority of the items of any original tender
ave substituted due to chanve of specifications of the work Government
Ovders should be taken as to whether the new items should be executed
through the original contraclor on a supplementary tender or fresh tenders
should be invited for selection of another contractor.

I, ACQUISTTION, SALE AND LEASE OF LAND

I. Acquisition of land

2i0, Al land other than the land belonging to other departments of
thiz (Government or to otlier Stute Governments or the Government of India,
when required by the Public Works Department for public works, should be
acquired through the Tand and Land Revenue Department under the Land
Acquisition Act, 1894, or <ueh other et as may be for the time being in force
in the State. Acquisition of land by private negotiations should be
disrouragei, .

241. When acquisition becomes necessary, the Executive Engineer-in-
charge of the work should contact the Collector of the district cancerned
and obtain from him the fullest possible information as to the probable: cost
of the land, per acre or otherwise, as well as the cost of buildings, trees ete.,
if any, situated on the land for which compensation will have to be paid.
An e<t'mute of cost of acquisition should be drawn up on that basis and
incorporated in the main work esfimate when the latter is submitted for
administrative sanction.

242, Tpon sanctidn of the work estimate the Executive Engineer:in-
charwe of the work will apply to the Collector for the draft notification in
TForm 3 under section 4 of the T.and Acquisition Act, 1894, along with a pre-
liminary inspection report specially mentioning  what can  De acquired
withou! eausing any serious loss or injury to 1ﬁe people ordinarily residing
or e ving on teade, business or avoeations in the aren, and for ‘an estimate
of cost in eases where acquisition is proposed to be made under the Land
Aviprisition Aet 1804 Such application shall be accompanied by

(1) requisite map or plan of the land prepared on survey and settlement
maps, or on maps on eyuivulent scale if the land to be acquired
is of sufficient aurea to be made out on such maps, if not, on maps
of other suitable scales: and

(ii) a memorandum specifying the nature of the land as well as giving
other details ax to the number and character of buildings, trees,
ete. standing on it.
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243, When urgency and importance of a work demand that the laud
should be acquired speedily under the West Bengal Land (Requisition and
Acquisition) Act, 1948, or such other Act as may then be in force, the
Executive Engineer shall submit his application Tor acquisition through the
Superintending Engineer, who will forward it to the Collector with recom-
mendation as to whether the said Act should be taken recourse to in obtain-
ing early possession of the land. He will simultancously inform the
requiring department accordingly, so thats the requiring department may
obtain the approval of the Land and Land Revenue Department for the
application of the said Act for aequiring lands for the said particular
project.

244. (1) On receipt of a land acquisition proposal, the map and other
details from the Engineer-in-charge, the Collector shall at once 1)1‘0:1:9{1
with its acquisition under the appropriate Act subject to any rules and

executive instructipns laid down by the Land and Land Revenue Depart-
ment governing such acquisition.

(2) The draft notification in Form 3 under
Acquisition Act, 1834, embodying the acquisition proposal, when ready,
shall be submitted by the-Collector through the Commissioner of the Divi-
sion to Government in the Public Works Department accompanied by plans
in triplicate—two copies of such plans and the draft notification etc. will
be transmitted to the Land and Land Revenue Department for publication
in the Gazette and one copy retained in the Department for record and
future reference. While forwarding the estimate of cost of acquisition of
the land ‘and thedraft declaration under section 6 of the Land Acquisition
Act, 1894, to Government through proper channel tXe Collector should also
furnish the requiring Executive Engineer with a copy of the land acquisi-
tion estimate, so that he may decide if due to any increase in the cost of
land acquisition as originally estimated, revised administrative sanction to
the project would be necessary. The Executive Engineer may, if 'neces-
sary, request the Collector in specific cases to send to him his estimates of

cost of acquisition at the time the Collector submits the draft notification
under section 4 of the said Act, -

gection 4 of the Land

(3) The Debartment may sanction the land acquisition

} ; 1 estimate, if
found in“order. in consultation with the Land and Land Revenue Depart-
ment. When required the arithmatical calculation of the estimate will be

checked by the Chief Engineer’s Drawing Office before it is referred to the
Land and Land Bevg{.ﬁ_pe Department for concurrence.

(4) The cost of acquisition of the land shall be charged to the respective
main work estimaté for which the land is acquired. Upon sanction of cach
land-"acquisition estimate the Collector should . promptly furnish -the
Super_lg_ndu} Engineer ‘concerned. with Lis estimates of demands- fpr
funds and will also apply to him for specific allotment. when funds are
actually required for making -payment 'of ‘awards-for-compensation of the
land ‘acquired.'~The“Siiperintending Engineer * shall - be responsible” to
include the Collectors’ demands for funds for payment of acquisition costs
in his revised estimates of demands for the current year and ‘the - b¥dget

estimates' of demands for the following year in respect of works under his
chargs, and to make necedsary provision in the budget under the appro-
priate heads on that account,” = -

(6) Copies "of notifications, declarations and orders of Government
sanctioning the land acquisition estimates will be forwarded in each case
by the department simultaneously to the Chief Engineer, the Superintend-
ing Engineer and the Executive Engineer concerned ; and each subordinate
nflicer shall-be responsible to report direct to the department keeping the
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intermediate officers informed at all stages of any discrepancies, which
may come to hig notice in this connection, and also any instances, when
he finds that the actual cost of acquisition as per Collector's land acquisi-
tion estimate sanctioned by Government is likely to exceed the amount
provided for {he purpose in the main work estimate to such an'’extent as
would require revised administrative approval to the main work.

245. The arrangements between the officers of the department and the
Revenue Officers to determine what land to take up should, where

practicable, be made without divulging the intentions of the Government so

as to admit of a private bargain being, if possible, made before any enhance-
ment of prices has occurred.

24G. After the preliminary arrangements described in the preceding
vules have been duly carried out. the land will be taken up under the Act
wither by the ('ollector or by a Special Officer placed at thejdisposal of the

Public Works Department and invested with the powers of a Collector
under the Act. '

. r
247. When any land or building is transferred from?orfe department to
another under the same  Government, the transfer shall be free of all
charges, except when the properly is transferred to or from a _commercial
department in which case the full market value of it will be charged.

Yote —The Irrigation and Waterways Department shall not be treated.
ns a commercial department for the above purpose when the land apper-
tains to or iz required for a work or a project for which no capital and
revenue account are kept

248. (1) All proposals for the oceupation of land _within Cantonment
limits. forming part of an encamping ground or otherwise held for military
purposes. should be submitted in the case of land within Cantonment
limits to the Cantonment Authority and, in other cases, to the General
Officer Commanding District or Independent Brigade. These officers will

take the necessary steps to obtain the sanction of the Government of India.
Ministry of Defence, to the proposals.

(2) The foregoing precedure will apply in cases wheir.é it is proposed to
purchase. or otherwise acquire permanently, any building situated on
military land for the use of the Public “'o_rl:s Department.

(3) No such land should be taken up or occupied for any purpose what-
ever. either by contractors or any other persons (official or non-official)
acting under orders of the Public Works De{mrtment of this Government,
until the sanction of the Government of India. Ministry of Defence, has
been received.

11. Sale or lease of Government land and immoyabie property

249. (1) All lands belonging to Government should ordinarily be sold
through the Land and Land Revenue Department.

(2) When any immovable publie property is made over to a local
authority for public, religious, educational or any other purposes, the
grant should be mnde expressly on the conditions, in addition to any others
that may be settled, that the property shall De linble to he resumed by
Government if used for other than the specific purposes for which it is
eranted and that should the property be at any time resumed by Govern-
ment. the compensation payable therefor shall in no case exceed the amourt
(if anyy pad to Government for the grant, togethe}- tx:lth the cost, or their
present value. whichever may be less, of nuy_bulldmr:s erected or other
works executed on the land by the locel authority
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1) As 2 matter of policy, except where lund is needed for Government
purposes. no Government land will be sold or leased at anything less than
{he full ket value. No proposal contrary to this policy should be sub-
mtied, 14 oa local body or other  public hody or association deserves
Government assistance it must be afforded by a ¢rant-in-aid capable of
being exhibited in the budget of the department concerned and not in the
form or uwift, sale or lease of land, cither free or at a concessional rate,
which amounts to a concealed subsidy at the expense of public revenues.

230. (1 All lands belonging to the Public Works Department shall be
managed in one or the other of the following ways, that is, the department
may—

(i) manage the land themselves subject to the proviso that they should
not retain any more than the minimum of land necessary in
their charge;

(i) make over the surplus land to the Collector for management with-
out relinquishing them; and

(ii1) relinquish the surplus land outright tp the Land and Land Revenue
Department.

2) The Collector should consult the Executive Engineer about any
settlement proposed in respect of lands described in clause (i) of sub-rule (1),
and whew settlement of any such land for mnon-agricultural purpose is
considered, sanction of Government in the Public Works Devartment should
always be obtained.

231. (1) A register of all lands in charge of the department snould be
aintained regularly in all divisions and subdivisions in the-prescribed
form No. 1 (vide Appendix 10). Regular reviews of these registers ab
periodical intervals mot less than ouce a year should be made by the officers
responsible for their maintenance to ascertain if the holdings of the depart-
ment within their respective jurisdiction are at their minimum, and .to
initinte proposals for making over any excess, Wwhen found,-outright to the
Land and Land Revenue Department for disposal or to the Collector for
management, as the case may require.

{2) The land still left in charge of the department and not governed by
the Bengal non-Agricultural Tenancy Act may.also, under gpecial circum-
stances, be given out on temporary short-term lease, ordinarily for one year
but never exceeding five years at a time, with the sanction of the competent
autharity in each case and subject to the following restrictions:—

v) Land should be carefully and correctly measured and ghucked with
the settlement records and plans and ‘demarcated with-boundary
pillars when they are leased out and- also when the leases are
renewed. When a lease is executed for more, than two years, the
land should be measured once in every two years with a view. to
securing that there is no unauthorised occupation:

(b) Other conditions remaining the same land available for agricultural
purposes ‘may preferably be seftled with cultivating tenants on
self-supporting hoidings of suitable size, which may be taken as
5 acres each.

(c) At the time of the first settlement salami may be charged, which
should ordinarily be 4 to 10 times the annual rent proposed : and
the rent should be at the rates prevailing in the neighbourhood
for land of the same fertility, provided.that these be not unreason-
ably high or low and not less than 4 per cent. of the market-
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v hue of the vl o v case No sslami should be charged at
renewal of settlement bt rent shonld be resised in aecordanee
awith changed eonditions prevailing at the time of seneval.

(b ihe Collector of the distiies coneerned should always be consulted
yo aseertain the tair rate ol salami and for of rent to be charged
Lelote sranting or renewing any loase exeept in eases of annual
fease granted by public auetion.

() Shori-term leases =hall not be teansferable, and sub-letting or muta-

tion shall also not be allowed exeept under special circumstances
with the approval ef the original sanctioning authonity.

(1 Whenever possible Land should be settled by public auction.

o+ Agreements should be exceuted in either of the prescribed standard
forms, that iz form of lease for land for agricultural purposes,
and form of lease for land for non-agricultural purposes (vide
Appendix 10) and should invariably be registered as required
under the Indian Registration Act, 1908, .

(1 Cases reearding annual and other leases must invariably be put ap
once a year on fixed dates to the respective officer for taking steps
for  their remewal or check, Suitable register” should be main-
tained for the purpose and exqmined by the lixecutive Engineers
so that there may be no omission,

2t (1) The loeal bodies or the public or private bodies and individuals
may be permitted to execute works, enumerated below, gn lund in charge of
the department with the sanction of competent authority, and upon execu-
tion of o proper license to the effect, and on payment of such license fees as
may Le fixed in each ense:—

(a1 construetion of building or any other structure on Government land
attached to existing buildings Lorne on the books of the Public
Works Department :

(M construction of culvert und/or approach roads on road side land .and
drain;

(¢) laving of pipes and eables;

(0 erection of poles for eloctrie cables or wires (which include tele-
graph. telephone and power eables or wires);

(¢! crection of water troughs and hydeants;
(i1 ereriton of sign postss
v tnbeewells with deains el masonry platforms;

(v the linking up of the surface drainage of private premises with the
roadside dranins helonzing {0 the Department;
eeeetion of five alavm nillars by the Telephone authorities;

G conetenetion of Wepeater Stations by the Tudian Posts and Tele-
graphs Department

(k- Conversion of kuleha rond side drains into pucea ones;
(1 Laving of haulage lines:
(m temporary stacking of materials: and

(i bolding of melas ar fairs on veligions and cultural grounds,
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(2) The license should in each case be executel in the prescribed form
(vide Appendix 10) where there is any, or otherwise in a suitable form con-
taining terms and conditions on the discretion of the Superintending
ngineer, as the eircumstances may require in each case, to safeguard the
interest of Government in the properiy and ulso to safeguard its future
development when required.

Note.—XNo fees should however be charged by this Department from the
Electric Supply Companies for the erection of poles or pillars on any land
of this Department, which are dedicated to public use and ave within the
area covered Ly their licenses under the Indian IHlect ricity Aet, 1910: aud no
fees need also he charzed from any one for laying pipe lines along, under and
across Government roads. ’

253. A Government servant who is in any way connected in his otficial
capacity with the disposal of any land or immoveable property belonging to
Government shall neither himself acquire nor take lease of such land or
property, nor shall permit any member of his family to do so.

Note.—The word “family”’ shall for the purpose of this rule include any

relative residing with a Government servant and any relative who is depend-
ant on him though not residing with him.

G. EXECUTION OF WORKS

I. Commencement of work

254. (1) No original work shall be commenced unless the conditions laid
down in rule 175 are fulfilled and orders for its commencement issued by
competent authority. Permission, granted by Government in orders oun a
budget estimate, for the retention of an entry of proposed expenditure during
the year on a work conveys no authority for the commencement of outlay.

- =
(2) Commencement of repair work shall likewise be subjeet to same condi-
tions as stated above and as laid down in rule 205.

235.  Verbal orders for the commencement of work are to be deprecated as
being liable to misapprehension or dispute, but in cases where such orders
are given they should ordinarily be confirmed in writing as soon as possible
thereafter.

256. Before any work is begun, the Executive Ingineer must see that
the assistant or subordinate in charge has, for his guidance, fully detailed
instructions-end proper working drawings, and that he understands them.

257, When any new building is about-to be commenced, or any altera-
tion, addition or repairs executed to any building, due intimation of such
intention must be given to the local head of the department concerned.

258. Escept in the case of emergent work such as repair of breaches, ete.,

no work should be started on land which has not been duly made over by the
responsible civil officers, . i ;

11.. Scope of sanction

209 (1) The sanction to an estimate must on a1l occasions be looked upon
as strictly limited to the precise abjects for which the estimate was intended
to provide. Accordingly, any anticipated or actual savings on a sanctioned
estimate for a definite project should not, without the authority of the officer
~competent {o accord administrative approval to the project, be applied to carry
out additional work not contemplated in the original project, or not fairly
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coutingent on its actual execution. The provisions for contingencies in a
worl estimate may, however, be diverted €o new work or repair not contem-
plated in the origimal project in accordance with rules laid down in rule 188.

(2) Savings due to the abandonment of a substantial section of any project
sanctioned by any authority shall not be considered as available for work on
other sestions without the further sanetion of that authority.

(h A substantial ..\'et-ﬁnn of o project shall be considered ‘to have been
abandoued, if the estimated cost of the works in such section is not less than
9 per vent, of the total sanctioned cast of the project

111. Lapse of sanction

260, (1) Administrative approval or technical sanction to an estimate for
a civil work other than annual repairs will, unless such work has been

cotumeneed, cease to operate after a period of five years from the date on
which it was accorded. :

) Sanction to an ordinary repair estimate shall lapse on the last day of
the working year which for building repairs has been fixed 8o as to synchronise

with the finaneinl yvear from April o March, and for road repairs from
It June to 31st May.

Yote.—Papers containing estimates or technical data should not, how-
ever, be destroyed without orders-of the competent authority.

IV. Alterations in design during construction

261 (1) No material alteration in sanctioned, still less-in standard,
desigus may be made by an Txecutive Engineer 1n carrying out any work,
without the approval of the original sanctioning authority. Should any
alteration of importance involving additional expense be considered neces-
sary, a revised or supplementary estimate should be submitted for sanction.

In urgent cases, where the delay thus caused would be inconvenient, an
immediate report of the circumstances must be made

to the superior
authority and dealt with as the case may require.

Note.—Revised administrative approval shall be necessary In ‘cases
indicated in rule 170. _

(2) In the case of works the estimates for which have been sanctioned
by o competent authority, no additions or alterations likely to cause an
excess, which will not fnﬁ within the powers of sanction of that authority,
should bhe permitted without the approval of a higher authority.

V. Miscellaneous rules for the execution of work

262, In ihe execution of works, every care should be taken that the
safety and convenience of the public are duly attended to, and that all
operations are carried on in such a manner as to interfere as little as
possible with the {rafic or ordinary pursuits of  the people. Temporary
roads and bridges should, when necessary, be provided; and the occupation
of land, when practicable, be so timed us not to lead to the destruction of

standing erops. Brick and lime-kilus should not be erected so close to the
inhabited part of any town or cantonment as to be n nuixance,

263, No religious edifice should be destroyed or injured or occupied for
any purpose in the execution of works without the full and free consent of
the persons interested in it and without the sanction of the priuneipal civil
or political authority en the spot, except on the orders of Government.
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2ed. Al dateriuptions of Lirge wockis o progress siionld be immediately
reporicd to the Superintending Encinecr, the causes and probable duratinn ot
suel interruption- bheing duly explained.

250, AN unusual 'asses in the manufactuve of materials must, on their
occurrence, be reported to the Superintending lsneineer,

266.  Nevious aceidents should he veported 1o fhe  Superintending
LEngineer an 1 alsa ol the diseretion of the Fxecutive ‘Fovineer to the Clijef
Engineer divect for information ot Government,  FEsecntive Eongloeers and
other oiticer- or sulwrdinates in charge of work~ should furnish immediate
mformation = ihe proper civil authorities on the oceasion of every sevious
aceident; ared o the case of death on the spot, they should not allow the
body to be tamcved till an enguivy has been Leld,

Note.—1u the event of personal injury caused to the work people empluyed
by the ddepostment and included in the definition of the term “Workmen™
ax given in the Workmen’s Compensation Act, 1923, by uceident arising out
of or in the vourse of their employment, rvelevanl provisions of that Act
should be strictly complied with. The nutice of fatal accidents should in-
variably be ziven to the proper authorities within the prescribed period as
required by that Act.

267. The employment of female Iabourers on works in the neighbourhood

of xoldiers™.barracks should be aveided as far as possible.

VI. Advance to contractors

26S.  Advances to contractors are as a rule prohibited, and every en-
deavour should he made to maintain a system under which no payments are
made except for work actually done. Exceptions are, however, permitted in
the following cases: —

() Cnses in which w contractor, whose continel, in for finished wmk,
requires an advance on the secfivity of materials brought to site,
Executive Engineers may sunction advances up to an amount not
exceeding 75 per cent. of the value (as assessed by themselves) of
such materials, provided that they are of an im]l)erishahle nature
and that a formal agreement is drawn up with the contractor
undér whicl Government secures a lien on the materials and is
safe-guarded against losses due to the contractor postponing the
execution of the work or to the shortage or misuse of the materials,
aund against the expense entailed for their proper watch and
safe custody. Payment of sucli advances should be made only
on the certificate of an officer,- not below the rank of Sub-
divisional Officer, that the quantities of materials upon which
the advances are made have actually Leen brought to site, that
the contractor has not previously received auy advance on that
security and that the materials ave all required by the contractor
for use on items of work for which rates for finished work
have been agreed upon. The officer granting such a certificate
will be held personally responsille for any over-payment which
may occur in consequence.

Recoveries of advances so made should not be postponed until the
whole of the work entrusted to the contractor 1is completed.
They should be made from his bills for work done as the
materials are used, the necessary deductions being made when-
ever the ilems of work in which they are used are billed for,
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(b) Cases in which, m the interest of works, it is absolutely necessary

to make petty advavee, advances up to Rs. 50 may be allowed
by subordinuates.

1c) When an on account o1 tina! bill las been received, and there is
lHisely to be delay in pussing it for special reasons which should
be recorded, an Exeentive Engineer may, ut his own discre-
tion, make a part paymcut agaonst the amount billed for, to
such extent a< he decmns wdvisable in Iland Receipt Form (IF.R.
Form No. 21). In such cases, the number and date of the
Hand Receipt Voucher, and the amount- paid  will be noted
prominently, af the time of payment, on the original bill
aguinst which the part payment is made.

The ITand Receipt Voucher (and its counterfoil) should bear reference
to the number, date and amount of the bill against which the
payment is made, to the number, date and amount of the
voucher, it any, on which previous on-nccount payment was
made and also to the page number of the measurement book.
The payment should be treated in accounts as advances,

The following certificate should also be recorded on the Hand Receipt
Voucler over the signalure of the Ixecutive Engineer:—

Certified that the payment now made against the contractor’s bill
15 Lo the best of my beliet less than the net amount pilled for,
after allowing for deductions on account of security deposit
and value of materials issued, if any, and that. the payment
made will Le adjusted against the bill-which is being checked.

. dote—Application of this rule should be restricted specifically to bills
involving large amounts and check of voluminous arithmatical caleulations

and to cases where for unavoidable reasons and but for application of this
rule payment to a contractor would he long delayed.

" (d) In all other cases only with the sanction of Government, which
may, in exceptional circumstances, authorise such advances as
may be deemed indispensable, taking the necessary precautions
for securing Government against loss and for preventing the

system from becoming general or continuing longer than is
absolutely essential.

VIIl. Sanijtary rules on extensive works

2. When large construction works are to be carried out either
departmentally or by contract, specially where workers are to be employed
for any length of time in the same area, the rules and instructions for
housing, sanitntion, ete. laid down in Appendix 11 should Dle olierved.
Auy reasonable outlay for medical and sanitary arrangements according to

these prescribed rules may be authorised as forming part of the contingent
outlay on the work under execution. '

VIIl. Information to be given to the Suryey Department

270. (1) To enable the Survey Department to keep the map of India -
up-to-date in regard {o maiu lines of road. an index or record map on
o seale not less than one inch to one mile, provided it is from original
surveys and not a mere eye sketeh made on tracings from the Survey of
India maps, should be sent to the Survey of India office, Calcutta, when-
ever any such public works has been constructed or section thereof has
been opened. The topography adjoining the alignment such ‘as village



70

sites, tri-junction boundary pillars, other permanent objects and the crossing
of roads and streams. should also be accurately shown, and it should be

stated.on the maps supplied if the information is derived from actual survey
or otherwise.

() The Survey of India Office will take steps to have the materials
utilised* by its own draftsmen and they should be requested to treat indes
or record maps with every care and to return them us enrly nw possible to

the offices from which they have been received. so that the labour of muking
tracings need not be resorted to.

H. EXECUTION OF WOREKS BY CIVIL OFFICERS

271. (1) Government have accepted the principle that certain civil
departments should be entrusted with the construction and maintenance
of public buildings for their departmental use out of the provision made
for the purpose in their departmental budget. The following officers have
thus been authorised to undertake construction of works departmentally up

to the limit noted against each subject to any rules and procedure laid down
for such construction:—

(1) Inspector-General of Police—up to a limit of Rs. 15.000 in case
of investigating centres (that 1is police-stations and outposts

together with attached buildings), and of Rs. 10,000 in all other
cases.

(ii) Conservator of Forests—up to u limit of Rs. 10,000 in all cases.

(iii) Other Heads of Departments—up to a limit of Rs. 5,000 in all
cases.

«2) When the estimated costs of works exceed the limits specified above,
their execution should ordinarily be entrusted to the agency of the Public
Works Department.

(3) A building constructed by the officers of Civil Departments from
their departmental budget should not be taken pver for maintenance by
the - Public Works Department without the sanction of Government, and
such sanction should not be recommended unless the building is of sub-
stantial and satisfactory condition, such as would in similar circumstances
he built by the Public Works Department.

272. (1) No expenditure on construction and repairs of residential

buildings borne.on the books of the Public Works Department shall be
incurred by Civil Officers.

(2) So far as non-residential buildings borne on the books of the Public
Works Department are concerned, civil officers in occupation of them may
at their option execute from their departmental grant all classes of pett?'
works of construction and repairs costing not more than Rs. 2,500 in each
case in respect of such buildings, excluding all works and repairs in_con-
nection with sanmitary, water-supply and electric installation and the
provision of fire appliances, which should invariably be executed through
the agency of the Public Works Department. Work undertaken depart-
mentally by Civil Officers must be done to the satisfaction of the Executive
Engineer concerned. e should be given facilities to examine materials
and inspect work in progress. Officers of the Public 'Works Department,
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however, should not be asked to prepare, plans and estimates but the
Executive Engineer should be alloweg to inspect the plans and estimates
prepared by the agency employed by the Civil Officers. On completion of
a work carried out departmentally the Civil Officer concerned must send to

the Lxecutive Engineer the detailed completion plans after endorsing
thereon the actual cost of the work.

(3) Prior sanction of Government in the Public Works Department will
not be necessary for the execution of petty works and repairs in the exist-
g buildings of the Public Works Department by Civil- authorities con-
cerned provided the plans and estimates in respect of such works are first
allowed to be examined by the Lxecutive Engineer, and the works are
carried out to his satisfaction, but sanction of Government should invariably
be -taken when fresh detached structures are erected on land attached
to such buildings. '

I. DEPOSIT WORKS

273. The Public Works Department may occasionally, with the sanc-
tion of competent authority, undertake to execute, subject to rules herein-

after detailed in rules 274-278, contribution works for which the outlay is
provided wholly or in part from—

(a) funds of a public nature, but not included in the financial esti-
mates and accounts of government; )

(b) contributions from the public or private bodies or individuals.

274. Where a work is to be carried out partly from funds provided in
the estimates of the depurtment and partly from funds of the foregoing
nature, the contribution will be considered as a lump sum in addition to
the Government grant, and the work will be executed in strict accordance
with the procedure laid down for Government works.

275. The contribution should be realised in full before any liability is
incurred on account of the work. In cases where Government, are satisfied
that the money will be forthcoming when required, they may authorise the
recovery from the contributor by suitable instalments on fixed dates. In
case of default in the realisation of the said instalments on due dates,
Government will be at liberty to stop work till such instalments are realised.

No interest will be allowed oun sums deposited as private contributions for
works.

276. In cases where the department undertakes to design and construct
a work wholly from the sources alluded to in rule 273, such as a town hall
or reservoir for a municipality, or a school or hospual for which fupd
have been raised by subscription, the following rules will be observed : —

(1) The design and estimate will, in the first instunce, be drawa up
in communication with the party or parties _depositing - or .
administering the funds, and submitted for the technical sanc-
tion of such departmental authority as the extent of the esti-
mate would require in the case of an ordinary Government work.
The design and estimate should be propared in conformity with
the standard specifications and uchedu{es of the Tublic Works
Devartuient.
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(i) Provision must be made to cover the cost of departmental charges
at such percentages as prescribed in rule 189. No reduction
of these charges may be made in the case of works costing
Rs. 1,000 or more, but when the cost of the work is less than
Rs. 1,000, these charges may be reduced or remitted with the
previous sanction of Government.

(ii1) Prior to the work being put in hand, written approval to the
estimate and design must be obtained from the authority
depositing or administering the funds and an acknowledgment
procured to the effect that in undertaking the work the depart-
ment does not bind itself to complete the work within the
amount of the estimate, and that the authority depositing or
administering the funds agrees to finance any excess that may
occur. * Any material alteration in design must be similarly
dealt with,

(iv) The necessary funds for the prosecution of the work must be
realised and paid into the Government treasury either in a lump
sum. or in such instalments and by such dates as Government
may decide in each case, No advance of Government money
for, such purpose will be permitted, and in a case” where the
money is paig by instalments, Government will not be respons-
ible for any increase in cost, or damage to the incompleted work,
caused by a temporary stoppage of the work pending receipt of
further instalments. _

(v) It will-be the duty of the officer in charge of the work to bring
at once’ to the notice of his superiors and of the local body or
individuals any anticipated excess over the estimate, as well as
to provide the fullest information in connection with the progress
of expenditure, so that no responsibility “may attach -to Govern-
Ifnenét in the event of the work having to be stopped for want of
unds, :

(vi) In undertaking such works, it should be arranged that the éxtent
to which Government is responsible in rerard to the executiom
of the work is thoroughly understood both by the parties for
whom the work is to be constructed and by the executive officers
to whom its construction is to be .entrusted. ' '

(vii) Where the work is of magnitude, or there are any special circum-
stances which seem to render such a course desirable, an agree-
ment should be drawn up under legal advice. =

277. (1) In the case of-contribution works which eventually become the
property of Government, the contributipn money should, for accounting
purposes only, be divided into two parts, one representing a share of works -
expenditure_against which the actual works expenditure is adjusted and the
other, the usual percentage charges on that share against which the per-
centages leviable on the expenditure actually incurred are debited by credit
to the heads concerned. Government will have to bear a share of the
expenditure on the work equal to the amount to the percentage charges.
and in return for this get a credit equivalent to the percentage charges.

(2) The contributing party should not be required to make any further
contribution in such-cases to cover the cost of establishment and tools and
plant charges. Should there be any excess of the contribution money over
the actual expenditure incurred, it should be refunded to the.donmor. To
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explain the matter further the following examples are cited below for.
guidance taking 15 per cent.-as the cost leviable on anccount of establishment
and tools and plant charges:— '

Allocation of expenditure.
. Allotment for| Amount
; Government’s |refundable
Donor's con- | Actual works Establish :
et ; ] 4 o share of to the
tribution. |expenditure. Doéli?;i)i}g“ ment tools | works ex- | donor, if
expenditure. and plant | penditure, any.
charges. |
Rs. Rs. Rs. Res. Rs. Ra.
(1) 200 200 174 26 26 e
(2) 200 175 152 23 23 25
(3) 200 250 174 26 76 o

Note 1.—In example (3) the donor pays Rs. 200 and Government pay
Rs. 50 plus the percentage charges, viz., Rs. 26, arrived at after dividing
the contribution into two parts, as laid down in Article 34(a), Note 2 of
Account Code. Vol. I. Works of this nature cdrried out from private contri--
butions should not be treated as non-Government works.

Note 2.—No. work fallinf under this category should be commenced
without allotment of funds for the Government share of expenditure.

Note 3.—The Government share of expenditure including departmental
charges in respect of a work which is financed wholly-or partly by a local -
- body and which eventually becomes the property of Government should be

classified under the minor head pertaining to the Department for which the
work is done and not under ‘‘Grant-in-aid”’. Co

278. Tt must be distinctly understood that contributions on account of
one work can, in no circumstances, be utilised in meeting outlay on account
of another work, the contributions for which may be in arrears. '

J. DISPOSAL OF ESTIMATES
1. Office of record for estimafos

279. Original estimates, after being administratively approved and/or
technically sanctioned by competent authority, should be returned to the
Executive Engineer concerned for record in his office. '

11, Communication of sanctions to estimates to audit

230. (1) A return of all estimates sanctioned by the Executive Engineer
ghould be sent by him to the Superintending Engineer concerned, and these
ganctions together with those accorded by the Superintending Engineer
should be communicated by the latter to the Accountint-General, West
Bengal, so as to reach the audit office by the 15th of the month following
that to which they relate,
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(2) Although sanctions to estimates accorded and aliotment of funds
made by authority higher than a Superintending Engineer are communicated
to audit office direct, yet they should also be shown by the Superintending
l;]n;.;m;:er coucerned in his monthly return to the Accountani-General, West

engal.

Note.—When a substantial section of a project sanctioned by higher
authority has been abandoned, even though provisionally, the Superintend-
ing Enginger should intimate to Audit the aggregate assumed cost (includ-
ing contingencies) of works included in that section for exclusion from the
total sanctioned estimate of the project.

K. SUPPLEMENTARY AND REVISED ESTIMATES
I. Supplementary Estimates

281. Any development of a project thought necessary while n work is
in progress, which is not fairly contingent on the proper execution of the
work as first sanctioned, must be covered by a suppleméntary estimate,
accompanied by a full report of the circumstanges which render it necessary.
All supplementary estimates relating to the same project should be numbered
consecutively as first supplementary estimate, second supplementary
estimate, and so on. The abstract in each case must show the amount of
the original estimate and the total amount including the supplementary
estimate for which sanction is sought and also of the supplementary esti-
mates sanctioned previously.

11. Revised Estimates

232, (1) A revised estimate must be submitted for technical sanction
when a sanctioned estimate is likely to be exceeded by more than 5 per
cent. for any cause whatever except as mentioned in rule 281, and also
when important structural alterations or material deviations from the
original proposals have necessitated revised administrative approval. A
revised estimate should likewise be submitted for revised administrative
approval when the original estimate is likely to be exceeded by more than
10 per cent. It must be accompanied by a comparative statement in the
glandard " W.D. Form No. 119 '(]h-ngnr Torm No. 2890) and aleo by a
report showing the progress made up to date and explaining fully the causo
of the revision. Thé Executive Engineer and the Superintending Engineer
concerned should both watch carefully the progress of expenditure and see
that a revised estimate.is submitted directly as necessity arises.

(2) It is essential that the revised estimate should be compared with
the latest existing sanction of competent authority. When by reason of
intermediate modifications such existing sanction differs from that accorded
by the highest nutohrity, a statement should be prepared and enclosed with

the revised estimate showing how the sanction with which the revised
estimate is compared, has been arrived at.

283. (1) If at any time either before or during construction of a work
any officer, of a rank not lower than that of a Divisional Officer, in charge
of a work finds that the original estimate is excessive and that the tenders
for the work received are based on rates not less than 10 per cent. lower in
case of projects costing up to Rs. 50,000 and not less than & per cent. lower
in case of#projects ‘costing over Rs. 50,000, he should sanction a revised
estimate for it on the basis of the tenders received, even though the amount
of such revised estimate may exceed that to which he is ordinarily empower-
¢d to nccord sanction. [n cases where detailed sub-heads are not required
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to be maintained, a sanction may be accorded to the reduced amount with-
out revising abstracts of cost, but in the case of estimates for which
detailed sub-heads are required to be maintained inthe register of works

the reduced amount should be arrived at by revising “the abstracts of -
estimates.

(2) The officer according sanction to such a revised ,estimate shoula ab.

the same time reduce correspondingly the approprintion made to meet the
cost of the work.

(8) The Divisional Officer’s power to tpns;_.excesgehqur such, :revise
estimates will be restricted to & per cent, of fhe reconstructed estimate an
to the limit of his power to sanction estimates technieally,

I1l. Utilisation of completion report as Revised ' Estimate

_ 284, When excesses occur at such an advanced period in the constriic-
tion of a work as to render the submission of a revised estimate purposeless,
the excesses, if beyond the power of the Executive Engineer to pass, may

be explained with sufficient details in a Completion Report or Statément to
satisfy the authority whose sanction is necessary.

L. COMPLETION REPORTS, CERTIFICATES AND PLANS
1. Completion reports or statements

285, (a) A consolidated completion statement should be prepared
monthly in I.R. Torm No. 23 (Bengal Form No. 4828) of all completed
works other than those referred to in clause (b), the actual expenditure on
which is in excess of the sanctioned estiamte by an amount greater than
that which the Executive Tngineer is empowered to” pass. Thig statement
should show for each work or group of works the estimated amount, the out~
lay and the excess. In cases in which the Completion Statement is utilised
instead of a revised estimate, sufficient details must be giveh, if the excess
is more than 5 per cent. to satisfy the authority whose sanction is necessary.

(b) A detailed Completion Report in F.R. Form No. 22 (Bengal Form.
No. 48206) need only be prepared in respect of works on which the outlay
has been recorded by sub-heads—

(1) when, if the work was sanctioned by higher authority, the total
estimate has been exceeded by more than.-& per cent.; and

(1)) when, if the work was sanctioned by the Executive Engineer, the
total estimate has been exceeded by an amount greater than that
which he is empowered to pass.

This report should give a comparison and explanation’ of differences between
the quantity, rate and cost of the work executed end those entered in the
estimate and should mention the names of the engineers and subordinates
by whom the work was supervised.

Note.—The Superintending Engineer may, if he so desires, require n

detailed Completion Report to be prepared on the completion of any other
work.

Il. Completion certificates

286. (1) On completion of an original work executed on ‘behalf of
another department, a completion certificate in° P.W.D. Form No. 45B
{]lﬂnqal Form No. 4879) should be forwarded by the Executive Engineer
o the Civil authority concerned, who should, afier pigning it in the spnce
provided for the purpose return it to the Executive Engineer.
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(2) In the case of repairs, the Subdivisional Officer sliould submit a com-
pletion certificate in P.W.D. Form No. 45D (Bengal Form No. 4880) to the
officer of the department immediately interested in the work, who should,
after endorsing it with the remark that the work is in “good”’  order or
otherwise, forward it to his departmental superior (if he is not himself the
officer competent to sign the certificate). ‘The laiter officer should then
transmit it to the Executive Engineer for disposal.

(3) The completion certificate in the case of petty works and repairs will
be endorsed on the requisition Public Works Account Form No. 32 (Bengal
Form No. 4809) and no separate certificate is then required.

287. Civil officers are required to fill up and sign all authorised forms
of requisition, completion report or other certificate of execution that may
be required by the Executive Engineer, in consequence of the execution
of any work on their application or order,

288. The countersignature of a civil officer merely implies, in the
case of an original work, that the work has been completed and taken over,
and in the case of repairs that the building or work, generally is in proper
order and involves no further responsibility. If the countersigning oﬂ?cer is
not satisfied with the work and wishes to make any remarks, lLe can do so
over his: signature, but he should bear in mind that; in making remarks
;[rliich are unnecessary. or. irrelevant, he mav occasion much trouble and

elay.

111. Record drawings and completion-plans

289. Record drawings, showing the work as actually constructed should
be completed as soon as possible by the officer in immediate charge of every
new work, or alteration of an existing work, for approval and record by
the Executive Engineer. Completion plans, consisting of copies of the
record plans of the more important works and -alterations, should, if
required to elucidate the report or if otherwise so directed by the Superin-
tending Engineer be. prepared in the Executive Engineer's office to
acconipany the completion report. :

IV.. Office of record

290. (1) On‘'the completion of any work, in respect of which a comple-
tion’ report or statement is required under the rules, such report or state-
ment, should -be forwarded by the Executive Engineer to tlie Audit Officer
who should, after verfication of the figures, transmit it to the Superintend-.
ing Engineer, That officer should forward it to the ‘Chief Engineer, if he
i8 not himself empowered“to-deal with -the.excess. - After disposal i)y the
authority eoncerned it should be returned to the divisirnal office, which is
the office of final record for‘all completion reports.

{2) Completion plans, if any, should not be sent to the audit office but
should be forwarded direct to the:Superintending Engineer, who shpuld
attach them to the comvletion report on its receipt.

(3) Completion certificates, which should not be submitted to audit,
should ordinarily be_ retained in the divisional office, but in the event of
unfayourable remarks having been recorded upon such a certificate by any
civil officer,” it should be submitted for the orders of the Superintending
Engineer with the explanation of the Executive Engineer and an:account
of any action he may have taken.
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CHAPTER [11—PUBLIC BUILDINGCS

A.. GENERAL (APPLICABLE TO BOTH OFFICE :AND RESIDENCE)

1. Allotment and consequent charges thereof

291. When it is not explicitly stated otherwise, the term ‘‘public
building or buildings’ mentioned in different rules throughout this chupter
would mean and include *‘building or buildings’’ borne on the books of or
in the administrative control of the Public Works -Department.

202. A public building owned or leased by (Fovernmernt or a portion
thereof may, by general or special orders of Government, bu ullotted as

office to one or more depurtments or offices, and ‘as ‘residence to the
incumbent of any post.

293. (1) Service departments are not allowed to make charges against
other service departments of the snme (fovernment for services rendered
which fall within the class of duties for which they- are constituted.
Services rendered or-supplies made to Commercial departments or Govern-
ment Commercial undertakings should, however, be charged.

(2) Rent should, therefore, be charged at full rate prevailing in the
locality for similar acconumodation only in ciases where office accommoda-
tiou is supplied to Commercial departments or to Government Commercial
undertakings of the State Government as-well as in cases where office
accommodation is supplied to other'Governments. '

(3) The supply by a service department, of residential accommodation
to the employees of 'a Commercial department under the same Government
or vice versa should not, for the purpose of this rule be held to constitute
a service rendered. The rent charged for residential accommodation will
thus in all cases be the rent recoverable under the prescribed rules from the
persons actually accommodated; but in case of residences occupied by
officers under the administrative control of other Governments the full rent
will be recoverable under FR45B of the Posts and Telegraphs Department
Compilation of the Fundamental and Subsidiary Rules irrespectivé of
whether the rent is more or less than the prevailing rent in the locality.

Note.—For the purpose of sub-rule (2) of this rule only those sub-
ordinate ‘offices of the Irrigation and Waterways - Department, which’
entirely deals with works for which Capital accounts are kept, should be
treated as Commercial department.

294, No religious function should be performed in buildings and lands
owned or controlled by Government without specific orders of the Home
(Political) Department, ‘

il. Insurance of buildings

205, Insurance of public buildings is not to be effected except in the
case of specially valuable propefty liable to special risks,. In the latter ease..
the sanction of Government should be obtained.

111, Purchase, sale and dismantlement of';"ﬁ'uildings

296G, No building may be purchased for public ipurposes withdut the
orders of Government, In all cases of proposed purchase of buildings for
public purposes, the Executive Engineer should submit through proper
channel the survey and valuation reports for Government sanction. ’
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297. (1) Permanent public buildings, whatever be their bonk value,
constructed or purchased from State revenues, may be sold or dismantled
under the orders of. Government, or where powers have been delegated
under orders of such competent authority in each case as Indieated in
Chapter V. The Executive Engineer should report to the Superintending
Engineer when, in his opinion, any building nr other property of Govern-
ment in his charge ought to be sold or dismantled.

(2) Temporary buildings erected during the construction of work may,
under the sanction previously obtained of the Superintending Engineer, be
sold or dismantled on the completion of the work or when the purpose for
which they are erected has been served.

(3) Sale of public building should not be made otherwise than by public
auction except with the special orders of (iovernment.  Public auction
should always be conducted in a lawful and regular manner either through
the agency of an auctioneer or by departmental officers in accordance wilh
the rules and procedure set forth in Appendix 12,

(4) In all cases when the write-off of a building has been sanctioned
by Government, the Chief Engineer will fix the reserve price taking into
consideration the life and condition of the building subject to the minimum
noted hereunder, before such building is put to auction by the Executive

Engineer under normal rules and procedure laid down by Government in
Appendix 12.

Minimum above referred to. shall be—
(1) 6 per cent. of the book value of the building, plus
(ii) 25 per cent. of the cost of electrical and water-supply installations.

Note.—In Gcases of -emergency, the buildings may be dismantled
departmentally with the specific approval of the Chief Engineer, and the
materials, obtained after dismantlement, taken on stock for use on other
construction works. All cases in which wirle-off is not within the competence
of the Chief Engineer under powers delegated to him in that behalf should
be reported forthwith to Government,

LV. Renting of vacant huildings

298. (1) It is the duty of the Executive Engineer o endeavour to get
tenants for public buildings not immediately required for Government use
whenever asked for by. the District Magistrate or the Deputy Commissioner
concerned, to-do so. -They should generally-be let out from month to month
basis, but a lease may be given with _the approval of {he District

agistrate or the Deputy Commissioner, where necessary. A clause in {le
agreement should be added to enable {he Executive Engineer to terminate
the lease at short notice'in case the building is required by Government. -

'2) A period of {hree months’ vacancy may be taken as. the maxitnum
period for which a residential building may be ullowed to remain vacant
without definite steps being taken to obtain a tenant,

299. Public buildings: let to private individuals. should not be altered
or enlarged at Government expense to suit the tenant, and persons oceupy-
ing public buildings on rent are prohibited from making any alteratipns, even

ut their own e¥vense, except with the express concurrence of the Executive
Engineer. * The fact of any additions or nlterations being made by the tenant
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confers no right of ownership on him, nor can the fact of the occupant
having made additions or alterations at his own expense be considered as
giving him any claim to a set-off against, or diminution of rent. Thesé
conditions should Le entered in the agreement or lease. -

300.- When public buildings are let out or leased to private hssociations
such as pleaders’ or mukhtears’ associations, clubs or other private bodies
and individuals, full economic rent should be charged, which means in the
case of accommodation supplied for non-residential purposes the full rent
at the rate prevailing in the localit?r for similar accommodation including
occupier’s share of taxes, if any, and in the case of residential accommoda-
tion the rent under Fundamental Rule 45B as mentioned in rule 293
hereinbefore provided.

Note.—The rent to be charged to private persons

must be recovered
monthly in advance.

301. No public building in the charge of the Executive Engineer may
be occupied as n private residence without his consent, except under the
orders of his departmental superiors or of (Jovernment,

302. On no account shall any church, chapel, mesque, temple, tomb
or other building devoted to religions use, be occupied as a dwelling house,
or for any other purpose, without the consent “gfthe pérsons interested and
the sanction of tife prineipal eivil or political authority on the spot. No

buildings and monuments of historieal or architectural.interest should be-
used as residences without the specinl approval of Government.

V. Sanitary, Water-supply and Electrical Installations

303. (1) All: works and repairs in connectién with sanitary, water-
supply and electrical installations to public buildings should be carried-out
by, or through the agency of, the Publiec Works Directornte except. . in
apecial cases under the orders of the Government.

(2) In making provision for sanitary fittings in different classes of
residentinl buildings care should be taken thatino flushing arrangements or
septic tanks to any residential building is provided in a mufassil town which.
is not served by a municipal drainage system.’

Note.—The term ‘“‘Electric installation’’ includes bells and similar
installations only when they form part of the main installation, that is if
they are worked through transformers or lnmps off a lighting circuit, but
not when they derive energy from small primary batteries,

304. (1) When a public supply of electricity is provided in any
station or is certain to be provided in the near future, the Superintending,
Engineer, Electrical Circle will prepare a complete list of buildings in which
installations should be provided in consultation with the local officers, A
copy of the list will be sent to the Head of each Department concerned for
opinion as to whether any of the buildings should be omitted or others added.

(2) The Superintending Ingineer will have individual estimates
prepared for each building and will submit the whole of these estimates to
the Chief Engineer with (a) an abstract giving the cost for each building

and the total cost and (b) an abstract grouping the works under the various
heads.

(3) The Chief Engineer will forward the estimates in  groups to the
Mead of the Department concerned for ndministrative npprm’a‘l (or for
obtaining administrative approval in the case of residences or estimates in
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excess of the powers of the Head of the Department) and return. When
administrative approval has been accorded to all the estimales, the Chief
Engineer will lump the estimates in one Schedule and submit it to Govern-
ment in the Public Works Department before the middle of September
every year for inclusion in the schedules of new schemes for the following
year, stating in the remarks column that the normal minor works grants
will be reduced protanto when this is possible.

(4) When the budget provision is made the amounts will be allotted
to the Public Works Department officers direct and the estimates will be
forwarded to the Superintending Engineer, Electrical Circle for sanction.
The works will then be carried out as individual works and not as one work

for the whole station in accordanee with the prescribed works rules and
procedure.

YI. Inspection of public buildings

305. (1) Every public building shoull be curefully  exuminod  onco
every year by the officers in charge of, them as indicated below, such
inspections being made in respect of the general soundness of every part
of the buildings and in respect of their general condition:—

: Cost of building to be inspected.
Inapecting Officers. | 1m Calcutta snd Howrah. | Elsewhere,

Sectional Officers. Rs. 10,000 and less, Rs..5,000 and less.
Subdivisional Officers. | Over Rs. 10,000 and less | Over Re. 5,000 and. less
. than Rs. 50,000, than Rs. 35,000.

Executive Engineers. Rs. 60,000 and over. "Ra. 35,000 and over.

Executive Engineers, Subdivisional Utlicers dnd Sectional Officers should
record notes of their inspections in separate registers to be maintained by
each of them. All these registers should be shown to the Superintending
Enginecer during his annual inspection’ of the division. A form of the
register is given in-Appendix 13, '

(2) As it is at the time of.quadrennial repairs that ansr heavy sfructural_
repairs are done, particular care should be taken at those annual inspections

to consider the soundness of roofs, floors, rafters and purlins, beams.and
burgahs. - fes

(3) Subdivisional Officers in éﬁnrge of the buildings must bring to the
notice of Executive Engineers at once any buildings that show cracks or
ﬁeiiuite signs of deterioration and obtain their orders for rectifying the

efects. : '

_ Note—For the ur(lnosé of this rule, the cost of buildings will not
include the cost of land, but will include the cost of. subsidiary structures
borne under the same number in the Register of Buildings.

VIil. Registers and plans of buildings

. 306. (1) Each Superintending Engineer will keep a register of build-
ings in charge of the department within his circle, and each Executive
Engineer a similar register of all the buildings within his division. In these
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registers the value of the land comprised in the property will be shown
separately from the value of the building or buildings thereon the value of
each separate structure being also shown separately. In the case of a
purchased property the price paid will be apportioned between‘the various
items comprising the property, e.g., land, main buildings, servants’
quarters, compound wall, well, ete. '

(2) The Capital value of any portion of the building which is abandoned
or dismantled without replacement should be written off the total capital
value of the building.

307. TIn case of buildings and works borne on the returns of the Public:
Works Department, the Executive Engineer will be held responsible that,

the plans of such buildings and works are corrected on ,the completion of
any alterations.

B. BUILDINGS OTHER TUAN RESIDENCES

1. General rules

© 308. (1) In the absence of any orders of Government to the contrary,
the head of the occupying department or of the principal occupying depart-

ment when the building is nllotted to more than one department, .shall he
regarded as the officer in charge of the building.

(2) The officer in charge should in each case make some person of hias
establishment answerable for the general condition of.the building, where
there is no caretnker appointed for this purpose.

(3) The officer in charge will be responsible for keeping the compound
attached to the building in deceunt order, and this applies to the clearing of
weeds from any tank as well as to the clearing of jungles in the :said
compound. Where the tank is leased out, the lease should .ordinarily
include provision that the leasee will keep the;tank free from. weeds.

309. An electric plant or apparatus borne on the books of the Public
Works Department in a building should not be removed or disposed of by
the head of the department or office in occupation without previous reference
to the Executive Engineer of the Electrical division in charge of the plant.
Such work should ordinarily be carried out by the Public Works Directorate
particularly when skilled handling of any machinery is required.

310, As o theatre is peculiarly liable to fire,.no public building in

which stores:or other Government property are kept should be - used for
thentrical purposes. :

311, In all Government offices, which are not provided with electric
fans, punkhas may be used for the period from™ the lst March to the 31st
October of each year. * Whaere electric fans are provided, the current for

electric fans may be cut off fromn the 20th November each year to the 14th
February of the following year.

Il. Fixtures and Furniture

312, Tvery public building should be provided with all necessary
fixtures. The periodieal repair of these fixtures should be carried out by
the Public Works Directorate and charged to the repair estimate of tho
building. All petty repairs of fixtures and replacement of broken glass in
doors and windows required in the intervals between the periodical repairs
should be carried out by the officer in occupation of the building and
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charged to lus contingent accounts. The work of clearing roofs and rain-
water pipes and the work of replacement of hroken panes of glass in sky
lights, as well as replacement of glass panes  Dbroken in the operation
theatre of a Government hospital should, however, be carried out always by
the Public Works Directorate and charged to the repairs grant of - the
building concerned.

Note 1.—The electric heaters, water heaters, fans, etc. which are fixed
to the walls, floors or ceilings of Government bdildings are classified as
fixtures, their cost being added to the capital cost of electric installations
of the building for the purpose of calculating rent, but the portable heaters
or water heaters, table fans, etc. which obtain electric energy by means of
a moveable plug in a socket shall be classed as furniture.

Note 2.—Punkha, where provided by Government, includes its suspend-
ing ropes, tubes, pulleys and its pole or board and flap attached thereto, but
does not include covering for the flap, frills or pulling rope.

813. (1) The Executive Engineer will neither supply nor repair
furniture, screens, purdabhs, or tatties nor will he perform any of the duties
specified above as devolving on the departmental officer in charge.
Furniture for new offices may, however, he supplied by the Executive
Engineer, provided the cost of such furniture is included in the estimates
of the offices concerned. '

(2) In the case of travellers’ rest Louses, staging bungalows or circuit
houses not helonging to thé Public Works Departwent, the outlay on the
supply and repair of furditure will be {reated as charges of the civil
Department. But in the case of Public Works Deparfnient, Tnspection
Bungalows, etc., the furniture should Le supplied and repaired at the cost
of that Department. )

Ill. Hire of Office accommodation for Officers of the Public Works
Department

314. (1) Office accommodation may be lired for officers of the Public
Works Directorate if no Government building is available.

(2) The amotunt of rent to be paid for office accommodation for
Superintending Engineers may be fixed at the discretion of Government.

(3) When a building is hired for separate oflice accommodation for an
Executive Engineer or for a Subdivisional Officer, the rent to be ;_mul by
Government, may be fixed by the Superintending Engineer. within the
following maximum limits, any higher rent being fixed by Government:—,

(i) When the accommodation is provided in a separate  building
—Rs. 100 a month.

(ii) When ‘the accommodation is provided in a building partly used as
a private residence—one half of the total rent subject to a
maximum of Rs. 45 a montl,

(4) When an Executive Engineer's office or a Subdivisiona] Officer’s
office is accommodated in his residence (not being a Government building),
the Executive Engineer or the Subdivisional Officer, as the case may hg.
may under orders of the Superintending Engineer be allowed to draw a fair
proportion of the rent limited to one half of the amount actually paid for
the whole house on account of the portion set apart for his office subject

to a maximum of Rs. 45 a month, any higher rent being fixed by
Government.
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(5) In according sanction to the rent to be drawn by an Executive
Engineer or by a Subdivisional Officer under sub-rule (4) the Superintending
Lngineer should also tnke into consideration the following factors:—

(i) In ealeulating the nccommodation set apart for office purposes
no allowance should be made for o yeparate room, upart from

~the oilice, to be occupied by the Executive Engineer or the
Subdivisional Officer,

(i1) The immedinte superior officer must certify both as to the amount

of necessary accommodation, and that it is actually available
and suitable in the house in question,

(iii) He must also certify that no Government building is available,'

and that no suitable separate building can b hired for- the
purpose at a lesser cost. [

(6) When the Executive Engineer’'s or the St %@visiouai Officer’s
office is accommodated in his residence, which is a_Government building,
the rent to be paid by the officer should be regulated by'the rent rules for
Government buildings used as residences, o :

(7) The municipal tax assessed on the annual value of buildings in
whicli office ncconimodation is provided, or on the land apertaining to them,
should be treated as separate from the rent, If it is tﬂm local rule or
custom for the tax to be chargeable to the owner, the tax for the entire
building will be paid by Governent, otherwise the officer concerned should
uy the share of such tax corresponding with the share of the.rent payable
Ly' him and Government should be debited with the difference.

1V. Payment of taxes

315. (1) As a general rule the owner’'s share of municipal rates and.
taxes on public buildings used for non-residential purposes should be paid
by the Public Works Department, and charged, to the maintenance estimate
of the respective buildings. -

316. (1) The occupier’s share of municipal rates and taxes on a non-
residential building, if the building is in the occupation of a .single
department, should be paid by the occupying department.

(2) If the building is in the occupation of more than one department,
or if the occupiers’ share of taxes are payable in a lump sum for a number
of buildings in a munieipal area, the taxes may be pnid, in the first instanoce,
by any one depnrtment nominated in this behnlf by Government. When
one of the several departments occupying a building or buildings assessed
to lump sum taxes is n Commercial Department, a portion of the taxes
caleulnted pro rata, in proportion to the accommodation actually oceupied
hy cach of the several departments, should be passed on to the Commercial
Departinent concerned. The balance thereafter remaining, if it relates
to n single non-commercial department ocoupying the rest of the building,
should be passed on to that department; if it relutes to more than one
non-commercial departments, it should not be passed on.

(3) Taxes on non-residentinl buildings if paid by a department
nominated by Government in this behalf and not passed on to the occupy-
ing departments are chargeable to “57—Miscellineous—Rents and Taxes™.

(4) Where the whole or part of the oceupier’s share of tax is .pnid by
the Public Works Department, the payments may be ocharged to the
maintenance estimate of the buildings concerned.
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Note 1.—Before payment is made by a depurtment which is not in
occupation of the entire building concerned or if payment cannot be delayed,
as soon after payment as possible, an acceptance should be obtained from
every department which is in occupation of any portion of it.

. Note 2.—No municipal taxes are payable on public buildings fsit.uated
in cantonments.

317. (1) Payment of taxes by Government to local funds may be made
in cash which includes payment by cheque as well.

(2) Whenever there is any alteration in the valuation of buildings, the
charges for municipal taxes in respect of the buildings drawn in contingent
bill forms should-be supported by a certificate from the Executive Engineer
concerned in which he states either that he nccepts the assessment or if he
considers any assessment to be excessive, that all means have been or are
being taken to secure its reduction.  For periods during which the valuation
remains unaltered, the charges on account of taxes for the buildings should
be supported by a certificate from the drawing officer to the effect that
there has been no change in the assessment since it -was last accepted by

the Executive Engineer,

(3) If an assessment appears to be excessive, steps should be” taken to
obtain redress under the ordinary Municipal J.aw.

Recourse to the special provisions of the Municipal Taxation Act, 1381
(Act II of 1881) may, however, be had when it has been found impossible
to eflect an amicable, though possibly arbitrary, settlement with the local
authority of a case in which the property to Le assessed is™from its nature
such as not to admit of the application of ordinary principles in assessing
the payment thereon of any particular tax. An example would be a case
in which, whereas the assessment.should be on the letting value, the
property is of such a nature that it is difficult to conceive of its being let
or impossible to form an estimate of the rent which would be obtained if
Government offered to let it.

Y. Building& of historical interest

318. All buildings and monuments of historical or architectural interest
including every monument or place or object of artistic or historic
interest, declared by Parlinment by law to be of national importance,
should be carefully attended to, ~and it will be the duty of Executive
Engineers to arrange for a systematic annual or even more {frequent
inspection of such buildings and monuments in their divisions, and of all
Executive and Superintending Engineers to keep Government fully informed.
as to. the condition of those builﬁings and monnments and to prepare

estimates for their repair,

C. RESIDENCES FOR GOVERNMENT OFFICIALS

I. Ceneral Rules

319. Residences for public servants may be built or purchased hy
Government—
(1) When it is the recognised duty or established custom of
Government to do so;

(ii) When it is necessary on public grounds for the officer to reside
in, or close to, the locality in which his duties are performed:
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(iii) when it is necessary to provide residences where no civil station
or cantonment exists, and where a longer term of residence would
render camp accommodation ‘unsuitable, e.g., buildings along

lines of roads or canals, for the housing of officials emploved on
-their construction or maintenance;

(iv) when it is shown to the satisfaction of Governmeut that suitable
house accommodation for officers whose appointments are
permanent in respect of locality is not available in the wvicinity
or is available only under circumstances which will be likely to

place such officers in an undesirable position in relation to house
proprietors.

320. The scale of accommodation supplied to, an officer' shall mnot;

except at his own request, exceed that which is appropriate to the status
of his post.

321. (1) Before submitting a proposal to Government| fdr.the construc-
tion or purchase of o residence for a Government official;: the head of the
department concerned should consider whether the requisite ‘accommodation
cannot be more conveniently provided by taking dn existing building omn
lease with the sanctiéh of Government. Kvery such proposal gor the leasing.
of such buildings should show clearly—

. (i) the sum payable annually to the lessor;
(ii) whether all repairs will be executed by the lessor; and if not,

(iii) the estimated annual charges for maintenance and repairs. if they
are to be executed by Government; :

(iv) in cases in which Government is liable to pay the municipal taxes,
the amount of such taxes;

(v) the standard rent of the residences under existing,rules; and

(vi) the average emoluments of the officer for whomni,the residence is
proposed -and the maximum rent recoverable from him.

 (2) The proposals should show distinctly that the scale of accommoda-.
tion is not in excess of that which is appropriate to the status of the officer.

(3) The lease shb\ﬂd_ ordinarily provide that the lessor will execute all
structural repairs before the building is occupied and will carry out all

necessary additions, alterations and repairs to render the building habitable
and suitable for the purpose for which it is required.

322. (1) An officer occupying a Government residence provided with
electric installation should not connect up with the installation any electric
heater (whatever be its consuming capacity), nor any other private electrio
fitting consuming more than 600 waits of electrical energy without prior

approval of the Executive Engineer of the Electrical Branch of the Public. .
Works Directorate.

(2) An officer usinF or permitting the use of private electric fittings and
apparatus such as table lamps, table fans, etc. in such a residence will be
heFd responsible for ang domage that may thereby be caused to the electric
installation and/or to the structure of the residence. Any extra expenditure,
which Qovernment may have to incur to make good such dawmage, will be
rocaverable from the occupnnt of the bLuilding concerned.
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1l. Rent Rules:—Officets’ liabilities in respect of residences allotted to
them

323. The holder of a post, whether permanent or temporary, to whom
a building, owned or leased by Government, has been allotted as a residence,
shall be liable to pay during the period he is holding the post, whether he
occupies the building or not—

(1) rent at the rate prescribed in rule 326 wunless his monthly
emoluments amount’ to less than Rs, 25; and

(i1) if his monthly emoluments exceed Rs. 150, municipal and other
rates and taxes payable by ‘Government in respect of the residence,
not being in the nature of house or property tax; provided that
the liability under this clause of an officer residing in such a
building situated within the limits of the Calcutta or Howrah
municipal areas shall be limited to 1 per centum of his monthly
emoluments or the actual amount of such rates ~and taxes,
whichever-is less: and

(iii) meter hire, when charged separately, and the cost of waler,
. electrical energy-gfc. consumed; and o

(iv) if the residence is supplied. with services, other than water supply,
sanitary or electrical installations and fiftings, such as furniture,
tennis court or’garden, maintained at the cost of (Ravernment,
such: additional “rént: or charge therefor. as Government -~ may
determine without taking into consideration the Valife®--of-=the
site.

Note.—Government have from time to time exempted certain officers
‘from ‘the 'payment of the occupier’s “share of  the . taxes ' on
residences: which they are compelled to- occupy solely for -the
.proper, performance- of their duties; These ::exemptions . will
remain 1n-force so long as these officers hold the posts or exactly’
similar’posts to  which the’exemptions apply.

824. (1) An otficer to whom a residence has, been allotted shall continue
to beiliable for ‘rent etc. under rule' 323 “while ‘absent on. )%Plil"'-{@ri casyal
leave ‘or vacation; or at a hill‘station where he is permitted but ‘ot required
- . to reside, .but he shall mot -be so liable, wunless Government ' for, special

reasons directs otherwise, when on'leave dther thap casual leaye.

ﬁz) *An officer in' bcoupation of ‘quarters allotted to him by Government
shall, when he vacates the buildirg, report tli¢ fact to the local head-of-ihe
department concerned, whp should intimate the.same {0 - the. Executive
-'Englnéer in‘charge“of- the-building..

é% With the specific sanction of Government in each case, pn qf@‘ég
may .be-exempted wholly. or in part from any or all of 'the . lLabilities
eénumérated in rule 323 in any of the following circumstances. namely:—

(a) when he is officiating in ‘the post, but is discharging the duties
thereof in addition to those of his substuntive post, and dqes not
actually occupy the'residence;

(b) -when in.addition 4o the duties of the post, he-discharges:those of
‘another post-and is‘thereby precluded ‘from - ococupying the
‘ residence;- '
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(¢) when he has been traunsferred from another post in .the same
station, for which there is an allotted Government residence,
and Government do not consider it necessary that he should
-change his residence;

(d) if he habitually lives in orthodox Indian style, when the residence
has bLeen coustructed in European style, or if he is a European
Officer, when the residence has been constructed in orthodox
Indian style; -

(e) when hLe officiates in the post for a period not exceeding iwo
months and is prevented from actually occupying the residence
by circumstances which Government consider exceptional;

(f) when by reason of the necessity for living at or near his place of
duty or for other special reasons, (Government grant him the
concession of reduced rent or rent-free quarters.

Provided that in cases covered by clause®(f) the grant of the concession chall
be subject to review by Government every five years.

Note 1.—The grant of rent-free quarters under this rule does not in the
absence of explicit orders to that effect imply any exemption from the
liabilities under clauses (i1), (iii) and (iv) of rule 323.

Note 2.—Inconveniences caused by petty or - ordinary repairs are
insufficient to warrant remission of rent, which may be granted only, when
in the opinion of Government, the carrying out of extensive structural
repairs or the existence of exceptional circumstances renders the building
unfit for habitation,

326. The rent payable by an officer under clause &i) of rule 323 shall
be the standard rent of the residence as determined under rules 331 to 346
or 10 per centum (or in the case of an officer whose monthly emoluments
are Rs. 25 or more but do not exceed Rs. 100, 5 per centum) of his monthly
enoluments, whichever is less;

Provided that the above percentages of emoluments may be exceeded in
the case of an officer—

(a) who is not required or permitted to reside on duty at the station
at which the residence is supplied to him; or '

(b) who, at his own request, is supplied with accommodation which
exceeds that which is deemed by Government to be appropriate
to the status of the post held by him, or

(¢) who is in receipt of a compensatory allowance granted on account
" of the dearness of living,

Provided further that the rent shall be waived if such emolurﬁents are less
than Rs. 25 per mensem,

327. Tor the purpose of this Chapter the expression “‘emoluments’
means and includes— '

(a) pay;

(h) payments from the revenues of the Central or any State Govern.
ment and fees, if such payments or fees are received in the shape

of o fixed addition to monthly pay and allowances as part of the
authorised remuneration of the post;
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{c) compensatory allowauces, other than travelling allowance whether
drawn from revenues as in clause (b) or from a local fund;

(d) full sanctioned pension irrespective of any commutation which may
be made, other than a pension drawn under the provisions of
Chapter XXXVIII of the Civil Service Regulations or compensa-
tion received under the Workmen’s Compensation  Act, 1923,
or allowances attached to the Vietoria Cross, the Military Cross,
the King’s Police Medal, the Indian Police Medal, the Order of
British India or the India Order of Merit ;

(e) in the case of a Government servant on leave, the emoluments
drawn by him for the last complete calender month of duty
prior to the leave in question;

\f) in the case of a picce worker employed in the West Bengal
Government Press, two hundred times his class rate, and in the
case of any other Government servant paid at piece-work rates,
an amount determined in such manner as Government may
prescribe;

(g) in the case of a Government cervant in receipt of a subsistence
grant, the amount of the subsistence graut;

Provided that if he is subsequently allowed to draw pay for a period of
suspension, the difference between the amount paid by him as rent, ete.
on the basis of the subsistence grant and the amount due on the basis of the
emoluments ultimately drawn by him for the period shall be recovered

from him.

Note.—Overseas pay shall be converted into rupees at such rate of
exchange asrGovernment may from time to time specify.

+328.  (1). Where a residence is supplied by Government with a
metered supply of electrical energy or water, the charges leviable under
clause (iii) of rule 323 shall be determined in accordance with the follow-
ing principles, namely :—

“(a) the charges shall be calculated on the number of units consumed
each month as indicated by the meters ;

'(b) the rate of cost per unit shall be fixed by the competent authority sq
as to inolude the amounts required for payment of—

(1) interest at the rate fixed from time to time by Government on
~ the capital outlay incurred on the system up to the point of
contact with the internal installation;

(ii) d—.;f,-preciation and maintenance charges on the capital asséts
(excluding internal installations of residences) :

(iii) actual running expenses; and-

(iv) such extra charges including overhead charges as Government
may deem reasonable

(c¢) rent for meters shall be charged monthly for the period of actual
use, broken periods being treated as a whole month, at a fixed
rate which shall be one-twelfth of the amount annually required
for the payment of— .

(i) interest at the rate fixed from time. to time by Government on
the capital cost of the meters: and
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(i1) deprecintion and maintenance charges thereon;

(d) if the capital outlay or cost referred to in clause (b) or (¢) be not
known, it shall be estimated.

(2) Where the -supplf_ by Government of electrical energy or water is
unmetered, the charges leviable under clause (iii) of rule 323 shall be at

such rates as the competent authority deems reasonable, regard being had
to the factors mentioned in clause (b) of sub-rule (1).:

(3) Subject to the condition that the basis of assessment is uniform, the
competent authority may for the purpose of assessment of charges for the
supply by Government of electrical energy or water and meters therefor

group a number of residences in a particular area or of a particular class or
classes,

429, An officer liable under rule 323 for rent, ete.

A i may sub-let the
residence on the following conditions, namely:— .

(a) thg sub-tenancy shall not be recognised by Government;
(b) the lessee shall be approved by the Superintending Engineer;

(¢c) the lessor shall remain personally liable for the rent, etc.'and

for any damage caused to the residence beyond fair wear and
tear;

‘d) the amount received by the lessor from the lessee shall not, with-

out the previous sanction of Government, exceed the lessor’s
liability under rule 323; o

(e) .when the lessor ceases to hold the post to the incumbent of which
the residence is allotted, or if Goverumént re-allots the residence
to any one else, the tenancy shall terminate forthwith;

(f) the lessee shall undertake to the satisfaction of the Superintending

Engineer to vacate the residence immediately on the tenancy
being terminated under clause (e); and.

(g) if the sub-tenancy is permitted by the Superintending Engineer
to continue during the leave of the lessor, the lessor shall, not-
withstanding anything contained in rule 324 continue to be liable
under rule g?ﬁ for the rent, etc. in respect of the residence.

330. An officer may be permitted by the Superintending Engineer, to
store during absence on leave lis furniture and other belongings at his own
risk, free of rent, in the residence occupied by him prior to such absence,
provided that (a) the officer (if any) who discharges the absent officer’s
duties does not require the residence and is not held liable for the rent, and
(b) arrangements cannot be made to lease the house during the period.

111, Determination of Standard Rent

331. In caleulating howsoever the capital cost of a residence owned by
Government, the cost or value of sanitary, -water-supply and eleotrioal
installations and fittings shall be included therein, but the cost or value of
the site (including expenditure on its preparation) together with either
(a) any charges on account of establishment and tools and plant other than
such as were actually charged direct to the work, or (b) when the ap'ount
of such charges is not known, the estimated amount of such charges, shall
be oxcluded therefrom.
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332. For.the purpose of rule 331—
(1) the following shall be regarded as fittings, namely :(—
(1) Electrical fittings—
(a) lamps of all kinds (excluding bulbs) ;

(b) fans, including switches and regulators, the hire of which is not
‘charged separately;

(c) meters, the hire of which is not charged separately.
(ii) Sanitary and water-supply fittings—

(a) plumbing arrangements for hot water supply (but not geysers
or similar aparatus for heating) ;

(b) baths, basins and lavatory equipment;
(c) gas and water meters, the Lire of whicl is not charged separately,

(2) Expenditure incurred upon such works as raising, levelling, piling
and clearing sites and the construétion of revetments shall-be regarded as
expenditure on preparation of the site.

Note.—The intention of clause (1) is that only those articles which
form an integral part of the installations shall be regarded as fittings.
Such fittings are not necessarily fixtures, e.g., moveable electric lamps and
fans are fittings: on the other hand fixtures do not necessarily fall under the
head of fittings unless they are connected with the-supply in question. The
basins and baths referred to in the rule mean only fixedlavatory or washing

basins and baths of the type generally known as English baths,

333. The- capital cost of a residence owned by Government shall be
either the cost of acquiring or constructing the residence (including its
subsidiary buildings) -and any capital expenditure incurred upon it there.
after or when this is not known the present yalue of the residence: )

Provided that where on the authority of .G.overnme.nt_ for special reasons
accorded, residences of a specified class or classes within a specified area
-are revalued, the capital cost of any or all such residences, as Government
may determine, shal? be revised on the Lasis of such revaluation ;

- Provided further that the cost of restoration or special repairs shall not
be added to the capital cost or presént value, unless such restoration - or
special repairs add {5 accommodation or involve replacement of the existing
‘type of work by.work of a more expensive character. :

334. The annual standard rent shall be calculated on the capital cost
of the residence and shall be either—

(a) a percentage of such capital cost equal to such rate of interest as
may from time to time be fixed by Government, plus additions—

(i) equal to the municipal and other rates and taxes in the nature

of house .or property tax payable by Government in respect of
the residence; and )

(ii). for both ordinary and special maintenance and repairs, as

determined under rule 335, or

(b) six per centum per annum of such capital cost, whichever is less.
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Note.— The rates of interest fixed by Government for the purpose of this
rule are shown in the table below. The date of coustruction of the residence
or of the execution of additions or alterations should be taken as the, date
on which the accounts of the estimates for " construction, addition or
alteration, as the case may be, are closed:—

Date of a;cquisition or construction of the Rate of interest.
residence, or of the execution of ad- p A —
ditions or alterations thereto. Building ocoupied.
o A N
On or before 19th  After 19th June
June 1922, 1922.
Per cent,. Per cent.
Before 1st April 1919. = “ 3% 4
1st April 1919 to 31st July 1921. S 3 5
1st August 1921 to 31st Décember 1921. .. 3% i
1st January 1922 until further orders, s 6 6

A35. The addition to be made under sub-clause (ii) of clause (a) of
rule 334 shall be the amount estimated by the Superintending Engineer to
be the probable cost of the maintenance aud repnirs of the residence
(including sanitary, water-supply and eleetrical instollations and fittings),
or, if no such estimate has been made, n percentnge of the capital cost to
be fixed by Government and based on the average proportion which the
amounts -actually charged for such maintenance and repairs in respect of
residences of similar design and with similar convenignces in the same
locality bear to the capital cost of such residences.

336. The additions to be made under clause (a) of rule 334 shall be
reviewed by the competent nuthority every seven years, and on such other
occasions as Government may order,

337 When the standard rent of a residence has been calculated, minor
additions and alterations may be made without the rent of the residence
being increased, subject to the following conditions, namely:—

(a) the total cost of such additions and alterations shall'-"'not exceed

5 per cent. of the capital cost on which the standard rent was
last caleulated; and

(b) such additions and alterations shall be made within seven years
after the last calculation of the standard rent.

338. When, by reason of additions and alterations, the capital cost of
a residence exceeds by more than 5 per cent. the capital cost on which the
standard rent was last calculated, the standard rent shall be recalculated,
with effect from the lst April next following or from the date upon which
a new tenant becomes liable for the payment!of rent] \#hichevér is earlier.

339. TUnder special order of Government the annual standard rent of
a residence owned by Government may be reduced 3w en Government is
satisfied that as determined under the above rules, if; 1s% greatly out of
proportion to the proper value of the accommodation provided.

340. The annual standard rent of a residence leased by Government
shall be the sum paid annually to the lessor plus the following additions to
meet chargea which fall on Government during the period of lease, namely :(—
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(1) for meeting such charges for both ordinary and special maintenance
and repairs the estimated cost thereot (including maintenance
aud repairs of any additional work done a1t Government expeuse);
and

(i1) for meeting such charges for capital expenditure on additions or
alterations and for the interest thereon, the amount estimated
to be sufficient to repay to Government during the period of
lease such charges, or such part thereof as the lessor may not
hav¢ agreed to reimburse to Government, plus interest on half
the sum of such charges and the amount (if any) to be
reimbursed by the lessor, calculated at the rate fixed under
clause (a) of rule 334; and

(iii) the annual amount of municipal and other rates and taxes in the
nature of house or property tax payable in respect of the
residence, unless such amount has been included in the sum
paid to the lessor. '

341. Standard rent shall be expressed as standard for a calendar month
and shall be equal to one-twelfth of the annual standard rent as calculated
under the aforesaid rules, Rent calculated should be fixed in rupees and
annas, fractions of an anna being ignored.

342. 1In calculating the annual standard rent of a residence, the additions
for both ordinary and special maintenance and repairs shall not include
anything for the establishment and tools and plant charges except to the
extent authorised in rule 331.

343. After annual standard rents have heén calculated, a number of
residences in a particular area or of a particular class or classes may at the

discretion of Government be grouped together for the purpose of assessment
of standard rent:—

Provided—

(a) that the basis of assessment is uniform; and

(b) that the amount taken ‘as rent from any Government servant shall
not exceed the limits imposed by rule 326.

344, TUnder special order of Government the standard rent may _be
reduced by a specified proportion when a portion” of the residence must he
set a side by the occupier for the reception of persons visiting him on
Government business. or as an office when no separate office accommodation
is provided.

345. Where—

(a) the present value of a residence including its subsidiary buildings
and of its site is to be determined, or

(b) a revaluation authorised by Government under the first proviso to
rule 333 is. to be made, or-

(c) an estimate is to be prepared under any of the provisions of this
chapter,

the work of estimating shall be entrusted to an officer of the’Department
of Public Works of rank not lower than that of an Executive Engineer
nominated in-that behalf by the competent authority. The estimate shall
be forwarded-to-the competent authority for determination.of the present
value or the-standard rent:or the_ capital cost, as the case may-be.
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346. TFor the purposes of the foregoing rules relating to residential
buildings :— -

(i) “‘competent authority’” means in the case of residences in the
charge of the Department of Public Works, the Superintendin
Engineer of the Circle (except in relating to matters connecte

with electrical installations, when it means the Superintending
Engineer. Electrical Circle);

(ii) “‘ordinary repairs’’ shall include repairs executed, annually or
periodically, but shall not include special repairs; the average
annual charges for maintenance and repairs on residential
buildings to be included in the rent of such buildings shall be -
calculated on the following basis:—

(a) For pucca buildings constructed before 1945, 9 per cent. of
capital cost.

(b) For kutcha or semi-permanent .buildings constructed ‘Thafare
1945, 20 per cent, of capital cost.

(¢) For pucca buildings constructed in and after 1945, 4 per cent.
of capital cost.

(d) For kutcha or semi-permanent buildings consiructed in and
after 1945, 9 per cent. of capital cost.

(e) Where the actual cost of repairs for a number of years is known,
as in the case of a building which is already on the<books of
the Public Works Department and of which it is necessary to
revise the rent, the average of the actual annual costs of
repairs in the previous four years should be taken into
account. To this shall be added half of one per cent. of the
capital cost of the building to provide for ‘‘special charges’
or in other words, depreciation,

Provision for depreciation is included .in the percentages specified in

sub-clauses (a), (b), (¢) and (d) of clause (i1) above.

Note.—The permissible limits of maintenance calculated in accordance
with the above rates should be taken as the maximum limits.
The standard of maintenance should not, however, be pitched
to high and every endeavour should be made to kéep the repair
charges at a lower level than the maximum fixed as above.

(ii1) “‘special repairs’’ shall include renewal of floors and roofs . and
other replacements recurring at long intervals;

(iv) the cost or probable cost of repairs necessitated by the occurrence

of fire, flood, earthquake, abnormal . storm or other - natnral
calamity shall not be taken into uccount. :

1Y. Payment of taxes

347. (1) The owners’ share of municipal rates and taxes on public

buildings used as residences should, in all cases, be paid by the Public
Works Depariment,

(2) The Public Works Department will also ‘Eny the':océupier's-share of
taxes in the first instance in case of residences whose occ‘u ants are charged
rent, and recover the taxes along with rent subsequently {from the occupants
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unless they are exempted from payment of such taxes by general or special
orders of Government. All officers whose pay does not exceed Rs. 150 per
mouth are exempted from payment of ‘“‘occupier’s share’’ of taxes.

(3) In respect of residences whose occupants are not charged rent, the
Heads of Offices in which the occupants may be serving should pay the
occupier’s share of taxes in all cases and recover the same from the
occupants as and  when such recovery is admissible under the rules,

(4) Where.a building is used partly as a residence and partly as an
office or the like, if the residential portion is not separately assessed to rates
and taxes, not being in the nature of house or property tax, the total of such
rates and taxes in respect of the building shall be apportioned between the
residential and other portions by the Chief Engineer, Public Works
Department for the purpose of payment of taxes and its recovery according
to rules in force.

(0) Taxes on residential buildings if payable by Government are charged
to the maintenance estimates of the buildings concerned. But in cases
where the whole or any portion of the taxes, which by local rule or custom
are ordinarily leviable from the tenant, is paid by a department other than
the department in odministrative control of the building, - the charge may
be treated as contingent expenditure of the paying department.

. 348. (1) The occupier’s share of municipal taxes is recoverable monthly
n advance from the occupant unless he is specifieallv exempted from pay-
ment of such taxés™as a condition of his service,

(2) No claim for refund to any officer of ocoupier’s share of taxes for
any broken period of a month recovered in advance shall be admitted to any
officer on the ground of vacating the residence before the close of the same
month for any reason whatsoever.

(3) Double recovery of occupier’s share of taxes for any period of a
month in respect of the same residential building from two officers should
not be made.

(4) In respect of a residential building at a station that remained vacant
at the beginning of a month for which taxes could not be recovered in
advance from any officer, retrospective recovery should be made from the
occupying officer from .the date of his assuming charge at the station,
provided he or otherwige his successor at the station which he bad left had
not paid taxes in advance for the same period of the month in respect of
any residential building-borne on the books of the Public Works Department.

Y. Capital and Revenue Accounts

349. For the purpose_of Capital and Revenue Accoiiiits of Residences
ana .their subsidiary Services, Government buildings intended for ocoupa-
tion as residences by Government officials and others should be divided
into two classes :— '

Class I—Buildings which are ordinarily to be ocoupied by officers
liable to pay the full standard rent subject to the limit of 10 per
cent. of their emoluments.

Class II—Buildings from which recovery of the full ‘standard rent is
not expected, that is, buildings” which will “ordinarily be
ocoupied by officers who are entitled to accommodation rent-free
or at reduced rent under the sanction of the competent authority.



95

Note.—The fact that a building of Class I is occasionally occupied by
u tenant who is entitled to accommodation rent-free, or at reduced reat,
will not justify its removal from Class I to Class II, and wvice versa o
building under Class II should not be transferred to Class I whenever it is
occupied by a tenant who may be required to pay rent in anccordance with
the rules. Buildings should be transferred from one Class to the other only
under the orders of Government and should have effect in all cases from the
commencement of a financial year.

VI. Responsibility for Recovery of rent

350. The officers of this department ure responsible for the recovery
of the full rent of all residential buildings, and' Divisionalj!Accountanis are
responsible for bLringing to the notice of Executive Engineers -any case
where a revision of rent is to be brought into force and also when assessment
on new residences (whether provisional or final) bedomes due. The
responsibility for any delay in the recovery of rent owing to Executive
Engineer’s omitting to inform the occupants that the rent of their residences
has been raised, or is due, rests entirely on the Executive Engineer conceruned
and his Accountant.

VII. Special class residence

351. The foregoing rules of this chapter relating to buildings used as
residences shall not apply to the following special class. Government
residences the occupation of which is reguFated by special provisions,
namely :—

(a) official residences of the Governor;

(b) official residences of the Ministers;

(¢) reserved accommodation in Darjeeling;

(d) inspection bungalows etc. belonging tﬂl Public '\Eorks Department
(a) Official residences of the Governor

352. (1) The Governor shall be entitled without payment of rent to
the use of his official residences within the State of West Bengal, which
will be maintained, furnished and supplied with household and table
equipment at the expense of the State.

2) The administration of the furniture funds of the official residences
of the Governor including the upkeep of a stock list and the purchase,
repair and maintenance of furniture will be conducted by the Military
Secretary to the Governor. The duties of the Superintendent, Governor's
Estates, Public Works Directorate in this respect will be to satisfy himself.
that the furniture is being properly maintained in good and serviceable
order. In every second apd fourth year of the incumbency of the Governor
an independent officer will be deputed by Governmnent to carry out in
conjunction with the Superintendent, Governor's Iistates, an inspection and
verification of the furniture. In token of his joint responsibility for the
verification this officer will give a certificate to the following effect:

et Wween s nai (date) and............. O e o (date) in
conjunction with the Superintendent, Governor’'s Estates, I inspected and
checked the actual stocks against the inventories us they stood on those
dates. I -certify that *subject to the remarks below the articles in stock
agree with the inventories.

SIFRAIEG: sown e v
. Designation.....coveieeiiinrennennens””
*These words to be scored through where unnecessary,
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(3) The maintenance of, and the execution of all works and repairs in
connection with, the official residences of the Governor shall be conducted
by the Public Works Directorate in accordance with the “Rules for the
management of Raj Bhabans in West Bengal” as set forth in Appendix. 14.

353. The amount of expenditure incurred on {he maintenance,
improvement, renewal or replacement of the official residences of -the
Governor shall not, except with the special order of the - President which
must be obtained in advance, exceed in any one year the amounts specified
beloni under the different sub-heads of works of maintenance and repairs,
namely :—

(1) Improvement 16,000
(ii) Gardens 80,000
(iii) Electricity .. 45,000
(iv) Taxes - - .. 1,580,000
(v) Repairs . ... 299,000

S C ety Total: 5,90,000

‘Provided. that the Governor may, without exceeding the “overall limit of
Rs. 5,90,000, reappropriate, “when necessary, from or to ‘ones.subzhead:. of
work specified above to or from another sub-head thereof.

(b) Official residences of Ministers

354. (1) The Chief Minister and each Miuister shall be eutitled, with-
out payment -of-rent; fo:the use:iof .a furnished residence 'in' Calcutta
throughout the termn of his office and for a period of fifteen days immediately
thereafter when such a!residence:isallotted-to him' under orders of =the
State Government.

(2) Al expenditure for furnishing the residence on such scales as:the
State Government may. by order determine; and.all.. expenditure-: for - the
maintenance thereof including expenditure on structural alterations und
repairs, ‘provision “of - electricity, ‘gas and water 'therefor and payment of
rates and taxes in respect thereof ghall be borne by thé State (tovernment
and‘charged to the Maintenance-grant of .the building concerned.

(¢) Reserved accommodation. in Darjeeling

+##:306.:- The Leave-Hostel, - Rechmond "Hill, “and" 'Carmichael -Villa. in
‘Darjesling ‘are not available for occupation as permanent™ residertsb
-incumbent of any post. - These are reserved:for :accommodation “&f**high
-officials and others proceeding on tour or on short recess ‘to Darjeeling.
" Occupation of any of these buildings and rooms or portion thereof will be
‘subject to prior approval of the Deputy Commissioner, Darjeeling in each
case and regulated by the prescribed rules set forth in Appendix 15.

(d)-Inspection bungalows, etc..

356. Occupation of the Public Works Department Jinspection bungalows
and the ‘oungalow named Banga Bhawan at No, 3, Hailey Road, New Delhi
with- the Guest House attached to it shall be governed by tha preserihed
tules and arders set farth ip Appendix-15:
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CHAPTER IV—MISCELLANEOUS RULES REGCARDING OFFICE
WORK EXCLUDING ACCOUNTS PROCEDURE

A. INITIAL RECORDS OF ACCOUNTS

357. The initial records upon which the accounts of works are based
are—

(a) The Muster Roll.
(b) The Measurement Book.

For work done by daily labour, the subordinate in charge of the work will
prepare & mutser roll which will show the work done by daily labour and
the amount payable on this account., For 'plece-work |and for contract
work generally, the measurement book will form the pbasis of account.
From the muster rolls the subordinate will prépare tj: Jabour’ reports, and
from the Measurement Book he will check (or, if s ]er anged, prepare)
the bills and accounts of contractors and suppliers.

l. Muster Roll

358. The nominal muster roll (Bengal Form -No. 4794) is the ipitial
record of the labour employed each day on a‘work, and must be written up
daily by the subordinate deputed for the purpose.

359, TFor all large works or groups of works labour reports in' Bengal
Form No. 2881 will be submitted either daily_or periodically as may. be
directed by the Divisional Officer. They show the number of.each class of
labourers employed on each work or sub-head of work., Discrepancies
between labour reports and muster rolls should Le investigated as soon as
the latter are received after the close of the month. '

360. (1) Payments on muster rolls should be made as expeditiously
as possible. Each payment should be made lor witndséed by -the official of
highest standing available, who should certify to the‘payments individually
or by groups by a distinctive mark, his initial or signature. - The amounts
paid on each date should be noted in words as well as in.figures at the foot
of the muster roll.

(2) Payments on muster rolls should, however, be confined to day
labourers only, and should never be extended to permanent and temporary

employees, whose pay is charged to the head ‘“‘Istablishment”. or to the
members of the work-charged establishment.

Il. Measurement Books

361. The Measurement Book (Bengal Form No. 2900) must be looked
upon as the most important record, since it is tle basis of all accounts of-
quantities, whether of work done by daily lubour or by the piece ‘‘work
system or by contract, or of materials received, which have to be counted
or measured. The description of the work must Be lucid, so as to admit
of easy indentification and check. Payments for all works done-otherwise
than by daily labours and for all supplies should, be made on the basis of
detailed measurements to be recorded in measurement books in accordance
with the rules laid down in Appendix 7,

362. (1) Detailed measurements may be dispensed with in the case of
periodieal repairs when the quantities are recorded in efficiently maintained
Standard Measurement Books under rule 207 of the Code. When a payment
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is based on standard measurements, the gazettel officer or subordinate
preparing the bill for payment should be required to certify that the whole
of the work or work since previous running bill, as the case may be, as per
standard measurements bas been done and that it has not previously been
billed for in any shape.

(2) Detailed measurements may also be dispensed with in cases in
which advance payments for work actually executed are made on the certi-
ficate of a responsible officer (not bLelow the rank of Subdivisionul Officer)
to the effect that not less than the quantity of work paid for has actually
been done, and the officer granting such a certificate will be held personally
responsible for any overpayment which may occur on the --work in
consequence., Final payments may, however, in no case be made without
detailed measurements.

(3) Similarly the detailed measurements may be dispensed with in
connection with the works done on lump sum contractors, if a responsible
officer (not below the rank of a Subdivisional Officer) certifies in the bill
that by a superficial and general measurement or in some other suitable
method, which should be ‘specified, he has satisfied himself that the value
of the work done is not less than a specified amount in conformity with the
contract agreement and that with the exception of authorised additions and
alterations the work has been done according to the prescribed specifica-
tions. Detailed measuréfients must invariably be  takemrin“réspect of
additions and alterations.

863. (1) The ordinary measurement books belonging to a division
should be numbered ‘serially and a register of them should be maintained
in Bengal Form No. 4870 in the divisional office showing the serial number
of each book, the names of the Subdivisions to which issued, the date of
issue and the date of its return, so that its eventual return to the divisional
“office . may be watched. Books outstanding in subdivisional offices for over
2 years should be withdrawn promptly even though not completely written
up,.and thereafter only those books which were completed should be finally
recorded, and the partially used up books reissued to the subdivisional
offices every two years.- '

(2) A similar Tegister should also’be maintained in the subdivisional
-office showing the names of the Subdivisional Officer and the  Sectional
Officers to whom measurement-books are issued.-

«(8) A rogister of standard measurement hooks prepared under_rule 207
' should also be maintained in the divisional offices in Bengal From No. 4871:

364. The Superintending Engineer is required to see during-his—tours
that measurement books are ‘carefully-kept and mensurements properly
recorded, and that they are complete records of the actual measurements
of each kind of work done for which certificates have been granted.

865. More than one advance payment may be made, without detailed
measurement of work actually executed on the certificate of a responsible
officer (not below the rank of a Subdivisional Officer), as laid down in rule
362, It should, however, be insisted on that all works executed below
ground level, that is work which will in due course be covered over and
therefore will, later on, not be susceptible of measurement, should be
measured in detail before payments are made, and also that all items of work
“which are completely finished should be measured up as soon as possible
after their completion,
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t11. Progress report of measurements on works executed under contract

366. Every officer or subordinate in charge of a work carried out under
contract should furnish to the Divisional Officer at the beginning of each
month a progress report of the measurements, and a calculation of the
quantities of work paid for during the previous month, together, with a
return of all the materials at site on the last day of the month.- No such
officer or subordinate should be relieved of his charge wuntil a careful
inspection by his superior officer has been made, or until a certificate has
been granted by the relieving officer. It is the duty of the officer-in-charge
to bring to notice any dilatoriness, bad work, or anything militating against
the interests of Government on the part of the contractor; and he will be
responsible for any neglect in this respect.

B. CUSTODY OF CASH

367, Public money in the custody of offices uf the IPublic Works
Directorate should be kept in strong treasure chests and!secured by two
locks of different patterns. In the absence of any pragige orders from
Government, the officer-in-charge of the chest should m: 1’9 such arrange-
ments for the custody of the key and the proper disbursement of all moneys

as he considers requisite subject to the following general ' conditions and
principles :—

(i) Duplicate keys of all locks must, save as otherwise expressly

provided in the note under this paragrapli, be sent to the Treasury’
Officer for safe custody. '

(ii) The original key of the one lock in use should be kept apart from
the original key of the other lock and in a different person’s
custody when practicable. "Whenever a cashier is attached to an
office, the key of one:.of the locks of the treasure chest will
necessarily remain in his possession.

(iii) The chest should never be opened without both custodians Leing

present, in cases where the keys of the two locks are kept.in the
custody of different persons. g

(iv) In divisional offices where a senior accounts clerk is attached to
deal with the cash in place of a cashier, the original key of one
lock of the cash chest should he kept in his possession, the key

of the other lock remaining in the personal custody of the
Accountant. '

Note—Duplicate keys of non-treasury padlocks used in guarding cash

or cash chests for offices located in Calcutta, should be sent to the Collector
of Calcutta for safe custody.

368. The officer-in-charge of the chest will count the cash in the hands
of each cashier or of such other officer authorised to deal with the cash.in
place of cashier at least once a month; or in the case of outstations, he or
any other gazetted officer named by him will count it wheneyer he may visit

them, and will record a note in the cash book showing the date of examina-
tion and the amount (in words) he found.

369. The counting should ordinarily be made on thé last working day
of each month immediately after closing the cash account of the month, but
where this is not possible, the cash balance may be ¢ounted on the first

working day of the following month bLefore any disbursement is made on
that date.
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370. Gazetted Government servants of the Public Works Directorate,
who are stationed at places wlhere there are no treasuries, may utilise the
services of barkandaz guards, if any attached to their offices, for the
encashment of bills relating to their personal claims, and Government wiil
accept liability for any loss caused by the act of the guard if the gazetted
Government servant is not at the station where the money is drawn.

Note.—This is an . esception to the general rule that Government
accepts no responsibility for any fraud or misappropriation in respect of
mouney on cHeques or bills made over to a messenger.

C. CASHIERS

371. Cashiers may be appointed whenever, in the opinion of Government,
the cash transanctions of a division or subdivision are sufficiently extensive
to require 1t.

372. One cashier may make the cash payments of two or more sub-
divisions, or throughout the whole of a division, wherever such an arrange-
ment is found to be practicable.

373. In a division where_there is no cashier, the Senior accounts clerk
attached to the division will ‘do the cash work under the direction.of the
divisional accountant, who is Leld responsible in the matter of cash chest,
cash books and cheque books.

D. STORES

I. GCeneral

374. (1) The stores of the Dépértment of Public Works' are divided
into the following classes, viz., (i) stock, or general stores, (ii) tools and
plant, (iii) road metal and (iv) materials charged direct to wb;lﬁs.

(2) The Divisional Officer shall be responsible for proper arrangements
throughout his division for the custody of stores and for their proteotion
from deterioration and fire, while, unless there are orders to the contrary,
the officer-in-charge of a subdivision shall he responsible for the correctness
of all the stores belonging to. subdivision

875. -(1) Every departmental officer shall be bound to take over charge
of ‘'departmental 'stores which, from the death or departure of the person
lately in charge, or from any other-cause, may be left at or near his station
without'adequate protection. -~

(2) In cases of ‘transfers of charge of stbres; {he officer-in-cliarge of
stores should see-that.the stores in his custody are made over .correctly to
his successor and a receipt.taken from him,

Il.- Acquisition of stores

376. (1) All purchases of stores for use in public service should be
made in the most economical manner in accordance - with the definite
requirements of the public service and in strict conformity with the rules
laid down in Appendix 16. Stores should not be purchased in small
quantities. Periodical indents should be prepared and as many articles as

ossible obtained by means of such indents. At ihe same timé care should
Ee taken not to purchase stores much in advance of actual requirements, if
such purchase is likely to prove unprofitable to Government.
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(2) Where scales of consumption or limits of stores have been laid
down by competent authority, the officer ordering a supply should certify

on the }]mrchuse order that the prescribed scales or limits have not been
exceeded. '

(3) Departmental purchase of tools and plant should be restricted only
to such artieles as, taking local cireumsinnces into * consideration,
contractors are not likely ta possess or cannot rendily obtain, to articles
required for the use of departmental labour, and to articles which will
facilitate the execution of work or result in economy to Government. -

877. (1) The policy of the Government is to make purchases of stores
for the public service in such a way as to encourage the development of
the industries ot the country to the utmost possible extent consistent with
economy and efficiency. In order to give effect to this policy preference in
making purchases will be given in the following orders:

First, to qrticles which are _produced-_ in India in the torm of raw
materials, or are manufactured in India froi r@w materials pro-

duced in India, provided that the quality is $ufficiently good for
the purpose;

Secondly, to articles wholly or partially manufactured in India from

imported materials provided that the quality is sufficiently good for
the purpose;

Thirdly, to articles of foreign manufacture held in stock 1n : India
provided that they are of suitable type and.requisite quality;

Tourthly, to articles manufactured abroad whith need to he specially
imported.

(2) Departments of the Government may, when: they are satisfied that
such a measure is justified, allow a limited degree of preference in respect
of price to articles produced or manufactured in West Bengal or alternatively
elserhere in India either wholly or in part. The Superintending Engineers
of the Public Works Directorate are also authorised taiexercise the~power
of granting such preference up to a limit of 5 per centum, i

378. (1) The rules prescribed by Government in consistence . with the
policy outlined in rule 377 for the purchase of stores- (other than printing

and stationery stores) for the public service, whether of indigeneous origin
or otherwise, are given in Appendix 16. ;

() The restrictions imposed by these rules for purchase of stores for
the public service do not apply to purchases made by or on behalf of Port

Trusts, Municipalities, or local funds, excepting when the stores purchased

are paid for from Government revenue on behalf of Government or from

funds advanced by Gaovernment; in the latter circumstances Government
may, however, direct that the provisions of the rules in question need not
apply. When a Public Works Department Officer carries out a work for
any of the local bodies referred to above, the said rules shall apply, except
when the local body specially desire to have the stores purchased otherwise,
with the approval of Government. It should, however, be stipulated that

{hy stores must be approved by the officer carrying out the work before the
purchase is concluded.

370 (1) Tha pmscrghed rules for purchase of stores for the publie
service are not also applicable to the purchase of mathematical instruments
required for the Public Works Department. Al such new instruments as

are provided for in the sanctioned estimates should be obtained by indent
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from the National Instrument Factory, Caleutta. Each divisional office
should procure from the officer-in-charge of the National Instrument Factory,
Calcutta, a copy of their latest issue of the complete price list of all

instruments available, as and when such lists are pubhshed, and keep it
up-to-date,

(2) Except when the cost does not exceed Rs. 500, all indents on the
National Instrument Factory, Calcutta, should be accompanied by a
certificate by the indenting officer to the effect that the supply of the articles
detailed therein is covered by a sanctioned estimate; and the specific
reference numbers of the instruments shown in the price list of that office
should always be quoted.

(3) Instruments requiring repair should ordinarily be sent to the
National Instrument Factory, Calcutta, or to the Depot from which they
were supplied, for the purpose, unless there is any Government workshop
more conveniently situated where the repairs can be properly executed, or
in case of urgency, when the work may he entrusted to a local firm.

(4) The Superintending Engineer should see that surveying and
mathematical instruments are not stocked in excess of requirements and
that surplus instruments are returned either to the National Instrument
Factory, Calcutta, or to the Depot from which they were obtained.

380. Stock, road metal and other materials required in ordinary course
for the execution of sanctioned works may, subject to the provisions of the
rules for the supply of articles for the public service, be procured on the
responsibility of the Divisional Officer without special authority, though the
Superintending Engineer’s approval should be obtained to~ the measures
proposed for the purchase of stock in large quantities. "Ifthe-stores are to
be manufactured, a separate estimate for their preparation may be required,
as laid down in rule 382.

381. The articles comprised under the head “Tools and Plant” . can
only be purchased or ‘manufactured against estimates sanctioned by com-
petent_authority, with the exception of purchases or manufactures not
-exceeding Rs. 500 for which estimates are not required.

382. The manufacture or collection of materials involving an_ outlay
of Rs. 10,000 or upwards must, in all cases, be covered by an estimate
‘showing the proposed outlay and the materials to be received. If the
materials be for a work already duly sanctioned, or for reserve stock within
the sanctioned limit for the division, the estimate will merely require the
approval of the Superintending Engineer, but in all other cases the estimate
musﬂ; be duly sanctioned by-competent authority, as though for an original
work.

883. (1) Nothing-in the rules prescribed for ﬁvufbhasa of ‘stores 1or the
Public Service shall be deemed to nrohibit purchase of stores by one
department from another.

(2) Indents on other departments when not required to be prepared on
forms supplied by the department indented upon, should be prepared in the
prescribed Public Works Department forms (Bengal Forms Nos. 2841 and
4765) and must be addressed to the officer who is to supply the articles.
They must explain fully and in detail the nature of the articles required.

(3) Emergent indents on other departments may be submitted only in
case of actual necessity (which must be rerorted to the Superintending
Engineer) when serious inconvenience would be likely to arise from the
submission of indents in the ordinary way. Emergent indents wil]
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nevertheless be complied with at once on the responsibility of the indenting
officer, and will then be submitted by the complying ofticer for necessary

countersignature, so that the Superintending Engineer may exercise a check
over such demands.

1. Reserve of Stock

384. (1) A reserve of stock (general stores) may be'| maintained in
the division of the Public Works Directorate when necessitaited by the
remoteness of the division or works from the market or d¢urce of. supply,
or for use in emergency. The maximum monetary limit Up to which ‘such

reserve of stock may be maintained will be fixed by the Chiaf Engineer in
each case.

(2) The fixed malimum should be kept ut the lowest point compatible
with efficiency, and the stock returns of divisions should be carefully

scrutinised by Superintending Engineers from time to time with reference
to this point.

(3) Stores purchased for reserve of stock in a division should be held in
a suspense account of stock nf that division,

IV. Stock-taking
(a) Stores other than tools and plant -

385. Divisional Officers shall get stock taken throdghout their divisions
at least once a year. Tmportant Stores should, n?l.a rule, yhe counted by a
member of the Bugineer establishment, but this duty ma ‘be entrusted to
a_subordinate holding the charge of a subdivision. The*"Superintending
Engineer, when he thinks proper, may depute anofficer” from one division
to aid in the stock-taking of nnother. ~As a general rule, verification should
be entrusted to an officer independent of and uuconnected with the -staff
responsible for the custody of the stores, and it should also jinclude

¥
certain amount of surprise check.

386. ~ It is not necessary that all the stores of a division, or even of a
subdivision, should be checked and counted at the same ‘time; and the
stock-taking may be arranged so as to go on gradually with it in the manner
most convenient, When the stock of an article is scattered in a subdivision,
it may not be possible to test the aggregate book-balance of any article f{or
the subdivision by -an actual verificAtion of all the stocks of it at the same.
time. In such cases, the various stocks in charge of a sectional officer of
each article, should as far as possible be verified at or about the same time.

387. The procedure of verification outlined in the. foregoing rulesis
suitable primarily for divisions executing ordinary works.” In-the cnses of
special stores depots or divisions, or of construction divisions where there
may be o large concentrution of stores, a continuous and’ periodical
verification of stores should be arranged for, whenever possible.

388. The results of all verificntions of stock
Divisional Officer for orders,
book-lalance must be
remark.

. (b) Tools and plant -

339. The rule regarding verification of stock of general stores outlined
above applies also to verification of stock of tools and plant ~xcept ~ that
when any articles are found deficient, a note of the deficienny whould only
be made in the account of issues without any correction of the book balance.

8

should be reported to the
3, but, as soon as a discrepancy is noticed, the
set right hy the verifying nfficer with a suitabla
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V. Disposal of stores

390. All articles of stock (not including tools and plant) which are not
likely to be required during the following twelve months, should be reported
to the divisional officer who will, if necessary, take the Superintending
Engineer’s orders as to their disposal.

391. At the end of each official year, lists of surplus stores should be
prepared by Superintending Engineers and circulated to officers-.of the
Department and to other Departments of this Government who are Talso
entrusted with the charge of execution of public works in this State. '

392. When stock materials are sold to the public or other departments,
an addition of 10 per cent. over their full issue rates (book values) must be
made to ¢over charges on account of supervision, storage and contingencies.
This addifion may, however, be waived by the officer empowered to sanction

the sale in the case of surpfus stock which, in his opinion, would otherwise
be unsaleable.

393. " Except as provided in rule 392 no public stores may be sold other-
wise than by public auction without the permission of the Superintending
Engineer, Commission, which should ordinarily not exceed d per cent.
may be allowed to the auctioneer, not being a departmental subordinate,
but no commission can be allowed on private sales. Public auction should:
always.be conducted in a legal and regular munner either through the
agency of an auctioneer or by departmental officers in accordance with the
rules and procedure laid down in Appendiy 12.

Note.—When stores are sold by auction - through . an wauctioneer, s,
responsible officer or subordinate should attend and retord the.final bids, in
order to enable the sale accounts rendered by the auctioneer to be checked.

394. ‘When stores (including tools and plant) of any kind become
unsetviceable, a report thereof must be made in the Survey Report Form
-(Bengal Forth -No. 4783) ; this should be dope at'oneca on discovery-of the
fact.. In the report all proper explanations together.. with- the.| canse: .of
deterioration taust be given, and the.period stated during which ibe articles
have been in store or in use.

395. (1} With the ‘“‘exception’” noted below any loss of stock, caused
by defalcation, -desttuction by fire, “or otherwise, ‘should, b jmniediatel;
reported by thé offictr concerned to his immediate official supetior. as we
as to'the AédowntantiGeneral, West Bengal, even when ®uch loss has been
mede ‘good by the party responsible for it. . Such reports must be submitted
a8 500D 88 ‘& suspiciom arises that there. has~been.a loss; ey Inust Mot he
delayed while detailed enquiries -are-made.

{2) When the tmattér has been fully investigated, thé divisional*dfize
sbould, unless he'is specinlly authorised to write off finally the' ineccfe,}ihh
value of stores; submit & feport to-the Superintending Engineer whowill;
iff ng:ﬁssgry,':epprt‘tha matter through the Chief Engineer to Government:

or vrders:

(3) In the case of serious losses, the divisionai officer:  should hold &
departmental enquiry and record in his report the evidence and his-findin
thereon, including the findings as regards the responsibility and culpability
of the persons concerned.

Erception.—Petty cases, that i¢, cases involving lodses ot exdeeding
R4: 200 each, need not be repotted to the Accountant-General; unless there

aTe; -in. any case, important featutes which merit detailed investization ‘ad
ponsideration. -
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396. An immediate report of the loss of stores in a matter requiring
police investigation, such as loss by defaleation, theft, etc. must also be
made {o the police, and all proper steps taken for the recovery of the
properiv.  When an enquiry is held either by the police uauthorities or
others, {he Divisional Officer must, in  cases where he is not himself
authorised to write off the value of thie property, obtain and forward as
soon ax possible, to the Superintending Iingineer a copy of the proceedings.

397, Ordnance stores not required hy officers of this department must
Le returned by them to the nearest mawazine.

¥Y1. Hire of tools and plant

398, (1) Contractors t'nll'l“_.‘-"‘ll on works of the Public Works Depart-
ment shall be required to provide all ordinary tools and plant require:d for
the exeention of the work,

(2) Where, under the circumstances contemplated in sub-rule (3) of
rule 3706, it ix intended to lend tools and plant to a contractor for use on a
work which he is executing for the department, no hire chargs will e
levied. The tools and plant to be so lent shall be specified in the notice
calling for tenders and in the agreement, In such cases unless otherwise
provided for in the agreement the eost of carringe from and to the Public
Works Department godown shall be borne by the contractor and he shail
be responsible for making good any loss or damage done to the tools and-
plant while in his possession,

399, When tools or plant are lent to a covtractor otherwise than. in
accordance with the terms of his agreement, or to a loeal body or to others,
the hire charge at w rate of 30 per cent. per annum on the original cost, or
estimated value where the cost is not known, will be levied. The amaunt
of this charge will be determined by the Superintending Eugineer, und he
will deeide whether the eharge will he Jevied by the mouth, week or day.
Where for special reasons, o reduced charge or an alteration in the method
of ussessment is considered necessary, the sanction of the Chief Engineer
should be obtained. The hirer will meet all charges for carringe and
protection of the tools and plant and will make good any loss or damage
done to the tools and plant while in his possession.

400. (1) Articles borne on the Tools and Plant account of the division
may, subject to conditions laid down in rule 399, be lent temporarily to
contractors for use on Government works being executed or maintained by
them, or to a local boady or to others for use on their weorks, and it should

be seen that the articles are returned without unnecessary delay, and in
@ood condition,

(2) When tools and plant are temporarily lent to a contractor or to a
local hody or to others with the sanction of competent authority, the sub-
divisional oflicer shall be responsible for regular realisation of the hire and
other charges payable by the party concerned and alse for the return by the
party of articles without unnecessary delay and in good condition.

E. STORE-EEEPERS

401. When the stores are sufliciently extensive to require it, a store-
keeper may be appointed to be in charge of them. The store-keeper wiil
have nothing to do with the disbursement of cash, the supply of materiala,
or the preparation of bills. His duties will be confined to = the custody,
preservation and issue of the stores under his charge, and to the keepiug of
the required returns relating to them.
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B - RULES FOR DIVISIONAL WORESHOPS

402. The divisional workshops imay be treated as a distinet subdivision,
or they may form portions of subdivisional charges

403.  Except under some general or snecial order of Government, nn
work other than work required for the various branches of the Public Works
Department shall be undertaken in the workshops of the said department.

J0L No work should be undertaken for municipalities or private parties
before the whole estimated cost, including all charges  for  supervision,
wofit. ete., that may be leviable under the rules for the time being in force,
Lns heen paid to the Divisional Officer, or into a Government treasury to the
crtdit of the Public Works Department.  This rule may be relaxed at the
discretion of the Divisional Officer or Superintendent of (he Workshop, in
the case of Government officers where full recovery s not open to doubt.
In such cases a rough estimate of the probable cost must be prepared in
advance and the officer concerned shall he required to give an undertaking
that he agrees to pay the actual charges in full on completion of the work,
The full expenditure incurred must be deducted from the Government
servant’s pay for the following month. [n all cases prior to work bleing
taken in hand, an undertaking should he procured {rom the party concerned
that it will not hold the Department responsible for loss by fire or theft or
by any other factor which could not he foreseen when the estimate was
prepared. In cases where it is found that the original estimate is likely to
be appreciably exceeded, a revised estimate should be prepared and the
procedure outlined above adopted.

G. TRANSFERS OT CHARGE

I. General

405.  Frvery transfer of charge of a gazetted Government servant should
‘be reported by post of the same day to  the Acchbuntant-General, West
Bengal, in Bengal Form No. 2828 in case of o {ransfer in a subdivisional,
charge and in Bengal Form No. 2403 in case of any other transfor.

. 406, An officer must not delay making over charge after the arrival of
the relieving officer; nor must he, without « medical certificate or the
permission of his immediate superior officer, leave the station.before ihe
arrival of his successor.

407. (1) In the case of any sudden casnalty occurring or any emergent
necessity arising for an officer to quit his charge, the next senior officer of
the department present will take charge. When the person, who takes-
charge, is not a gazetted officer, he must at once report the circumstances -
to his nearest departmental superior, and obtain orders as to the cash in
hand, if any.

(2) In the case of such a vacancy occurring in a divisional or a  sub-
divisional charge, the next senior officer of the department present should
on assuming charge, forward to the Superintending Engineer or the
Divisional Officer, as the case may be, the receipls which would otherwise
be given to the relieved officer.

408, The cash book or imprest-accnunt. should be closed on the date of
transfer and a note recorded in it over the signature of Loth the relieved and
the relieving officers, showing the cash =l {mprest balances, and ihe

number of unused cheques, if any, made over and received in transfer by
them respectively.
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409. The relieving officer will take up the expenditure of cash and
stores on and from the first day of month during which the relief takes
place, and*submit the next monthly accounts in the same manner as if he
hos heen in charge during the whole month, But the relieved officer

remains responsible for proper explanation for transactions during his
incumbency. ‘

Il-. Divisional and Subdivisional Officers

410. In the case of transfers of divisional and subdivisional charges, a
copy of the note recorded under rule 408 together with the f{following
documents, should be forwarded the same day to the Superintending
Fugineer in the case of divisional, or to the Divisional Officer in the ease of
subdivisional charges:—

(1) Transfer report in the preseribed form.

(i) Neceipts of stock, tools and plant and other stores under  the
immediate charge of the relieved ofticer, Forms A and B appended
Lierein helow being used for divisional and subdivisional eliarges
respectively.

(iit) A detailed report on the state of surveying and mathematical
instruments. In the case of transfer of divisional charges this
report should be in respect of instruments™dt headquarters only.

Torx A

Received in transfer from  Shrioii v e o
late Executive Engineer, .........coocovvinn. _..lesmn,’ the stores in his
persoual charge as-detailed in the annexed list.

The balance returns of stock and tools and  plant~ in charge of all
subdivisional officers for the year ending on. .o, c.are on record,
amd the divisional stock returns have been prepared to end of

(Station and date) Signature.
Exeentive Engineer,

b e Division,

Tonry B

Received in transfer from Shri T R R ;
late ofticer-in-charge of..........ooeuis vereeeee. subdivision, the stock and tools
and plant which have been in his personal custody, as detailed in the last
return showing halances and accounts of  receipts and issues up to date.
The returns for the year ending on..........cecooe v vvveeesunw..and for the
mionth of e for the whole subdivision have heen submitted

to the Executive Engineer, and the account of daily receipts and issues for
the current month has been written up to date.

(Stution und date)

............. .

Signature,
TNelieving Suhdivisional Officer.

411. The receipt of cash and stores halances should be prepared by
the relieved offieer, but the relieving oflicer should: note any inaccuracies
therein so that the Superintendinge Bogineer or the Executive Fugineer,
as the case may be, may puss such orders in respect of any  deficient
articles ns may be necessary. A copy of the receipts may he given to the
relieved officer. if desired by him. _
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412, (1) The relieving officer should then, unless atherwise ordered,
proceed with the relieved officer to inspect the records, cash, stores, works
and materials at site ‘'of works, in charge of subordinates, but in the caxe
of the transfer of a divisional charge, the relieved officer should accompany
the relieving officer in the inspection of the outstations ouly when: so
directed by the Superintiending Engincer.

(2) The relieving officer should examine the accounts, couut the cash,
inspect the stores, and count, weigh and measure certain selected articles
in order to test the accuracy of the returns, and should minutely examine
the works in progress as to their quality, and as to their accordance with
the sanctioned plans and estimates; he should also record his opinion as
to the correctness of the accounts of materials at site.

(3) If the relieving officer fails to bring to notice within a reasonable
period any deficiency or defect in work or stores  taken over from  his
predecessor, lie will be held responsible for the same, both as to quantity
and quality, so far as he was in a position to ascertain it.

413. The relieved officer should further give the relieving officer a
list and memorandum showing all the works i hand and  the orders
remaining to he complied with and of such matters as particularly require
attention, with full explanation of any peculiarity of circumstances ar
apprehended difficulties. He should al<o furnish the relieving officer with
a complete statemeunt of all unadjusted claims, with the reasons for their
not having been adjusted in due course, and a report as to any complica-
tion likely to arise owing to their nonadjustinent, -

- 414. The relieving officer, in reporting that the transfer has been
completed, should bring to notice anything irregular or objectionable in
the conduct of Dbusiness that may bave come’ officially to his notice. In
the case of the transfer of a divisional charge, he should deseribe the
state of the records, cash, stores und works, mentioning specially whether
the works accounts may be considered fairly to represent the progress of
the works, and also indicating what outstationg he has yet-to inspect, and
when he proposes to visit ench of them.

415. In the case of the transfer of a Divisional charge the report of
completion of transfer should, excent in special circumstances, be
submitted within a fortmight of such transfer.. In the case of any
disagreement between the relieved and relieving officers, a reference should
be made to the Superintending Engineer.

416. The transfer report of a Subdivisional charge should, on receipt
Ly the Divisional Officer, be scrutinised by him, uny remarks necessary
Leing entered in the column provided for that purpose and returned, if
necessary, to the Subdivisional Officer who after acting on the orders
received, should return it to the Divisional Officer. "The report should
then be forwarded to the Superintending Engineer who with any remarks
if required, should return it to the Divisional Officer for further action. if
necessary, or for record in the ‘Divisional oflice. '

it], Other Officers

417, In the case of transfers of charges other than- divisional and
subdivisional charges, the Executive Engineer should issue  instruections
a.;ﬁto the works to be joiatly inspected by the relieved and the relieving
officers. :
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H. BUDGET PROCEDURE
I. General

418.  Although the responsihility for the preparation of the annual
statement of the estimated receipts and expenditure of the State known
as Civil Budget Estimate, and its presentation to the Tegislature lies with
the Finance Department, the Public Works Department as one of the
local budgeting authorities is responsible to furnish in due time the Finance
Department and the Accouuntant-General, West Bengal, with all the
necessary materials required for preparation of this annual statement

relating to such heads of nccounts as may be under their administrative
control.

419, The time available for exmuination  and  ownsolidation  of  the
estimates is very limited, and any delay in {he subnission of a  single
estimate will dislocate the budget programme seriou.ly. [t is, therefore,
of the utmast importance that all subordinates should adhere gtrictly to the
dutes fixed for transmission of their estimates to the lligh'er authorities.
A list of officers by whom the different bLudget estimates under heads
concerning the Public Works Department should be prepired and the dates
on which these estimates ure due for submission are giveu in the statement
in Appendix 17. '

420, (1) The budget of the State should show in detail the receipts
and expenditure of the State in the following separate columns:
(i) the budget estimates of the ensuing year,
(ii) the revised estimates of the current vear,
(iii) the budget estimates of the current year, and

(iv) the actuals of the past year.
All estimates should be drawn up accordingly.

(?) The estimates of expenditure shall further show separately—

(i) the sums required to meet expenditure deseribed by the Constitu-
tion of India as expenditure charged wupon the Consolidated
TFund of the State, and

(ii) the sums required {o meet other expenditure proposed to be made
from the Consolidated Fund of the State,

and shall also distinguish expenidiure on  revenue account from other
expenditure.

421. (1) The estimates of new expenditure proposed to be included in
the hudeet of the ensuing year should he dealt with separately and should
aot he mived up with the revised and budget estimates of receipts and of
expenditure on other accounts, e, expenditure on  works-in-progress,
repairs, grants-in-aid, ete.

(2) The instructions regarding preparation nnd.submissibn of estimates
of new expenditure, and of revised and budget estimates of receipts and
expenditure other than new expenditure, as laid down in the following rules,
should Le borne in mind in framing the respective estimates.
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Il. Revised and Budget estimates of receipts and expenditure other than
new expenditure

(a) Revenue and Receipts

Tn regard to “Revenne and Roeceipts™, the most important guide
to the preparation of “Revised Estimates™ will ordinarily be found in the
actual receipts of those months of the current year which have already
elapsed. If an officer observes that the actual receipts from a particular
source of revenue reveal a growth ar diminuiion compared with those of the
corresponding period of the previous vear he will, unless there are definite
reasons to the contrary, be justified in assuming u continuance of the growth
or decline at the same rate during the remaining months. The proportionate
estimate based on this assumption should, however, be corrected by a
consideration of the other materials which are available for the formation of
a sound forecast; the progress of collection of reveunue, for instance, may
suggest that the rate of growth or decline will lie retarded or accelerated,
and the proportionate estimate should, therefore, only be wused by the
estimating officer, as one amoung a number of factors which influence his
decision. It is rarely suitable for use in estimating land revenue and other
receipts, for which the demand is fixed, or income, such as that from sale
of land and houses, which necessarily fluctuates widely from year to yvear.

422,

423. In all cases and especially in dealing with important revenue
estimates the reasons, which have led to the adoption of the figures propased
for the Revised Estimate, should be briefly but clearly explained. This
explanation should recount the particular circumstances which have, in the
budgeting officer’s opinion, led to a recorded increase or decrease in the
revenue of the earlier months, and the grounds on which they expect to

obtain the balance of the estimates in the latter part of.the year; it should
not be merely mechanical.

424,  The actuals of the previous yvears and revised estimates of the
current year ordinarily afford the best guide in framing the budget
estimates of the ensuing year; and in the absence of definite reasons to the
contrary, it is ordinarily advisable to assume a continuance of any growth
or decline which is revealed by these figures. The salient factors which have

led to the adoption of figures proposed for the hudget estimates should be
clearly and briefly explained.

(b) BExpenditure relating to heads other than “Civil Works"

425. TIn regard to expenditure heads the— following more
points should be horne in mind in  framing the revised
estimates :—

important
and  budget

(i) Under the heads “Pay of officers’” and **Pay of Establishments’
the revised estimates are to be hased on the actuals of the past
few months of the current year plus the probable requirements
for the remaining months of the year caleulated with reference
to the pay charges of incumbents likely to be on duty  during

the remaining months and leave salary likely to Le drawn in
India. '

(ii) The budget estimates under the heads “Pay of Officers” and
“Pay of Establishments'’ should likewise include the full amount
of pay (including inerements) likely to be drawn by the
incumbents on duty during the wvenr; provision for those on
deputation or on leave iu the United KWingdom  who are uot
likely to draw their leave allowance in India should, however,
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be excluded. Provisions for leaye salary to be drawn in India
or in foreign countries other than the United Kingdom may also
be proposed in the estimates when considered necessary. They
should, however, be exhibited separately under the primary
units “‘Pay of Officers” und “Pay of Establishments’, ax the
case may be, and the reasons for the provision briefly explained.

(iii) In justification of the budget estimates under “‘Pay of Officers”
and ‘‘Pay of Establishments”, full details of the number of
officers and their pay. together with the number and pay of
permanent and temporary establishments should be separately
supplied with the estimates in the prescribed form unless other-

wise ordered by the I'inance Department in regard to estimates
under certain heads,

(iv) Tor the fluctuating items of expenditure, neither the actuals of
the previous year, nor the progress of actuals of the current year
should be used ax the only wuide, but due consideration should
be given to exceptiona] circumstances of the previous years and
special features of the current year.

(v) Every attempt should be made to make the estimates as accurate
as possible. The estimates must not include provision for any
new unsaunctioned schemes which it is {]E‘:-'iil‘tft} to introduce in

the ensuing financial year,

426. The reasons which have led to the adoption of the figures proposed
for the revised and budget estimates should be briefly but clearly explained.

427. The revised estimates of expenditure are merely forecasts, hased
on later information, of what the actual outlay of the year will be; they do
not operate either to increase or to reduee the grants which have been placed
at the disposal of officers in the sanctioned budget.

(¢) Erponditure rvelating to head “Civil Works"

428. (1) The revised and budget estimates under the heads ““50—Civil
Works'’ and ‘‘81—Capital Account of Civil Works outside the Revenue
Account’’ should be submitted in Form A—a sample of which is given in
Appendix 17.

(2) Entries against ““New works”” in Form A should be made in the
second (current year's hudget) column only., “The total expenditure
anticipated during the current year on works shown in'ceolumn 2 will be
included in column 3 opposite “Works in progress’’, while the budget of
the following year for “*New works” will he decided on a consideration of
{he schedules of new major works and estimates for minor works,

(3) Supporting the entries against ‘““Waorks in progress’’ a statement in
Form B (a sample of which is also given in appendix 17) should be forwarded
simultaneously with the estimates in Form A. The detailed instructions
recorded under the sample Form B in Appendix 17 should be strictly
complied with in filling up this form.

(4) The subordinate officers of the Directorats should bear in mind that
the revised estimates, which they submit of the expenditure they are likely
to ineur on works, do not operate either to increase or to reduce the
sanctioned grant for those works, and that the revised estimate should he
framed ns accurately as possible after taking into consideration, among
other things, the pace at which the work is progressing, the difficulty or
otherwise of lahour, the possibility of collecting materials, ete.
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429. On the I5th of December, similar estimates in Forms A and 1
based in the same way on reports containing later information then avaii-
able as to the amounts likely to be spent on works in the current financial
year, should be submitted by the Divisional Officers to the Superintending
Engineers., The Superintending Engineers in their turn will submit duly
checked this second forecast of expenditure to the administrative depart-
nient through the Chief Engineer not later than the 2ud of January for
transmission of the report-to the Finance Department positively by the 10th
of January at the latest. The date for the submission of this supplementary
statement should be most carefully observed, sinece it will be of no use
unless it is received in good time. *

(2) By the 10th of January the admiuistrative department should also
furni<h <eparately to the Finance Department a complete detailed list of
works-in-progress in Form B under “Civil Works™ in the estimates of the
ensuing vear for inelusinn in the Explanatory Memorandum on the Budget
of the State™.

430, In framing the revised and budget estimates of repairs, establish-
ment charges, ete., under the head *Civil Works”, the instructions
contained in rules 425 to 427 should be borne in mind. For the budget
estimate of repuirs the revised estimate with necessary additions for repairs
to new warks exccuted in the course of the year will ordiparily lbe the
safest guide.

431. . Proposed revisions of the number or pay of establishments in the
ensuing vear will, of course, be shown in the Public Works Department
Schedule of new expenditure, unless they have been finally sanctioned for
introduction in the ensuing vear. In that case the cost will be included in
the budget estimate to he submitted to the Accountant-General, and the
Finanee Depurtment.

111. Schedule of new expenditure

432, The term ‘“‘new expenditure’ applics not only to expenditure on
all new services the provision for which has not heen previously included
in the sanctioned grant or appropriation but alsa to new items like those
involved in additions to, or extensions of, an existing service, commitment
or facility, e.g., provisions for new buildings, new roads, additions to
existing establishments, grants-in-aid, contributions and similar items of
expenditure. In cases of doubt whether expenditure of a particular kind
should be included in the statement of new expenditure, the matter should

be-referred to the Tinance Department through the administrative
department for orders.

'433. The estimates of new expenditure are, for the sake of convenience,
divided ‘into two parts in the preliminary stages of the budget, nawmely:—

(a) expenditure on new major constructiona) works (that is, works
' abave Rs. 10,000 each), and

(b) other new expenditure including minor works.

434, The schedule of new expenditure, proposed for inclusion in the
next yvear's budget should be furnished to the Iinance Department, in
duplicate, by the administrative department not later than the S0tk
September in such forms and with such details as Lave been~prescribed by
the Finance Department—vide sample Forms No. 1 and No, 2 i

i
Appendix 17. 3
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435. (1) The Lxecutive Lugineers should prepare in the preseribed
form No. 2 (Appendix 17) a schedule of new major warks, which they may
have in view under the heads “‘Original Works—DBuildings” *Civil Works"
and  “General  Administration—Secretariat and Head Quarters Bstablish-
ments' ax well as under the heads  “Original  Works—Communications’’
amd “Original Works—23iscellaneous" which are under the administrative
control of the department and should submit the schedule to the Superintend-
ing Lingineers concerned positively by the 3lst of July each year. Only
such schemes, which have been uadministratively approved, should be
included in the schedule of new expenditure, in their order of priority.

¢2) The Superintending Engincer <hould after - thorough scrutiny of
the sehedules submitted by the Exceutive Engineers along with any other
new schemes which he may have separately in view, draw a fresh schedule
of new expenditure in their order of priority, and submit it to the Depart-
ment through Chief Engineer not later than 15th August for transmission
to the Finanee Department by due datoe,

3 To ensure that all items of new expenditure for which it is desired
to make provision in the budget e actually included in the schedules, all
budgeting authorities should wmaintain separate registers in which they
will enter, at the time of receipt, all proposals involving new expenditure
in the tollowing year.

437, (1) No proposal for new expenditure, whiell has not been included
in the schedule of new expenditure, will he accepted by the Departient
after the 15th of August.

(2) The Heads of Directorate may. however, report to the Department
through the Chief TEngineer all proposals for new unaveidable expenditure,
whiclt are received by them after the 15th August, up to the 13fh October
for transmitting the reports to the TFinanee Department by the 15th of -
Novembher., -

438, (1) No schedule is required for individual minor works for which
hompe provisions are made in the Civil Works Budget.  1f the lump sum -
allotted each vear for minor works is considered inadequate by the adminis-
trative department a schedule in Form No. 1 as set forth in Appendix 17
showing the proposed increase in the lump provision should be sent to the
I'inance Department not later than the 30th September.

(2) The Executive Engineers aud in turn the Superintending Engineers
should. thercfore, submit along with their schedules of new mujor works
expenditure a separate schedule of demund for minor works affecting each
head of account with which the department is concerned, so ‘that the
department may decide if o schedule need e sent to the Finanee Department
for inercase in the lump  sum provision for minor works under that
corresponding head.

CHAPTER V—POWERS

430, (1) The Public Works Department shall not, without previous
comsultation with the TFinance Departinent, authorise any  orders  (other
than orders pursuant to any general delegation made by the I'inance
Department or to any speecifie delegation as provided for in  this Code)
which, vither immediately or by their repercussions, will afteet the finance
af the State or which, in particular, either—

(a) relute to the number or grading or endeos of posts or the emolu-
ments or other conditions of service or posts; or
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(b) involve any grant of land or assignment of revenue or concession,
zrant, lease or licence of mineral or forest rights or o right to
water power or any easement or privilere in respeet of  such
concession; or

(¢) 1 any way involve any relinquishiment of revenue,

(2) No proposal, which requires the previous consultation of the
Finance Department under this rule, but in which the Finance Department
has not councurred, may be proceeded with,

440. The Public Works Department way, without previous reference
to the TFinance Department, incur expendilure of o non-recurring nalure
(excluding the appointment of o {emporary extablishment  not  otherwise
authaorised, or the deputation of an officer)—

(a) provided that Ludget provision has heen made on this acecuut; or

(b) if no budget provision has bLeen made on this account, provided
that—

(1) it does not exceed Rs. 200 for any one item;
(i1) it is not on account of an item of contvact contingencies;

(1i1) it does not involve any debit against the budget of the eusuing
year;

(iv) the expenditure can be met by reappropriation within the same
minor head of account from a lump sum provision for charges
of the same nature, such as “purchase of stores” und
““‘purchase of books” etc.;

(v) there is nothing novel, doubtful or irregular in the character of
the charge.

441. A copy of every order under clanse (a) of rule 440 must he sent
forthwith to the Accountant-General through the Finonce Department. A
copy of every order under clause (h) of rule 440 wust be sent forthwith to
the Accountant-General, also, if the charge is met by reappropriation to
the Finance Department.

442. (1) The Public Works Department way sanction, without
previous reference to the Finance Department, any reappropriation within
a Grant at their disposal subject to the following conditions:—

(i) that the Grant as a whole is not likely to be exceeded;

(ii) that a reappropriation from a *'charged” to a “voted’ head or
vice versa is not involved;

(iii) that the expenditure which will be met by the reappropriation
does not involve the undertaking of a new unapproved recurring
liability;

Ezplanation.—Savings that become available as a result of the post-
ponement, wkether deliberate or unavoidable, of expenditure for
which specific provision exists in the budget may be reappropriated
to accelerate the implementation of any approved scheme already
in progress, because even should such acceleration involve an
immediate temporary increase in Government's recurring
liabilities, Government will not be assuming a new unapproved
(ultimate) recurring liability.
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(iv) that the savings are known in sufficient time to permit of their
being spent to good purpose and that the expenditure is mot
incurred merely to prevent savings lapsing;

(v) that a reappropriation sanctioning the undertaking of a “‘new
service'’ 1s not involved;

N.B.—No satisfuctory definition of ‘‘new service’’ has been evolved but
the general purport of the term is reasonably clear. When there

is any doubt the case should be referred to the I"inance
Department.

(vi) that a reappropriation from a **Deduet’” head is not involved.

Note.—If a grant is controlled by two or more administrative departments,
an administrative department desiring to sanction a reappropriation from
a hend controlled by another administrative department must obtain the
concurrence of the latter to such reappropriation.

(2) A copy of every order sanctioning reapproprintion under these
powers must be sent forthwith both to the Accountant-General and  the
Finance Department.

443. Subject to the conditions laid down in rules 440 and 441, the
Public Works Department may, with the previous consent of the Iinance
Departinent, delegate its powers of sanction to expenditure to any gazetted
ofticer subordinate to it, the limitations aud conditions as may be umposed
being expressly specified in the orders of delegation; all such delegation

orders should be comnnunicated to the Accountant-General through tae
Finance Department,

444, (1) In cases where it is desitable to commence work on a project
which has been administratively approved betore the detailed estimate for
the whole project has been prepared, it ix permissible for the authority
competent to sanction the final techuical estimate ax a  whole to accord
..;;\In.:_-ti”" to {I(_\[{‘[ih‘d estimotes for (‘tl'!!'ll'lt'lll!"llt 111]1"‘% of ﬂlu l)I'l:Ij(.'Cl‘ Hubject
to the following conditions:—

(1) “For each such work or component part there must bLe a  fully
prepared  detailed estimate and, i the administrative approval
as o whole, there must he o elear and specifie amount corre-
sponding to the work or component part in uestion,

(h) The amount of a detailed estimate nust not exceed the amount
included in the administeative approval by more than 10 per cent.

(¢) The sanctioning authority must be satisfied, hefore wccording
sanction, that the amount of the technical sanction for the whole
project is not likely to exceed the amount of the adwinistrative
approval and that the work or component part in question can
he appropriately commenced without affecting, or being affected
by, any other part of the project, finaneially or otherwise.

Note.—"This rule does not apply to estimates for parts of individual
buildings unless the preliminary estimates for administrative approval have
heen simidlarly prepared,

(2) In communicating the sanctions to  pavts of projects, uccorded
under this rule, the sanctioning authority should alse  intimuate to  the
Audit Oflicer the wmount administeatively approved for tho whole project,
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445. The other administrative departments of the State Government
and officers subordinate to them, as well the officers of the Public \Works
Directorate may exercise powers in respect  of  matters  connected  with
“Civil Works™ to the extent delegated to thew. as detailed in the schedules
appended to this rule, namely :— '

Schedule A—gives the extent of powers delegated to other administri-
tive departments of Government and officers subordinate to
them in respect of matters connected with *‘Civil Warks'”, as
dealt with in the Code.

Schedule B—Part I—gives the extent of powers delegated to officers of
the. Public Works Directorate in respect ‘‘establishment
matters’ us dealt with in the Code,

Schedule B—Part Il—gives the extent of powers delegated to officers
of the Public Works Directorate in respect of matters relating
to “Works and their execution’ as dealt with in the Code,

Schedule B—Part III—gives the extent of powers delegated lo offivers
of the Public Works Directorate in respect of “appropriation,
reappropriation and other miscellaneous matiers’’ as dealt with
in the Code.



Details of powers delegated to other administrative depariments of Government and qfficers subordinate to them

SCHEDULE A

Civil Works as dealt with in the Code,

in respect of matters relaling to

Serial Nature of power.
No.
1 2

1 Administrative approval—Power
to accord administrative appro-
val to original works-buildings
(residential and non-residential)
excluding works in Governor’s
residences.

2 Admimistrative opprovel—Power
to gecord sdministrative ap-
proval to worka in Governor’s
résidences.

Authority to which pawer Extent of power delegated.

ja delegated.
3 4

Full powers in respect of administrative
approval to all projects in excess of the
financial limits up to which thoeir
suberdinates can accord administratjve
approval in terms of the powers
delegated to them under Serial 3
below of this schedule, provided that
concurrence of the Finance Depart.-
meont should be taken boforo according
such administrative approvalin cases—-

Adminietrative Departmonts -

(¢) When the project is a major work,
i.e. work estimated to cost
more than Rs. 10,000 each,
and -

(#t) when the project iz a minor work
(i.e. work costing Rs. 10,000 or
lees) in connection with the
building or purchasing of new
residences.

++ » Up to Rs. 1,000 each when the work is an
“original work” and up to Rs. 2,500
cach when the work is a “special repair
work™, When the cost of a project
exceeds the asbove financial limits, it
should be submitted by the Becretary
to the Government jin the Public
Works Department for administrative
approval.

Becretary to Governor

(Reference—ride
" P. W. D. Code App. 1V and

Remarks.

5

Ezception—Trojects for addi.

tions and alterations to
oxist.ng res.dences amount-
ing to not more than
Rs. 200 in each cnse may,
however, be dealt with in
the Public Works Depart-
ment without reference to
the administrative Depart.
ment concerned.

Bengal

Secretariat Manual, Chapter
IX, rules 34 and 37).

(Reference—eide W. A. D,

Manusl, parg. 81).:

ATT



Berial _Nature of pc-\;'or.'

No.
1 2

3 Admindstrative approval—Power to
iaccord admimstratiye; approval
to -'-'criginaln.-vorkr-buildtlog;"
excluding works in fesidenkes. .

.Aﬁthc:.rit"y to which power
g is delegated.’

3

(1) Board of Rovenue.
(2) Director of Industries. g
{3) Diroctor of Health Servicos.
- (4) Director'of Public Instruction. .
(5) Inspector.General of Police.
(6) Inspector-General of Prisons.
(7) Inspector.General of Registra-
) tion. )
(8) Commissioners of Divisions
(except for works of im-

. provementin Qovornment J

ostates).

(9)! Commissioners of Divisiofla
. (for works of improvement
. =in Government estates).
(10) Commissioner of Exciso.
{11) Commissioner of Police.
(12) Director of Agriculture.
(13) Director.of Land Rocords and

Surveys.
- 1
(14) District Judges.
(15) Director of Veterinary Ser-
g vices ‘and . - Animal
Husbandry.

Extent of power dulog.atod.

Up to Ra. 10,000 in oach case.

Up to Rs. 5,000 in each case.

}U’Ip to Ra. 2,500 in each case.

(16) Régiatmr. High Court, Cal- TUp to Rs. 2,000 in each case.

- cutta, Appellate Side.

‘17k Collectors of districts and
Deputy Cominidsfoners. ™|
'18) I tors -of Schools - .and
Eovoming bodies  of
Presidency and Bengal
Engineering Colleged:t .i} 1« |

Up to Hs. 1,000 in each case.

Ramarks.

5

- (Reference—rvide Bengal i o
W. D. Code App. IV and
W. A. D. Manual para 95).

8Tl



(19) Chiof Presidency Magistrate,
Caleutta.

(20) Governing bodies of the
Victoria Boys® School and
Dow Hill Girls’ School, | Up to Rs. 500 in each case.

Kurscong. £
(21) Governing bodies of other |
colleges.
(22) Inspectresses of Schools.
(23) Superintendent, Indian
Botanic Garden.
(24) Principals of Government =~ Up to Rs. 100 in cach case.
Colloges.

t Allotment of funds—Power to (1) Commissioners of Divisions. Full pawers provided tho wark has beon (Referrnce—vide practice as is
allot funds from minor works (2) Commissioner of Exciso. admimistratively approved and plans now followed in Lthe depart-
grant in tho State Civil Works  (3) Inspector-Gonoral of Rogis- and  estimate  therofor  tochnically ment.)

Budgot placed at his disposal. tration. sanctionod by compatont nuthority
(4) Inspoctor-General of Prisons, and provided the sanctionsd estimate
(4) lnspector-General of Polico. of the worl: does not excood the minor
(6) Secretary to Govprnor. works limit of Rs. 10,000.

(7) Registrar, High  Court,
Calecutta, Appellate Sido:
(8) Commissioner of Polico
|, Caloutta. i X9 §
(9) Director of Public Instruction.
(10) Director of Health Servicos.
(11} Director of Agriculture,
[12) Director of Veterinary Servicos.
13) Director of Industrios,

5 Buildings—Power to oxecute Civil authoritios occupying tho Up to Rs. 2,600 in pach cgse provided— '(Re_,ra_rquce,.—m'dc _-_n._lle..--,'liﬁ.."
départmentally petty works of buildmgs. ) (i) the cost of the work is met from W.B.F.R. read with orders

construction and ropaira in their own dopartmoental budgot issued in B. G. C. & W.
buildings other than the residon- grant; Departmant No. 3262(85)B.,
tial buildings borne on tho books (ii) tho work dapf_ not rolato to a work dated 20th August 1942),

of the Public Works Department., (original or ropairs) in connpetion
' with, the sanjtary, wator-supply.
and glactric installatjons or with
provision of fire appliances in
the building which should inva-
rinbly bo oxocuted through the
Public Works Diroctorate; and

61T



Berial Naturo, of power.
No.
1 2

8 Buildings~—Power to undortake
new construction of public
buildings departmentally for
departmental use.

T
I

Authority to which power
is delegated.

(i) Inspeotor-General of Police.

(#%) Conservator of Forosta.

(#ii) Other Heads of Departments.

7 Buildings (Govornor’sresidences}— Secretary to Governor

Power to sanction the demolition
of permanent buildiogs.

Extent of powor delogatod.

4

(¥i7) the work is carried out in accor-
dence with tho rules and
procedure laid down in rulo 272
of the Code,

Up to a limit of Rs. 15,000 oach in caso of
invostigating centroa (i.e. Police stations
and outposats with attached buildings)
and of Ra. 10,000 cach in all othor
cases;

Up to a limit of Rs. 10,000 oach:

Up to a limit of Rs. 5,000 each provided
the project has boon administratively
approved by the compotent authority;
the coat is mot from tho dopartmontal
budget grant; and the building whon
constructad continuoes to bo maintained
by the departmont concerned from
ita budget and is not made vver fur
maintenance to the Public Works
Diroctorate without the spocific sanc-
tion of Governmont in the Public
Works Department.

Up to Rs. 1,000 in each casei.o. Secretary
to Governor may eanction the demoli-
tion of a permanent public building of
which the book value does not oxceed
Rs. 1,000.

Remarks.
5
Note—When the estimatod
cosls of works exceed thoss
limits, their execution
should ordinarily  _ba
entrusted to the Publie

Works Directorate.

(Reference—uide W. A. D.
Manual, para 286.).

(Referrnce—ride W,
Manual, para 91).

A, D.

—

7



8 Lands (Buildingcompoundsexelu-
ding Cutchery compounds)—
Power to grant licenseofland
for grazing purposes, of tank and
of fruit trees for solling fruits,
as woll as powor to soll treos in
compounds of buildings (other
than the cutchery buildings)
borne on the books of the Public
Works Department.

¥ Lands (Cutchery compounds)—
Power to grant license of land
for grazing purposes, of tanks
and of fruit trees for selling
fruitsa aswell as power to sell
trees, and issuo permite for shops
in compounds of cutchery build-
inga borne on the books of the
Tublic Works Departmont.

Administrative
occupation of the building.

Hoads uf the 1department in occu-

pation of the building.

department

May docide on tho morits of each case and

grant nocossary liconse of land for
grazing purpusns, of tank, or of fruit
troos fur solling fruits, or may authorise
solling of troos standing on tho com.
pounds of buildings under thoir vecu-
patiun subjoct to the conditiona—

(i) that whon such license or salo is
sanctioned the local hoad of the
department concerned should
realiso the liconse foos or tho
sale proceed and orodit the
same to the Public Works
Department as miscollanoous
receipts under "X X XIX State
Civil Works’'; and

(77} that an intimation of any such
sottloment should be imnmo.
diately communicated to the
Executive Engineer concorned
of the Public Works Diroctorate,

May decide on the merits of each case

and grant when necossary, the required
licenee of {end for grazing purposes, of
tank, or of fruit trees for selling fruits,
or may authorise selling of trees
standing on Cutchery Compounds
under their occupation subjoct to tho
following conditions—

(i) that when such license or sale is
sanctioned tho local head of the
department concerned should
realiso the license fees or the
sale proceeds and credit the
samme to the Public Works
Department as 1niscollancous
roceipts under X XXIX State
Civil Works'’; and

(Heference—ride West Bengal
Government Estates Manual,
App. XIII, rulo 4.)

Tho power to sottle sheps, ete.
orocted and maintained by
the Public Works Depart-
ment in the Cutehery Com-
prunds is delegated to the
Executive Engincers.

(Reference—uvide Weat Bengal
Governmont Estatea Manual,
App. XIII, rule 8).




Authority to which power

. Berial
No. In dologuted,

Nature of pawor.

1 2 “

P R ol .
10 Lands (roadsido}—Powaer to grant Collector of the district concerned.,

lense or license of roadside lands.

11 Power to sanction disposal of Secrotary to Governor®
potty’ surpns and dismantled
materials from work.

Extent of power dolegated,

e

(i) that an intinstion of any susl
sottloment should bo imme-
diately communicatod to the
Executive Engincor conaorned
of tha Pulblic Works Direc.
torate,

May settlo tho land which hns hoon
oither relinquished outright to the
Land and Land Revenuo ﬁ)uphrmmm
or has boen mads over to the Colloctor
for managemont, aswoll as land which
may partly bo in charge of tho Colloc-
tor and partly in chargs of cilicers of
Public Works Directorate subjoct to
the following conditions—

(7) that tho rules prescriboed on the
subjoct in tho Woest Bongal
Governmoent Estatos Manuul
are strirtly followod,;

(i7) that the Exocutive Engincor
concorned is consultad abint
any settloment proposud in tha
case of land made over to tho
Collectnr for managemont only,
or land partly in chargo of the
Collectsr and partly in chargo
of Public Worka Dirnctornta,

(¢i7) .that sanction of Governmont in
the Puhlic Works Dopartmont.
i8 obtained bofore any sottli-
ment is made of land, which
has not boan rolinquighod Ly
the Department for non-agri.
cultural purposos.

Up to Ra. 100 in cach onso,

Remarks.

(4]

(leferer.ce—Wonl Bengal
Govornmont Estates Manual,
rulo 249 arid W, & B. Doptt.
momon. No. 3766-C., dated
2lat—November 1941),

o

( Reference —vide . W. A. I,
Manual, App. R., para. 19).



12 Site selection.—Power to approve
sitos for civil bui.ldin.g:‘ selected
by the site selection Committee
under rules lsid down in the
Code.

(i) Deputy Inspector-General of Powor to approvo finally the sites for

Police.

buildings to Do used by the Qolico
Departmont. provided tho viows of the
Deputy Iuspector-General of Polico duv
not differ froin thoso of the aito svlec-
tion Committee andjor the Superin-
tending Engineer.

(ii) Head of Department con- Powor to approve finally the sites for

cerned.

(iii) Commisaioner of Division

civil buildings (not boing pelicoe build-
ingg) to be erected in tho compounds of
existing public buildings, provided the
officers comprising the Site Selection
Committee unanimously agreo ug to
the sites proposed, and provided the
cost in each case is leas than Ra. 20,000
and the sitos do not relate to buildings
ocongidored important from tho ad-
ministrative point of view.

Power to approve finally the sites for all

civil buildings (not being polico build-
ings)—

(i) which are considered important
from the administrativo poinut
of viow ; or

(ii) which may ocost Rs. 20,000 or
more in each case ; or

(iii) which may relate to buildings or
groupe of buildings such as
subdivisional Head Quarters,
Munsifies, Schools with hostels
and the like when they are to
be orected on sitos nowly ac-
quired or to be newly brought
undoer use ;

Provided the views of the Head ef the

department concerned on the sites
solected do not differ from thoso of tho
Site Selection Committoe &adfor the
Superintending Enginoor.

Note —In all e¢ngos where the
viows of the Doeputy Inspec-
tor.General of Police or the
Hoewd of tho  Dopartmont
concornod differ from  theso
of the Site Seloction Com-
mitteo undfor the Superin-
tonding Engincer tho mnttor
should bo reforred to Gov-
ornment in tho Administra.
tiva Depnrtinont through
tho  Inspector.General of
Polico in’ cuso of Polico
buildings or through the
Commissioner of  Division
concerned in cose of other
civil buildings.

{ Reference—Dongul 1. W, D.
Cade, App. V, ns modified by
orders No. 1738, dated 13th
January 1945 aoand No.
2371B, dated 27th  June
1042).
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Details of powera delegated to afficers of the Public Works

SCHEDULE B
. PART I—ESTABLISHMENT

Directorate in reapect of eatablishment matlera dealt with in the Code.

Serial
N

Nature of power.

0.

1 2

1 Advances—power tn grant  ad-
vances of pay and travelling
allowance to 6fficors on transfor.

»

2 Advances—power to grant ad-
vances to cover travelling ex-
peuses of officers on tour

3  Advances—power to grant ad-
vances for the purchase of a tent.

Authority to which power is
delogatod.

3
(i) Chief Engincer
(ii) Superintending Engineer

(iii) Executive Engineer.

Head of office

Superintending Engineer

4 Aduances——powar to grant ad- . Head of office

Vvances of pay, travelling allow-
ance etc. to officers to enable
them to proceed to Pasteur
Institute for anti-rabio treat-
ment,

.. " Powers

Extont of power dologated,

4

Power to grant to any officor undoer his

jurisdiction having ‘n substantive np-
pointment under (Jovornmont, (inehd-
ing himsolf in cases whore tho powor is
exercised hy the Superintending or
the Executive Engincor) under orders
of transfor an advance upto an amount
not exceeding one month’s substantjve
P8y plus the travelling allownnce to
which he may bo entitlod in conse.
quence of the transfor.

to grant advances to non.
gazetted oflicers and inforior sorvints
having & gubstantive- appointmoent.
under Govornment, while proceoding
on tour, upto an amount sufficient to
cover their personal travolling oxpan-
ses for a month subjoct to adjustment.
on completion of their tour or 3]st
March, whichever is earlior.

Powers to grant advances upto a reason-

able amount to an engineoring aubor-
dinate having a substantivo appoint.
ment under Govornment for tho pur-
chase of & tent on tho first oceasion of
hia requiring one.

Full powers subject to the goneral rules

and conditiona laid down by Govern-
ment a3 reproduced in Appondix I to
the P. W. Department, Codo, Volume 2.

Romarks.

&

(vide rule 320 road with rule
302 of W. B, F, R)

[ ride rule 323 (ii) of W.B.F.R.]

[vide rule 324 (iv) of W.B.F.R. |

[vide rule 324(iii) of W.B.F.R.]
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Advances—power to grant ad-
vances to the Inspector of Light.
ning Conductors to meet contin-
gent charges for the carriage of
instrument box etc. in connec-
tion with hia tour for inspection
of lightning econductors attached
to private Explosive Magazines.

Advances—power to grant per-
manent advances for subordi-

nate offices.

Deputation—Power to authorise
deputation of officers outside
the State boundary.

Efflciency bar—Power to autho-
rise an officor to cross an effi-
ciency bar.

Fees gnd Honoraria—Power to
grant or to permit the accept-
ance of an honorarium or fee by
a Government servant.

Chief Engineer %

(i} Chief Engineer

{ii) Sueprintending Engineer.

(i} Chief Enginecr

(ii} Superintending Engineer.

Appointing authority

(i) Chief Engincer
(ii) Superintending Engineer.

(iii) Other appointing authority

[Ref—vide rule 324 (vii)

Full powers subject to the condition that
W.B.F.R., Vol. 1].

advanee drawn by the inapector on
each occasion is adjusted immodiately
after he returns from tour or by tho
31st March whichever is earlier.

Power to sanction the grant of permanent Tho permanent advances for
advances for oftices subordinate to tho offices of the Chief
them upto the amount advised by the Engincer and the Superin-

Accountant General ns appropriante. tonding Engincers must,
howover, be sanctioned by

Government.
(Ref.—vide W.B.F.R. rule
88, sub-rule 2).

( feeforonce.—Vide W.B.S.R. I,

Full powers to authorise any Govern-
rule 31.)

ment servant under his adminjstrative
control to proceed on duty to any part
af the territory of Indin.

( Reference.—Para 72 of Bengal
P. W. D. Code as amended
by Cor. Slip No. 119).

Full owers - -

Power to grant fees and
Honornria in each easc shall,
however, bo oxercised sub-
ject to the goneral rules laid

. down by Government in the
W. B. 8. R., Part I. Rulea
62 and 63.

Up to Rs. 500 in the ease of each Govern-
ment servant provided that in respeet
of a recurring honorarium or fee, the
above limit 0% Rs. 500 shall be applied
to the total sum involved and not to a

single payment,

(Reference.—Vide W. B. S. R.,

Up to Re. 100 in the case of non-gazotted
Part I, Rulea 62 and 83.)

Government sorvant provided that in
respect of a rocurring honorarium or
fee the above limit of Rs, 100 shall be
applied to the total sum involved and
not to a single poyment.

A



Serial

Authority to which power is
No.

dolegated.
1 2 3

Nature of power,

10 General Provident Fund—Power “{iy Ohiéf Engineor
to grant temporary advances to
officera from their General Pro- (ii) Superintending Enginoors.

vident Fund Accounts.

(iii) Executive Engincers and

other Disbursing. Officers.

11 Increments—Power to sanction in-
orements to a non-gazetted

officer.

Head of office

12 Leave—power to grant leave to Chief Engineer
Gazetted officors.

I3 Iﬂsvo—{i&;:wor«tmgnnt-#mo
L0 - ~Assistant. Engineers
iin-eharge- of+Bubdivisions.

Chief Engineer

Egtont of power delogatod

4

Full powors to grant advances from tho
General Provident Fund for tho grant
of which special  roasons aro not ro-
quired under rules laid down by
Government in the G. P. Fund (West
Bongal Sorvices) Rules on that ac-
count, to all gazetted and non-gazotted
officers subordinate to them. Any
ndvance for the grant of which specinl
reasons aro required under the pres-
cribed rules, may be sanctioned by
the next higher administrative autho-
rity.

Full powurs subjoct to the condition thut

inorement - which will earcy an ollicor
‘passed an officieney bar will requirn tho
sanotion of tho authority competent
to sanction his appointment,

May grant leave on full average pay

upto 4 months to members of the
Wosat Bengal Sorvice of Engincers
other than thoso in temporary chargo
of a division, and to the LZloctrieal
Assistant  Engincers and  other
Gazetted oficers bolow tho rank of
Divisional Ogticer, provided it does not
involve appointment of additionnl
officers.

May grant any amount of leave due to

them after arrangements are made hy

‘the ©hief Engineer or by Government,
as the case may be for tho churge of
‘the subdivision concerned.

L -

Romarks.
h

( Reference.—Vide Fifth Schoe-
dulo to General Providont
‘Fund—West Bengnl Sor-
vicea Rules, 1050).

( Reference.—para 72 of IBon-
gal . W. D. Cndn as
amended by Cor. Slip No.
119).

The power should he oxor.
cised only when the leave is
otherwise admissible under
rules in Chapter XV of the
Weille 8 R Part T

( Reference.—vide Bk, PW.D.
No. 2152-E., dated 25.6-
1929).

Tho powors should bo oxer-

cised by oflicers only then
the loavo to be granted i3
otherwiso admissible under
rules in Chapter XV of the
Weat Bengal Servico Rules,
Port I,
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(2) power to grant leave to
Sub-assiatant Engineers not
in charge of Subdivisions.

(3) power to grant leave to
clerical officers and other
non-gazetted staff of the
Directorate.

14 Posting und lransfer—power to
post and transfer members of
the subordinate Engineering
Service, ministerial officers, and
other non-gazetted stafl.

15 Promotion—power .t0 promote a
non- Government.
Bervent .to-a non-gazetted post
carrying higher scale of pay of
which the officer exercising the
power is alsa the appointing
authority.

(i) Chief Engineer

(ii) Superintending Engineer.

(iii) Executive Engineer

(i) Chief Engineer

(i) Superintending Engincer.

(iii) Executive Enginecr.

{i} Chief Engineer

(ii) Superintending Engineer

{iii) Exeeutive Engineer

(i) Chef Engineer

May grant any amount of lenve due to
them providad it doos not involve
appointment of additional oflicers.

May grant any amount of leave duc tu
them provided that loeal arrangement
can be made by transfor within tho
circle to carry on tho work.

May grant leave upto 4 months provided
that local arrangemonts can bo made
to carry on the work without subs-
titutes.

May grant any amount of leave duo to
the staff working wnder him provided
that local arrangement can be made
for carrying on the work and that the
grant of leave does not involve ap-
pointment of an outsider.

Full powers regarding .posting und
transfer of Exccutive subordinntes
from ono Circle of Superintendenco to
another.

Full powors regnrding posting and trans-
for of officers from one Division to
er within tho same Circlo of
Superintendence subject to the condi-
tion laid down in rule 57 of the Codo.

Full powers regarding posting and trans-
fer of Bubordinate Engineers from one
soction to another within tho sano
division with intimation to Superin-
tonding Engineer in due course.

Full powers whon promotion is to be
offected considering the Dircctorato
staff as a whole subject to the condi-
tion that the sanctioned strongth of
the category of staff involved is not
oxceeded, and subject to any rules
that may be in forco to govern tho
appointment to such posts.

(Ieeference.—vide W. B, 3. R.,
1 Appendix 4 itom IV and
No. 2152-15 dated 25-6-1029)

( Reference.—uvide W. B. 5. R.,
I rulo 150.)

Powers reluting to Executive
Subordinates  covered by
B, G. . W. D. No. 2I52E.
duted 25th June 1929,

(Reference.—vide rule 57 of
the Codo which corresponds
to rule 46 of Bongal P.W.D.
Code).

(Reference.—vide rulo 65 of
the Codo which correspond®
to rule 55 of Bongal P.W.D.
Code.) _

{ Keference.—new provision on
the analogy of practice in

voguo.)




Serial Naturo of power,
Yo. : *
1
1 2

16 Punishments—power to impose

punishments upon members of

subordinate Kngineering Ser-
vices and oLher non-gazettad
officers.

Auf.horit.'y to which power is
delogated.

3
(i) Chiof Engincuer
(ii) Superintending Engineer
(iii) Executive Enginocor.
(iv) Governmont Architoot

(v) Superintendent  Governor’s
Estatos,

Extont of power delogatod

4

The Chiof and the Superintending

Engineors may, for good and sufliciont
reasons, impose the following ponaltivs
upon membem of subordinate sorvicos
as well as upon othor non-guzetisd
ataff ‘working under them, whereas
other oflicers of the Dirvetorato muy-,
for similar reasons, imposo the pun-
ishments only upon the non-gazottod
staff other than tho mombora of suh-
ordinato services working under thom
namely :—

(i) Censure;

(ii)) Withholding of inerementa or
promotions inoluding stoppage
at an Efficioney Bar;

(iii) Roduction to a lowor post or
tims-scale, or to & lowor atage
in a time-scalo ;

(iv) Rocovery from pay of the whole
or part of any poouniary losa
osused to (Governmont by
nogligance or breach of ordors ;

(v) Buspension;

(vi) Romoval from sorvice, which
does not disqunlify from
future employment ;

(vii) Dismissal from service, which
ordinarily disqualifies from
future employ meont ;

Romarka.

b

[Reference—vide mlen 7, 8

and 9 of the Bongal Sub-

odrinate  Serivees  (Disci-*
pline and Appeal) Rules
I936 read with dolegation
shown in Schedule (portion
conesrinng P. W. D.) to
thoso rules].

ol



17 Recruitment—power to rooruit (i) Chief Engineer .. -
to office and potty establish-

ments  (excluding gazettod

posta and posts under the West -

Bengal SubordinateServices).

(ii) Superintending Engineer

(iii) Executive ' Engineer’
Superior dopartmental officers

fiv} P. A. to Chief Enginoer

Powers to reeruit Farashes,

Note.—Bonior

Provided that punishments enumeratod

in itmes (v) to (vii) should not bo
imposod by an authority subordinato
to that by which the officor was
appointed.

Powors to reoruit aguinst the sanc-

tionod wstablishment of his offico
{(Drawing Branch, P. B. X. staff in
Wiritors’ Buildings and New Scecro-
tariat Buildings and  Caretaking
Establishmenta  excluding monials
staff such as sweopors, vistios, otc.
to be appointed by the P. A. to Chief
Engineer.)

Powers to recruit against sanotioned

posts in the oircle cadre including
posts of unpassed accounts clorks,
draftsmen, and sub-assistant surgeons
in oharge of dispensaries of the Public
Works Dirctorate, if any, attached
to the Circle.

and' Powers to ‘recruit against the sanctioned

ostablishment of his office ontsido the
Circle Cadre.

Visties,
Sweepers, Durwans ete. against sanc-
tioned posts of his eatablishment.

accounts olerkse are
nolootod and controlled by the Acc-
ountant-General, West Bengal and the
Acoountants in divisions belong to
the eatablishmont of the Acocountant-
General who appoints them from his
stafl and controls thom,

Tho powors aro Lo bo oxor-
cisod subject to the gonoral
recruitinent rules, and tho
rules ragarding the minimum
qualifications, the scale of
pay, the age limit cte,,
whoro laid down by Gov-
ornmont to govern any such
appointment.

[ Reference—uide delegation
ehown in schodule to the
Bengal Subordinate Ser-
vices (Discipline and Appeal)
Rules portions rolating to
Public Works Department.]




Naturn of power.

Berial
No.
1 2

18 HRacords—pownr Lo
destruotion of offlce records.

19 Recruitment—power to reoroit
to the West IJongal Subordinate
Engincering rvice  (Sub-
assistant Engineors, Eleotrioal
0VeIspers and estimators,
Mocohanical nuaistants, eto.).

20 Resignation—power to acoept
resignation of dfficers.
21 Security deposit—power to fix

the amount of seourity doposit.

Authority to which power is
delogated.

" authoriso (i) Chiof Engincor ..

(ii) Suporintonding Engincor
(liiy Exocutive Engineor
(iv) Government Architeot.

(v) Buperintendent
Estate,

Chief Engineer

Appointing authority

Chief FEngineer

Governor's

Extent of power delogated

£

Powers (o wsuthoriev  tho  destruotion
of rmoords in hia own and subordinate
officrs, nn may he considerod nseleas
aubject to tho conditions laid-down
inwule L60 of the Code.

Ful] poworn to recruit against sanctioned
poate.

Noie.—Tho powers are to o oxorcisd
subjool to the general rocruitinent
rulos and the ndes rogarding the
minimum qualifications, tho soales
of pay, the agu limit ete., whero laid
down by Governmoent to govern any
such appoinimont.

Full powers.

Full pov;em in rogard té oashiors, storo-  (Reference—vide para 118 of

wn, .Cash Siroars, dofondems, trea-
sure _guards, burkundazos and chowki-
dars -and other subordinatem, axeep-
ting senior sccounts olorks, in chargo
-of-aash or stores under the Directorate.

Romarks,

6

( trference—vide rulo 169 of
thw Public Works Depart-
mont Cgdo  which ootree-
ponds to para 120 of Bongal
Public Works Dopartment
Codo introduced by Cor.
Slip No. 50).

(Reference—vide provisions in
schedule to Bengal Subor-
dinuto  sorvieess—Discipline
nnd Apponl—Rules).

{ Reference—vide rulo 45 of the
T'ulbic Works Department
Codo).

oxisting Bengal P. W. D.
Codo).

net



22 Security deposit—power to autho-
riso payment of security dopesit
by inatalments.

23 Security deposit—powor to autho-
rise refund of the security

deposit.

24 “Transit pay—power to grant
transit pay to officers having
no substantive appeintment.

25 Work-charged
power to accord sanction to—

Suporintending Engincbr

Suporintending Engineer

The authority ordering

tranafor,

Establishment— (i) Supeérintending Engineer

Powors to nccord apooinl

each ease regurding payment of  the
seeurity doposit by instalinonts subjoct
to the condition thut hnlf the seenvity
doposit may bo paid down aund tho
halance by instalments of ono  third
of the poy of tho incumbent.

Powers to authorise rofund of a poriion
not exceeding one half of the security
deposit in the case of a subordinato
officer of 20 years’ pensionable servieo
or upwards.

the The authority ordoring the transfor

may allow a Governmont sorvant
having no substantive appointmont
under Government to draw transit
pay, if, while ofliciating in a post,
he is transferred in tho interost of
public service to another post, rubject
to the conditions that tho transit
pay should be the pay which ho would
have drawn had he not hoon trans-
ferred or the pay which ho will draw
on taking charge of his now post,
whichever is less.

(i} Up to Rs. 250 por mensom plus nRual
allowances in oach individual case
provided that ordors are rocoived
from competent authority for the
commencement of work and that
provision exists in a separato sub-hoad
of tho sanctioned ecstimato to cover
the cost of such eatablishmont ;
praovidod further that tho pay of any
such ~work-charged post doea not
oxecod the prescribed rate whero such
rates havo boon definitely laid down
by higher authority for any particular
class of posts.

sanotion in (Reference—vide para 118 ol

oxinting Bengal P w. D

Code).

(Vide rule 95 read with rule
93 of W. B. 5. R,, Part I).

Reference—vide W. B. F. R.
Rule 230 road with P. W,

Deptt. memo,
dated 31-3-1961.

No.

354E.
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Berial Nature of power. Authority to which Power Extont of powoer dologated,
No. is delogated. 2

1 2 3 4

(ii) In case of work-ohargod Assistant
Enginoers appointed on an initial
pay of Ra. 250 per month, the Super-
intending Engineor is empowersd to
grant an increment of Ra, 25 in the
soale on the completion of one year's
service ineluding broken periods, if
any, subject to the maximum of four
‘such incrementa,

(ii) Executive Engineer .- Upto Rs. 100 per mensem plus usual
allowances in each individual case
subject to the same conditions as
mentioned above.

28 Work-charged Establishment—  Superintonding Engineer .. Full powors subject to the con litions
power to waive the ruling that Superintending Engineer shall
which requires that work- in each such ocase detormine the
charged establishment should proportion in which the cost of such
be employed on a specific work. establishment shall be allocated

betweon the worka concernnd.

Remarks.

( Reference—vide W. B. F. R
Rule 229).

anl



Details of powers deleguted to officers of the Public Works Directorats in reapect

of matlers relating to works and their execusion as geait with in the Tods.

Berial Nature of power. Authority to which power is Extont of powor delegated. TRemarks.
No. delogated.
1 2 3 4 5
1 Administrative approval—power (i) Superintending Engineer Up to Rs. 10,000 in each caso, .. (Reference—tvide para 128 of
to accord administrative Bengal P. W. D. Code
approval to Original Civil introduced by Cor. Slip
No. 117 as amended).

Works in connection with roads
d buildings bome on the
;zolm of the Public Works
Department  exoluding  ori-
i works in regidences and
inspection bungalowa.

approval—power
to accord administrative
approval to original works
in connection with the reei.
denoe of the Governor.

2 Administrative

3 Adminisirative epproval—power
to aoccord administrative

approval to works of special
repairs to Governor’s residence,

4 .Administrative approval—power
to aocord administrative
approval to estimates for now
supply of teols and plant excopt
live atock.

(ii) Executive Engineer

Military Secrotary to Governor ..

Military Secretary to Governor ..

(i) Chiof Engineer ..

Up to Ra. 2,500 in each case

Provided the work does not rolate to
a work on National Highways or to
a Central Road Fund Work tho cost
of whioh is borne by the Government
of India.

Up to Rs. 1,000 in each case e

Up to Rs. 2,500 in each case %

Up to Rs. 25,000 in each case provided
the estimate doos not includo any
single item of expenditure costing
Ras. 5,000.0r more.

( Reference—uvide Bengal P.. W
D. Code, App. IV, para 3). .

(Reference—vide W. A. D
Manual, para 91).

{{fteference—vide W. A. D.
Manual, para 91).

(Reference—vide No. 1194-
R. 8., dated 10th May, 1950
and Bengal P. W. D. Codn,
App. IV).
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Berial Nature of power. KiifHority to which power Extent of power delegated. Romarks.
No. in dolegated.

1 2 3 4 b

(ii) Superintending Engineer .. Up to Rs. 10,000 in oach case providad
the catimato does not include any
single item of exponditum costing
Ra. 2,600 or more,

(iii) Executive Engineer .. Up to Rs. 500 in each caso.

5 Adminisirative approval—power (i} Chief Engincor .. .. Up te Rs. 1,250 for his office or for any (Referenco—vide Na. 1194-
to sesord administtativd approval ono division in any ono year. R.S., dated 10th May 1950
to.eetimate for purshaie of office’ and Bengal P.W.D. Code,
fumfbare.” 7 " (ii) Superintending Engineer. .. TUp to Rs. 500 for his office in any one App.. 1V, read with Works

% : year, and, Bujldings,. Departmant

Monto. No. 31994, dated
Note,—Expenditure will be dehitable to 3rd May 1960.
the contingont grant of the respective
offices.

6 Admfer‘mearw Snpérinbending Engi‘nosr, Nor- May eanction the purchase of clophanta [ Reference—uvide Rengal Audit
admi

m&#’. inistrativa approval thern Cirele: required for public servieo up to Monual, paragraph 432,
tq, eslimates for purchase of Rs. 1,600 for each animal subject to foot-ngte-(b).],
live atock, Budget provision, the exponditure
v being met from his contingent grant.

7 Administrative dppmu'al—go'_‘__ wer to (i) Chief Enginoer .. .. May accord administrative approval to (Reference—tnide new provision
acébrd ddriinistry "vis"'sébr_\iﬁ-ﬁ" ( g ' the revised or to the a-upg)!omonmry on. the analogy of practice
18 revisad-‘and supplementary” (ii) Superintonding Engineer. estimate or eatimatea for & work or for  in vogue.)
estimatea. purchase of tools and plant, provided

original estimate of that work or
(iii) Executivp Engjnger. purchase was not adminiatratively
Sbcmwy to the

iv) Mili approved by s higher amthority, and
¢ &omt?)‘? pg)pﬁdéd also the amount of the
rovised &tTMATy Or thé ToTdl amicimt
of the main and the lomantary

' estimates remairs within the financial
imits up to which he is empowered to

C adnlinibtriitive approval to
estimates for such works.

291



01

S Contingencics in work estimates—
power to divert the prevision
for contingeneics in an cstimate
of a project to new items of
works not provided for in the
estimate.

9 Contractors—power to  grant

advances to contractors.

10 Coniracts—Officers empowered to
execute contracts.

11 Contribution  works—power 1o
authoriso undertaking of con-
tribution works.

12 Ezcess over estimates—power to
pass exocss ovor estimates.

(1) Hu]mrinloluling Engincor

(ii) Executive Engincer.

Executive Engineer ..

Officers not below the officer
in-charge of & subdivision.

(i} Chiefl Engineer
(ii) Superintending Engineer

(iii)} Executive Engiheer - “

Chief Engineer

Military Secretary to the Governor

Full powers S i i

Rs. 2,500 for onch item, providesd tho
subsidiary works taken up nre fairly
contingont on tho propoer oxecution
of tho work as sanctioned.

Up to the limits mentioned nnd subject
to the conditions stated in rule 268
of the Code.

May exercise power to accopt a tender
or make a contract within their
respective financial limits, or with the
approval of the competent nuthority
when it exceeds that limit, subject to
uny gencral or speeinl rules prescribed
by Governmont for such contract.

Tull powers subject to the rules laid

down in rules 274278 of the Coxle.

Ra. 10,000 exclusive of charges for
establishment and tools and plant and

subject to rules lnid down in rules

274-278 of the Code.

Ra. 2,500 -oxclusivo of chargea for estab-
lishment and tools and plant and
subject to rules laid down in rules
274-278 of the Code.

Up to 5 per cont. over detailod estimate ( Reference—vide No.

sanctioned by the Chiefl KEngineer
himself. '

Up to 5 per cent. of catimate sanctioned
by him or by higher authoritica
provided the amount of suoh excees
ia within his power to sanction cetimate
tochnically ; and upto Rs. 200 on
sanctioned original works and repairs
irrespectivo of the totsl of the sane-
tioned estimato.

[ Reference—uwidle paras. 4hia)
and 46474) of Infdin P.W.1.
Codo, 10th Edition roml
with para. 2(3) of App. VL.
of tho Bengal P. \WW. Dupt
Codp, 1925.]

(Reference—uvide W. B. F. RR.
rule 227.)

(Reference—vide W. B. F. R.
rulo 183.)

(Reference—vide No. 2152E,
dated 25th June 1929 and
Bengal P.W.D. Code, App.
1V.)

{Cormspunrling to paras
210-214 of existing Bongal
P.W.D. Code and para. 333
of W.A.D. Manual.)

2152E,
* dated 25th Juns 1939 ang
W.A.D. Manusl, parn. 91))

cel



Serial Nature of powor.
No.
1 2

13 Original works classifind aa repairs
—power to classify a now work
of minor additions and alter-
ations in existing building ns

petty work chargoable to
reopairg. |
14 Original  works  clasvified as

repatrs —power to cluasify potty
and miscellancous itema of now
works in connection with roads,
rond surfaces, road | bridges,
cnusewnys, ote., 88 rophir worka,

15 Repair works—power to fix n
lump sum for ordinary or
quadrennial repaira connected
with buildings or roads in
charge of the Publio Works
Dcepartment,

Authority to which power

ig delogated.
3

Suporintonding Engineer

Suporintonding Engincor

Supcrintending Engincer

Up

Extent of powor dolegated.

4

to Ra. 500 cach when tho potty work
oporstes to raduco the mnintonuneo
charges of tho Imilding ; and

Up to Rs. 200 onch when it would
incroaso tho mnintenanco cost ;

Provided if suoh o work rolates ta a
reaidoneo, tho cost should be tukon
into account in dotermining tho eapitnl
cost and in enleulating tho ront in
accordanco with tho rules issucd by
Governmont.

Up to Ra. 10,000 in oneh enso, prrovided
tho works in quostion do not. tho
opinion of tho Superintending Engineor
form  part ol any comprohongdive
schemo or projoct covored by n worls
cstimato.

Note.—Tho monotary limit of Ra. 10,000
i1 being raised to Rs, 25,000 on your
to yonr basis (ride Works and Build-
ings Dopurtmont. Mamo. No., 2585A.,
dated 27th April 19549),

Up to Ra. 2,500 in rach case plus the
amount of any municipal taxes payablo
by the Public Works Department
subject to the condition that this
lump sum should be fixed and also
revised from time to timo taking into
considoration tho actual cost of ijts
muintenance in the past. This limit
of Ra. 2,560 is boing raisod to 1a. 10,000
wineo 1053 on yonr to yonr busin (vide
Works and # Duildin Dopartinont
Momo. No. 8411A, dotod 17th Muay
1960),

Remarks.,

]
( Refercnec-—vide Bengal
PW.D. Codo, prem. 128,
noto 2 under sub-pura. 3.)

Tho monatary limits of Re. 500

and Ra. 200 aro being
raised to Rs. 1,250 and
Ra. 500 reapectivoly  on

your to yvear bisis sinee 1053
(vide Public Works Do
portmoent Memo. No. 27604,
diated 3rd May 1961.)

( Reference —vidde Bonpal 1AW,
D. Code, pare. 128, sub-
puari. 1.)

Heerigmal

( Reference —vidds
L6LA.)

PW.D. Cade, paren,

Het



16 Schedule of rates—power to Superintending Enginecr

upprove the schedule of rates
for each division and to revise
the schedulo at regular intervals.

17 Stock—power to sanction the Chicf Engineer
limit of rescrve of stock in a
division.

1S Storea other than tools unid plant—

(1) powertoorder the purchass  Divisional Officer
or manufacture of any stares
required in the ordinary
course for the execution of
a sanctioned work,

(2) power to purchuse or Divisional Officer
manufacture stock sufliciont
to keep the stock of the
division upto the reserve
limit.

Note.—-The lump sum fixed under this
rulo shull bo tronted ns sanclion to
catimato for the samo nmount for nll
purposes of tho Code.

Full powors i il (Reference—uvide P. W. Dept.
No. 1644/47A, dated 2Znd
May 1923.)

Full powers 3 e <+ (Referenee—uvide W. 3. F. R.

116.)

Full powers subject to provision in the (feference—uide W. 13, F. 1L,
sanctionad work estimnate and nithjoct, rules 110 aned 113.)
to rules preseribed for the supply of
articles for the public service, provided
when an outlay of Rs. 10,000 or up-
wards is involved a separate estimate
should be prepared showing the
proposed outlay and the materinls to
be received and the Superintonding
Engineer’'s approval obtained to the
measures proposcd for such purchase
ar manufacture.

Up to tho reserve stock limit sanctioned {Reference—vide W. B. i“. R.

for the division,provided that purchase rules 113 and 116.)

is made in accordance with the rules
preseribod for supply of articles for
the public service, and provided also
that if an outlay of Rs. 10,000 or
upwards is involved, the exponditure
i8 covored by an estimate approved
by the Superintending Engineer show-
ing the proposed outlny and the
materiais to be roceived.

161



Sorial Nature of power.
No.
1 2

(3) Power to purchase certain
articles not manufactured in
India in contravention of
the mules for the supply of
articles required for the
public service.

Authority to which powor

ia dologated.
3

(i) Chief Engineer Rs. 20,000 for

each item.

(ii) Superintending

(iii) Executive Lngineer Rs. 5,006

for each itom.

(iv) Su[}erinwndent

19 Stores—power to grant preferenco Superintending Engincer

in repect of price to articles
produced or manufactured in
West Bengal or alternately
elaswhere in Indis wholly or in
part.

90 Stores—power to sanction tho
issue of any materials from
stock to the public or to other
departments of Governmont.

Stores—power to declare atores nf
unserviceable or surplus.

Superintending Engincer

(i) Chiof Engir;em

(ii) Sunerintending Engincer.

. Engincer
Res. 10,‘900 for each item.

Governor's
Estate Ras. 5,000 for each item.

Extent of powor delegated.

4

Within the finacial limits heroin preseri-
ed the officer may, when suitable
and economical purchascs cannot
be made.

In accordance with the rules prescribed
for the supply of articles required
for the public service, sanction.
purchase of the articles enumerated.

In Annexure A to rules in
Appendix 16 of the Code, as well as
any other articlo of a special or wnusual
charcter, without reference to tho.

Prescribed rules but wubject  to
conditions laid down in rule 7 of the
rules in the said appendix, provided
there is Budpget provision to mect the
cost of Buch purchase.

.

Up to a limit of § per centum

Full powers provided the materinls are
issued at their full issuo rates plus an
addition of 10 per cent. to covoer
charges on account of supervision,
atorage and contingencios. This addi-
tion may, however, be waived in the
case of surplus stock which, in his
opinion, would otherwiso bo unsaloablo,

Full powors in respect of all atores other
than tools and plant. Ordors of
Gowernment should be obtuinud bofore
dedaring any tools and plant ns
sarolus or unservi o.

Jomnuarks.

6

Note.—Thoe expression ‘for
onch item' signifies ‘for
any one article’ or ‘any
numbor of similar articles’
purchased at a tume. |

(Reference—vide W. A. D
Manual, pora, 99 read with
W. B. F. R.—Appendix 10—
Rule 7.)

861

(Reference—uvide w. B. F. R..
Appendix 10, preamble.)

( Referenee—vide W. B 1 R,
rule 131.)

{ Referenee—vide analogy ef
puloa 130, 132 and 133 of
W13 15 1. Vol, Tand practico
in vogue.)



92 Stores—power to issue ordors for
the disposal by sale or otherwise
of unserviceable or surplus
storos including tools and plaat.

23 Siores—power to writo off losses
of stores including tools and
plant by fraud or the negligonce
of the individuals or other

causes.

(iii) Omcor in chargo of a sub-
division.

Superintending Engineer

(i) Chief Engineer

(ii) Superintending Engineer.

(iii) Executive Engincer

May docids what matorials recoivod from

buildings, cte., during cxeention of
works should be considered us usuless
and should bo thrown away without
formal survey report subject to tho
condition that a deseriptive note
re ing the materials is entorod in
the bill of work concerned, so that tho
matter may be brought to the notice
of the Executive Engineer, at the
time of passing the bill.

Full powors to issue orders for, disposal
of all stores declared surplus or un-
gorviceable by competent authority
including stock, materials at site of
works and muaterials received from
works dismantled or undergoing rupair,
and to sanction their consequent write
off, whero necessary.

Up to Ra. 1,000 in cach case subject to
the conditions—

(i) that tho loss does nout disclose &
dofoct of system the amendiment
of which requires orders of Govern-
ment ; and

(ii) that there has not been any
serious nogligenco on the purt of
some individual Government ser-
vant or Government servants which
might possibly eall for disciplinary
action requiring the orders of higher
authority.

Up to Rs. 500 in each case in reapect of
tools and plant, which have been lont or
“ssued on hire to individuals and which
through various causes cannot be
recovered from them, subject to the
condition that tho reason why full
value of tho articles cannot be recover-
ed shonld be recorded in each case.

{Rrjf'mncn—ntda MNo.  01D31¥%.
dated 19th Novembor 1938:)

(Reference—vide analogy of
provisions in rules 130, 132
and 133 of the W.B.F.R.)

(Refercrmu—ridc W.B.F.R.
rules 393 and 394 and
W.A.D. Manual, para. 101.)
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Naturo of powor.

Serial

Authority to which power
No .

is delogatod.
1 2 3

24  Technical sanction—power to (i) Chief Engineer
accord technieal sanction to

estimates for all original works
including contribution works.

(i1) Suporintending Engineer

iii) Execcutive Engincor
g

(iv) Military Secrctary to the

Governor.

26 Technical sanction—power to Execcutive Engineer ..
accord technieal sanction to
estimates for ordinary repair
works excluding repair works
to residences.

26 Technical sanction—power to (i} Superintending Engineer
accord technical sanction to
estimates for ordinury repair
works in residences.

Extont of pownrdelogatod.

4

Full powers provided the project has
reccived the administrative approval,
or the revised administrative approwval,
a8 and when required  under the
prescribed rules, of the competent
authority.

Up to Ras. 2,00,000 in each case.

Up to Ra. 60,000 in each caso.
Up to Rs. 1,000 in each case.

Note.—The increased powera of technienl
sanction of the Superintending Fngi-
neers and Executive Engincers ns
indicated above are being sanctioned
on year to vear basis (vide P.\WW.D.
No. 2770A., dated 3rd May 1961).

Full powers within the budget allotmoent,
provided in the ease of specinl ropair
works conneceted with a building in
occupation of another department the
estimato is first countersigned by the
local head of that department, nnd
provided al=o in the caxo of repairs 1o
National Highways necessary adminis-
trative approval or financial sanction
of the Government of India hus been
received if the repair works aro re-
quired to a newly constructed rond not
previously maintained or maintnined
to a lower standard.

Tull powers within the budget allotanent.

Romuarks,

Note.—Tho powers of
according technieal sanction
should  bo  considered  ns
being exelusive of depart.
mentnl churges e chinrges
for estublishment and tools
and plint leviable in case
of works undertaken on
hehalf of other Government
departments ete,

( Reference-—vide No.
dated 25th June 1920, .
No. 1B27A., dated Ihth
May 1953 and W AD.
Manual, para. 91.)

ZI52F,,

[ Reference —uvide Bengal
. W, D. Code Appendix TV
rend with Po W, Do Meme,
No, 6007TW(IY), dated 24th
Qectobor 1960, and Govern-
ment of Indin, Ministry of
Transport lotler No, W2
(17)/46G, dated Sth March
1948 na subsequently amen-
ded].

( Reference.—vide Rengal
. W. D, Cade, App. TV and
W. A. D, Manual, para. 91).
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97 Trcknical  sanctisa—-power  to (1) Chief Engineer

accord  teehnical  sanetion 1o

estimates  for special  repair
works.
(ii) Superintending Engincer
(i77}) Executive Engincer
(iv) Military Secretary to
Governor
oy Technical sanction—power to Superintending Engineer

authorisc  commencement  of
urgent periodical repairs in
anticipation of formal sanction
to the ostimntes.

99 Technical sanclion—

(1) power to accord technical (i) Chief Enginecr
sanction to estimates for new
supply of tools and plant
{except furniture).

(#1) Superintending Engincer

Full powers

provided when the work
relates to new painting of rouds, the
subordinate officer should se¢ that the
proposal has reccived the formal ap-
proval of the Chief Engincer. In the
easc of specinl repairs to Nutional High-
ways, it should also be cnsured that
necessary administrative approval of
financial sanction of the Government
of Indis has been received if the special
repairs be of an extensive nature owing
to wide-spread flood damage or for
any other cogent reason, and cannot
be met from the annual maintenance
grant allotted to the Stato by the
Governanent. of  India.

s, 2,00,000

Rs. 50,000

Rs. 2,500

Full powers subjoet to the condition that

in each easo an approximate sum must
be fixed to tho oxpendituro of which
sanction is provisionally given, and the
Executive Enginecr should seo that the
regular estimate is sanctioned at tho
enrliest possible date.

Ra. 25,000 providt;d. the estimatos have

roceived tho administrativo approval
of tho competent outhority.

Ra, 10,000.

{ ”Pf(‘ renee . —uide

Bengal
oW, D, Code. App. IV,
Order No.  2152E, dnted
25th June 1929 and Govern-
ment of India, Ministry of
Transport lettor No, WI-12
(17)/46, dated 5th Murch
1948 as subsequently amen-
ded. '

( lefercnee.—Dongal T. W, 1.
Codo, para. 161).

No estimates aro required to

bo sanctionod for purchasc
or manufacture of tools nnd
plant costing not more than
Ras. 600.
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Sorial Nature of power.
No.
1 2

(2) power to, accord technical
sanction to oatimates for
repairs of tools and plant.

30 Technical sanction—power (o
accord tochnical sanction to
rovised and supplementary esti-
maies.

3l Tender—power of aceeptance of
tenders (not being single ten-
ders) for works, cstimates of
which have beon sanctioned.

Authority to which power

ia dologatod,
3

(4s¢) Executivo Enginoor

Suporintending Engincer

(i) Chief Engincer
(ii) Superintonding Engincer
(iii) Executive Enginoor.

(in) Militury Socrotnry to
Governor.

(7) Superintending Engincer

(ii) Execcutive Engincor

tho

(ifi) Assistant Executive Engincer

or

(tv) Assistant Engincer in chargo

of a subdivision.

Exb&nbof’powardulugnhul.

Res. 2,500.

Full powers provided the estimate ia
within tho budget allotment placed
at his disposal.

P’ower to nccord technieal sanetion to the

* revised or to the supplomentary esti-
mato or estimates provided the original
miin  estimate was not techniceally
sanetionod by a higher anthority and
provided further the amount of the
revised estimate or the total mnonnt
of the originul and the supplementary
estimates remaing within the finnneial
limit up to which he is cinpowered to
nccord tochnical sanctinn to osbimates
for that catugory of works.

p—

Ip to the limit of sanctioned eslimate
plus an oxcess up to 3 per cent. ol the
estimate, provided tho lowest tonder is
accepted.

Up to Ra. 60,000 in each caso provided
tho sanctioned estimate ia not oxcooded
by more than 6 per cent. and tho lowest
tender is accepted.

Up to Re. 5,000 in each cuso provided
the asanctioned estimate is not axeceded
by more than 5 per cent. arnid the lowest.
tondoer iB accepted.

Romarks.

5
(fteference—DBongal P. W. D.

Codo App. X and 1V
and W. B, F. R.—Rulo
111.)

(RRcference.—~vide powoer delo-
gated to the Superintending
Enginoer undor para. 462(vi)
of India, P.W.D. Codo, 10th
Ldition.)

( Reference.—now provision in
clussifiention of powors exer-
cised in sorinl 29 to govern
cases  whero it may bo
necessary to prepare supple-
momtary  or  rovised  osti-
nutes.)

Onee the tenders are opened,
no  tonderer should b
allowed to offer fresh quota-
tions. If such o contin-
goney evor ariges and thero
18 no time for retendoring,
it will be within tho compo-
tence of tho Publio Works
Diroetorate Oflicora within
their respoctive  financial
limits, horein prescribed to
distribute on the spot among
all tho tonderors subject to
tho conditions luid down in
rulo 220 of tho Code.
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32 Tender—powors of acceptance of
tender for works for which esti-
nates have not been sanctioned.

33 Tender—powers of accoptance of
singlo tenders. -

(v) Overseer in charge of a sub-
divigion.

{vi) Superintendent, Governor's
Estates.

(§) Superintending Engineer

(fi) Executive Enginecr

(7if) Assistant Executive Engincer

or

(iv) Assistant Engincer in charge
of a subdivision.

(v} Oversecr in charge of a sub-
division.

(vi) Superintendent, Governor's

Estates.

(#) Superintending Engincer
(1) Exoc;.:tive Engineer.

(¢i7) Assistant Executive Engincer

or
(fv) Assistant Enginecer in charge’

of a subdivision.

(¢) Overseer in ohage of a sub-
division.

(vi) Superintendent,
Estal

s

Governor's

Up to Rs. 2,500 in oach caso provided

~ the sanetioned estimnte is not oxceeded
by more than 5 per cent. nnd the lowest
tender is accopted.

Up- to the limit of sanctioned ostimate

plus an excess up to 5 per cont. of the
estimate subject to the condition that
when tenders exceed the limit of Ra.
50,000, prior approval of the Chief
Engineer should be taken beforo accep-
ting the tenders.

Up to the financial limit preseribed for

him in connection with acceptance of
tenders for sanctioned works, provided
the tender is cither within the approved
schedule of rates of labour, materials,
ete., of such work or is within the per-
missible excess of 5 per cent. over such
rates; and provided Governmont have
suthorised the work being started in
anticipation of sanction to the vstimate.

Up to the fiancial limit preseribed for

him in connection with accoptance of
tender for sanctioned works, subject
to the condition that frosh tender
should be called for the second time,
and when in spite of that a single
tender is again received, that tender
‘may be accepted provided tho rates
do not exceed the sanctioned cstimato
or the approved scheduled ratos boyond
5 per cent. a8 tho case may be,

[ Reference.—vide No. 2410(2)-

R. 8., dated 15th November
1949 and No. 1009(2)-R. 3.,
dated 3rd May 1851 and
931A, dated 18th March
1048].

The Directorate, in such cases

must sce that tho detailed
estimate for such work is
prepared forthwith and tech-
nically sanctioned by tho
competent authority within
a period of 6 months from
the date of acutal starting of
the work, or before tho
period a liability of 25 per
cent. of the authorised sum
for the work is inourred,
whichever is earlier.

(Reference.—vide Works and

Buildings Department No.
G664R.S., dated 11th March
1850). hs

[ Reference—vide Works and

Buildings Department No.
2239(2)-R.S., dated 20th Oc-
tobor 1051].
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Sorial

No.

34 Tender—power

35

Nature of powor.

of distributing
sanctioned works without cal.
ling for tenders—

(1) Eloctrical works

(2) Plumbing works

{3) Works other than electrical
and plumbing works.

Tender—powers of acceptance of
tender of cach component part
of a big project when eplitted
up into such parts.

Anthority to which powor i

Extont of powor dolagated.
7 dologated.

{3) Executive Engincer Up to Rs. 600 cach for original works

and Rs. 200 each for ropair works ;

(i) Exccutive Enginoer 3
, Up to Rs. 2,500 cach for uriginal works
(1) Superintendent, Governor’s r and Rs, 1,000 each for ropiir works ;
Eatates, J
Provided. that when value of a work so
distributed excoeds Ra. 260 for original
works and Rs. 500 for repair works, an
intimation shall immedintely ho  sent
to Government through  proper
{7) Executive Engincer channel.
(#i) Superintendent, Governor's }
Eatates.

Up to Ra. 5,000 each for originnl works
and Rs. 2,000 ench for repair works :

Provided that when the value of o work
so distributed oxcceds Ru. 500 for
original works and Re. 10th for vopuir
works, an intimation shall inmedintely
be sent to Government through propor
channel.

Up to the financial limit proseribed for
him in connection with accoptance of
tender for sanctioned works subject
to conditions laid down in rules 218
and 237 of the Code.

{#) Superintonding Engincer
(i) Executive Engineer.

(iif) Assistant Execllltiva Engineer
or
(iv) Assistant Engincer-in-charge
of n subdivision,

() Overscer in chargo of n sub.
division,

Raostinrks,

Tho powers ns delegated in

this serial should be oxor-
cisod subjoct to the condi-
tion that tho works aro
distributed  to  contractors
in tho approprinte class on
the approved lists of con-
tractors, that tho reasons
aro recorded in writing for
such distribution of works
without ealling for tenders
in oach  ease.  Tendors
should always be  invited
whenever there i3 suflicient
timo for such procedure.

(Reference.—uwide W, 3. Duoptt,

No. 2410-1.5., dated 15ch
Novembor 194%, No. 2374

RS, dated I0th November
1949 and No. 2375R.5.,
datoed 10th November 1049,

(Reference.—vide vrule 215 of

tho  Public Works Depnrt.
ment Codo bused on orders

ia.iu.&cdl with  Waorks  gnd
Buildings Depurtmont
Momo, No. 793A, dated 1011

March 1948 and No. 24754,
dnted 20th April 1948,
rulo 237 bared  on

W. B.F. R., rvule 154,)

FEI



Pender—power of aceeptance of
gupplementary tender for items
of work forming part of but not
originally includod in the ori.
ginal tender,

36

37 DTender—power to fix rates for
altered, ndditional and substi.
tuted works, nccessitated during
exceution of a project and not
covered by tho accepted ten-
dered rates.

38 Tender—power to mako refund of
earncst money deposited with n
tender by  unsuccessful  ten-
derers.

39 Tuols and Plani—power to lend
tools and plant to a contractor
for execution of Public Works
Department work in aecordanco

with the terms of his contract.

(m) Soperintendent  CQovernor's

Estates,

Authorits aceepting the original
tender,

Engineer in charge of the work.

Up to the financial limit prescribed for

him in connection with necepianee of
tender for sanctioned works with the
proviso that the Engincer Oflicer may
authorise execution of supplomentary
items of works through the working
contractor subject to limitations laid
down in rules 239 of the Code.

Muy exerciso power to fix rates for such
works subject to the condition thae if
the altered, additional or substitgred
work relates to a elass of work for
which no rates are specified in the
contract, the rates should be ealen-
lated at the approved schedule of
rates of the district concerned, which
was in forco at the time of acceptance
of the contract, minus or plus the
percentage which the total tendered
amount bears to the estimato of the
entire work put to tender.

Oflicer with whom the ecarnest  Full powers provided, where he himself

money is deposited.

Executive Engineer ..

is not tho guthority inviting the ten-
dor, ho should tanke authority from the
Oflicor inviting the tenderin rofunding
tho earncst money deposited by the
unsuecessful tonderers.

May lend tools and plant freo of hire
charge to the contractor fur use on a
work which ho is cxceuting fur the
. department, subject to the conditions
stated in rulo 398 of the Code.

(Reference.—vide rule 239 of
the Publie Works Depart-
mient Code).

(ftcference.—vide provision in
standand contract. form).

[ Reference.—new  provision
hased on orders issucd with
Works and Buildings De-
partment No. 2283{2)RR.S.,
dated 28th October 1949.)

(Reference.—vide Bengal
P. W. D. Code App. IX ns
incorporated by Cor. Slip
No, 95.)
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Sorial Nature of pawer. Authority to which powor Extont of powor dologntxl, Romarks.
No. is delogatod. :
1 2 3 4 5

40 Tools and plant—power to lend Exucutive Engincor ..
tools and plant to a contractor
othorwise than in accordance
with the torms of his contract
or to a loeal body or to others.

41  Tools and plant—power to fix the (i) Chief Enginoor
hire chargos for tools and plant
lent to contractors and othors
and to decide how this should

boe levied.
(ii) Superintending Engineor

42 Work—power to split up a big Executive Engineer ..
work for facility of execution.

43 Work—power to authorise mate- Original sanctioning authority
rial alterations in sanctioned
design and specification of &
work during construction.

Muy lend tools and plant to contractors  (Reference—uvide piera. 374 of
otc. on payment of full hiro charges Pulbic Works Departinent
a8 well as all chargos for carriage, Codo rond with Bengal .
protection, eto. mentioned in rule 399 W. D. Codo, App. IX, intro-
of the Code, providod tho hiro charges duced by Cor. Slip Ne. 05.)

have been fixed by compotent
authority.
Iull powors, s W

May fix the hiro charges at tho rate of (ftcference—Bongal P. W. D.
30 per cont. per annurmn on tho original Code Appondix IX intro.
cost or estimatod value theroof whore duced by Cor. Slip Nu. 93).
tho cost is not known, and docido
whother tho chargo will be lovied
by the month, weok or day. Whon
a deviation is mado from tho abovo
procedure in caleulating tho hire
chargo, tho danction of tho Chiof
Engineor shoukl bo abtained.

FFull powors subjoct to tho rules luid

(lieference—vide rulo 218 of
down in rulo 218 of the Coudu.

the Public Works Depart-
mont Codo.)

(Reference—uvide rule 201 rond
with rulo 170 of the Public
Works Dopartmont Code.)

I'ull powers providod the original sanc.-
tioned estimato togothor with addi-
tional expenses invloved, if any,
remains within tho financial limit
up to which he ia empowered to accord
tochnical sanction to oatimatea for
that category of work, and providad
furthor the projoct in consoquenco
of such alteration in dosign or in
specification does not roquire rovisod
wdministrative approval of a highor
nuthority undor tho oXisting rules,

I



SCHEDULE B

Panr TII—APPROPRIATIONS AND OTHER MISCELLANEOUS MATTERS

Details of powers delegated to officers of the Pullic Works Directurete iu respect of appropriations, re-appropriations and other miscellancous matters deall

with in the Code.

Soril Nature of power Authority to which power Extent of power delegated. Remarks.
No. ' is delegated.
Appropriations and re-gppro- (i) Chiof Engincor Full powers to sanction, without pro- Eeplayatiop-—
priations—power to sanction vious reoforence eithor to tha Finance
Dopartmont or to the Administrative 1. Savings  that  becomo

ra-appropriations within  the (ii) Suporintending Engincer
aopropriations under a grant

placed &t their disposal,

Dopartmaont, re-approprintions within
the appropriations under a grant
placod at his disposal, subject to tho
following conditions :—

(i) that funds are not ro-nppropriatoed
to meet an item of oxpanditure
which has not beon sanctioned
by proper authority ;

(ii) that the grant as a whola placod '

at his disposal is not likely

to be exceadod ;

{'iii} that a re-approprinticn frem
a charged to a volod head or
'vice vorsa is not involved ; -

available as a result of the
postponoment of oXpenditure
for which spocific provisicn
oXists in tho budgot may

bo ro-appropriated to
accolarato  tho implemon-
tation of any approved

schomo alroady in progress,
becauso evon should such

accoloration involve an
immediato temporary
increase in Governmont’s
recurring liabilitios,

Govornmont will not be
agsumMing a noW unappro-
ved (ultimato) rocurring
liability a8 prohibitod
under condition (iv).
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Sorial Nature of power
No. '
2

Authority to which powoer
is delogatod |

3

Extont of power dologuted,

4

Romurks,

2 Appropriatives and  re-appro-
priations-—power to allot funds
from the minor works grant
placod at his disposal undoer
“Original Works—Buildings—
Civil Works' and *Original
Warks —Communications.’’

Chief Engineor

(iv) thut tho oxponditu-ro which will
bo mot by m-approrpistion
duos not invelve the undor.
taking of o now unnpprovod
rocurring linbility ;

(v) that the savings aro known in
sufliciont  time to pormit of
thoir being spont to guod
purpose and that tho oxpon-
dituro is not incurred moroly
to provont savings lupsing ;

{vi) that a re-approprintion  sune-
tivning tho undortaking of
a “Now  Sorivico' is not
involved ;

(vii} that a ro-appropriation from
a  “Doduct™  hond js not
involved.

(viii} that a copy of overy such
orduis sanctioning  re-uppro-
printions undoer these powoers
as issued by tho Officers to
thie Accountant-Gonoral, Wost
Bengal, is sent fortwith to
the Financoe Dopartmoent and
to tho Administrative Dopart-
mont of Governmont,

Full powors provided tha work has boun

administrativoly approved amd plan
and estimate  therefor  tochnically
sanctionoed by competont authority,
und providod the sanctionmd estimatoe
of tho works doos not oXecod the
minor works limit of s, 10,000,

2. Nu antisfuctory dolinition
el tho torm “Now Sorviee'”
mentioned in condition (vi)
has Boon ovolved, bt the
goeneral purport of the termn
% ronsonably clear, When
there is any duubt the cuse
should Lo roferrd to Gev-
ornmont.

(feeference—uide W. I3, 1°. R,
rulo 381.)

(Referesco—pidde POMNer e pow
oxorcised by the Clief
Engincor,)
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Appropriations  aud

re-apnro-
priations—puwor of I A. to
Chief Enginoer.

Auaildings—powoer o sanetion
ths aale and dismantlement of
permianont buildings belonging
to the Public Works Depart-
meant,

IIuildings—power to sanction the
sale and dismantlement of
tsmporary  buildings  erected
during construction of works.

Luildings (vacant)—power to rent
or lraso out buildings in chargo
of the Public Works Depart.
ment when thoy fall vacant.

Buildings (residences)—power to
determine the present value,
or tho standard ront or the
capital cost of a residence in
charge of the Public Works
Department, :

Buildings { Residences)—-power to
authorise an officer to store
his furniture or other belong.
ings during his absence on leave
in the Government residence
borne on the books of the
Public Works Department.

P. A. to Chiof Engincer

Chief Enginver .-

Superintending Enginecr

Executive Engincer ..
R

Superintending Engineer

Superintending Engincor

May sign all communications saretion-
ing nllutmonts and re-appropriatic ns
for “Chiof Enginoor™’.

Powors to sunction sale and disrnant -
mont of buildings—of which the ok
valuo is not over Rg. 10,000 in wvach
tase subjoct to provisions in sub-para,
(3) of rule 297 of the Codo.

Full powers aftor the project for exe-
cution of which the temporary build-
ings woro oroctod, is comploted, or
when the purpese for which they woro
orocted hins been served, snbject to
provisions in sub.rule (3) of rule 207
of the Code,

Power to Jet ont vacant buildings on
payment of usual rent and on month
to month basis provided the building
is not immediately roquired for Gov-
ornment uso and is expected to Jio
vacant for three 1months or morm,
The Chicf Engineor’s sanction should
bo taken when it is proposed to loase
out the building.

Full powers subjoet to tho rules and
proceduro laid down in rules 331 to
344 of the Code,

May pormit an officer to store his furni-
ture and other belongings at his own
risk freo of ront in the Government
residence during his_absence on leave
provided the officer, who discharges
tho absent officor's dutics, doce not
roquire tho residence and is not held
linble for the rent: and provided
also arrangoments cannot bo  made
to ront tho house for tho poriod of
leavo.

(Bferenee—No, 1317A., datod
17.6-1040  peferred  to in
W. A, 1), Manual parn 82,
noto 2,) :

(Iefrrerce—rvide Works and
Luildings  Department No.
G630A., dated 23.9-1059,)

{Reference—vide W, B. ¥, R,
Rule, 270, sub- para. 2.)

{ BReference. ovide 13, G, DLW,
B.No. 337, dated 15.1-1927
andd Bengal I WL D. Code,
para, 2080

(licference—-vide W. B 8. R,
I, paras, 20 and 21 of thoe
schudule undor rulo 241.)

( Reference——ride purn, 4 of tho
schedule  under rulo 241
of W.B. 5. R., 1)
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Serial Nature of power. Athority to whioch power Extont of powor delogated, Iomarks.
No, is delegated.
1 2 3 4 5
9 DBuildings (residences)—powor to Exocutive Engincer, Eloctrical May authorise an officer occupying & (Reference—vide B. G, P.
suthorise use of electric hoater Division. Government residonce fitted with W. D., No. 1615-62B, dated

and for other private elootric
fittings through Government
eloctric installations in resi-
dences borne on the books of
P tblic \WWorks Department.

10 Ezecution of deeds and ensiru.
ments—power to executs
contracts and assurancea on
behalf of the Governor.

11 Land (Untchery compounds)—
power to grant licenses of
shops, buildings or stalls in
cutchery compounds erocoted
by and borne on the books of
the Public Works Department.

(i) Chief Engineor

(ii} Superintending Engineer.

(iii) Executive Enginecer.

(iv) Assistant Exceutive Engineer,
or

(v) Assistant Enginoor-in-Chargo
of Subdivision.

(vi) Overseer in  charge of
Subdivision.

{vii) Superintondent  Governor's
Estates.

Exocutive Engineer ..

electric inatallation, to conneot “up
with the installation and olectrie
heater of any oconsuming oapaoity,
andfor any othor private fittings
(each consuming more than 6500 watts
of electrical onorgy) suhject to tho
conditions noted in sub-rulo (2) of
rule 322 of the Codo.

Power to execute, on behalf of tho
Governor, the contracts and assu-
rances relating to different objocts
enumerated and subject to limitations
also laid down, in Appendix 0 of the
Qods, provided oach such object
has recoived tho sanction of com-
petent authority.

May eattle shops ote. on annual license
basis on full ronts at tho rato pre-
vailing in the locality with persons
to be approved by the Colleotor or
the District Judge concerned on the
recommendation of the Local Civil
Officers where neceasary. The licenso
in such ceses should be executed
in the prescribed form and the
Collector should be consultod about
the fair rent to be charged in each
oase,

4th April, 1036.)

(Heference—vide W. B. F. R.,
App. 3, items 2{];“3\? and,
al) .

Thoe power to grant leases of
land for grazing, of tank,
fruit trees ete. in the build-
ing ocompounds is  oxér.
cised by the occupying de-
partments (ide also donle.
gation in Serial 8 of echedule
A to Chapter V of the Codo).

( Reference—rvide West Bongal
Government Iatatea
Manual, App. XIII, rulo
8(e) of Part B read with
ruls 4 of Part A.)
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12 Lands—powoer to grant liconse Superintending Engincer Full powers provided & propor licenwo (Reference—-vids mo. 32361
ordinarily in the preecribl form is dated 3rd Novomber 1032

4

for execution of the following
petty works on lands in chargo
of tho Public Works Depart-

ment, viz.—
(i) laying of pipes and cables ;

(ii) erection of poles for eloctric
cables or wires (which in-
clude telegraph, telephone
and power cables) ;

(iii) erection of water troughs
and hydrants ;

(iv) erection of sign-posts (i.c.
A.A.B. signs and also posts
to indicate lorry or bus
stands) ; )

(v) orection of tube-wells with
drains and masonry plat-
forms ;

(vi) linking up of the surface
drainage of private premises
with Public Works Depart-
ment roadside drains.

(vii) construction of culverts
over roadside drains.

13 Zands (roadside}—power to sottle
roadside lands for grazing pur-
posos, tanks, fruit trees for
selling fruits, as well as power
to soll trees by the side of roads
in oharge of Public Works
Department.

14 Purchase( mtsccllancous)—power

to sanction petty local purchases
of stationery and rubber stamp.

Executive Engineer ..

(i) Chief Engineer
(ii) Superintending Engineer.

exocutod to the effect in ouch case
subjoct to tho conditions laid down
in rule 252 of the Code.

Note.—In the oase of large works costing
Rs. 10,000 or more as well as in the
caso of all water gas, or drainago pipes
‘of over 3 in diameter, tho previous
sanction of Government should be
taken.

Full powers subject to the condition that

sottlement should be on annual basis,
and that each such settlemoent or sale
of trees should be made by public
auction, whenever possiblo. Where
public auction cannot be held reasons
should be recorded in writing.

Up to a limit of Rs. 100 in each case ..

(Reference—analogy \i powers
exorcisod by  occupying
departmonts in respoct of
compound lands of build-
ings under Wost DBongal
Governmuent Estato Manual,
-App. XIII, rule 4.)

(Vide Works and Buildings
Departmont Memc. No.
2421E., dated 2nd August
1951 regarding powers of
Chief Engincer and No
3276G., dated 15th Novem-
ber 1948 rogarding power of
Suporintending Engineer.)
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Serial Naturo of powor. Authority to which powor Extont of powor dologated. Romarka,
No. : in delegatod,
1 2 3 4 A

16

17

18

Purchase (miscellaneous)—powor
to sanction purchaso of typo-
writors.

Purchase (miscellaneous)—power
to sanction purchase of bicyolea
for official use.

Purchase (nﬁmuamm}—mnr
to sanction purchase of ka
and newspapers.

Purchase (miscellaneous)—power
to sanction purchase of miscel-
laneous articles other thsn
those maentioned in serials 14,
15, 16 and 17 of this schedule
from grant under contingencies
placed at his disposal.

(i) Chiof Enginecer

(ii) Buperintending Engineer.

(i) Chief Engineer

(ii) Buperintending Eugineer.

Chief Engineer

(i) Chief Engineer ..

(ii) Superintending Engineer.

Powor to sanction purchase of  typn-
writors in his office nnd in “effices
subordinato to him subjoct to budgot
provision and subject to any othor
special instructions of Govoernmont
rogarding tho manner in which the
purchaso should bo mada.

May sanction exponditure up to Rs. 260
in each caso subject to budgot. provision
for purchuse of bicyclos.

Powor to authoriso purchaso of hooks,
newspapors and othor poriodieals ro-
quired for use of their own offico or
oftices subordinato to thom, subjoet. to
tho condition that all charges incurrod
or sanctioned aro within tho provision
aanctionod for this,  Reappropristion
to and from any othor souren roquiras
tho provious sanction of CGovornment,

Up to Rs. 250 for onch item aubjoct to
udgoet provision.

Haxplanations.—Tho oxprossion for “esach
itom'" denotes ono articlo or soveral
articlos of the same kind purchased
at one time, but whon as in tho case

"of stores jt is necossary to purchaso
in one order several articlos of different
kinds, all the articles purchased in
one order should bo regarded as ong
itom and if tho total oxoseds the
proscribed limit the provious sanction
of Governmont should be obtained to
the expenditure.

[ Reference—aidle Bongnl Audit
Manual, parn, 432, footnote

(h).]

(Reference—uide W.A D,

Manual, prea. 100,)

(Reference—uniile W.RER.,

App. 11, itews 24.)

(Reference —vidle Bongal Audit

Manuul, purn, 433.)

L
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19 Refund of rent—power to sanction Executive Engineser ..
refund of rent and taxes of
residential buildings recoversd
in excoess,

20 Rent—power to fix rent for oflice Superintending Engineer
accomamodation hired for an
Executive Engineer.

21 Rent—power to fix rent for office Superintending Engineer
accommodation for a Subdivi-
sional Officor.

22 Rent—power to sanction rent on (i) Chief Engineer ..
landa and buildings leased by
Government.,

(ii) Superintending Engineer.

May sanction refund of ront and taxea

recovered in nxcess whero the oxcess
recovery - wia unambiguously wrong
and adjustmont of euch oxcess iy not
possible by subsequent nssossment.

Up to Rs.100 per monsem whon geparate

office accommodation is provided ;
but when an executive Engineer's
office is accommodated in his residence
(not being a Government building),
the Suporintending Engineor may
allow him to draw a fair proportion
of rent limited to one half of the
amount actually paid by him for the
ontire house subject to a maximum
of Rs. 45 a month.

Up to Rs. 20 per mensem whon sepurate

office accommodation is provided ;
but when tho office is sccommodated
in the Subdivisional Officer’s residonce
(not being a Government building) the
Superintonding Engineer may allow
him to draw & fair proportion of rent
limited to one third of the amount
sctually paid by him for the entire
house, subject to a maximum of Rs. 20
per month.

Power to sanction rent on landa and

buildings leased by Governmont up to
a limit of Ra. 144 a year, subject to
existence of budget provision and on
the understanding that in the oase of
renting a8 building for Government
purposes the necessity is atteated by
the Executive  Engineer overy year,

i.e. the Exceutive Enginocor certifios.

on tho firat charge in every year, that
a suitable public building is not avail-
able for the purpose required.

{ Reference—vide W. A.D.
Manunl, para. 172, noto 1
as modified hy Works and
Buildings Dopartment
No. 3001A., datod I18th
September 1948.)

( Reference—uvide W.B.F.R.,
App. 11, item 15, rond with
India P.W.D. Coda. 10t}
Edition, para. 306.)

{Reference—vide.  W.B.F.RR.,
App. 11, item I35 rond with
India P.W.D. Code, 10th
Edition, para. 306.)

(Reference—vide Bongal Audit
Manual, para. 430(G) read
with provision in W.B.F.R.,
App. 11, itom 16.)
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Sorial Naturo of powor
No,
1 2

23 Write off—power to writo off
tossea due to irrecoverablo public
money lost by frsud or the
negligonce of the individuals or
other causos.

Authority to which power
ia delegatod.

3
(i) Chief Engincer ..

(ii) Superintonding Engineor.

Extont of powor dolegated.

4

Romurks.

5

Up to Rs. 1,000 in cach caso subject to Tho powor to writo off lossos

the conditions—

(i) that the loss docs not discloso o
defeot of systom the amendment
of which requirca the ordoers of
Government ; and

(ii) that thero has not boom any
sorious negligence on the part of
some individual Govornmont ser-
vants or Government servants
which might posaibly call for dis-
ciplinary action roquiring tho ordors
of higher authority.

Note.—A statomont as to tho fulfilment
of the two conditions notoed above
should bo stated in the ordor.

as dologatod to the Direc-
tornto officors under this
serial should not be taken
as to covor cascs of losses
of ront ote. which do not
actunlly ropresent losses duo
to fraud or nogligonce or
similar othor B80S,
Such losses aro debts due to
Govornmont and should
not bo romittod or written
off  without Governmont
sanction.

(eeference—vide W.B.F.R.

rules 303 und 394.)

—
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ANNEXURE 1

(Concordance showlng the source of each paragraph adopted in the Public Works Department Code)

Rules 1.2

Rule 3

Rulo 4

Itule &

Rule 6

Rule 7

Rule 8

Rule 9

Rule 10

Rules 11-25

Rulea 28-27

Rules 28-32

Rules 33-34

Rules 35-36

Rule 37

Rules 38-39

Chupter I— Establishment.

Redraft of puragraph 1 of B.P.W.D.C, based on provisions in itoms
13 and 35 of the State List in tho Seventh Schedule to the Conati-
tution of India,

Based on parageaph 2 of B.P.W.D.C. and Act 166(1) of the Constitution
of India.

Now, based on Works and Buildings Doepartment notification No. 94,
dated 20th August 10590,

Based on paragraph 3 of B.P.W.D.C. with modification to indicate
up-to-date position,

Basod on rulo 10 of W.B.S.R.—Part I read with Finance Dopartment
Momo, No. 4436F., dated 30th December 1859.

Based on instructions contained in the Finance (Audit) Department
No. 834F., dated 26th March 1052,

Befggloon rule 13 of the West Bengal Services (Revision of Pay) Rules,

Based on rule 7(1) of W.B.S.R., Part L.

New, based on Works and Buildings Department notification No. 94
dated 20th August 1059,

New, based on Works and Buildings Department notification No. 94,
dated 20th August 1959, ns amended by notification No. 108, dated
13th August 1900,

Now, based on orders contnined in Communications and Works (C & B.)
No. 2876E., datod 15th September 1942 as modified by No. 3362E.,
dated 18th November 1946. ’

New.

Based on paragraph 21 of B.P.W.D.C., and Chief Minister's (C.8.)
Department Memo. No. 7001(18)C. 8., dated 10th December 1046
with minor modifications.

Roproduces paragraph 22 of B.P.W.D.C. with minor modifications.

Redraft of paragraph 23 of B.P.W.D.C., based on Chisf Minister’s (C.S.)
Department demo. No. 7001(18)C.S., dated 10th December 1946
with minor modifications.

Redraft of paragraphs 24 and 25 of B.P.W.D.C.

Note A.—1. B.P.V.D.C. stands for Bengal Public Works Dopartment Code, 1st Edition, 1925.

2. W.B.F.R. stands for the West Bengal Financial Rules, 1053,

3. W.B.S.R. stands for the West Bengal Sorvice Rules, 1948, reprint 1953.
Note B.—Paragraphs 4, 5, Tto 14 of B.P.W.D.C. deleted.



Rules 40-43

Rule 44
Rule 43

Rule46

Rule 47
Rule 48
Rules 49-52
Rule 53
Rule 54
Rule 55

Rules 56-58

Rule 59
Rule 6C
Ruleas 61-69

Rule 70

Rules 71-72
Rule 73
Rule 74
Rule 75

Rules 76-77

Rule 78

Rules 79-80

Rule 81

Rules 82.83

Rule 84

156

Redraft of paragraphs 26 and 28 of B.P.W.D.C,, based on provisions
in the Civil Services (Clussifiention, Control and Appeal) Rules, 1031
and in the Subordinate Services (Discipline and Appeal) Rules, 1936.

Reproduces paragraph 20 of B.P.W.D.C.
Based on paregraph 30 of B.P.W.D.C.

Based on paragraph 54 of the India, Public Works Department Code,
10th Edition, 1919, and Home (Poll.) Department No. 3252P. dated
26th May 19049,

Reproduces paragraph 36 of B.P.W.D.C.

Based on paragraph 37 of B.P.W.D.C.

Reproduce paragraphs 39 to 42 of B.P.W.D.C. with minor modifications,

Redrafy of paragraph 43 of B.P.\W.D.C. based on rule 160 of W.B.F.R.

Reproduces paragraph 44 of B.P.W.D.C.

Is new, based owmgm 65 of the India Public Works Department
Code, 10th ition, 1918,

Reproduce paragraphs 45 to 47 of B.P.W.D.C. with minor modifi-
cations,

Redraft of paragraph 48 of B.P.W.D.C. based on rule 161 of W.B.F.R.
Reproduces paragraph 49 of B.P.W.D.C. with minor modifications,

Reproduce paragraphs 51 to 59 of B.P,W.D.C. with minor modifications
based on rule 162(7) of W.B.F.R.

Redraft of paragraph 60 of B.P.W.D.C. based on rule 69(i7) of the
West Bengel Treasury Rules, 1952.

Roproduce paragraphs 62 and 63 of B.P.W.D.C.

. Reproduces paragraph 65 of B.P,W.D.C.

Redraft of paragraph 66 of B.P.W.D.C. based on rule 162 of W.B.F.R.

Redraft of paragraph 87 of B,P.W.D.C. with modification based on
rule 163 of W.B.F.R.

New.

New (invites a reference to part XIII of Schedule 1 appended 0 the
West Bengsl Services (Revieion of Pey) Rules, 1950 regarding
details of scales of pay of officers of the department).

Roproduoce paragraphs 71 and 72 of B.P.W.D.C.
Based on paragraph 73 of B.P.WW.D.C.

New.

Redraft of paragraph 75 of B.P,W.D.C. based on rule 95 read with
rale 93 of W.B.8.R., Part [

Note A.—). B.P.W.D.C. stands for Bengal Public Works Department Cods, et Edition, 1925,
2, W.B.F.R. stands for tho West Bengal Financial Rules, 1953,
3. W.B.S.R. stands for the West Bengal Service Rules 1948, reprint 1953.

Note B.—Paragraphs 31 to 35, 38, 434, 50, 61, 64, 68 to 70 of B.P.W.D.C. deteted.



Rule 85
Rule BG
Rule 87

Rules §8.00

Rule 91

Rule 02
N
Rules 03-100

Rules 107-131

Rules 132-130
Rule 187
Kules 138-139

Rule 140
Rule 141

Rule 142
Rules 143-144

Rule 145
Rulen 140-147
Rule 148

Rules J49-151

Rule 152
Rule 153
Rule 154
Rule 155

Rule 1560
Rules 157-158
Rule 159
Rule 160
Rules 161-162
Rule 163

Rule 164

167

- _ Reproduces paragraph 74 of B.P.\W.D.C.

Reproduces paragraph 74A of B.P.W.D.C. with minor modifioations.
Reproduces paragraph 76 of B.P.W.D.C.

Redraft of paragraph 77 of B.P.W.D.C., based on Article 159(a),
150(d)(ii), 159(h) and 159(j) read with Article 154A of the Government
of India, Civil Account Code, 1933, Vol.I.

New, based on rule 324(iii) of W.B.F.R., Vol. I, read with rules in
appendix 18 of W.B.F.RR., Vol, 2.

Now.

Redraft of puragraph 82 of B.P.W.D.C., based on revised rules for
professional examination incorporated in Services (Training and
Examination) Rules, 1953,

New, based on departmental examination rules included in the Services
(Training and Examination) Rules, 1953.

Redraft of paragraphs 87 to 95 of B.P.W.D.C.
Reproduces paragraph 08 of B.P.W.D.C., with minor modifications.
Redraft of parngraphs 97 and 98 of B.P.W.D.C. based on Home

(Appointment) Department notification No. 3704A., dated T7th
September 1942,

New.

Reproduces paragraph 99 of B.P.W.D.C., with minor modifications

eleting portion on powers of Directorate Officers to appoint tem-
porary establishments.

.+ Redraft of paragraph 100 of B.P.\V.D.C., based on inatructions contained

in Finance Department No. 2302F., dated 4th May 1953,

Redraft of paragraph 101 of B.P.W.D.C., based on rules 220 and 230
of W.B.F.R.

Reproduces paragraph 102 of B.P.W.D.C.
Reproduce parvagraphs 103-104 of B.P.W.D.C. with minor change.

Reproduces paragraph 108 of B.P,W.D.C. omitting portion dealing with
the powers formerly exercised by the Superintending Engineer,
Northern Cirele, to appoint Sub-assistant Surgeons outside the cadre,

Reproduce paragrophs 112 to 114 of B.P.W.D.C. with minor modi
fications,

Based on paragraph 115 of B.P.W.D.C.
Reproduces paragraph 116 of B.P.W.D.C.
Reproduces paragraph 117 of B.P.W.D.C,

Based on paragraph 160 of the Indin Public Works Department Code,
10th Edition, 1919.

Redraft of paragraph 118 of B.P,W.D.C.

Redraft of paragraphs 119 and 119A of B.P.W.D.C.
Reproduces paragraph ‘120 of B.P.W.D.C.
Reproduces paragraph 122 of B.P.W.D.C.
Reproduce paragraphs 123-124 of B.P.W.D.C.

Redraft of paragraph 126 of B.P,W.D.C., based on instructions con.
tained in Finance Department No. 3615F., dated 17th August 1953,

Reproduces puragraph 123 of B.P.W.D.C.

Note A.—1. B..P,W.D.C. stands for Bengal Public Works Department Code, 1st Edition, 1925.
2. W.B.F.R. stands for the West Bengal Financial Rules, 1853,
3. W.B.8.R, stande for the West Bengal Service Rules, 1848, reprint 1953.

Note B.—Paragraphs 78 to 81, 85, 86, 105 and 107 to 111, 121 of B.P.W.D.C. deleted.



Rules 165-166

Rule 167

Rules 168-171
Rule 172

Rule 173

Rule 174
Rule 175

Rule 176
Rules 177-178
Rule 179

Rule 180
Rule 181
Rules 182-184
Rule 185
Rule 186
Rule 187
Rule 188

Rule 159

Rule 190
Rule 191

Rule 192

Rules 193-194
Ruls 195(a)
Rules 195(b) to (c)
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Chapter II—Works.
Reproduce paragraphs 127 and 128 of B.P.W.D.C. with minor modi-
fications and modification in financial limits based on Government
orders issued to that behalf.

Is new, based on paragraph 53 of the Central Public Works Department
Code, lst edition, reprint 1937,

Are new, based on rules 165 to 168 of W.B.F.R.

Is new, based on paragraph 55 of the Central Public Works Department
Code, 1st Edition, reprint 1937.

Is new, based on rule 164 of W.B.F.R. and note under paragraph 56 of .
the Central Public Works Department Code, lst Edition, reprint
1937.

Is new, based on paragraph 57 of the Central Public Works Department
Code, lst Edition, reprint 1937,

Is new, based on paragraph 58 of the Central Public Works Department
Code, let Editien, reprint 1037, and rule 186 of W.B.F.R., Vol 1,

Reproduces paragraph 130 of B.P,W.D.C.

Are new, based on rules 171 and 173 of W.B.F.R.

Redraft of paragraph 131 of B.P.W.D.C., based on rules embodied
in paragraphs 6 to 8 of Appendix IV to the same Code (B.P.W.D.C))
with change in financial limit sanctioned on year-to-year basis.

Roproduces paragraph 133 of B.P.W.D.C.

Redraft of paragraph 134 of B.P.W.D.C.

Reproduce paragraphs 135 to 137 of B.P.W.D.C.

Reproduces paragraph 138 of B.P.W.D.C. with minor modifications,

Redraft of paragraph 138 of B.P,W.D.C.

Reproduces paragraph 140 of B.P.W.D.C.

Redraft of paragraph 141 of B.P.W.D.C., based on paragraphs 458(d)
and 464(d) of the India, Public Works Dopartmont Code, 10th
Edition, 1919.

Redraft of paragraph 142 of B.P.W.D.C. basad on Government Orders

issued under Works and Buildings Department’s Memo. No, 2992E
dated 11-12.1953,

Reproduces paragraph 143 of B.P,W:iD.C. with minor modifications.

Is new, based on instructions contained in Chief Engineer's letter
No. 1205.98B., dated 5th April 1830 as subsequently modified.

Redraft of paragraph 140 of B.P.W.D.C.

Reproduces paragraphs 147-148 of B.P.\W.D.C. with minor modifications.
Based on paragraph 149 of B.P.W.D.C.

Are new, based on orders contained in Public Works Department

No. 3958-4008B, dated 18th November 1933 and No. 285-307B.,
dated 26th January 1933, :

Note A.—1. B.P.W.D.C. stands for Bengal Public Works Dapartment Code, lst Edition, 1925,
2. W.B.F.R. stands for the West Bongal Financial Rules 1953,
3. W.B.8.R. stands for the West Bengal Service Rules, 1048, reprint 1953.

Note B.—Paragraphs 120, 132, 144 and 145 of B.P.W.D.C. deleted.
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Rule 195(d) .. Is new, bascd on orders contained in Communications and Works
(C. & B.) Department No. 1164B., dated 15th May 1841,

Rule 195(e) .. 1Is new, based on orders contained in Chief Engineer’s letter No. 7B.,
dated Sth July 1015 as modified by No. 855B,, dated 20th March
1928 and Na. 1001-1004B,, dated 13th March 1933.

Rule 195()) .. Is now, bused on orders contained in Chief Engincer's No. 2318-22B,,
dated 15th July 1830 nnd No. 3131B., dated 30th August 1934, ‘

Rule 105(g) .. 1Is new, bnsed on orders contained in Public Works Deopartment
No. 311518, dated 20th August 1934,

Rule 104 .. Is new, basod on orders contained in Chief Engineer’s No. 2082(5)B.,
dated 25th September 1940.

Rule 197 .. Is new, based on Government of India, Ministry of Transport, letter
No. WI-12(17)'4G, dated S5th March 1948 as amended by their
No. NG63(00)/47, dated 16th June 1049 and No. WI.12(49)/48,, dated
27th July 1949,

Rule 198 .. Is new, based on Government of India, Ministry of Transport, letter
No. WII-21(2)/50, dated 13th Juno 1950, as modified.

Rule 199 ». Redraft of paragraph 153 of B.P.W.D.C.

Rule 200 .. Redraft of paragraphs 154-185 of B.P.W.D.C.

Rule 201 .« Redraft of paragraph 156 of B.P.W.D.C.

Rule 202 .. TReproduces paragraph 161A of B.P.W.D.C.

Rule 203 .. Roproduces paragraphs 133 awd 106 of B.P.W.D.C. with minor
modification.

Rule 204 .+ Redraft of paragraphs 157, 159 and 160 of B.P.VY.D.C.

Rules 2053-200 .. Reproduee paragraphs 16l and 162 of BP.W N C,

Rule 207 .. Reproduces paragraph 163 of B.1.W.D.C. with minor modificationa.

Rule 208 Reproduers puragraph 163 of BPAV.DLC. with modifications based

on orders cuntained in Public Works Department No. 6097W(B),
dated 24th Qctober 100U,

Rules 209-211 - Reproduce paragraphs 168 to 170 of B.P.W.D.C. with minor modi-
fication in para 210,

Rule 212 Is new, based on Government of India, Ministry of Transport, letter

No. WI-12{17)/40, dated 5th March 1948 as subsequently amended.

g

Note A.—1. B.P.W.D.C. stands for Bengal Public Works Department Code, 1st Edition, 1925.
2. W.B.F.R. stands for the West Bengal Financial Rules, 1853,
3. W.B.S.R. stands for the Weat Bengul Service Rules, 1948, reprint 1053,

Not¢ B.—Paragraphs 150 to 152, 164, 167 and 171 of B.P.W.D.C. deleted.



Rule 213

Rule 214 °
Rule 215

Rules 216.217

Rule 218

Rule 219

Rule 220

Rules 221.222

Rules 223-224

Rule 225

Rule 226
Rule 227

Rule 228

Rules 229.233
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Is new, baged on rulo 174 of W.B.F.R. and orders contained in Worke
and Buildings Department No. 2961(2)R.8., dated 20th December
1450, as modified by No. 2427A dated 19th August 1952,

Is new, based on rule 175 of W.B.F.R.

Is new, based on orders contained in Works and Buildings Depart-
ment No. 2410(2)R.S.. dated 15th November 1949, No. 2374(2)R.S.,
dated 10th November, 1940, and No. 2375 (2)R.S., dated 10th
November, 1949,

Are new, based on orders contsined in Works and Buildinge
Department No. 2410(2) R.S., dated 15th November, 1849 ete.,
(vide note against paragraph 213) read with orders contisined
in that Department No. 17353, dated 27th May, 1948 and No.
2239(2)R.8., dated 20th Qetober, 1951.

Is new, based on orders contaired in Works and Buil::h‘ngs Depart.
ment No. 7934, dated 10th March, 1048, No. 14754., dated 20th
April, 1948 and No. $457A,, dated 4th September, 1956,

Is new, based on orders contained in Works and Buildings Depart-
ment No. 1457A., dated 4th September, 1956.

Is new, based on orders contained in Works and Buildings Depart.
ment No. 931A., dated 19th March, 1948 and No. 1171(2)R.8,,
dated 6th Jume, 1949.

Are new, based on orders contained in Communications and Works
(C. & B.) Department No. 3349A., dated 15th August, 1944,
No. 1649A., dated 5th May, 1945, No. 337TR.S., dated 13th
February 1061, and No. 1306 (2) R. 8., dated 2nd June, 1952.

Reproduce pragraphs 172.173 of B.P.W.D.C., with minor modie
fications in para 224 based on rule 47 of W.B.F.R., Vol. 1,

Redraft of paragraph 175 of B.P.W.D.C.

Is now, baszd on orders contained in Works and Buildings Depart-
ment No. 1070A., dated 27th February, 1958..

Isnew, based on instructions contained in Works and Buildings
Directorate No. 337R.8., dated 13th February, 1951,

Basc;d on paragraph 176 of B.P,W.D.C.

Redraft of paragraphs 177 and 178 of B.P.W.D.C. based on orders
contained in Works and Buildings Department No. 19984., dated
11th May, 1954. )

Redraft of paragraph 178 of B.P.W.D.C. based on rule 181 of W.B.F.R.

Redraft of paragraph 150 of B.E.W.D.C. based on rule 182 ef
WBER. | , &

Redraft of paragraph 181 of B.P.W.D.C. based on rules 183.]84 of
W.B.F.R,

Reproduces paragraph 181A of B.P.W.D.C. asinserted by corrigen-
dum No. 4, dated 13th August, 1925.

Is new, based on orders contained in Worke and Buildings Depart~
ment No. 22304, dated 1st June, 1959.

Rule 234
Rule 235
Rules 236.237
Rule 238
Rule 239
Note A.—1,
%
e

B.P.W.D.C, stands for Bengal Public Works Department Code, 15t Edition,
1025, .

W.B.F.R, stands for the West Bengal Financial Rules, 1953.
W.B.8.R. stands for the West Bengal Service Rules, 1848, reprint 1953.

Note B.—Paragraph 174 of B.P.W.D.C. deleted.



Rule 240
Rule 241

Rule-242

Rule 243

Rule 244

Rules 245.240

Rule 247

Rulea 248

Rule 248 -

Rule 250

Rule 251

Rule 252

Rule 253

Rule 254
Rules 255.257

Rule 258

.
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Is new,
Redraft of paragraph 183 of B.P.W.D.C.

Is new, based on paragraphs 16 and 17 of the Executive Instruction
embodied in the Land Acquisition Manual, 1817, Part 1.

Is now, based on orders contnined in Irrfgation and Vaterways
Dopartment No. 3607-1., dated 17th Sepsember 1852,

Ta new, based on analogy of procedure now in-vogue in the department
and the special instructions contained in’ Irrigation and Waterways

Department No. 5427.1 dated 3rd December 1947 and No. 8723.1
dated 29th November, 1950.

Reproduce paragraphs 185 and 186 of B.F.W.D.C.

Is now, based on rule 254 of W.B.F.R. and ordera contained in Commu.

nication and Works (Irrigation) Department No. 25611.1., dated
10th October, 1930,

Buaod oo paregraph 187 of B.P.W.D.C.

Redraft of paragraph 182 of B.P.W.D.C., based on rules 252 and 253
of W.B.F.R. and rule 310(i) of Bengal Crown Estates Manual, 1932.

Is new, based on rules 283 and

M 18 284 of Bengal Crown Estates
anual, 1932,

Is now, based on rules, 82, 88, 219 and 221 of Bengal Crown Estates
Manual, 1932, and on the analogy of instructions contained in Irri-
gation and Waterways Department No. 688(20)I, dated 0th Feb.
ruary 1952 and No. 2457.1,, dated 1st December 1942 as modified
by No. 2705-1., dated 4th Decembor 1943,

Is new, based on ordera contained inPublic Works Department No,
3235B., dated 3rd November, 1032, and in Communications and
Works (C & B) Dopartment No. 3650C., dated lst August-1938

and No. 1695C., dated 4th July 1839 (G.O. for additions suggested
by the Department are wanting.)

Is new, based on orders contained in Irrigat.on and Waterways Depart-
ment No. 3758(24)1., dated 3rd June 1950,

Radraft of paragraph 180 of B.P,W.D.C.
Reproduce paragraphs 190 to 192 of B.P.W.D.C.

Roproduces paragraph 193 of B.P.W.D.C. with minor modifications.

Note 4.—1.

2

3.

B-I;-g\}:éD.C. stands for Bengal Public Worke Department Codeo, 1st Edition

W.B.F.R. stands for the West Bongal Financial Rules, 1053.
W.B.S.R. stands for the West Bengal Service Rules, 1048, reprint 1953,

Note B.—Paragraphs 184 and 188 of B.P.W.D.C. deleted.



Rule 259

Rule 260

Rule 261
Rules 262.267

Rule 265

Rule 269
Rule 270
Rule 271

Rule 272

Rule 273
Rule 274
Rule 275

Rule 276
Rule 277

Rule 278
Rule 279
Rule 280

Rules 281.284
Rule 2585
Rules 286.288

Rule 289

Rule 290
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Redraft of paragraph 194 of B.P.W.D.C.

Redraft of paragraph193 of B.P.\WW.D.C., based on rule 402 of W.B.F.R.

Redraft of paragraph 190 of B.P.W.D.C., based on rule 188 read with
rule 190 and rule 189 of W.B.F.R. &

Reproduce paragraphs 197 to 202 of B,P.W.D.C., with modificationg
‘in paragraph 201.

Redraft of paragraph 202 of B.P.W.D.C., based op rules 222 and 227
of W.B.F.R., read with Finance (Budget) Department Memo. No.
11077F.B., dated 20th October 1959,

Redraft of paragraphs 206 and 207 of B.P.W.D.C.

Redraft of paragraph 208 of B.P.W.D.C,

Is new, based on Finance Department Circular No. 4336 (55) F.Bs
dated 5th May 1941 as incorporated in paregraph 286 of the Work
Audit Department Manual, 3rd Edition, 1950 and on orders con

tained in Public Works Department No. 1483B., dated 24th June
1031.

Reproduces paragraph 209 of B.P.W.D.C. as inserted by corrigendum
No. 131 with modifications based on rule 146 of W.B.JF.R., and
on orders contained in Communications and Works (C. & B,
Dopartment No. 3262(85)B., dated 29th August, 1842,

» Redraft of paragraph 210 of B.P.W.D.C.
Reproduces paragraph 211 of B.P.W.D.C.
Based on paragraph 212 of B.P.W.D.C.

Reproduces paragraph 213 of B.P.W.D.C. with minor modifications.
. Is new, based on orders contained in Public Works Department No.
421T/A., dated 15th May 1833 as cmbodied in paragraph 333 of the
Works Audit Department Manual, 3rd Edition, 1850,
+ Reproduces paragraph 214 of B.P.W.D.C.

Redraft of paragraph 215 of B.P.W.D.C.

.. Réadraft of paragraph 216 of B.P.W.D.C., based on paragraph 146 of

the Works Audit Department Manual, 3rd Edition, 1950.

.. Redraft of paragranhs 217 and 218 of B.P.W.D.C., based on rules

191 to 196 of W.B.F.R.

Redraft of paragraph 218 of B.P.W.D.C., based on rule 247 of
W.L.F.R, - :

Reproduce paragraphs 221 to 223 of B.P.W.D.C.

Reproduces paragraph 224 of B P.\WW.D.C,

Reproduces paragraph 225 of B.P.\WW.D.C.

.Note A—1. B.P.W.D.C. stands for Bengal Public Works Department Code, lst Edition,

1925.

W.B.F.R. stands for the Weit Bengal Financial Rules, 1853,
W.B.S.R. stands for the West Bengal Service Rules, 1948, reprint 1953.

Note B.—Paragraphs 203, 204 and 220 of B.P.W.D.C. deleted.



Rule 291
Ruloes 202-203

Rule 204
Rule 205
Rules 296.207

Rule 208 e
Rule 209 o

Ruls 300

Rules 301-302
Raule 303

Rule 3u4

Rule 305 o
Rule 300

Rule 307
Rule 308

Rule 309 -

Rule 310 i
Rule 311 ‘e

Rules 312.313

Rule 314
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Chapter I1I—Public Buildings.

Is new.

Are new, bused on rules in Appendix 6 of the Government of India,
Civil Account Code, 1935, Vol.1, read with orders containcd in Public
Works Department No. 5009A., dated 26th August 1927 and notes
leading to the issue of orders in Communications and Works (Irri-

gation) Department No. 2771.LE,, dated 16th December 1943 as
well as rule 284 of W.B.F.R,

Is new.

Redraft of puragraph 229 of B.P.W.D.C,

Redraft of paragraph 232 of B.P.W.D.C., based on rules 278 and 278
of W.B.F.R. and orders contained in the Communications and Works
(C. & B.) Department No, 4144B., dated 14th November 1942 and
No. 1032B., dated 24th March 1045 read with Works and Build-
ings Department No. 5650A., dated 23rd September 1858,

Reproduces para%aph 234 of B.P,W.D.C. with modification based on
Public Works Department No. 337A., dated 15th January 1827,

Reproduces paragraph 235 of B.P.W.D.C.

Is now, based on orders contained in Public Works Department No.

13871, dnted 23rd May 1936 and No. 531B., dated 8th February
1937 read with rules 11 and 284 of W.B.F.R.

Reproduco paragraphs 236 and 237 of B.P.W.D.C.

Redraft of paragraph 239 of B.P.W.D.C. based on rules in item 4 in
Appendix 11 of W.B.F.R. and orders contained in communi-

cations and Works (C. & B.) Department No. 4596B., dated 23rd
August 1938,

Is new, based on Public Worke Department No. 4382-95B., dated
20th December 1931.

Reproduces paragraph 244 of B.P.W.D.C.

Rodraft of paragraph 246 of B.P.W.D.C,, bnsed on rule 281 of
W.B.F.R.

Roproduces puragraph 248 of B.P.W.D.C.

Redraft of purngru]l:)l 227 of B.P.W.D.C. baeed on orders contained

in Publiec Works Department No. 5285-88B., dated 31st July 1920
and No. 3749B,, dated 4th November 1930.

Is new, based on orders contained in Publi_o- Works Department No.
3255-86D., dated 12th September 1933,

Reproduces paragraph 228 of B.P.W.D.C,

In now, based on Publio Worka Dopartment No. 3728B., dated 9th

November 1920 and Finonce Depurtment No. 69{25)F., dated 11th
January 1043.

Redraft of paragraphs 230.231 of B.P.W.D.C. based on rule 276 of
W.B.F.RR. and orders contained in Public Works Department No. 1A,

dng.tcd 30th January 1935 end No. 4835.07B., dated 6th September
1038.

Redraft of paragraph 233 of B.P.W.D.C,, based on rule 280 of W.B.F.R.
\;o]. I and note under para, 156(c) of Appendix 11 to W.B.F.R,, Vol
ITL

Note 4.—1. B.P.BW.D.C. stands for Bengal Public Works Department Code, lst Edition,
1

2. W.B.F.R. ataada {or tho Wesl Dengal Financial Rules, IB§3.

3. W.B.BJ. stands for the West Bengal Serviee Rulea, 1048, reprint 10583,
Note B.—DParagraph 226 of B.P.W.D.C. deleted.



Rules 315—317

Rule 315

Rule 319
Rule 320

Rule 321
Rule 322

Rule 323
Rule 324
Rule 325
TRulea 326-328
Rule 329
Rule 330

Rules 331-346

Rules 347-348

Raulp 349
Rule 350

Rule 351
Rules 352-353

Rule 354

Rules 355.366
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raph 238 of B.P.W.D.C. based on rules in item 22
W.B.F.R. nnd orders contained in Finance Depart-
077F., dated 27th December 1933.

Reproduces paragraph 241 of B.P.W.D.C. with modification based on
Article 49 of the Constitution of India.

Redraft of paragroph 247 of B.P.W.D.C. based on rule 2562 of W.B.F.R.

Is new, based on para. 1 of the schedule appended to Chapter XVI of
W.B.S.R., Part I.

Is new, based on rule 283 of W.B.F.R.

Ie new, based on orders contained in Public Works Department No,
1616-62B, dated 4th April 1936.

Is new, based on rule 236 of W.B.S.R.,, Part L.

Is new, based on para 2 of the Schedule appended to Chapter XVI
of W.B.S.R., Part I, and orders contained in Public Works Depart-
ment No. 2T/A, dated 11th May 1911,

Is new, based on rule 237 of W.B.S.R,, Part 1.

Are new, based on rules 233-239 of W.B.S.R., Part I, read with para
22 of the schedule appended to Chapter XVI of W.B.S.R., Part L

Is new, based on para 3 of the schedule appended to Chapter XVI of
W.B.5.R., Part L.

Is new, based on para 4 of the schedule appended to Chapter XVI of
W.B.S.R., Part g E g

Are new, based on paras 5 to 14, 16 to 21 of the schedule appended to
Chapter XVI of W.B.S.R,, Part I and orders contained in Public
Works Dopartment No. 47504, dated 4th August 1830 (as incorpo-
rated in paragraph 104 of the Works Audit Department Manual,
3rd Edition, 1960) and Works and Buildings De ment No. 1957A.,
dated 8th June 1951 and No. 3026A., deted 30th May 1956,

Are new, based on para 23 of the schedule appended to Chapter XVI
of W.B.S.R., Part I, and orders contained in Finance Department
No. 6483.7077F., dated 27th January 1933 and Public Works Depart-
ment No. 81124, dated 16th October 1936.

Redroft of paragraph 252 of BP.W.D.C,

‘Reproduces paragraph 2574 of B.P.W.D.C.

Is new.

Aro new, based on Article 158(3) of the Constitution of India, rule
277 read with clause (i) and the concluding portion of rules in Appen-
dix 14 of W.B.F.R., rules in Appendix R of the Works Audit Depart-
ment Manual, 3rd Edition, 1850 and on the Government of India,
Ministry of Home Affairs, No. 15/3/47 appointment (S.P.)/Public,
dated 16th January 1950. L

Is new, based on Sections 2 and 4 of the West Bengal Salaries and
Allowances Act, 1952,

Are pew.

Note A.—1. B.P.W.D.C. stands for Bengal Public Works Department Code, 1st Edition, 1925.

2. W.B.F.R. stands for the West Bengal Financial Rules, 1953,

3. W.B.S.R. stands for the West Bengal Service Rules, 1948, reprint 1953
Nots B.—Paragraph 240, 248 to 251, 253 to 257 of B.P.W.D.C. deleted
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Chapter IV—DMiscellaneous Hules regarding office work excluding accounts procedure.

Rule 357

Rules 358-300 .

Rules 3061-302

Rul; 363

Rule 364
Rule 3065

Rule 366

Hules 367-300
Rule 370

Rules 371-372
Rulo 373

Rules 374-3756

Rules 376

Rules 377-378

Rule 379

Rulea 380.382

Rule 383

Rule 384

e

Is new, bascd on rule 197 of W.B.F.R.

Are now, bused on rules 108 to 200 of W.B.F.R. and pnragraph 204
of the Central Public Works Accounte Code, 18t Edition.

Aro new, based on rules 201(a) and (c¢) and 203(iv) of W.B.F.R.

Is now, based on rule 201(b) of W.B.F.R. and orders contained in Pub-
lic Works Departiment No, 1127.31A, dated 7th February 1828 as

embodied in para 312 of the Works Audit Depnartrdent Manual, 3rd
Edition, 1960,

Is new, based on rule 161(3) of W.B.F.R,
Reporduces paragraph 250 of B.P.W.D.C.
Reproduces paragraph 262 of B.P.W.D.C.

Redraft of parngrayh 263 of B.P.W.D.C., based on rules SR.63 to SR
05 of the Went Bengal Treasury Rules, 1052,

Redraft of paragraph 263 of B.P.\W.D.C., based on rule 55 of the Bengal
Financial Rules, 1st Edition, 1924 (Reprint 1930).

Reproduce paragraphs 204-265 of B.P.W.D.C.

Is now.

Redraft of paragraph 266 of B.P.W.D.C., based on rules 105 and 109
of W.B.F.R.

1s now, based on rules 100 and 101 of W.B.F.R., read with rules in
para 1 of Appendix IX to B.P.W.D.C. as inserted by Corrigendum
No. 05, dated 31st May 1932,

Redraft of paragraphs 208-260 of B.P.W.D.C., based on rule 112 and
Appendix 10 of W.B.F.R,

Reproduces poragraph 287 of B.P.W.D.C., with minor modifications,

Redraft of parngraphs 267 and 276 of B.P.W.D.C., based on rules 110,
111 and 113 of W.B.F.R,

Based on paragraphe 270 to 274 of B.P.W.D.C.

. Rodraft of paragraphs 277-278 of B.P.W.D.C,, based on rule 116 of

W.B.F.R.

Note A.—1.
2

3.

B.P.W.D.C. stands for Bengal Public Works Department Code, 1st Edition, 1925,
W.B.F.R. stands for the West Bengnl Financial Rules, 1963,
W.B.S.R. stands for the West Bengal Service Rules, 1948, reprint 1053

Note H.—Paragraphs 268 of B.1.W.D.C, deloted. Paragraphs 260 and 261 rotained as rules
5 and 0 of the rules in Appendix V of this Code, Paragraph 275 of B.P.W.D.C. deleted.



Rules 385-389
Rule 390
Rule 391
Rules 392-393

Rule 394

Rules 395-396

Rule 397

Rules 398-399

Rule 400
Rule 401

Rules 402.404

Rule 405
Rule 408

Rules 407-400

Rules 410-411
Rules 412.414

Rules 415-416

Rule 417

Rules 4.8-427
Rules 422.424

Rules 425.427

Rules 428-431

Rules 432-438
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-Redraft of paragraph 279 of B.P.W.D.C., baeed on rules 137 to 139 and

143 of W.B.F.R.
Reproduces paragraph 280 of B.P.W.D.C.

Redraft of paragraph 283 of B.P.W.D.C. with minor modification,

Redrart of paragraph 285 of B.P.WW,D.C., based on rules 131 and 132
of W.B.F.R,

Reproduces paragraph 284 of B.P.W.D.C.

Redraft of paragraphs 281-282 of B.P,W.D.C., based on rules 39 and
134 of W.B.F.R,

Reproduces 1aragraph 286 of B.P.W.D.C.

Based on. paragraph 286A of B.P.W,D.C. with Appendix IX referred to
in it.

Is new, based on rule 142 and 240 of W.B.F.R.
Reproduces paragraph 288 of B.P.W.D.C.

Redraft of paragraph 289 of B.P.W.D.C., based on rules 264 and 2656
of W.B.F.R.

Is new, based on rule 61 of W.B.F.R.
Reproduces paragraph_290 of B.P.W.D.C.

Redraft of paragraphs 291 and 205 of B.P.W.D.C. based on rules 62
and 63 of W.B.F.R.

Reproduces paragraph 292 of B.P.W.D.C. with minor modifications,
Are new, based on rules 64, §6 to 69 of W.B.F.R,

Reproduces paragraphs 203-284 of B.P.W.D.C., with minor modifica.
tions,

Reproduces paragraph 296 of B.P,W.D.C.

Are new, based on rules 326, 327, 329, 330, 333, 336, 347 and 353 of
W.B.F.R.

- Are new, based on rules 338, 339 and 343 of W.B.F.R.

Are new, based on rules 340 to 342, 344'and 345 of W.B.F.R.

Are new, based on rulea 353 to 357 of W.B,F.R.

Are new, based on rules 347 to 3562 of W, B.F.R.

Note A.—1.

]

-

3.

B.P.W.D.C. stands for Bengal Public Works Department Code, 18t Edition, 1§25
W.B.I.R. stands for the West Bengal Financial Rules, 1953.
W.B.8.1, stands for the West Beogal Service Rules, 1948, roprint 1953,

Nots B.—Paragraphs 297 to £99, 30y, 303 to 320 of B.PW.J* (3, deleted.



Rule 439
Rule 440
Rule 441
Rule 442
Rule 443
Rule 444

Rulo 445
Serial 1

Serial 2

Serinl 3

Serinl 4
Scrial 5

Serial 6
Serial 7
_Serials 8-9
Serial 10
Sorinl 11

Serial 12

Serinls 1.4

Sorinl 6
Serial ¢
Serial 7
Serial 8
Serial 0

Serial 10

Serial 11

167

Based on rule 300 of W.B,F.R,, Vol. 1.

Based on rule 391, sub-para 1 of W.B.F.R., Vol. 1.
Based on ruln 391, sub-para 2 of W.B.F.R., Vol. 1,
Based on rule 380 of W.B.I.R., Vol. 1.

Based on rule 302 of W.B.F.R,, Vol. L.

Reproduce paragraph 300 of B.P.W.D.C.

Is new,

Schedule A appended to rule 445,

Eased on para 3 of appendix IV to B.P.W.D.C,, and rules 34 and
37 of Chapter IX of the Secretariat Manual,

Based on para 91 of the Works Audit Department Manual, 3rd Edition
1950,

Bnsel on parn 3 of Appendix IV to B,P,W,D.C. and paragraph 05 of the
Works Audit Depurtmont Manual, 3rd Edition, 1850.
Is now.,

Based on rule 272 of this Code,

Based on paragraph 286 of the Works Audit Departmont Manual, 3rd
Edition, 1950, ®

Based on paragraph 91 of the Works Audit Dopartment Manual, 3rd
Edition, 1950.

Based on rules 4 and 8 of rules in ap

pendix XIIT to the West Bengal
Government Eatates Manual, 1953, *

Based on rules 280 of tho Woet BOngal-Governrm:nt Estates Manual,
1953.

Based on para 19 of rules in appendix R of the Works Audit Department
Manual, 3rd Edition, 1050.

Based an rules in appondix V to B.P.W.D.C. modified by orders
contained in Communications and Works (C. and B,) Dopartment
No. 173B dated 13th January 1945 and No, 2371B, dated 27th June
1942, '

Schedule B—Part I appended to rule 445.

Basod on articles 154(n), lfp‘.l(tl}(ii]., ..‘lﬁ!i{j} and 159(h) of the Qovern-
mont of Indin, Civil Account Code, 1935, Vol. 1.

Buosed on rulo 324(VIT) of W.ILF.R,, Vol. 1.
Busod on rule $8(2) of W.B.INR,

Based on rule 31 of W.B.F.R.—Part 1.

Basod on rulo 80 of this Code.

Basod on rules 62 and 63 of W.B.S.R., Part I.

Based on rules in the fifth Schedule to the General Provident Fund
(West Benga) Services) Rules, 1050.

Based on rule §0 of this Code.

Note 4.—1.
2.
3.

12

B.TAV.IL

titds fur Bengal Public Works Department Code 1st Edition, 1925,

W.BLIL stuneds (or tho West Bengal Financinl Rules, 1053,
W.B.8. R stands for the Wost Bengnl Sorvice Rules, 1048,



Berial 12

Berial 13

Borial 14

Berial 15

Berial 16
Berial 17

Serial 18
Berial 19

Berial 20
Berials 21.23
Serial 24
Berial 25

Sel:ial. 24
Berial 4
Berial 2
Berial 3
Serias 4-5
Beriel 8
Beris] 7

Berial 8

Seriai 9
Serial 10
Berial 11

Berial 12

168

Based on orders contained in Public Works Department No. 2152E
dated 25th June 1020,

.. Basoed on rule 130 and rules in item IV of appendix 4 of W.B.S.R.. Part

I and orders contained in Public Works Department No, 2152E
dated 25th June 1929,

Based on rules 57 and 65 of this Cod~ and analogy of powers exejcised
by Chief Engineer, Irrigation. in this respect.

Is now.

Based on rule 4] of this Code read with provisions in the Bengal Sub
ordinate Services (Discipline und Appeal) Rules. 1036,

Based on the Schedule appended to the Bengal Subordinate Services
(Disecipline and Appeal) Rules, 1936.

Based on rule 139 of thi= Code.

Based on the provisions in Bengol Subordinaie Serviecs (Discipline
and Appeal) Rules. 1936. '

Based on rule 45 of this Code.
Based on rule 156 of this Code.
Based on rulo 34 of this Code read with rule 93 of W.B.S.R., Part I,

.. Based on rule 230 of W.B.F.R. read with P. W. Duepartmient Memo
No. 354E, dated 31st March 1961,

.. Based on rule 229 of W.B.F.R.
Schedulr B—Part Il appended ‘o ruly 44;.
Based on para 3 of Appendix IV to B.P.W.D.C.

Based on paragraph 91 of the Works Audit Department Manual, 3rd
Edition, 1950.

.. Based on paragraph 91 of the Works Audit Department Manual, 3rd
Edition, 1950.

.. Based on para 3 of Avpendix IV to B.P.W‘D.{)‘ and on orders contained
in  Works and Buildings Department No. 1194R.S.. dated 10th
May~19850.

.. Based on paragreph 432 footnote (b) of the Bengal Audit Manuel, 2nd
Edition, 1929.

+o Is new.
.+ Based on paragraphs 459(d) and 464(d) of the India, Public Works
Department Code, 10th Edition, 1919, read with para 2(3) of App.
VI of the Bengal P.W.D. Code,..1925.
Based on rule 227 of W.B.F.R.
Based on rule 18% of W.B.F.R.

++ Based on para 3 of Appendix I'V to B.P.W.D.C., and on orders contained
in Public Worke Dopartment No, 2162E,, dated 26th June 1929,

++ Baged on orders contained in Public Works Department No, 2152E,,
dated 25th June 1929 and paragraph 91 of the Works Audit Depart.
ment Manual, 3ra Edition, 1950.

E\_";u A~1,

2.
3

B.P.W.D.C. stands for Bengal Public Works Dopartment Code, 1st Edition,
1925,

W.B.F.R. stands for the West Bangal Financial Rules, 1853,
W.B.8.R, stands for the West Bengal Service Rules, 1948, reprint 1953,



Serials 13-14 o
Serial 15
Serial 16
Serial 17

Serinl 18

Rerial 19
Serial 20

Serinl 21

Serial 22

Serial 23

Serial 24 i

Serial 25

Scrinl 26 o

Serial 27 -

Serial 28
Serial 29

Serial 30 Ve
Serial 31

Serial 32
Herial 33

Serial 34

Serial 35

189

Based on rule 165 of this Code.

Based on rule 202 of this Code.

Based on . W, Department Memo, No. 1044 /474, dated 2nd May 1923,
Based on rule 116 of W.L.I .13,

Buased on rules 380 and 482 of this Code, read with rules 110, 113 and

116 as well as rule 7 of Appendix 10 of W.B.F.R,, and paragraph 99
of the Works Audit Department Manual, 3rd I3dition, 1950,

Based on preamble of Appendix 10 to W.B.F.R.
Basedon male 181 of WBAR.

Based on analogy of practice in vogue und orders contained in Commu-

nications and Works (C. & B.) Department No. 6193B., dated 14th
November 1938,

Based on rules 130, 132 and 133 of W.B.F.R.

"Based on rules 393 and 394 of W.B.F.R. and paragraph 101 of the Works

Audit Department Manual, 3rd Edition, 1950.

Basgad on orders contained in Public Works Department No. 2152E.,
dated 25th June 1929 and in Works and Buildings Department
No. 1827A, dlated 13th May 1053, ns well as orders embodied in

gsgzgraph 91 of the Works Audit Department Manual, 3rd Edition,

Basod on para. 4 of Appendix IV to B.P.W.D.C. read with P. W. Doparts
rent memo. No. 6097W(B), dated 24th Ootober 1960 and orders
contained in the Government of India, Ministry of Transport, letter
No. WI-12(17) /46, dated 5th Maroh 1948 as subsequently amended.

Basod on para. 4 of Appendix IV to B.P.W.D.C. and pdragraph 91 of the
Works Audit Departmont Manual, 3rd Edition, 1960.

Based on para. 4 of Appendix IV to B.P.W.D.C. read with orders con.
tained in the Government of India, Ministry of Transport, letter
No. WI-12(17)/46, dated 5th March 1048, as subsequently amended,
and in P;;)lio Works Deopartment letter No. 21562E., dated 25th
June 1929,

Based on rule 205 of this Code.

Basod on para. 4 of Appendix IV and Appendix X to B.P.W.D.C. and
paragraph  4062(vi) of the Indian Public Works Department Code,
10th  Edition, 1919.

Is now.

Based on orders contained in Works and Buildings Department
No. 2410(2)R.S., dated 15th November 1940, No. 1009(2)R.S., dated
3rd May 1951 and No. 931A., deted 18th March 1948,

Based on rule 176 of this Code and orders contained in Works and
Buildings Department No. 664R.8., dated 11th March 1860.

Bawked an suh.rule (3) of rule 223 of this Code and Works and Buildings
Department No, 2230(2)IL.8,, dated 20th Octobor 1961,

Based on orders contained in Works and Buildings Depurtment No.
2374R.5., dated 10th Navember 1949, No. 2375R.S., dated 1yth
November 1949 and No. 2410(2)R.S., doted 15th Novemlwr 1949,

Based on rule 218 of this Code.

Note A.—1. B.P.W.D.C, stands for Bengal Public Works Department Cad

9

2. W.B.F.It, stands fur the West Bengal Financial Rules, 1433,

—_—

¢, Isl Edvition, 1925

3. W.L.S.R. stands for the West Bengal Servies Rules, 1948, reprint 1953



Serial 36
Serial 37
Serial 38
Serials 39-41

Serial 42
Serial 43

Serial 1

Serial 2
Serial 3

Serial 4
Berial 5
Serial 6

Serials 7.8
Serial ¢
Serial 10
Serial ‘1
Serial 12

Serigl 13

Serial 14
Serial 15

Serial 16

Seqial 17
Serial 18
Sarial 19

Serials 20.21
Sorial 22

Serial

170
Based on rule 239 of this Code.

Based on provision in the Standard Contract Form.

Is new.

Based on Appendix IX to B.P.W.D.C. as inserted by Correction Slip
No. 95, dated 31st May 1932,

Based on rule 218 of this Code.

Based on rule 261 read with paragraph 170 of this Code,

Schedule B—Part 111 appended to rule 445.
Bosed on rule 381 of W.B,F.R.

Is new.

Based on paragraph 82, note 2 of the Works Audit Department Manual,
3rd Edition, 1950,

Based on orders contained in Works and Buildings Department No,
56594, dated 23rd September 19359.
Based on rule 279, sub-para, 2 of W.B.F.R.

Based on rule 298 of this Code and orders contained in Public Works
Department No. 3374, dated 15th January 1927.

Based on paras. 4, 20 and 21 of the Schedule to rule 241 of W.B.S.R,,
Part I,

Based on orders containetl in Public Works Department No. 1615:62B
dated 4th April 1938.

Based on rules in items 29, 30 and 31 of appendix 3 to W.B.F.R.

Based on rule 8(e) of Part B read with rule 4 of Part A of the rules in
appendix XIII to the West Bengal Government Estates Manual,
1953.

Based on orders contained in Public Works Department No. 3235B,
dated 3rd November 1032. )

Based on analogy of powers exercised by occupying departments under
rule 4 of rules in appendix XIII to the West Bengal Government
Estites Manual, 1953.

Based on paragraph 432 of the Bengal Audit Manual, 2nd Edition, 1039,

Based on paragraph 432, foot note (h) of the Bengal Audit Manual,
2nd Edition, 1939,

Based on paragraph 100 of the Works Audit Department Manual,
Jrd Edition, 1950,

Based on rule in item 24 of rules in Appendix 11 to W.B.F.R.

Based on paragraph 433 of the Bengal Audit Manual, 2nd Edition, 1939.

Based on paragraph 172, note 1 of the Works Audit Department Manual,
3rd Edition, 1950 as modified by Works and Buildings Departrment
No. 3001A, dated 18th September 1948,

Based on rule 314 of this Code.

Based on paragraph 430(6) of the Bengal Audit Manual, 2nd Edition,
1939 read with rules in item 15 of appendix 11 of W..13.F.R.

Based on rules 393.394 of W.B.F.R,

Note A— .

B.P.W.L.C. stands for Bengal Public Works Department Code, 1st Ldition, 1925,

2, W.B,F.R.y tandel ¢t npe West Bengal Financindl Rules, 1953,
2 W.B.S.R. tends for the West Bengal Service Rules, 1948, reprint 1953.
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ANNEXURE 2,
Detailed Index

(Tt has heen compiled solels: for the purpose of assisting references and no expression used
in it should o considered as in any wad interpreting the rule).

Subjeet, Rule No. Page No,
Abstract of un estimate—
how Traned - 15 2 £ 187
45
fractions of rupecs omitted in showing the total cost in— 186
Accidents—
Executive lingincer to rnport:to higher nuthoritics 260
and to eivil nuthoritics. . 68
specinl procedure in ense of death on the spot, or of 266

personal injury to work people us a result of—,

Accommaodntion—
hire of oflice—for Olicers of the Public Works Department 314 §2.53
residentinl—when provided (for other purticulars relating Hik §4.85

to residences see under ** Residenees,')

Accounts—
Chief Engincer oxecrcises coneurrent control with Audit 53 16
Officer, .
responsibility of the Superintending Enginecr in regard 59 17-18

to proper maintenance of—.

initial records of—in **The Muster Roll”’ and in *The 357 97
Measurement Book."

Accounts Clerks—

Senior Accounts Clerk to do cash work in division where ) 156, 373 38-100
there is no cashier.

Administrative approval—

definition of— - P o - 168
£0.41
by whom given = 5a o i 168
procedure Tor applieation for—to worka a P 189, 171
41
revized = how and when to be obitnined . = 170
powers Lo ecord—, See undor ' Powors, '
Advances—
of pay and travelling allowances to staff on transfer .. 88
to non-gazetted stalf while proceeding on tour & 89
to Enginoer Subordinates for purchase of a tent on the 80 23

firat ocension,

to Covernment  Sorvants for antirnbice trentimoent j1h
powers to grant—- See ynder' Powers."'



Subject Kule No. Page No.

Advances (permanent}—

power to grant permanent—for Subordinate Offices .. See under *' Powers"’
Advances to contractors—

generally prohibited ) vin - i 208 }

K00
permissible on the security of materiala brought to site 268
in some cases for work actually done without detailed 362, Juh 07.08
measurernents,

Allowances—

to staff posted in Terai area of Darjeeling District 8 5

to staff posted in Duars area of Jalpaiguri District (.*. 83 } B

to officers serving with an army in the field 5 87 23

Annual reports—

procedure and form for writing of—in gazetted officers 33, 36 11.12,12-13
including special reports.

to be treated confidential i o o 34

communication of unfavourable remarks in—to ofticers 356 } ¥

procedure and form for writing of—non-gazatted officers 37 13

Anonymous Communication—

nature of action to be taken on— o . 153 35

Applicationn of Engineer Oflicers for employment elsewhere—.

rules for disposal of .. .- e i 140

32.32

Approach roads and/or culverta—

permission required for construction of—over rondside 252 G500

lg.nd and drain.

Appropriation—

expression—defined ‘i . i 174

lapses with the close of financial year o 174 42

should precede commencement of liabilities of works .. 175 _ J

powers regarding distribution of—under a grant .. Seeunder " Powers'"
Approved contractore—

maintenance of a list of— 215 563
Arbitrator—

rules under which officers may act ag—, and accept fees 151 (Note 1) 35
Artificers and labourers—

ellowances admissible to—whon brought from a distance 83 22

Auoction salo of Governmont propertice—

rules for—through auctioneer or by departmental officers App. 12



Subject. Rule No. Page No..
Bodget estimntes—
responsibility for preparation of— i .. 418, 410
punctuality in the submission of—to bo strictly observed 419
list of budgetting nuthorities under different heads .. 419, App. 17 » 109
form in which the—of receipts and expenditure should be 420
drawn,
proposals for new expenditure to be submitted separately 421 J
instruetions for preparation of revised estimates and —of 422-424 110
Revenuo and Receipts,
instructions for preparation of revised estimates and —of 425.427 11C.111
expenditure relating to heads other than®' Civil Works',
special instructions for preparation of revised estimates 428.431 111112
and—of expenditure under **Civil Worke''.
particulars  of heads which concern Public Works 428
Department. 111
special forms for submission of detnils of—of expenditure 408

reluting to " Civil Works™,

rules for preparation of —of new expenditure

432438 112113
forin for submis=sion of schedules of new expenditure for 435 113
ineclusion in the—of the ensuing year. :
Jnilding(s)—
Civil departments. empowered to construct—depart.- 271
mentally subject to limitations, 70
departmentally constructed—of Civil departments not to 271 J
he taken over without Government sanction,
Civil department may exceute petty werks from theip o5 T0.71
departmental grants on publie—.
torm public—as used in the Code, defined .. 291 1
allotment and construction of public—as oflice or residence 202, 310,320 77,8485
{sre alro under "*Reridences'.) )
accommodation in publie—how charged .. o 203
instruetions regarding insurance of publie—, = 205 7
rules for puwrehase of—for public purposes .. - 296
rules regarding sale and dismantlement of public—, 207 78
permanent and temporary.
conditions under which public—may be let or leaged .. 208-301 78.79
Executive Engineer to try to get tenants for—swhen not 208
immedintely required for Government use, 78
period up to which public—may be allowed to remain 2908
vacant.
execution of works of additions and alterations in—Ilet 200 . 78.79

out to private individuals.



174
Subject

Building(=)

prohibition ngainst occupation of—devoted for religious
use or of histarical or erchiteetural interest,

sanitory, watersuryle and eleetrien] works in pubilie—
ta be excented throvah oflieers of this department,

riles for eleetnfiention of pobilie gt 0 staton
rules for inspection of publie:
maintenance of registers of—

plans of—to Le correeted on completion of works of any
additions amd alterations,

term ** ofticer-in-charge'' of—defined

officer-in-charge to make some person of his establishment
answerable Jor the generul condition of—.

electric plant, ete., fitted in—not to be removed without
{rermission.

prohibition against use of—for theatrical purposes

periods for use of funs or punkhas in office—
provision of fixtures and furniture in—

conditions of hire of—for office accommodation

maintenance of —of historical or architectural interest . .

determination of capital cost of—used as residences

classification of residential—for the purpose of Cupital
and Revenur accounts.

municipal taxes om— e
powers of allotment, purchase, sale or dismantlement,

determination ofCapmaI cost, ote. of public—,

preparation of —construction projects . i
Rent for—let or used as residences i 25
Bungslows—-

m'les for occupation of Inspection—in charge of 'thls
department.

rules for occcupation of—at No. 3, Hailey Road, New
Delhi, with its attached guest house.

.'C&n tonment—

special procedure for undeértaking work in the neigh-
bourhood of—aren.

sprcial procedure for occupation or acquisition of lands
in—area.

Capital and Revenue Accounts—

Classification of residential buildings for the purpose of—

Jule No.

302

303

HITT
o
RN
307
308
308

309

310
311

314
318

331
349

See tuler

-313

—

" Taxos'’,

See under ' Powers."

Page No,

TR0
R

80.81

81

81.82

R2.83

89
94-95

See under ' Projecta.”’

Se¢ under ““Rent.”’

356, App. 15

26

356, App. 15 B

193

248

349

46

63

184.95



Subjeet Rule No, Page No.
Capital cost —
determinntion of —fop asseasing reit P .. &¢e under “ Residence™.
Cnshi—
tules regarding the eustody of— - i 367-309
) ‘ e

verifiention of—in hands of enshicr or others at least 308-360

onewe o month,
Cushier—

when appointed s i e - 351 )

one—may mnke cash payment throughout the whole 472 }- 100
of a division. i

~enior aceounts elerk to work as—ino division s 373 _}

Cosunltivs—

officer’s responsibility to administer the estate of an 47 1
employee in case of his death. }

13

particulars of—of employees of the Dircctorate to bo 48
reported to their appointing Authority. J

Charge—

dutics of the officer in—of works - i 366 g

aetion in ense of death or sudden departure of ofticer 407 108
in—af a division or a subdivision.

transfer of— .. s i &5 .+ See under “"Transfor’,
Cheques or bills (personal)—

gazetted officors of tho Directorate may encash their— 370
through departmental barkandaz guards. -

responsibility of Government, for any fraud or loss of— 370
caused by an act of the guard. J

Chief Engincor—

responsibility of—for the working of the directorgte in 49
his charge,

to reeomnmiend remowals, transfers and postings of 50
Exveutive and Buperintending  Engineers, :

o vecommend  manoygls, teansfers nmd postings of 50 [
“}"“mi'}"“ Exceutive Bagineers feom one eivele of i
Superintendence  to another. &

16
authority of—over audit officers wi o4 51 ;

to correspond direet with hends of departiments and the 62 ;
General Ofteer conunnnding Divisions or Brigudes on ‘
chtuiln of workn nffeeting them. ;

respondibility of— in matters relating to flneneo oo oy J
aceounts,

contrnet documents, when submitted to— . 224 56.57

power to sanction lease of public buildings ip 248 83



176

Subject.

Code—

scope of the Public Works Department—

‘Commencement of work—
general conditions for—

- .

in anticipation of teclmical sapetion to detailed eatinmato
for repur worka,

without calling for tender
verbal ordeis for—deprecated

subordinate in-charge should have for guidance detailed
instructions and proper working drawing bofore—.

local head of department concerned to be informed
before—in any building,

prohibited on land not duly made over by responsible
Civil Officer.

Commission—

to auctioneer for sale of storee ..
Competition—

officers may take part in—for any prize on designs ete.
Complaint—

actions taken on anonymous— .,
Completion Certificates—

when veguired amd how prepared

must be counter-signed by Civil Officer of the departinent
for which work executed.

implication of counter-signature of Civil Officer on—

unfavourable remarks recorded on—by Civil Officer
to be shown to Superintending Engineer.

not to be sent to Audit office
office of record of —

Completion plans and record drawinge— .
when required and how disposed of

not to be sent to Audit office

Completion reports and statemente—
utilisation of—as revised estimates
when required and how prepared
to be sent ta Audit office for verification

office of record of—

Rule No.

1.2

Page No.

175,205,254  42,51,66

206

210

393

288
290

290

290

284
285
200
200

53-34

86

104

35

TETH

75

et



177

Subject. Rule No. Page No.
Contingencics—

H (3 “w 11
powors to divert—in work cstimates to new items of See under " Powers.

works,
Contract—
term defined and clarified o i - 213 52
classification of different kinds of— e - 214 52.53
forms proscribed for execution of— o i 221 65
fees chargeable for supply of —forms e 5 222 . 55-66
papers to comprise a—document . o 223 56
whon—documents to bo submitted to Superintending 204 50.57
Engineer or Chief Engineer.
terms of—to be strictly enforced <in - 235 ‘l
entered into by contractors exempt from stamp duty .. 235 {60
officers empowered to execute—for public works - 236, App. 9 |
dietribution of a number of—relnting to one work to the 237 E
aanme or to different contractors.
Contractors— =
maintenance of a list of approved— 215 53
rules for enlistment of— . App. 8
rules for filling up vacancies in the list of approved— 215 53
tenders for works up to the limit of Re. 1 lakh each to be 216
confined to approved—.
53-54
distribution of works to approved—without tender .. 216
approved—may form a combination to compete in open 217 54
tendera.
distribution of a number of contracte relating to one 237 60
work to the same or to different—. . )
exccution of supplementary items of works through the 239 60-61
working—, " .
advance to— e o 268 68.89
Exccutive Engineer to bring to notico any dilatoriness, 366 99
bad work, etc. on the part of—,
Contribution work(s}—
exegution of~_—by Public Works Depnrtment, protedure 1'273, 276 71,71-72
when cost i8 wholly met from public contributions.
procedure when—is financed partly from public contri- 274
bution and partly by Government.
contribution to be realisod bofore any liability is inourred 216 I T
on—,
no interest allowed on sums deposited fopr— i 275
special rules for execution of—which eventually become 277 . 72.73
Government property.
contribution for one work can not be diverted to another 278 73

work, |



Subject Rule No.
Correspondence—
rules regarding—with higher authoritics .. v 161
rules regarding—containing proposal concerning other 162
deparynent.
rules regurding—in which o Government servant desires 163
1o press o elatm we week vedress of @ grievanies inoany

matter connoetod with he nght or conhitions of las
serviee,

Court of Law—
production of oflicinl documents in— o i 33
Culverts, approach roads, ete.—

permission required to construct—on lands in charge of
Public Works Department.

2]

(=]}
153

Powers to grant permission to construct— . .

Deaths—

officer's responsibility to administer the property of a 47
deceased ofilcer or subordinate,

Government to communicate with relations or friends of 47
the deceased for disposal of his property.

particulars of—to be reported to the appointing authority 48

body not to be removed till enquiry is held in case oR—by 266
accident.

Defensive work—

prohibition againat execution in zones of—without 194
sanction of the Government of India.

Departmental charges—
rates of levy of—prescribed .. . - 189
rules regarding provigion of—in work estimates i 189
Dposit worke—

#so¢ under contribution works

Deputation—
Temporary—of officers and subordinates to Local Fund 132—136
Works.
acceptance of fees and honoraria by mewmbers on—to 132
Local Fund Works with prior sanction.
Design—
Executive Engineer prohibited to make deviation in ganc- 66

tioned—except trifling.

any change in—by Executive Engincer, in case of 66
omergoney to bo roported forthwith to the Suporin.
tending Engincer,

procedure for making material .alteration in—during 261
construction,

"age No.

65-66

See under “Powers."

e
—
=

68

46

8l

—_————’

87



179
Subject Rule Yo, Page No.
Detailed Estimate(s)—

smount of—not to exceed the administratively approved
amount by more than 10 per cent.

. 444 115
authoritiea  competent  to  ganction—for component
parts of & project.
Diecharge—
term defined ’ 46(1) l
15
distinction between—, removal and dismissal w 46(1) ]
Dismissals— ’
authority reeponsible to order— 40, 41 13-14,13
term defined— 46(1)
police to be furnished with notices for— 46(17) 15
when—of Government servants notified in gazette 46(iif)
Duties of—
Chief Engineer 49-53 18
Superintending Engineers 54-50 16-18
Goverrunent Architect . G0 18
Executive Engincers 61-74 - 18-20
Sub-Divisional Officors . , "5
Director of Archaeology .. o a5 78 2021
Superintendent of Archacology .. 77
Larnest money—
to nccompany all tenders Lo - i 220 58
approved contractor with fixed security deposit cxemptod 230(1)
from payment of—in restricted tenders, ]
rates of fixed sceurity preseribed 230(1)
58-59
method of payment of—in open tenders by appreved 230(2) %
contructor having fixed security deposit,
payment of—hy approved contractors having no fixed 230(3) j
security deposit,
refund of—in tho case of unsuccessful contractors 231
- 59
acceptance of Government Seceuritics, National Snvings 233
Certificntes ete, ns—und fixed secwity,
Efficicncy bar—
qualities of fitness of officers in Engincering Establishment 79
to cross—. i
) , 21
repurt on ofticers renching the stage of—to be sent to 80

nppuint ing authovity three months before due,

power to nuthorise an oflicor to ¢crosy— See under ' Powors,”
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Subject
‘Establishments—
organisation and—of the department classified

divigion of—into services

treatment of cases of misconduet of ofticers under
different —,

seules of pay of olicers under dilforent--
leave of otticers under different—
emplo}'mvht of—on Local Fund Works
temporary—when employed

one month's notice required for discharge of temporary—
unless appointed for a specific term,

worke—when employed and how cost exhibited in
estimates.

allocation of costs of works—employed on a number of
works (original and ropairs).

powers .of Directorate officers to appoint works—(ses
also under powers).

officers under Engineering—liable to serve in any part of
the State.

recruitmmont of officers in differont—

powers to make new appointments to permanent or
temporary—

Establistunent und tools and plant charges—
rates of—
-leviable also on contribution works

reduction of—in case of contribution works costing
lees than Rs. 1,000,

charges for—not included in capital cost of residential
buildings. e

Estimates (general)—

Executive Engineer to report to Superintending Engineer
‘probable excess over—.

cost of works establishments to be exhibited under a
separate sub-head of—.

torm dofined— 4 ) 4 ia

details to recompany — e .

schedule of rates to bn maintained to facilitato prepura-
tion cf—.

reasons for variations to bo statod when rates in—aro in
oxcess of schoduled rotos.

Rule No. Paza No.

3.4

1
3
38.34 13
N 21
u2 23
132-136 31
141

33
142
143

33.34
143 ¢ J
144 34
149 34

See under “Reocruitment™

See under “Powers'',

189
276(44)
276(i1)

331

145

182

} 7172

19

34

44

182-184, 190 44.43, 46

185

185

}45
J
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S'.lbj eot,

Estimates general—{concld,)
abstract of—how framed
allowunco for contingencies in—
provision fur freo lohour in—at full mavket value

provision for estaklishment and tocls and plant charges
in—.

oXcoss ovor eslimates—how dealt with e

office of record for— ]

eommumieation of sanetion of—to andit ..

supplemantary—when propared

revise d—whoen propatod = AE

a .

reles for prepuration of soparate—for manufacture or
collectivn of matorials (Storos).

duplicate nud triplicato copica of-—, when submitted

Eastimates (originel worke)—

sites -to bo selected hofore detailod—are prepared for
building projoots. .

of National Highway projects, hew prepared e

Entiteatee (repairs)—

detailod—roquired in all cakes whore no lump sum has
boen fixed by Superintending Enginser for ropaira,

lump surm fixed for repaits treated as sanclion to—of the
Fame amount.

for repaits include provision for municipal and othe
taxes, romoval of rubbish, guards, etc. :

sanction to an ordinary repair —lapscs at the end of the
working year,

commencerment of periodical repairs in antioipation of
formnl sanction to —.

maintenance of Standard Moasuremont Books to facili-
tate proparation of repairs—.

dotails to ncoompany ropaira— .,

oooupying departments countor signature neceseary
building ropairs—,

on
Examination (professional)—
class of officers required to pass—dluring probation
Public Service Commission to conduct—twico a 3 ear
subjoots, tost and standard of— -

procedure for drawing up of lists of eandidates for

dates of reporting lista of candidates ts Publio Sotviee
Comimission.

Rule No.

184-187, 190

188

100
189

202, 285

279
250
281
282.283
382

181

192

197, App. 6

201
202

203

204

-+ 208

207

200, 200, 210
208

83
94

95101

102
1n2 }

Fage Wo,

435, 46
45
40
45

50,76
73
73-74
T4
74.18
102

46

48-49

&1.62

i3

24
24.25

25
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Subjoct. Rule No. Page No.

Examination professional—(concld.)
how—conduoted and results publishod . 5 103-105 25
punishmonts in case of failuro to pass— ., s 106 25-28

Examination (departmental)—

alasa of ofMeorn required to pass-—within the poriods 107 'l
prveeribest for them, !
subjects in which—are held .. " i 107 '
Public Servico Commission to oonduct—twioe & vear at 108, 100
a single centre in Caloutta. 20
dates of reporting liste of candidates to Public Service 110 ‘
Commiseion.
how—conduoted and results published A . 111,112, 114 i
|
officers not roquired to appear—in his mother tongue ., 113 J
leave and travelling allowance for officers appearing in—— 116,117 3
Ruccess n—in any subject depends on passing all the 118 21
presciibed papers and standards for that subjoot.
punishments in case of failure to pass— .. . 119
testy standerds and yllabus for—in Bengali . 120-183 27.28
test, standards and syllabus for—in Hindi .. o 124.126 28-20
test, standards and syllabus for—im Aocounta - 127-181 29.31
Exoessce—
authoritios compotcnt to sanction—over catimates .. Seeunder 'Powors"’.”
Exccutive Enginecra—
may appeint Class IV staff in their respective e 31 11
offices )
responsible for exocu‘tion. managemonta and i 61
preservation of all werks within his oharge,
responsitlo to provont oncroachmont on lande in his a3 18
chargo. . '
msponaibia to report accidents to Superintending Engi- 64
neer, oto. 4
responsible to soo that accountant oarrize out his work (k]
regularly.
responsible to report probatle exeess over cetimates 68 19
responsible to seo that surveying and mathematical in. 69
struments proporly kept.
is ex-officio profossionsl advisor of &ll departments 71 -
within the limite of his charge.
may addross officors cominanding Brigades, Btations . 5 20
through thair staff officers.
financial responsibilitos of— .. & i 74 J
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Bubject

Executive Enginvers—(concld.)

ruaponsible to keap on record plans and drawings for all
worka.

extent to which—roquired to comply with requisitions
of civil oflicors.

to rport all interruptions of large works to Superinten-
ding Buginoers,

rospoudibility of-—to sceure tenants when buildings
romain vacant,

ceaponsibility of—in rogard to buildings or monuments
of historical or architectutral intorest.

responaibility of—in mattera of recovery of rent for
building=.

to bring to noties any dilatoriness, bad work, ete., on
the part of vontractors.

Exvcution {(of works)—

furmdamental conditions for---

scope uf —on requisitions of civil officors

instruetions for housing, wanitation eto. in regard to—aof
wxtonsis e works.,

mizeollunvons tules for—

Exponditure-—

torm “oxpenditure sanction'’ defined

. .

tulea for proparation of selodules of new—

rulas e proparation of budget and revised estimates of—
Fees anid honorarin—

ot neenptable by Govornment gervant for business or

trmsnetion in whiolr hoe i3 concorned on hehalf of
Guvernumnnt,

aecoptanes of—under ordors of o Court or with sanction
of Compotont Autharity.

powors tu grant—to, or to authorise acceptance of—by
s Governmont sarvant,

Famule Laboutors—

emplos mont of—near soldiers’ barracks piokihitad

Fittings —
terms eloctrionl, sanitary and wator-supply —fer oal-
culating oupital cost of residencos, elucidated,

Fixturea—

repaira to—in huildings, how sxecuted and charged

torm detined

13

173, 203, 234
176-181
269, App. 11

202-267

172
432.438"7

See undor “Budget'',

151

—

161

See undor “'Powers'’.

267

312 (Note).

Rule No. Page No.
160 37.38
176.180 42.44
204 83
268 78
318 84
350 96
300 99

432 5160

42.44
69

A7-68

41

112.113

11.]

90

J

81
83
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Subject. Rule No. Page No.
Forms—
officers empowered to submit direct indents for free 157 37
supply of—.
Of loaso or license of land for agricultural purpose 0 App. 10
of fenso or license of land for non-ngricultural purpose ., App. I
of agreement for license to construct culverts and ap- App. 10
proach roads over road side lands or drains,
of agreement for lease or license to crection of structures, App. 10
etc., on compounds of public buildings.
concordance showing the source of—(non-standard or Vide Table of
standard) included in the Code. contents in
Vol. 2 of the
Code.
Fumniture—
supply of end repairs to—in buildings including rest 313 82

houses, inspection bungalows, etc.

storage of—by officer in Government residence free of 330 39
_rent during leave.

powera of directorate officers to purchase— «+ &Bee under “Powers"
General Provident Fund Account—
powers to grant advances from— ‘e -+ Sec under "Powers'’

Government properties—

may be sold with sanction of competent suthority by 207 78
auction.
rulea for auction sale of—through wuctionoer or by de- App. 12

partmental officers.

powers of directorate officers to sanction sale of — .+ See under “Powers"’

Governinent servante—

rules for submission of application by—for appointment 139 82
in another office or department of Government.
ére subject to rules laid down in tho Government ser- 150
vants' Conduct Rules.
shall not have any personal pecuniary interest in the 150
execution of any public works. g 85
ghall accept no consideration, direct or indirect, without 151 i
sanction of competent authority.
may act a8 & Commission or an Arbitrator when called 151
upon by a Court..
defence of—when sued in the Court of Law in connection 154 36
with the discharge of his duties.
Guarde—
supply of police—for protection of public property in 146
camp.
; : 34
employment of special—when police guard not forth- 147

coming.
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Subject.

Increments—

authorities competent to sanction—aceross an efficiency
bar.

may be withheld for failure to pass professional and
departmentnl examinations in  time.

powers to sanction—in ease of non-gnzetted staff

Indents—

authorities competent to submit dircct—for free supply
of forms,

certificate to accompany—for nathematical and sur-
veying instruments.

rules for emergent—on other departments | .
Inepection—

of divirional offices Ly Superintending Engineers at
least once a year.

of pablie buildinga by directorate officers
Inspection bungalows—

furniture supplied and repaired at the cost of the depart-
ment in departmental—.

rules for occupation of—
Insurances—

of public buildings in apecial cases

Interest—
no—allowed on sums doposited for contribution works
Joining tiine—

trankit pay and travelling allowances where payable to
oflicers during—,

trunsit pay during—to labourers brought from a distance
Kilns—

brick or lime—, erection elose to inhabited part of any
town prohibited.

Labour reports—
how prepared and submitted
Labourers—

allowaneesYadmissible

3 : to— nuel urtificers when hrought
from distnnee,

prahibition aguinst eployinent of female—near soldiers’
barracks,

Rule No,

80

106

See under “Powers"’

157
379

b1

303

313

356, App. 15

275

85

262

357-359

85

267

Page No.

2]

26.26

37

101-102

102.103

17.18

80

82

77

1

22

61

o7

22

68
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SBubject

Lands—

scquisition or sale of—through the Land and Land
Revenue Department. |

soquisition by private negotiation discouragad
rules for acquisition of—requirad by the department

acquisition proposals under the Land (Requisition and
acquisition) Act, 1948 or similar Acts to be submitted
through Superintending Engineer.

Cost of acquisition of—chargeable to the respective
main work estimate.

subordinate officers to report direct to Governinent at
" all stages any discrepancies noticed in orders connac.
ted with acquisition of—.

canditions of transfer of—from one department to
another.

spocial rules regarding occupation of—held for militacy
purposes. .

conditions of transfer of—to a local authority, full
market value to be charged.

rules for management of surplus—belonging to tha
departiment.

ondy minimum of ~necessary be retained in chaege orf
the department.

conditions of lease of—to private parties ..

a yegister of —in prescribed form to be maintained by
subordinates.

execution of petty works such as construction of cul-

verts, approach roads ote. on departmental—permitted
under cerlain gonditions, )

oocf&pation of—be so arranged a3 not to deatroy standing
Crops.

powers to grant lease of or to permit construction of Ses under “Powers™ .

petty works on—,

Lapee of sanction—

in case of ordinary repairs—takes place with the close
"of the working year.

in case of original work or spocial ropair work-—tukus
place after § years, if not commenced by that time,

Law suits—

defence of —filed against a Govermment servant

Rule No.

240-249

2410
241-246

243

244(4)

262

204, 260

200

——

Page No.

G1.64

61

61-63

62

43

013-64

tid

64-65

65.65

67

61, 67

67

36
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Subject.
Lease (or License)—
1;0 be executed in preseribed forme, if any
rules for—of land to private parties, etc,

Government sorvant prohibited to take—where he ie in
any way connected in his officinl enpacity.

terms of—of public buildings to private partics

procedure reginrding-- of private buildings for use us
resdidences by Government oflivinls,

Leave—

principles governing submiecion or grant of application
for—.

of temporary staffl

of work-charged staff

Live Stock (tools and plant)—
powers to sanction purchase of —

Tasen] Fune Waorke -

conditions of omployment of members of the Directorate
on—,

Losses—

procedure to deal with unusual—in stock or manufacture
of materials.

Manufacture—

estinntes not roquired for—of tools and plant not exce-
oding Ra. 500,

of stores involving an outlay of Rs. 10,000 or more must
be covered by an estimate,

how estimates of—of naterinls for works or resorve
stock dealt with,

Maintenance nnd Repairs—

classification of all works into "Original Works’" and—

petty and miscellaneous items of new works chargeable
to—.

classiticntion of works under—an ordinary and specinl

outlay on—for cach work or each group of work recorded
sepnrtely.

procedure for sunctioning o Jump sum for—of wny
particular work or group of works,

includes charges on aceount of watchmen for guarding

vaennt buildings, works, ete., and also municipal taxes
when payable by Governinent.

working yenr for the purpose of—

Rule No.

298-300
421

v

142
143

}

See under “"Powers'"

132-136

265, 395,396

381

382

382

204

| I

Page No.

64.66
66

18.79

33
3334

31

68, 104,
106

102

3940

60

51
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Subyjeet,

rencwals of motal in case of road—to ho sproad over a
series of yeurs,

special rules regurding—of National Highway

rules of preparation of eatimates, for worke of —and of

starting such works in nnticipation of formul sunet ion
o estitintes,

Ma;')s—-

Supply ofindex or rocord—to the Survey Depurtment on
completion of new lines of ronds,

Mathematical instruments—
rules for purchase and repairs of—

surplus—to be returned to the Mathematical Instruments
oftice, Calcutta,

recovery of the cost of 8ny injury or damage to—from
the subordinate responsible,

annual report on the condition of—to be submitted to
Superi ntending Engineer.,

Measurement books—

standard—for periodical Tepairs to buildings, bridges,
e,

rules for recording measurements jn standurd—
entries in Standurd—to be made always in ink
rules for maintenance of ordinary—

optries in ordinary —to be made in ink, if possible, but
entries,once made jn pencil, should not be inked over.

entries in Standard and Ordinary—shall be subject to

& percentage check by subdivisional and divisional
ofticers,

registers maintained to watch over issues and receipts

Buperintending Engineor reaponsible to inspect and
- @@8—properly maintained.

Measurements—
‘when detailed—may be disponsed with jn making pay-
menta.
final payments shall not be made without detailed— |, ,

detailed—must be made for all works below ground
lovel before making paymentas,

Misconduct—

troatmont of cases of—or nogleet of duty on the part
oflicers of the Directorato

Rule No. Page No.
211 }
G2
212 J

Nee under “Estimages '’

270 GiL70
379

>10l.102
379 J
69 1

10

69 J

207 51
App. 7
App. 7
361, App. 7 97
App. 7
App. 7
363 3

{og
364 J
362

087.98

362
365 . 98
38.39 13
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Subjoct,
Muster Rolls—
to be written up daily in proseribed form

investigation into any discrepancies between—and
labour reports at the end of each month.

procedure rogurding payments on—, to be confined
to day  lubourers only,

Notices (notifications and rules)—

draft—nfTeeting outside public to be published before
final issue,

production of officinl documents on receipt of—in a
Court of Law. -

Office—
destruction of —records
procedure of carrying out—correspondence 3

hire of office accommodation for directorate offices e
of record of plans, estimates, completion statements, ete.,
Operations—

‘classification of—of the department between Original
Works and Repairs,

Orgenisation—
broad outlines of—and establishments of the department
Original YWork—
term defined

.

cost of portion roplaced or remodelled in case of—in
buildings debited to ropairs.

Superintending Engineer empowered 1o charge minor—to
repuirs subject to limitations,

Pastour Institute—

concessions to Government servants for anti.rabic treat.
ment in—,

Pay—

scales pf——of officers of the Directorate

grant of special—to member of subordinate Engineering
Beryice for holding charge of a subdivision.

Advances of —to officors on transfer
Ponsions —

not dealt with in the Code
Poriodien] mturns. —

to e scrutinised at intervpls and discontinued when
net required.

Rule No.

359

360

159, App. 4
181.162
3l4

160, 279, 2589,
290.

165

166
166

166

91, App. 1

14, 78
81

88

104

Page No,

95

ot

97

38

37

38

82
37.38,73
6

30

39.40

23
3,21

23

38
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Subject,
Plans and drawings—-

of all buildings and works kept on record in Exocutive
Engineer’s office,

Executive Engincer to corroct—of buildings and works
on completion of any additions or alterations.

Potitions—-

when addressed to the Governor ot to Ministers

Posting (and transfer)—

powers of Dircetornte Officers in matters conneeted
with—of their subordinates,

Powers (of Government)—
orders affecting Stato finances or conditions of service
and posts, or grant of land require prior concurrence
of Finance Department,
approval of Cabinet necossary to proceed further with a

proposal in which Finance Dopartment have not
concurred,

limitations of—of this dopartment to incur new expen.
diture .or to sanction reappropriations within a grant
without roference to Finance Department,

procedure for communicating orders or sanction to
Accountant General,

procedure for delegation of—to subordinate officers
Powers (of other departments and their subordinates)—

to accord administrative approval for works in civil
buildings,

to execute pér.ty works and repairs in civil buildings
from departmenta] budget grant,

to allot funds from Civil Works—minor works grants
Placed at their disposal,

to undertake departmental construction of buildings
within certain limits,

to sottlo lands attachod to eivil buildings for grazing
purposes, for sale of fruits, for cutting down trees, ote,

to approve sites for construction of civil buildings o

of Collector to grant lease or license of roadside lands
when placed under him for management,

of Secrotary to Governor—
(1) to accord administrative approval ., o
(¢%) to sanction demolition of permanent buildings |,

(id1) to sanction disposal of stores and dismantled
Materials,

Rule No,

160

307

163

See under “Powers"

439

439

440, 442

441-443

443
445, Schedule A

Serials 1, 3

Serial 3

Page No,

37-38

81

3y

113.114

114.115

115

116, 117.
123
117, 118.
119

119
Serial 4

Serial 6

Soriala 8.9

Serial 12

Serial 10

Serial 2
Serinl 7

Serial 11

120

121

123

122

117
120

122
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Subject
Powers (of ather departments and their subordinates)—

of 8ecretary to Govvrnor'-._.( Concld.)

{ir} 10 pass excess over estimatos

tr) to necord technieal sanetion to estimutoes

Powers-(Establishment matters)—

of dirnctorpte oflicers ta sanction—-

i) adeanees of pay and wllowances 1o oflicers on
transfer,

(éd) advances to' non.gazotted staff to cover thoir
travelling expondituro during tour.

(iié) wdreane s to an Engineorsubordinato to purchase
tent.,

(fv) adrances for anti-rabic troatmont

(v) advances to the Lightning Inspector for carriage of
his instrument box, ote.

(vi) permanent advaneces for subordinate officon
(vii) advances from General Provident Fund Account

of Chief Enginonr and Superintonding Engincors to
nuthoriko depiutation outside the Stato houndary,

of appointing authorlty to allow officer to cross Efficiency
bar.

o' diroctorate officors to grant or to permit aceeptance of
fees and honoraria,

of directorate officers to sanction—
() increments to non-gazottod staff
(ii) leave to gazottod officors
(iii) loavo to non-gazotted officers and staff
of directorate officora—

(i) 1o post and transfor officors of the subordinate
Enginooring Service,

{i1) to promote non-gazetted officers to higher non.

gazotted posts of which he is the appointing
authority,

(i1} to impose punishmont upon officers and staff

(iv) to recruit office and potty establishments

(v) to recruit mem
Sorvice,

bers of subordinate Engineering
(v/) to accopt rosignation of officors
of directorate officors_

to grant trunsit pay to temporary stuff on transfer ..

Rule No.

445 Schedule B
Purt II

Serial 12
Serials 24, 26-27

445 (Schedule B—.
Part I).

Serial 1 7
Sorial 2
Serinl 3

Serial 4

Serial 5 1

Sorial 6
Serial 10+

Serial T

Serial 8

Serial 9 !l

Serial 11
Serial 12

Serial 13

. Berial 14
Serial 15
Serial 16

Serial 17
Serial 19

Serial 20

Seria) 24

Page Na

116, 133
148

135
140.142

116, 12¢—
132

124.

125

126

126
128127
121
128-12¢

129

130

13L
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Subject Rule No. Page No,

mf dircctorate oflicers—

(i) to authorise destruction of offico records o Serial 13 1
13u
(if) to fix smount of security deposit for officer han- sSerial 21 J
dling cash or storos.
(i) to nuthorise payvment of sceurity deposit by Serinl 22
instalments. 131
|
- (1) 1o refund security deposit &5 i Serinl 23 J

-of directorate officers—

(i) to appoint work-charged establishments - Serial 23 1
r131-132
(ii) to grant increment to work-charged Assistant Serisl 25 J
Engincers.
(iii) to waive the ruling regarding employment of Serial 26 132
work<harged establishment on any specific
work.
fPowers {works and their execul ion—cstimates)— .. 445 Schedule B— 116, 133«
(Part I1), 146
ofdirectorate officersto accord administrative approval—
(i) to original works excluding works in residences Serial 1 133
and in inspection bumgalows.
(if) to estimates or new supply of tools and plant Serial 4 133134
except live stock.
(11} to estimates or supply of live stock and office Serials -6
furniture.
134
(iv) tosupplementary or revised estimates for works, Serial 7
ete.
- of Superintending Engincer and Executive Engineer to Berial 8 136
divert the provision for Contingencies in works esti-
mates to new items of works.
“of directorate officers—
(i) to pass excess over estimates i & Serial 12 135
+of directorate officers to accord technical sanction—
(f) to outimates for original worke including con- Serial 24
tribution works.
r140
(i) to estimates for repairs excluding repairs in Berial 25
residences.
"(i1i) to estimates for repairs in residences o Serial 26 140-141
(iv) to estimates for special repairs .. - Berial 27 141
‘(v:-) to estimates for mew supply and repairs of Serial 29 141.142
tools and plant.
*(vi) to supplementary and revised estimates for Serial 30 142
works, etc.
of Superintending Engincer to authorise commence- Serial 28 141

ment of repairs in anticipation of technical sanction
Lo estimates,
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Subjeer

Powers {(works and thejr execution — contract and contrae.
tora).—

of Executive Engineer 1o grant advancos lo contractors

of officers of the directorate 1o nolilraots

. of directornte officers 1o aceopt—

{7) tenders (not being single tenders) fue sanetioned
works,

(i) tenders for work eatimates of which have not
been sanctioned,

(i7i) single tenders % v i

{{v) tenders for component parts of a big project ..

(v) supplementary tendors for jtoms of works for.
ming part of hut not included jn original
tender,

of directorate officers to distribute works without ten.
dera.

of Enginecr.in-Charge of the work to fix rates for altered,
additional and substituted works not covered by
accepted tendored rates.

of directorate officera to make refund of tarnest money
deposited by unpuceessful tendorors,

Powers (works and their execution—atores, ete,)—
of dircctorate officers to authorise undertuke contri.
bution works.
of Superintending Enginocr—

(1) to clussify certain original works as debjtable
to repairs,

(t1) to fix lump sum for ordinary und quadrennig)
repairs to roads and buildings.

(#5i) to approve the schedule of ratey ..

of Chief Engincor to sanction the reservo stock limit for
a division,

of directorate officers to order purchaso—

(i) of 4tores (other than tools gnd plant) requjred
in ordinary couree for sanctioned work.

(1%) of stores for reserve stock

(3ti) of articles not manufactured in India in con.
travention of ryleg for aupply of articlep re.

quired for public service.

of S“P“i“t‘-‘m”ﬂg’ Engineer to groni preference in

Price to articles manufactured in West Bengal or
alternately elsew hepp in India. .

of -"-iupu-rinlnnriing Engineer 1o jseuc titerinls fiem
stoclk ta departimen s or publie on puynoaeng,

Rule No.

445 Schedule B—
(Part II)

Serinl 9

Serial 10
Serial 31
Serial 32

Sorial 33
Sorial 35

Serial 36

Serin] 34

Serial 37

Serial 38
445 Schedule B—
(Part 11).
Serinl 11

Seriale 13-14
Serinl 15

Serial 16

ferial 17

Berial 18

Serial 18

Serial 18

Serial 1Y

Feria) 2o

Page No.

116, 133.
1408

+185
J

142.143

}143

J

144.146
145

144

145

116, 133.
148
135

136

136.137

}137

137.138

I

|

138



104

.. Subjeet.
of directorate ollicers—

(i) to declare stores (including ool and i)
us unserviceuble or surplus,

* (11) to order disposal of unserviceuble or surplus
stores (including tools and plant).

(1if) to write off losses of stores tincluding 1o00l-
and plant),

of Executive Engincer to lend tools and plant to contrac.
tors and others,

of Chief and Superintending Engineer- to fix lure char.
ges for tools and plant,

of directorute officers—
(1) to split up a big work for facility of execution
(i) to make materinl alterations in sanetioned

design and specification of a work during cons-
truction,

Powars (appropriations, Toappropriations and miscella-

neous matters).

limitations of—of the Chiof and the Superintonding
Engineors in matters of sanction to reapproprintions
within the grant placed at their disposal.

of Chiof Engineer to allot funds from minor works grants
placed at his disposal.

of P.A. to Chiof Engineor to sign all communications
sanctioning allotiment and reappropriations for Chief
Engineor,

of Chief and Suporintending Engineers to sanction salo
and dismantloment of pormanent and temporary
buildings.

of direetorate ofticers—
(i) to rent or lease out buildings when fall vacant
(ii) to determine presont value, or atandard rent
or capital cost of buildings,

(ili) to permit storage of officor’s furniture ete., in
the building during leave. -

(iv) to_pormit use of electric heater and oth'(\r

privato fittings through Government Eloctric °

installations.

(v) to grant license of shops in Cutchery compounds

(vi) to pormit petty. works such as laying of pipes
and cablos, construction of culvorts, etc., on
this dopartment lands,

(vii) to sottlo grazing rights, ete., on roadsido lnnds

{viii) to executo deods and instrumonts on hghalf
of the Governor.

Rule No.

Serinl 21
Serinl 22
Serinl 23
Serinls 39.40

Serinl 41

Serial 42

Serial 43

445, Schedule B—
(Part III).

Berial 1
Serial 2

Serial 3

Sorial 4-5

Serial 6
Sorial ‘7
Serial 8

Serial ¢

Serial 11

Sorial 12

Sorial 13

Serial 10

Page No.

138-139

Lo
I
J
145-146

146

}1(6

116, 147
164

147.148

148

149

r-I{D

1606

,

151

160
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Suhjact.
of directorato oflicers to sanction purchass—

1) o atntionery and rubbor stamp

{3} of typowriters

{i11) of bievelvy ..

{iv) of bonks, nows 1!;11103"1 and other puriodic.alu
(v) of other miscellanvous artivles

of directorate officera to sanction —

(i) rofund of rent and other chargos recovoraed in
oXeoas,

of Suporintending and Chiof Enginwrs to sanction—

(i) ront for office accommodutinn hired for Exe.
cutive Engineers.

(1i) rent for oilicy nccominodation hired for nul.
divisional officer.,

{iii) rent on lands and buildings leasad by Govern.
ment.

of directorate officers to write p_ﬂ’—-

li 4ses due to irrecoverable public muney loat by
fraud, ot.

Prizos -

offieers oy compolo for - ollored 1o tunicipulitios
for designs or vstimatos,

Probation—
poriod of —in easo of substantive appointment
Profossionul Examination—
Progress reports— _
of measuremonts on worke exvcuted under contracts . i
Project (original works)—
documents ordinarily to accompany a .-
other gonoral rules rogarding proparations of—estimates
building projoct—

(i) selection of sites essential befors proparation
of detailed design and estitmate for—,

(ii} rulos for soloction of sitos fur—

riiil) proparation of estimuntos or—to be based on
) typo plons.

Rule No.

Serial 14
Serial 15
Sorial 16
Serial 17

Serial 18

Sorial 19

Sorial 20

8orinl 21

Sorial 22

Serial 23

151 (Noto 2)

8

See undor "Exami.
nation'’,

366

182—184
185—191
183—104

102

App. b
105

.
|

Page No.

151

153

154

99

A5
4546
46

46

406.47
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Subject.

({iv) Superintending” Engineer to contult Chief
Engineor, Public Honlth and  Government
Architeet for expert advico on derign ote.,
for—, where nocossary.

(v) instructions regarding provisien for highining
conductors, fire fighting arrangements, warth.
quake resistance, ote., in—.

(vi} rules for preparation and senction of—fer
alectrification of buildings at a station.

Road projects (National Highways)—

(i) technical approval and financial sanction of Gov-
ernment of India necessary in undertaking—.

(ii) documents to accompany eatimates for—
(iii) revised financial sanction, when called for—

(iv) particulurs of technically sanctioned estimater
for—tc by reported to Guvernment of India.

Road projects (Central Road Fund Works)—
(i) approval of Government of India necessary in
undertaking—.
(ii) procedure followed in obtaining Government.
of India’s approval to —.
(iti) revised approval, when called for . .

(iv) particulars of tochnically sancticned estimates
for —to be reported to Government of India.

Road projocts (State roads)—

details of plans and reports to accompany estimatos
for—.

*Ordinary' and **Special'’—term defined
Pro}eof. (repair works)— 2

gemeral instructions regarding preparation and execu-
tion of—(also see under estimate).

procodure for obtaltiing approval of Government of
India to—on National Highways, when necessary.

Promotions— _
to the rank of Chiel and Superintonding Enginoers o
to the rank of Executive Engineers—conditions for
officiating and confirmation in Executive Engineers

rank in the case of Assistant Engineers.

to the rank of Assistant Engineers—conditions for— ..

in the case of clerical cetablishments—

(i} appointment in higher grades to bo made hy
promotion of clorks in the next lower grade.

(ii) appointment of work assistants in  higher

gradeo bLy—from  work assistants  in lower

grade,

Rule No. Page No.
145 46-47
1O5— 116 4648
304 Te.80

107

197, App. 6 $48.40

197
197 J
18
198
49
198 |
[
18 J
199 40-50
200 50
201206 50.51
212 52
15

Je
16—17

18,19,22 4,6

20(¢)

10
20(h)
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Subject, . Rule No. Page Now.
Publication—
procodure to bo followud in case of—of rules, and notices 152 35
and notitications,
Punishmonts—
nnture ¢f—- 40—41 13.14:
directorate oflicors oXercise powers to impose—upon 41 )
memnboers of Subordinate sopvices, +
romoval and dismissal shall not ba ordered as—by an 41
authority lower than tho appointing authority.
whaquate opportunity te bo given to officor for roprosont. . 42 > 14/
ing his cosn bofure inflicting nny—,
rulos for appeal against—by moembors of subordinata 43
BOTViCOK,
rules for placing officers under Kuspension 44 J
rosignntion not to be neceptsd whon the officer's conduct. 45 )
is under invostigation,
- = 15-
distinetion bot weuh' romoval and dismissal as nature of—. | 46
procedure 10 bo observed with regard to dismissals of. 16
any Government sorvant. -
Ratos—
schodule of—to he maintained .. e 185 45
Record(s)—
period of preservation of--in Executive Engineors's . Appendix 4
ofticor,
rulos for destruction of— - x 159 37
office of—of plans, ostimates, completion statements . 160,279 . 37.38,73,.
olc. * 289,200 16
Record drawings—
vomplofion of—ns soon as work iy comploted s 289 76
Recruitment —
genaral rules for—to Govornment sorvices or poste—
(i} production of modical cortificato of fitnoss in case . (]
of substantive appointment,
(i) production of medical certificate of fitheas- ]
whero dispensed with, 9
(i) condition for citizenship .. i 7
(iv) rule regarding period of probation . 8
(¥} condition for ngo limit - ¥4 a4
(vi) application of goneral provisions in Bengal" 10
Provineial Servives recruitment rulés to En. ' 3.
Einvor Officors,
{vii) npplication ot gonoral provisions- in Bongal 10

Subordinate servicos (Goneral Rocruitment)
Rules to subordinato oflicors, .



103

Subject. Rule No.

Page No,
‘€0 West Bengal Senior Service of Engineers— 11 1
] 3
(i) Cadre of the service defined .. - 12 f
(ii) rules and conditions for—to the rank of Chief 15.17% l
Enginser, Superintending and Excoutivo Engi-
noor,
R0 Woest Bongal Servico of Engineers— *
(i) Cadro of tho sorvice defined = s 12 3
(i) percentage to be filled by promotion from 1s, 19 1
members of West Bengal Subordinate Engi.
neering Service,
rules and conditions for— - 18.22 £.5

‘to West Bongal Sobordinate Engineoring Service—

i 11 1

3

{1} composition of the service dofined .. .. 12 j
(i) rules and conditions for— ag e
trangitional provision. in the—rulos for Engineor officora 24.25 H

under differont Enginocring servicos.
Recroitment—
to Woest Bengal General Sorivee — 26

. B

(i) composition of the sorvice detined . i 26 }

[T ]

(ii) ‘rules and conditions for—in the posts of Elec-
trical, Superintending, Executive and Asasigt.
ant Engineers,

(iii) rules and conditions for—in the posts of Gov. - 27(d) & (o)
ernment Architect and Assistant Architeots,

{iv) rules for—in the poasts of Mechanical Exeou-
tive Engineor and Assistant Engineor,

(v) rules for recuitment to'the poats of Director

of Archaeology and Supetintendent of
Archaeolagy,

i(a), (b), () 6-7

20 & (g) 7

27(h) & (i} ..7-8

‘%0 Wost Bongal Subordinate Services and posts in the
Public Works Diractorate.

(i) composition of the-services and posts defined .. L . B
(ii) rules for—to Eloctrical Overseer sstimnator . 20(a) ]
{iii) rules for—to Meachanical Overssor e 29(b)
(iv) rules for—to Mochanical Foroman o 29(c)
(v) rulos for—to Mechanical Assistant o 20(d) }. 8.1
(vi) rules for—to Draftsman and Tracer g 28(e)
:{vii) rules for—to Typists .. pe. Y 20(f)
(viii) rulos for—to clerks of different grades .. 29(g)
(ix) rules for—to work-assistantas. . . 29(h) )
(x} powers of Buperintending Engineer and Exe. 30, 31 11
cutive Engineer of—to some posts.
'to Weat Bengal Bubordinate Services and .posts in
Archasological Directorate,
(i) Composition of tho services and posts dofined .. 28 8
(ii) rules for—to Conservation Assistant a1t 20(i)
(iii) rules for—to tlerks and typists ., o 29(j) 10-11
(iv) rules for—to peons, orderlios and other Class 20(k)
IV employoes.
"to posts of Divisional Accountant and ‘Sonior Accounts 32 11

olerks.—rules for—



Ly

Subjects, Rule No. Page No.
Wligions ndifiee {Chureh, Chapiel, Mosue, tomple ote,)—
Peohibition aEainst dostruetion or oreupntion of - . 263, 302 67,79
Ront (for buildings o ther thun rosidencos)—
WSIessilont o _f,p buildings in veeupintion of other 293
dopartngg, g4 uf Lhis Livvernmont, 77
S=sstilont o f —fiyp buildings in oceupation of officors 2n3 J
tulth, Government of Dnlin orother Starg Govornmoents,
oy o Il et e ={pam Privitg n-aqm»imiunu, 300 ']
v eduals e, |
PO Tl lovoninie ron " desdined - i, 300 o7
: |
PewaNory al<ing Bl e of PNV persons 1, hov vl 400 (Nata) J
Tenthily iy,
fiage B ol ol weeonunadation ﬂu'n!}i;---:'{ul'llm Pubslie 214 H2.89
Woris ljlnp.lrl.rm-nl.
Ront (L Fositloregs ) —
ollieoes not lablo fur =obes, When on Loy, . S 124 80
ot Ntiors e oXomption, from POymient of .y othey 325 86.87
Tahilities,
MHaNimuwn —payably for o rosiduncy allig ) Lo an ofljiror BRI
87
ey =toroverabily o ollieer whins, il ary luss 326
than s 25 pop Molsent,
ettt lumonts” for the Purpuso of pocoy crd ot rent detined a8y
. . i 83
calealation of .- rocovarabilo [y Historo] o O] o] 328
supply af whowteieal SHOPEY ] wt g,
Storage of furnituee and othor hulnngiu].;-a in a rosidencn 330 80
froo llf-—{[L:I'[ng louve,
cileulation of capital cost of rexidentjn) ildings for 3 331.333 89.90
determining stndaped—.,
rules for deteriinntjon of stundurd —af Government 334.344 00.02
respdenees,
redlterainntion of stanelid = whey made and how 138 9]
wiven ellvel (o,
réduction in standard—where admissible | 5 339, 344 91, 02
rules for determinatjon of stanchied - for residentind 340 091.99
buildings, leusedd hy Governnunt .
standurd—1qg e expressed as stundard [y i eplendey 341 12
month andl tixed jp rupees and annas,
H|I]I\'I'jl1lt'|ll|ing Engincer competent ta determine e B340 02.03
Present value, or he tupital vost or RIS st — o
resinlienieges,
anthoritjes respatisible for rrovery of—. | i BETH 95
power of the Publie Worls Direcrorage ollicers to fix  See unelor “"Powers?”,
ur sanvtion relupy] (1]
Repair works— % - s <o S under  “Main.
tenanee and
ropnirs'?’,
Reports— W - ion <+ Nee under “Annual
reportg?’?,
Requisition— _
pracedure for—of wopl, by Civil Ofticers %5 170.181 42.44
in making —Civil Olficors shoupg not split up works 1o 181 44
hring them within thisp Power of sunetjon,

14
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Subjeet
Re<erve of sinel: )
Hmit of—in djvision fixed by Chief Engineer

Stores pureliised for- il untler SUSPICHse aweeount of
the division,

= |'|If'||_c-.-.-1—-

Principlos “overning allotient  of-. 1q Governmen

olliciuls,

reale of aceanmaamlation not to exeeed (L nppraprnie
ta the status of 1he =t

tules for subriission of proposal for construction or
purchase of. |

Prodibition Genine gee of Private eleetrje fitting-
thtough Governtment ol ctre imstallations jn—.

officer™ liabilities for—allotted to him

Haximun rent payuble for vecupation of- - | |

conditions for sulslery -

storage of furniture und other Lelongings jn--

during
leave,

Brouping together of u nunber of—lor wsnessinent of
standard rent,

calenlation of capital cost af—for assessment of rent

determination of present value, eapital cost ¢

I standard
rent of—

Residences (Special clnsg)—

term speciul elass— elueidnfed
Governor’s residences—

(i) is rent free and maintained and furnished nt
State’s expense,

(1) duties of Superintendent Governnr's Tstotes
in regard to furniture stock in—

(111} nnnual expenditure  on mnintenance, im.
provement, ete., of—not to exeen| pres-
eribed limit without President s approval,

(iv) rulesforthe manngoment of—in West Bengal .,
Residences (Special cla-ss}——(canc:’d.)

Minister’s rosidonces.

(i) 8 ront froo and maintainog and furnished at State's
exponse, “

(ii) ministers may orcupy—up to fifteon dnys jg;unn.
diately after the term of his office,

. resorved accommodation in Darjeeling—

(i) rulos for allotment of_jp the Leave Hostel,
Richmond Hill ote,

Inspection bungalows ote ..

(i) rules for accupation of—.inc[uding tho hungalow
at Now Delhi,

{ii) rules for attupation—.at No, 3, Huiloy Ronl,
Now Dolhi and ity attached guost hoyso,

Rule No.

HES 1

v
84 J
alh

d20 ]

-
L
v

322 J

323, 324

320

324 1

330 J
343

331.333
345346

356, App. 15

3-":[‘). .-\.I:P. 13

a0, Amp. s

Pago No,

103

-85

80.90
012.93

un

06

&

04
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Subjuct

tesination——

not allowed while the oflieer's conduet is under investi.
eabion,

by whomn aceeptuble

Retransfer. —

conditions ol _of oflicors af tho Engineoring vstublish.
ments from Loeal Tund.

Returns-——

sllicers tocesimine ot intervals the peeecary o syl
nss<ion ol .,

Lieryrined estinmntes —

when propurod
Roads—

docutnonts (pluns ote,) Lo uceopuny projocls fur—.,

information to bu given to tho survey dopuortinont of
new lines of —,

Rules—

for inter-stute or intor<dopartmental translors

dealt alleeting the outsido public to bo published befors
firneh issie,

for supply of stationery and Forms
Toralestrnerion of Feeor s
sitl ey For oxfensive works

tor prodessional an| depurtmental exmninntions

for promotion—,

| BT LR

Lo recruitnunt. -,

For el te it ion i ecovery ol rend

Sal—a
of puablic Bildings nnd st g 1,0 prblic anetion

ruled Jor nuctions throueh quetioneer

rules Tor auetion—-by depurtimenty) oficeors

Rule N, Pnpo No,

45 15

See under Powurs®,

130 31
1| as
282, 288 T74-756

See undor V' Projoot™

270 065.70
137-130 11.39
152 35
157 ‘L
37
1539 J

260, Appa 1 G

Nee under s ung.
nadiog™,

See under “Promo-
Lo,

Nee under * Roepyit- TH, 104
nurnt ™t

See under “Rgnt !

207, 103
App. 12
App. 12
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Subjeet.

Bunetion. -

to ordinary repair estimites Tapses with the close ol e
working yvear,
scope of —limited to precise objects the estimaie was

intended to provide,

utilisation of savings from abandontnent of asubstantial
seetion regquires.--of the oviginal sanetioning authority
term USubstantal Seetion™ dedined

adiministrative and technical

“tease Lo operate alter 3
yeuors,
administrative—-, o i
technieal - .. w1t v Vi =
Sanitary rulrs.—
on extensive works i e -
Schedules of Now expenditure— . . ..

Sehedule of rates. ..

maintenanee of—.ol works conumonly oxoeutil

to be revised once in 3 yoars .. . ..
uuthority computent to approve—, 2 -
Security deposits—
cashjers, storekeepers ote, handling cush or stores
required to furnish—.
amount of—in case of cashiors, storokeepors,

ete., fixed by Chief Engineer,
rates of pormanent--.of enlisted contractors

method of payinent of peranent—-by cantractors

" powers to refund--2, s -

Senior Accounts Clerks—-
rulos for recruitment of—, i

to do eash work in divisious where thire is no eascier ..
Sites—

rulus for selection of-—for building construction projects
Spoocial Pay—-

members of Subordinate Bngincoring Seryvice entitled to.
when placed in chargo of subdiyvisions.

Special ropnirs-—

classification ol - ., - s

estimutes Tors emuin eureent G completion of @i
Specialist appointment- -

truvelling allowances admissible to candidates ealled for
interview from ather States,

Steanp duty—

all agreements or security bonds with contractors oxumpt
from—, ‘ .

Hules No.,

20

2o ]
_ i

250 L

B i

2 J

RIHT

Sesunder T Admds.
trative approval..

See under e liniea)
1

sunelon’™,

2640, App. 11

See under Budget™

155
185

See undor ' Powors"

136 ‘|
136 ¥

J
230
233

See under " Powers™

200
204

Mo No

Gl 7

45

30

11
36, luo

406

b
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Subjoct.

Standard Measurement Books

Standurd rong—,
Stationery .

rules for supply ol

method of Ic--n-pfng NECOUNEE OF 1ecvipa g issued of. .,

halt-yourly verifivation of stoek ul- .

Powwers to purchase Hlnli()lll'l'y-. -
Ntock. »

muintenance of reserve of—in division

tules for—tuking in division

shonld he verified at Joast onee gy oyegy

hiow diseropmneies notice during Veriligation aols ot
with,

digtosul of weplys -
SLU S ——

u!a;.ﬂsifiqnlion of —,

sufe eustody of—, divisionul ullieer rospopsiblo

chargo of—.in eqge of sudden departure of an oflicer

departmental acquisition of Storey—

(1) to be mado in striet conformity with ruley for
= supply of stores for the public scrvice.

(i) indents, how prepared,

.

Qi) limitations i epse of Prvehase of tuols an) plant

(V) prelerenee jy Price admissible for el Pro-
duemd o manulietured gy, Wit Bengal
or elsewliepe iy Ludia,

(V) =eparae Al it es Hevessury fop.- ip certiin epsey

puliey of GO erninge for purelis. ul—,

rules for supply of

+ for —lor the public sepvive in conformiy
with IlU\'i't'IIII!l’IlI Poliey.
in=tanees Whiere— pyley are not applicali|.-

Divi<iona] ollieor competent to pnke Parchase of--fup
IR TE RTTPIY | Woprlis,

Hu]lm'illh‘lltfing Euginere’s upproval requived in ense af
bulke vy, o',

rules For el oF Lo ot departinen s
Chiel Engineor ooy

Npetent to fix the rescrsve siock
of--in division,

limit
disposal of stores—

A

(i) superintending Engineer's upproval required for

Rulo No,

See under “Measyie.
men* Books™

See undor “Rent”

138

See wnler “Powery™

358-380 _[]

See utpdor e ST

v

3

3

377

—

381, 382
377

378, App. ls

378, 379
380

350, 382

83
B84

. 300, 393

374 _
374
375
376
70 '

Pugo No

37

103

100

100-101

102
1ol
101

101.102
102

102

[02.103
103

104
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Subject

(ii) surplus lists to ‘be propared and circuluted ot
: the end of each year.

(i11) by private salo

{iv) commission payable for—by public auction
through an auctioncer.

(v) {unserviceable) to be survoy reported
less of stores—
{i) Accountant-General to be also informed

(ii) divisional officer to hold a departmental cnquiry
for serious—.

(iii) polico to be informed in cnse of—by defuleation,
theft ete.
ordnance—to be returned to the nearest magazine
Sotre-keeper, when appointed ¥ o
stocktaking of—. . N &
Superintending Engincor—

is responsible to Chiel Engineer for administration of hig
circle.

to inspect the state of various works in his circle and
to report on serious accidents, etc.

to report on the efficiency of subordinates ..

to examine the condition of surveying and mathomatical
instruments in divisional head quarters.

to correspond diveet with loeal authorities, civil und
military.

Superintending Engineer—

to inspect: di\‘isio_n:\l oftico at least to once o year and
submiit inspection report to Chief Enginecr.

othor responsibilities conneeted with exceution, necounts
and financing of works.

to dispose of questions of refund of security deposits  of

subordinates. ) )
to accopt socurity deposit of subordinates by instalments

responsibility in regard to buildings or wonuments of
historical or architectural interests,

to sco that measurement books are properly maintained

to see that survoving and mathematienl instruments are
not stocked in excess,

Lo e that reservo stoek i kept ol its minimuam -
powers of—,
Supplementary estimates—

Supplementary tonders .. I

1Rule No. Pazo Ne,

301 p

302

303

Jud

e e e e

See undor "Slock

54

(<]
@“©
—

ad

oy

13

et ——

136 -
318
SUd
370
484

See under ' owers

See under “LEstimates’

See under “Tendors'’,

104

10

17

17-18

54

L
101-102
103

1
.
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Subject.

Suspension—

of person whoge contluet is undergoing investigntion on
i serions charge,

Taxes—

procedurs fop payment of ownep’s ane veelpicr's shares
of—hy Covernment,

o municipal—payable on buildings in eantonmentg

payment of—may be made in eqaly

netion in o epses where nssessment  of—ijg considered
CXCCRRIVE,

“'“"‘L;-‘:P linhility on neeount of - limited (6 one prreent,
ol Tis emoluments jn Cilentta yn Howral,

oflicer drawing Puy of e, 180 op Joss UNempt from open.
Picr's share of —,

orenpier's sl of—oun Government, tesidences pego.
verable from vecupants monthly in adlvane,
Techinjeal Setion—

when ang by whom uecorded,

e L RTT E PR HUCCHAURY i e o repatie for whie)
Lunip sum Ly been preseriboeg).

CHSe8 where n'\,‘:'Hwi——m_‘uesmn'y
powers of dircctorate officers ta arcord

Tenders—
for works, cach rosting rupees ono lnkh or less, to lin

limited to proved contrgetars,
|li.ﬂtri|>11[ inn of certnin works wiglyont enlling fop—-,
how -‘Ii!l&!l!-—di'll]l’ with
lowesl-~1a he neeepted
open—, when invited =
for componeny parts of hig warka
distribution OF~ by et of Lid

ritles for invig ing

not Lo b received  unlogs neeompanivd by deposit of
Hecessary curnest, money

rules rl-gnrtling pPoyment of curnpgg money |

-cu,:;nh'rm'lllm-g,'—-uvm-ptunl'e of—,
Tools ynd plunt—

may he lent g contractor free for g, on publie waorks
M terms of hig contraet,
may he leng to tontractors and otheps on hirn

hire ehurges uf— how culeulated

issued on lowe 1o e returned in gomd conditinn without
VHIECCCRBry deluy, :

responsibility  of subdivisional offieers for recovery of
e clurge ete, fop—,

Rule No.

44

315, 3106, 347

316 (Note 2)
317
317 }

347

348

173
2p2

'282.283

See undep “Powers"’,

216
216(1)
216(3)
216, 217
21j;213
218

220
225, 234

229

See under “Earncst
Money",

238-230

398
309
399
400

—t

400

Pags No.,

14

83.84,
03.94
83.84
84

80

93.94

94

41.42
50

74.75

63.54

63.54, 54
54.55
54.55
65

57, 69.60
58

G0.61

105



20t
Subject
powers for purchase or m.nnnﬁmmrn of—.
Transfet (inter-State and inter-depactmental)—rules for
character roll of t.r”it{.:]' under orders of--1o b sem
mutual consent of transforing Governments neeessary . .

how applications for—to be submitted

Transfer of charge (departmental)—

Accountant.General to be informeild in ease of—ol o
gazetted oflicer.
must not. be delayed

how effected in emergeney due to death or departure of

a divisional or subdivisional eiticer,

responsibilities of relieving und relieved officers

of divisional und subdivisional officors, how effeeted

report of completion of —of division ta be submitted
within a fortnight.

Executive Engincer to issue instructions about works Lo
be jointly inspected by relieving and relioved oflicers
in case of—of a section,

Transit pay—
grant of—to officers having no substantive appointment
Travelling allowances— )
to officers having no substantive appointment on transfer
to labourera and artificers, when brought from n distunee

‘to candidates for specinlist appointments, wlhen sum-
moned for interview from other States.

to permanent staff under orders of transfer

Work—
below ground level, when executed should be measured
in detail before payment,

commencement of component parts of—before prepara-
tion_of detailed estimates for the whole project.

edndition to be fulfilled before’commend®nent of—.
ﬁerbal orders for commencement of —depreeated
ganitary rules for extensive—.

Work-charged Establishments o -

Wor_k‘éhc'p—
diyisional—may be treated a8 a distinet subdivision

_ rules for undertaking work at—.

Writo off—
powers to—.

WBGP.62/3-652F-1,350

Rule No. Page No.

Ser unddor “Powers'’,
137-139
137
138

]
|
|

I

J045

4006

I

407 J

408.409

400-416

114

417

———

84
84
8h
86

B8

175, 205, 254
255
269, App. 11

See under _“__};fﬂt,nbl ish-
. ment'’,

402
403-404

See under “Powers’’,

31.32

106

106-107

105.108

108

22

22.23
23
HES
115

42,51, 06
66
({1t

106



